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APAC - PO Creation (Commodities PO)
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1.INTRODUCTION

1.1 Objectives and scope of this procedure

This Operating Procedure explains how to create a commodities PO i.e. natural gas, electricity, water treatment and water supply by adding a
new line item into the fixed PO .

Who uses this What is the What provisioning channel
document? nature of the does this document concern?
need
User/ PR Approver LPR/ PSS Goods Services | e-
creator catalogue
X X

Applicable to system WP1 (RCS).

1.2 Material groups in scope

® The purchase orders in scope are related to: Energy Only.

Goods and Goods Services Emergency | Urgent
services — spot on on cases needs
buys Contract | Contract

X X

Process step described in this procedure and expected end product

Create
specification
and PREQ

Approve PREQ/
administer
PREQ

Create PO/send
PO to supplier

Manage and
follow up POs

Record receipts
of goods and
services

End product :

Chancharoen, Chin <chin.chancharoen@solvay.com=

to Jiguan, Zhichen, Krittapas, Pattra, HuiJuan, Jianghao, YAOMING [+

Dear All,
PO no.4501280746 RZSITE - GAS-2017.12 E2EFIF .

!

Best regards,

Chin C. (@i
PtP 5C Provisioning - SBS Bangkok Services Center

Bangkok Hotline: +86 21 23502098
T: +66 (0) 2610 6300 / F: =66 (0) 2610 6350
Email: chin.chancharoen@solvav.com

Solvay Asia Pacific Co., Lid.
11th & 16th F1., Wave Place, 55 Wireless Rd.,
Pathumwan, Bangkok 10330 Thailand

1.3 Abbreviations

Abbr.  Description

Abbr.  Description

PR Purchase Requisition | SC Shopping Cart

Cocd ' Company Code
AP Account Payable

PO Purchase Order

PtP Procure to Pay
PS Provisioning Specialist

GR Goods Receipt
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2. OPERATING PROCEDURE DESCRIPTION

PO Creation

& Menu Edit Favorites Extras

@ ME23N

elp
e HNLH NE em

-

SAP Easy Access
QE | & Jwmsd v a

* [E= Favorites
» [ Nouveau dossier
+ [3¢_F.31 - Gestion des crédits - Synthése]
* ¥ FBLSN - Pos. indiv. cients
* ¥% VKM1 - Documents commerciaux blogués
« ¥ FD32 - Modifier gestion des crédits cient
« ¥ VKM4 - Documents commerciaux
« ¥ VKM3 - Role ZW_RCS_FA_S29 -> Gére le crédit dient (FA29) -> Document de vente
* Y¢ FDK43 - Consulte le crédit ciient (FA30) -> Gestion crédits - Liste données base
* ¥ FD02 - Modffier cient (Comptabilité)
= 3l VD03 - OCS15 - Consulte les DAB du flux 'Logistique’ -> Afficher chent (ADV)
« ¥ ZWOC07T - Customer modification - Chapeau TRT
* ¥ MKO1 - Create vendor (Purchasing)
* ¥ MK02 - Change vendor (Purchasing)
* E= SAP menu
» [ Office
+ [ Cross-Application Components
+ [ Logistics
» [£3 Accounting
+ [ Human Resources
+ [ Information Systems
» [ Took
» [ webClient UI Framewaork

#  Main activities Key points = Tips / Best practices

1  Enter transaction ME23N
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| E Standard PO 45012897: #2 v Zhicheng SHE
Document Overview On [ & Print Preview  Messages [i] SlPersonal setting
Doc. date 29.10.2010

[{mr] standard PO ] 197597 LIYANG CITY POWER CO_

3027| Energy Asa/Pac.
Purch. Group  |GK|  ECLYG ENERGY
Company Code 6E11| Liyang Solay Rare Earths

(%) Pur, Order
()Purch. Requisition

KW _ELECTRICIT.. 6811 Liyang
KW_ELECTRICIT 6811 Liyang

1059101 ELECTRICITY 1,010,520 KW -10.2010 &58.02CHY KW _ELECTRICIT _ 6811 Liyang

46T EEOKW.D 26.10.2010 E17.10CHY R - 6811 Liyang
1058101 ELECTRICITY TOL,400KW_ D 26.10.2010 737.39CHY _ 6811 Liyang
1059101 HEECTRICITY 972,120KW_D 26.10.2010 6&92.69CHY 1,000 K R _ 6811 Livang
1059101 ELECTRICITY ETE,. 960KW_D 29.04.2011 739.17TCNY 1,000 KW_BELECTRICIT_ 6811 Liyang

LW om R R o R oy
i
H
n
i
I
k=
=

3

@@_ gii J:‘ F‘EI Addl Pnning
E]nem_ [107 1058101 , ELECTRICITY ~] E]E

Q) [EIF]RIEIFL (S J& JE=L) ) G E_)[E)
Sh. Text” MvT Posting Date  Materil Document Item Entry Date ~ Time of Entry” Reference & Quantity & Amount | Crcy = Amount in LC EDelvery cost quantity OUn | EQty i
GR 101 29.10.2010 5008924426 1 29.10.2010  11:16:34 123455 532,800  401,587.34 CNY  401,587.34 0 KWH 50
Tr./ Ev. Goods receipt « 532,800 - 401,587.34 CNY - 401,587.34 - 0 KWH - 53
RL 31.10.2010 5107222826 101112010 02:40:15 123455 532,800  401,587.63 CNY  401,587.63 0 KWH 50
Tr./ Ev. Invoice receipt « 532,800 - 401,587.63 CNY . 401,587.63 0 KWH . 53
# | Main activities Key points Tips / Best practices
2
Click on
3 | Key in the PO number For other utilities, please refer to hyperlink:
* Gas
PO no. 4501289746 (Cocd : i H
611) Electricity Key Points
PO no. 4502593422 (Cocd : 6875) X
Water Treatment and Supply Key Points
4
_ Other Document
Click on
5
Click on

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s
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Document Overiew On | [ % I} a® | GPrint Preview

Messages (1] &7personal Setting

[{mr] Standard PO v |laso1288746) Vendor /98052 LIYANG ANSHUN NATURA.| Doc. date  |29.10.2010)

ET Condtions | Texts . Address | Communication  Partners - Additonal Data Status | Customer Data
Purch, Org. 3027| Energy Asa/Pac.
Purch. Group  [Gii|  EC LYG ENERGY
Company Code Liyang Soby Rare Earths

(@ s.jm A 1 [Materal |shom Text |PO Quantity |O...|C Delv. Date |Net Pri.. Curr... Per  |0... MatiGroup Pt Purchase ... [Batch |Stor. Location [T
220 K 1616072 GAS-2017.09 7,964.900NM3D 31.08.2017  2.97CNY 1 NM3SEMIFIN.AF_6811 Lyang
230 K 1616072 GAS-2017.10 7,964,900NM3D 10,10,2007 2.97GNY 1 NM3SEMIFIN.AF_6811 Liyang
#6 240 K 1616072 GAS-2017.11 61,728.000NM3D 14.11.2017  2.52CNY 1 NM3SEMIFINAF_6811 Lyang
= 250 K 1616072 GAS-2017.12 .6,913.000NM3D 30.11.2017  2.52CNY 1 NM3SEMIFINAF_6811 Lyang
60 18.01 ~4,907.260NM3D 03.02.20128 z.szu‘l HM3 a
CHY -
cuy -
4 |[E=] “»
Fowal Covavaer ] [ psarmny ]

[1260 11616072, G

QREFRHEFLE & fE.) b G E (2

08.02.2018
Tr.[Ev. Down payment

1 07.02.2018

Sh, Text™ MvT Posting Date  Materil Document Item Entry Date ~ Time of Ent” Reference E
DPyt 2000000160

03:27:11

Quantity
0.000 1,600,000.00 CNY 1,600,000.00
0.000 « 1,600,000, CNY « 1,600,000,  «

Amount Croy T Amount in LC T Delivery cost quantity OUn |©

0.000 HM3
0.000 NM3 «

Main activities

Key points

Tips / Best practices

6 | Click on this area to highlight this row for copying

Only 6811 (Water)

needs to highlight for copying on water treatment and water supply lines

7 I-_D
|
Click on for adding a new line item
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=4 Purchase Order Goto  Envronment  System  Help

] «gdeage e OO0 08 %

'_@ Standard PO 4501289746 Created by Zhicheng SHE
Document Ovendew On [ 5 Iy a@ %0 @O)prntPreview  Messages [i] Z7lPersonal Setting

[{m¥] Standard PO w|[4501289746 vendor |98052 LIVANG AMSHUN NATURA| Doc. date  [29.10.2010]
S | Conditions | Texts | Address | Communication | Partners | Additional Data Status | Customer Data_|
Purch. Org. 13027 Energy Asa/Pac.

Purch. Group  [GEN|  ECLYG ENERGY
Company Code €211 Liyang Solvay Rare Earths

E].B s.mm A1

1 Materal  Short Text |PO Quantty 0..CDelv.Date | MetPri.. Cum..Per 0. MatiGroup Pht |Purchase ... Batch 0
. 1160 K L1€16072 GAS-2017.03 268,162, 410NM3D 03.03.2017 2.9700 1 NM3 SEMI FINL&F_6811 Liyang =
. L170 K 1616072 GAS-2017.04 119,185.960NM3D 31.03.2017 2.97CH 1 NM3 SEMI FINL&F_6811 Livang ki
. 1180 K 1616072 GAS-2017.05 297,964.900 NM3D 30.04.2017 2.97CHY 1 M3 SEMI FINL&F _6811 Liyang
. 1190 K 1616072 GAS-2017.06 238,371.920NM3D 30.05.2017 2.97CHY 1 NM3 SEMI FIN.&F 6811 Liyang
. 1200 K 1616072 GAS-2017.07 119,185, 960NM3D 30.06.2017 2,970 1 NM3 SEMI FINL&F 6811 Liyang
. 1210 K 1616072 GAS-2017.08 £89,389.4TONM3D 31.07.2017 2.97CHE 1 NM3 SEMI FINL&F 6811 Livang
1.220 K 1616072 GAS-2017.09 297,964.900NM3D 31.08.2017 2.97CHY 1 NM3 SEMI FIN.&F 6811 mng
. 1730 ¥ 1616072 GAS-2017.10 257,964,900 NM3D 10.10.2017 29700 1 N _6811 Liyang
. 1240 E 1616072 GAS-2017.11 61,728,000 NM3D 14.11. 2017 25200 1 _6811 Liyang
. 1250 K 1616072 GAS-2017.12 246,913.000NM3D 30.11.2017 2.920m 1 NLEF_6811 Livang
H 484,907,260 NM3D 03. 2,
3 2. - NM3 SEMI FIN.&F 6811 Lyang | (=]
=44 a
oy v
| 4 ¢ 4 b

Bl T OE @FPE @ =~ ([ ccuevibes [ aqonee J

[[ 1220 ] 1616072 , GAS-2017.09 - [a]=]

Quantities/Weights De

EDinv. Recept Tax code [e¥]
[CIFnal Invoice
HGR-EBed IV
#  Main Key points Tips /
activities Best
practices
8  Keyin Tax
code ®* Gas

Tax Code : QY (11%)

For other utilities, please refer to hyperlink:

Electricity Key Points
Water Treatment and Supply Key Points

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s
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9 Keyinthe
details of
Short Text,
PO Quantity
and Delivery
Date based
on information
provided by
Purchasing

10  Click on

=

Gas

Short Text : Specify month and year

Delivery Date : Specify the last day of the month

PO Quantity :

Cocd 6875 : Key in the amount which provided by Purchasing
Cocd 6811 : Calculate the amount by below formula

Note: PO Quantity = Amount of Payment Request/Net price/1.11*

(*Tax rate)

Page 9 of 15

5§ soway R EA: ] .

sing oy e themipiny”

- PAYMENT REQUEST Rl Mo -

il Apphcant BEARE Eployes Code | R0 Cost Centes SHSE Dute |0F Teephone: | SIGTTIMG Purchase Order TTNIEE PO hl

Lt 11-30-2017 4501289746
IR Foefs Hame. (R Company Code: A EREERA Description:-
ELigi e d el i) 6811
TRk Curmbncy © )

ARFECNY

LA, Payes's rame:
R SR
BT Piyew's Barck name:

| BT Bank account Mo

EEE Amcunt i wends

EEARE Paped’s 547 code:
L1

SRl date:

? L WHEawE s GrielgEer eFwd
Funchaon Drwcior Cromi-Cept Appeoepl | Fusnos Cuclor Warageeg Draior hrosanty Fwpakie Warager Aooountsnt
SR e Ll il date M e SR SN date

Electricity Key Points

For other utilities, please refer to hyperlink:

Water Treatment and Supply Key Points

After saving, PS will send the information of PO completed to AP team to post down payment.

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s
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3.

REFERENCES

Electricity Key Points

#
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Main Key points Tips /
activities Best
practices
Key in the
PO number PO no. 4501289745 (Cocd : 6811)
PO no. 4502400477 (Cocd : 6875)
Key in Tax
code Tax Code : JQ (17%)
Key in the Normally
details of net price
Short Text, ® Short Text : Specify month and year based on
PO Quantity, ® Delivery Date : Specify the last day of the month the price of
Net price ® PO Quantity : Key in the amount which provided by Purchasing previous
and Delivery ® Net price : Calculate the amount by below formula month If
Date based there is net
on attached price
file provided Note : Net price = Total amount of Electricity consumption /1.17 / changes,
by Quantity of Electricity Meter*1000 Purchasing
Purchasing will inform
to PS
1 W2 - fe | =M51/M50 -
[0 e c | o £ F G i ) X L M N [ P ( B |
: HEAERRERER
| Nonthly| Jn | Fed Mar Ape e il g Sep ot bow
?50[-]4: 1502-14) 2303-14] 280814 290514 30:06r14|  I90T-14|  I908-14) 190914 15 10-28) 281114
Gmldﬂ! 633252, 900516 821520 6BE200 B55080] B50400] BIA4ED| THXMN| 616630| 963312
Tui6ie.0 ssee.| masodn. o] essoms.a] eon.e] semsons| semses] estunof esimeso] soossos]  ressee
DK: 048 [k 080 o 08 08 L R 084 0%
ml-]ii 2602-15] 2903-15| 280815 2905-1§ 30:06-15| I907-15| I9-08-15| IE-09-15 191015  I8M11015
!.IDlSIII: B530B0| 103MGEN NI0SOBD| 1026240 E50040/ 972000 TEO3E| BE2200| BE3320] 1023600
pasene. 8l essran o] weeenn. g ssanco.of soimsa.2] asener.of Tezesss] evesat] seamo.] eevsedn] souemneg
L | o8 080 o o 08 on L o0& &) 075
EE[-JEi 1602181 2903-18| 280818 290515 1806-16) 1907-16| 190815 IB09-15 131006) 38113018
paize00|  orseed| s0saed| niziied]  0dedD BdB180) GE22END|  LOEDGEN| 110963 103952 244640
ini6iad. 3 soigie. | wasebi. o] ewirdis] peesa.a] Tomeond| T9is6is] eseeen. o] #nmeseq]  aeENL 6]  sdnAl4d
0 0.8 07 050 0L o2 o8 0% 0 0.5 050
2401417 ?BOG‘-JFI 2903-1?' 30807 290517 0617|1077 108 10917 1910:17] L7
15. -cl“ﬂ AaRE| on AT TTETe—NT "y 723 L0000
55 AWIR) | sisei map-reerery - 618 170000.0
|$ I mﬂ o) 025 0.80)] 08 JJ.‘F‘ o Ly SO0 SO
7
[s
58
&0
[
[EIE. heet! T3
| patr | T LhE »>>»>  Quantity of Electricity Meter
»>>>»  Total amount of Electricity consumption
Water Treatment and Supply Key Points
Main Key points Tips /
activities Best
practices
Key in the
PO number ® Cocd: 6811

Water Treatment : PO no. 4501289747
Water Supply : PO no. 4501289747
® Cocd : 6875

Water Treatment : PO no. 4502872632
Water Supply : PO no. 4502400481

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s
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Key in Tax
code

Key in the
details of
Short Text,

PO Quantity,

Net price
and Delivery
Date based
on attached
file provided
by
Purchasing

Cocd : 6811

PO no. 4501289747

INDUSTRIAL WATER = Water Treatment line : LA (6%)
Water transport = Water Supply line : JP (0%)

Cocd : 6875

PO no. 4502872632 INDUSTRIAL WATER = Water Treatment line : JP (0%)
PO no. 4502400481 INDUSTRIAL WATER = Water Suppliy line : JP_(0%)

Short Text : Specify month and year

Delivery Date : Specify the last day of the month

Net Price : Based on the previous month

PO Quantity : Key in the amount that provided by Purchasing through excel file
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Cocd : 6811
8 c b | e | F 6 H ] ) 3 L M N o P
H#EKEREEER
[ momthiy] san | b | Mar | Ae | Mar | ke | M | ag | s | oa N | e Jrowl |
Wi 370 10 570 370 5 370 30 5.a5) 370 370 370} i
05QL:15| 05021 050315
(K (#) 2588 anda|  xs
119* Fi 16 I 1674942 169621.7( 128804.4
wil: i i | fEEK( >>>  Quantity of water consumption
wovie] esoai] osonil @B (7x) | >>>  Total amount of water consumption
- EEE AL 42138 44335 31108
7 Ie®Ge) | 155002.8] 160030.5] 115088.5 - - - - - -
Wiz 37 i 370 3] w 37 30 370 3T 3 3.7
240117 280207] 290317 1904} 90717 190817 190917 251017 29=11-17| 391217
g (DFkow|  wea]  was] s angso]  ms] ozl 2o 26814 812 pa1s]  asased]
@7 Tam | 12a0s.1| 1.2 a0, 59183.3] 110836.0] 78369.3) 1108470 s07sa.2| iosend.s| naessaz]  133490.3) 13030864
i 27| 170 27| 386} 25 186 386} 3 6} 34 285 2864 a8
25011 2 3-11 19-04-1 25051 25-06-1 29071 25-08-1 29-00-1 20-10-18§ 29-11-18§ 291218
# 4% o] —m 4157 7159
© vl 3| 160810, 2 preer
396) I8 sow L L Lt L L L B0 L L 3.9
Cocd : 6875
. 20185 7K % B 4H
Fe B () FEAE (T | K8 Om) = () Hit () | &if
1 IH*E 5 1 31965 6393 38358 6393
2 s bikid 5 1 22885 4577 27462 4577
3 )= i 5 1 0 0
4 4 5 1 0 0 0
5 SR 5 1 0 0 0
5 68k 5 1 0 0 0
7 TR 5 1 0 0 0
E] B8R 5 1 0 0 0
9 b 5 1 0 0 0
10 108K 5 1 0 0 0
11 1 AR 5 1 0 0 0
12 128K E 5 1 0 0 0
B _ Bited 65320 10870
B 5T /M k. L
2012, 2. 29 A EidmH A E
HEHIEER. 67—
2013555 00 FiRswHAE

2013F11 F14A R B R/ERH TR E
2014F6F s A ElRwHHE, FEHNFO.
2015F1 B4 BEEAS. 670/

015F4A 14 QA ERRBHHERAE. 100+ E
201551281 BiSALEREEALIT, ARST
201TF11 A28 H wH TR E

201TE1281H Bofs

Normally
net price
based on
the price of
previous
month If
there is net
price
changes,
Purchasing
will inform
to PS
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Commodities PO Creation Flowchart

Receive email and
create GR

h 4

| Receie emailang
= create GR

Send email to
informpo —
completion

_ Treatiment and Supply PO

- Post down payment >>> Gas PO

*%Ga5 PO Post IR after GR be

created and receive invoice from
supglier

ettt et

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s
authorization.This printed document may be out of date. Please check the latest version on the Intranet.



Page 14 of 15

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s
authorization.This printed document may be out of date. Please check the latest version on the Intranet.



Page 15 of 15

4. ATTACHMENTS

* No References
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