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	SAP BW - User Creation/ Modification/Desactivation Form – End user
	
	Date : 15/12/14 
Version 8.3



	C (Creation), M (Modification) or D (Deactivation) are  MANDATORY FIELDS to be filled in
(otherwise the form will be rejected)


	From :    

	(Entreprise’s named representative)  (C) / (M) / (D)
	To :   
	(email address)

	
	     
	
	RHD-ISF-HELPDESK APPLICATIONS


	Request date (C) / (M) / (D)
	15-déc.-14


	Creation (C)   / Modification (M)  / De activation (D)
	 FORMDROPDOWN 

	Dead line Date
	     

	Reference User ID for roles duplication
	     


	BW Systems   (Tick the required system needed)

	Production
	WBP_400
	 FORMCHECKBOX 


	Quality
	WBQ_400
	 FORMCHECKBOX 



	Development
	WBD_110
	 FORMCHECKBOX 




User Identification 
	User ID   
	(C)  / (M) / (D)
	     
	Entreprise  
	(C)
	 FORMDROPDOWN 
 or      

	Country  
	(C)
	     
	Site 
	(C)
	     


User address

	Alias [Firstname (1st Car)+ Name (7 first car)] 
	
	     

	Last name :


	(C) / (M) / (D)
	     

	First name :   
	(C) / (M) / (D)
	     

	Function:   
	(C)
	     

	Department:   
	(C)
	     

	Phone  Number  /  Fax  Number  
	(C)
	     

	E-Mail :   
	(C)
	     


Logon Data                                                                     



by default
	Language:  
	(C)
	 FORMDROPDOWN 


	EN


	Validity period:
	(C)  / (D)
	     
	From today to 31129999

	User group :
	(C)
	     
	Done by Security team 

	Default output :
	
	     
	

	Time Zone :
	(C)
	 FORMDROPDOWN 


	GMTUK

	Decimal notation :
	(C)
	 FORMDROPDOWN 


	1, 234,567.89

	Date format :
	(C)
	     
	DD.MM.YYYY
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1 - Choose the BW Application you need access to:
	Yes/
No
	BW Applications
	Please fill in the appropriate perimeter below at (2)
	Comment

	 FORMCHECKBOX 


	AU - Authorization transactions follow-up  
	No perimeter is needed
	Access must be authorised by M.Pasquale, K.Malti.

	 FORMCHECKBOX 


	EHS – Substance Volume Tracking


	1 Regulation : 

 FORMDROPDOWN 

For REACH : 

 FORMDROPDOWN 
 or/and      
	Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	FC2 - Fixed Costs
	1 Plant(s),  access is given to  ALL CC’s responsible persons
	  Access must be validated by the FC2 authorised contact. Access to MZ00 (generic code used for the non-allocated Rhodia) must be authorised by L.Lardé.

	 FORMCHECKBOX 


	CBS – Function Costs
	1 – Function
2 – Sub-fonctions:  FORMDROPDOWN 
 or/and      
3 - Company
	Access to  ALL Functions must be authorised by Laurent Lardé (or  J.P. Godbillon)

	 FORMCHECKBOX 


	CBS – Project Costs
	1 - Company

2 – Famille  FORMDROPDOWN 

	Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	PS - Project Costs
	1 -  Plant

2 – GBU

3 - Family
	Please specify the Plant/GBU and Family. Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	PS – Complement - Forecast 
	PS – PEC & CASH
no perimeter is needed 
	Access must be authorised by Jean-Louis Tartarin

	 FORMCHECKBOX 


	FIAA – Fixed Accounting Assets
	1-Company
	 Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	FIAR - Account Receivables
	1- Company
	Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	FIAP - Account Payables
	1- Company
	 Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	FIGL – General Ledger
	1- Company
	Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	FIWC - Working Capital
By GBU or/and company
	 FORMDROPDOWN 

	Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	VS - Value Stream
	1- Value Stream
	Please state the enterprise/ site. Must be authorised by the V.S. authorization contacts (for details, please see p.3). 

	 FORMCHECKBOX 


	IM –Stocks
	1- Company
	Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	OC – Order Changes – Follow up
	1-Company

2-Plant
	Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	PM - Plant Maintenance
	1-  Company
	 Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	PP - Production Planning
	1-  Company
	 Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	CATS - Time sheet
	1- Personnel area
	 Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	GSV - Global Spend Visibility
	1 – GSV Area
 FORMDROPDOWN 
  
	Access must be authorised by F. Nyounai, M.Ferreira, I. Auboeuf

	 FORMCHECKBOX 


	PU - Purchasing for plants
	1-Company

2-Plant
	Access must be authorised by F. Nyounai, M.Ferreira, I. Auboeuf

	 FORMCHECKBOX 


	PU – AP Optimization
	No perimeter is needed 
	Access must be authorised by F. Nyounai, M.Ferreira, I. Auboeuf

	 FORMCHECKBOX 


	COPC - Production Costs
	1- Plant
	 Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	TR - Transportation costs
	1- Company
	 Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	TR - CASS – Audit logs
	No perimeter is needed 
	Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	QM - Quality Management
	1-Company

2- Plant
	Please refer to the authorisation matrix for A/C

	 FORMCHECKBOX 


	GTS – Global Trade Services
	No perimeter is needed 
	Used in North America, Europe and Korea, to be validated. (see p.3 for details).

	 FORMCHECKBOX 


	KPI – G Key Performance Indicator
	No perimeter is needed
	No A/C validation is required for KPI. 


2 – Choose the appropriate perimeters for the BW applications:
	Perimeters
	Example
	Values

	Company(s)
	ZFR3
	        

	Plant(s)
	7822
	          

	EHS - Reporting for Substance Volume Tracking
	EU : REACH
	Regulation(s): 

 FORMDROPDOWN 
 &         

For REACH :  FORMDROPDOWN 
 or/and      

	PS or FIWC Global Business Unit -GBU
	0011 NOVECARE
	  FORMDROPDOWN 
 & Peroxides     

	PS & CBS Functions = Family 
	FAM - ING
	  FORMDROPDOWN 
 &      

	CBS -  Functions
	FSI
	 FORMDROPDOWN 
       

	VS -  Value Stream
	NOVECARE/Cranbury
	Value(s):       GBU/Site(s) :     

	PS CATS - Personnal Area
	008A
	      


	BW Applications descriptions

	AU - Authorization transactions follow-up  

	Workbook BW GRC Analysis, user usage, GRC Catalog.  must be authorised by M. Pasquale – K.Malti

	EHS - Environment, Health and Safety

	EHS - Reporting on Substance Volume Tracking :  - EU: REACH / USA: TSCA, TSCA12b - Canada: DSL, full'

	FC2 - Fixed Costs

	Detailed Fixed costs controlling reporting –must be approved by an FC2 authorised contact. Access to MZ00 (generic code used for the non-allocated Rhodia) must be authorised by L.Lardé.

	CBS - Functions costs

	Fixed costs for functions. This is used by worldwide functions cost controllers. Authorisations are given by function and company – access to ALL Functions must be approved by LAURENT LARDE (or J.P. GODBILLON).

	CBS – Project costs

	CBS Project costs reporting. This is used by worldwide project cost controllers. Authorisations are given by company – family.

	PS - Project Costs / PS – Project PEC& Cash Forecast complement by GBU

	Reporting on the projects and WBS Elements with costs/budget/plant/commitments, stocks used for project, purchases done for project. PEC & Cash Forecast report by GBU.

	FIAA – Fixed Accounting Assets

	Reporting on fixed accounting assets  (FIAA).

	FIAR - Account Receivables

	Reporting on customers receivables (ageing balances, securitization, FI items), credit management.

	FIAP - Account Payables

	Reporting on vendors overdue (items, balances, ageing).

	FIGL – General Ledger

	Reporting on General Ledger Balance Analysis (FIGL) 

	FIWC – Working Capital by GBU or/and by company

	Reporting on Working Capital (FIWC) either by GBU or/and by Company

	VS - Value Stream

	Industrial reporting with all the industrial indicators at the Value Stream level. Access must be authorised to the V.S.  authorisation contact. These can be found in the E-room: https://teamspaces.rhodiacenter.com/eRoomReq/Files/InformationSystems/ITSarboxControl/0_69dd/Authorizationmatrix.xls 

	IM -Stocks

	Reporting on stocks levels (stocks by period, value and quantity) and stocks movements (plant activity, production, sales, consumptions...). Stock activity indicators: Turn, PMP variation…

	OC – Order Changes – Follow up

	Order Changes follow up – Orders created and confirmed - number of orders unblocked – historic deliveries blocking type – historic credit blocking type. 

	PM - Plant Maintenance

	Plant maintenance PM orders reporting (costs, vendors, priority…), operations reporting (hours), notifications reporting and preventive maintenance reporting.

	PP - Production Planning

	Production planning reporting based on stocks (stock level, production, sales) and on MRP elements for SOIP (stock production, sales … with actual / planned comparison)

	CATS - Time sheet

	Reporting on CATS: time sheets (Ex: Maintenance hours).

	GSV - Global Spend Visibility 

	Purchasing reporting for the purchasing function. Access has to be approved by Purchasing (F. Nyounai/M.Ferreira /Isabelle Auboeuf).

	 PU - Purchasing for plants/ AP Optimization

	Purchasing reporting for users that are not in the purchasing function (business) Purchasing BSC Forecast & View – AP Optimisation. – Access has to be approved by Purchasing (F. Nyounai/M.Ferreira /Isabelle Auboeuf).

	COPC - Production Costs

	Production costs reporting: costs estimates, components and activities, production, material yield.

	TR - Transportation costs

	Reporting on transports with transports costs reporting (quantities, conditions values and real billed values), transports process error detections reports (used to detect errors in RCS transports), reporting on the transports (geographic, stages).

	TR – CASS Audit logs 

	Reporting on Cass audit logs (CASS)

	QM - Quality Management

	QM reporting with results, statistics, lead time. QM notifications reporting.

	GTS – Global Trade Services

	GTS is used in North America, Europe and Korea - Import / Exports Reporting – must be approved by Benjamin RAVAUD.

	KPI  – Key Performance Indicator

	Reporting on KPI for QM – PP – PM – P2P – OTC – F&P – FA – EHS 


How to fill in correctly the form?


1 – Select the BW Application(s) you need access to. Definitions are in page 3.


2 – Fill in your  perimeters depending on the BW application(s) you have selected.


Ex: If you selected Monitoring BW Stocks, please fill in the Company perimeters in section 2.


      The form can be found in our site :           DOCUMENTUM - MAGDA/Public folder/forms. Or 


								Sinequa: � HYPERLINK "http://magda-search.priv.rhodia.com/" �http://magda-search.priv.rhodia.com/�  - MAGDA prod.=> Forms.


The autorisation contacts can be found in the E-Room: � HYPERLINK "https://teamspaces.rhodiacenter.com/eRoomReq/Files/InformationSystems/ITSarboxControl/0_69dd/Authorizationmatrix.xls" ��https://teamspaces.rhodiacenter.com/eRoomReq/Files/InformationSystems/ITSarboxControl/0_69dd/Authorizationmatrix.xls� 
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