ES - VAT

Tasks to be completed when documenting an operation (from creation to publication)
1. Enter the Title of the operation / page
2. Add the following Labels:

» Scope of applicability: ww, country _accounting

o Country or group of countries (if applicable): belux, china, france, italy, lam, nam,uk
_ie, bulgaria, dach, netherlands, iberia, poland, latvia, australia, india, japan,
south_korea, thailand, singapore

o Unit and Domain according to the List of labels to be used in the Finance Service
Line space

® E.g. 1: WW Operation in Financial Accounting under domain "Central Finance Processes & Compliance":
® Labels to be used: ww, financial_accounting, central_fin_proc_compliance

® E.g. 2: France Operation in Financial Accounting:
® | abels to be used: country_accounting, france, financial_accounting
(for country operations, the Domain is always country_accounting)

3. Fill in all fields as described above

4. Once the description of the operation is completed, ensure it is approved and published by
launching the SBS-Finance approval workflow

Domain: Country Accounting Responsibility area: N/A
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. Objective and Scope

1.1. Objective of this Operation

This document explains VAT process within Spain and how to perform quality checks in order to get the expected result, and how to fill in the Spanish
authorities' website.

The VAT reporting obligations in scope for Spain are the following:


https://wiki.syensqo.com/pages/viewpage.action?pageId=203358367
https://aodocs.altirnao.com/drive/redirect/solvay.com/Qjf7Z0yufUyfFUIhYT
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® VAT return (Form 303)
® ESPL (Form 349)
® Annual VAT return (Form 390), when applicable (only for companies not submitting SlI)

1.2. Scope

This VAT procedure compliance process manual is to be used as a step-by-step guideline to facilitate the VAT reporting (by VAT SU team) of the
operations made by Solvay entities in Spain.

It describes the compliance process for the preparation of the VAT return, ESPL and annual return for the following companies:

Comp. code Name VAT n° On SAP Foreign VAT n° CAM Site
1 6301 Solvay Solutions ESN0030376H Yes Yesin ES Ronald Ketting N/A
2 6397 Solvay Servicios ESB16994345 Yes No Carla Olivieira N/A
3 5835 Solvay Specialty Polymers Italy = ESN0057184D Yes Yesin ES Francesco Piccoli N/A
4 6422 Specialty Operations France ESN0260591C Yes Yesin ES Carla Oliveira N/A

2. Definitions

See Finance Glossary:

® ESPL (add to Finance Glossary)

3. Tasks description
3.1. Periodicity and Deadlines

The submission deadlines of the legal obligations are the following:
Deadline for return submission and/or payment

VAT return (303) End of the following month, if the company is in a credit position. In case of Debit position, the deadline is 12" of the
following month.

ESPL (349) 20t of the month following the period
Annual VAT return From 1st January to 30th January of the following year
(390)

3.2. | prepare the M303 — Monthly VAT Return

This procedure is done on a monthly basis by VAT SU Team and any inconsistency must be checked.

3.2.1. I run the SAP ledgers

Run transaction S_ALR_87012357 and enter the appropriate variants:

IVAESPANA - for companies 0245;

0005_ES - for company 0005

ZFR3 - ZFR3_VAT_ES

The remaining companies don't have a specific variant.

E.g. for Solvay Quimica, reporting period 11/2021, fill in:



® Company Code: 0245
® Posting Date: From 01.11.2021 to 30.11.2021

Advance Return for Tax on Sales/Purchases
@ (W E 1 active [i] Data Sources

Company code 0245
Document Number
Fiscal Year 2021

8§88

2021

General selections
Posting date 01.11.2021 to 30.11.2021
Reference number to

Technical settings
Read items sequentially

This report will show you the listing of all movements on vendors and customers for the company and period selected and the resume of all
transactions by VAT code will be compiled in the different VAT models (303 and 349).

The outcome of this step should be as follows

Tax on sis/purch. adv. ret.: Posting date 01.11.2021 to 30.11.2021
BT Mseams M P H

Balasce per company code

Cocd| Tes| x| Description Fate To be paid over Beductible Balance

2.976. 639, 99~

BEEEEINE

Extract this information to excel by clicking on the button

3.2.2. | perform the preliminary quality checks
Spanish VAT Rates

® Standard Rate 21%;
® Reduced Rate 10%;
® Super-reduced Rate 4%.

Checks to perform:
1) Verify the Intra community Acquisitions of Goods (Tax codes 8R — 21%)

Check/validate that all the postings done using this tax code have only EU VAT id Numbers to guarantee that no acquisitions made to Spanish
suppliers are considered.



2) Verify the Operations with tax exemption (tax codes 8L/9L "OPERACIONES NO SUJETAS — EXENTAS IVA en COMPRAS/VENTAS)

We must verify if the movements done using these taxes have customers/vendors with Spanish VAT numbers which perform exempt
operations.

3) Tax code 8L (incoming invoices without VAT) relate to operations made ONLY WITH SPANISH SUPLLIERS, in this tax code we
should not have amount in "IMPORTE A PAGAR" or "DEDUCIBLE"

4) Tax code 9L (outgoing invoices without VAT) — relate to operations made ONLY WITH SPANISH CUSTOMERS, in this tax code we
should not have amount in Tax to be paid "IMPORTE A PAGAR" or deductible tax "DEDUCIBLE".

5) Verify movements with VAT code 9R

Tax code 9R _ Plant abroad — ADQUISICIONES INTRACOM. DE BIENES must have the same treatment as code 8R (movement of goods
between the same legal entity and between EU countries).

6) Additional checks
a) Posting P-Cards documents:
Run: Report S_ALR_87012357

Variant: ES_VAT CHECK-1

Check documents with document type S6 and Tax code 8F, only to be check the VAT Spanish numbers. The remaining documents with foreign
VAT number, we only can recover the VAT through the 82 Directive.

b) Posting of DUA's:

We need to consult the “Agencia Tibutaria” website and check all the import documents that need to be posted linked to the month of closure.

E.g.

https://www1l.agenciatributaria.gob.es/wlpl/inwinvoc/es.aeat.dit.adu.adip.ivaDif.qry.QIVADifInt

;‘im e f‘ Agencia Tributaria | Sede flectsénica
& s Py ‘ T . —

Sisterna de Liguidacion de IVA Diferde Comulta

s Documents Ciocwrmenta
DUA Dusi 00 rronacdn -
Fecha ranta Emrocs
a 09 202001 (=]

2 ISPINS0STE BS 14T 4807 021 Sepembre DA ZHESDOSI1 41088 "

1 A14T4807 JU1 Sephemtre DUA TESOOES 113005427 28

WRRP011134) B4 1474807 21 Sephemere DUA F1ESO0ES 110295281 230438

g B4 1474807 021 Sepnemere DU Z1ESO0ES 11 M2 85330 230442
PESOOT 1 SP0 ) 1 8004 BA14T4807 21 Sephembre DA THESDES 1120255172 230829

Subtolal(s @ 5) Suttotals Ge 4) LIra el


https://www1.agenciatributaria.gob.es/wlpl/inwinvoc/es.aeat.dit.adu.adip.ivaDif.qry.QIVADifInt

c) Self Billing:
Add the reference in document posted for vendor “Cufiado”, otherwise the document will not have the correct correspondence in SlI.
Run transaction: FB03

Select document type RP and the month of closure

Lrange vocuiment: Vverview

" . Change Document: Overview
A 8 [[Jraxes #§0splay Crency

Docurmert Number 6312049305 Company Code 0245 Fcal Year 2021
Decurnert Date 30.09.2021 Postng Dute 30.09%.2021 Perod ¥
Reference Cross-(Code No.
Cusrency EUR Texts exst
Irems n Document Currency
Itm PFE BushA Acct no. Description
001 31 7510 1100037642 CHRADD 8.2
002 40 7510 2320000000 ITR-n/tpt Decurnent type 'RP ERS o recept RP
003 40 7510 2320000000 ITR-n/tpt Do Header Text
004 40 7510 2320000000 ITR-n/tpt Tax Report Date (30.08.2021
005 40 7510 2320000000 ITR-n/tpt Reference 245/631204530%  Document Date 30.09.2021
006 40 7510 2320000000 ITR-n/tpt Postng Date 30.09.2021
007 40 7510 2320000000 ITR-n/tpt Currency ‘EUR Postng perod 09 7 [2021
008 40 7510 2320000000 ITR-n/tpt Ref. Transactn 'BEFFF | Actg doc.drect inpt
008 40 7510 2320000000 ITR-n/tpt Reference Key (631204930502452021 Log System PF1_020
010 40 7510 2320000000 ITR-n/tpt Ertered by MEND4249
011 40 7510 2320000000 ITR-n/tpt Ertry Date 01.10.2021 Time of Ertry 14:00:05
012 40 7510 2320000000 ITR-n/tpt TCode MRKO
013 40 7510 2320000000 ITR-n/tpt Changed on 01.10.2021 Lanst update
014 40 7510 2320000000 ITR-n/tpe Ref lory(head) 1 Roed ey 2
015 40 2411030034 VAT receivabl [av. recpt date 30.09.2021

Ldt]
Item 1 /15 Debe/Credt 5.948,97

3.2.3. I launch the SAP report on fixed assets

On a monthly basis, is needed to inform the invoices of capital expenses posted on the month of the VAT report.
This information is obtained performing the following actions:

1) Launch the transaction Z1K_DETAIL

2) Select Variant :
© Company 0245 : 0245 ASSETS
3) Period : fiscal year and previous fiscal year:

O Fiscal year: from 2020 to 2021
© Period: From 01 to 12



Print DETAIL lines
@

Controling Area CHEF

Cost Center __4_
Cost Object 5
CO/PM Order =3
WES element TOS-C11111 o
Object (K50244.., HPSY..) g
Project definton (& |
Man PM Order

Object/CostCenter SET

b B

Facal Year 2020 1] 20
Penod 1 to 1

Cost Bement to
The Partner selection & active on frst level only

Select on Partner object to
Dr/Cr ndicator to

4) Click on the button

5) Once the information is on the screen, change the view to an Excel- format view.

o # EXCEL Format
To do it, click on the button

,_\l,, B

6) In that screen select the layout "/ES VAT" only the following columns should be extracted from the report:

TYPE

Object

TAX
INV_Amount
INVOICE_NR
INV_Posting
SUPPLIER
CostElem
PURCHASE Ord
Purch-line
ORIGIN Object-TEXT

TXT CO DOC.(or PO/MA)

7) Filter the column "INV_Posting"

Select only the period of the month of the VAT report.
For example, if November selected:

INV_Postng 2021711701
DocTYPE £] coex

to
to

2021/11/30



8) Download the information to an Excel File by clicking on
9) Once created the Excel File, perform the subtotals by tax code and insert a new column to calculate the VAT amount.

10) Check the consistency of the information:
Generally the tax codes to be reported in the VAT return Fund are 8F and 86;
Tax code 8L should be excluded;

In case of tax code different from the ones above they should be analyzed individually. For instance check the original invoice and confirm if the
tax used is really a Spanish tax code;

In case negative amounts are displayed, they should be checked line per line.

3.2.4. | complete the VAT return template

Open the Excel VAT return template

1) Enter the figures in the sheets of the VAT return template highlighted in blue based on the tax codes of the SAP report S_ALR_87012357
extraction;

2) Verify that the remaining tax codes (i.e. those that are not reported in the Excel file) do not include VAT amounts in columns "Importe a
pagar" or "deductible";

3) Reconcile VAT balances from the draft VAT return with the ones from the G/L account.

Verify that the results of the below checks do not show inconsistencies

Periodical VAT returns

Logical checks

Check % VAT amount

Compare ratio sales / purchases amounts
Verify amount VAT position previous month

Check reimbursement

These checks are done automatically in the attached "ES VAT return template” and are highlighted or are included in the "Reconciliation" tab of the
above mentioned file.
The draft VAT return will be automatically completed using the Excel VAT return template.

3.2.5. | finalize the M303

Once the above steps are completed, the VAT return can be considered as finalized.

Once the VAT Return analysis is completed we need to access to the “Agencia Tributaria — Sede Electrénica” site: https://sede.agenciatributaria.gob.
es/Sedef/inicio.html using the Digital Certificate of the Company:


https://sede.agenciatributaria.gob.es/Sede/inicio.html
https://sede.agenciatributaria.gob.es/Sede/inicio.html
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Then if the company is in a Credit position we need to fulfil the amount of reimbursement to be requested in the form. In case of Debit position, the
payment is automatically done when submitting the VAT Return, in Agencia Tributaria.

® Data to be fulfilled in case of reimbursement (Example Cy 0245):
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® Data to be fulfilled in case of payment (Example Cy 0245):

Ingreso efectuado a favor del Tesoro Piblico, cuenta restringida de colabo-
racion en la recaudacion de La AEAT de autolquadaciones.

motte: | | |587.933.72 |
Cadgo BAN
ES15 0182 4649 8400 1001 8672

The VAT returns for companies 7794, 5835, ZFR3 and 6301 are submitted by an external provider.

3.3. | prepare the M349 - European Sales and Purchase
Listing

This procedure is done on a monthly basis by VAT SU team.

3.3.1. I run the SAP ledgers

Run transaction S_ALR_87012403, after select the appropriate variant > ES-M349 and the appropriate release date to determine the reporting period,
filling in:

® Sociedad (name of the company) = 0245;
® Fecha de contabilizacion (release date) = e.g. 01.11.2021 until 30.11.2021.



EC Sales List (Spain)

Pls-3 N
Comparvy Ciahe 245 -] =
Daocuaruerd Murrdeer o =
Frcal Yo 2021 e 2021 =
Genera sslechors
Peritrg date 1.11.2021 ] 30.11.2021 .
Hefereroe rambser to =%
Techncal seftngs

Read perm seguentaby

Further selectons
Flspeoarting Quaster f12021
Reportng Pencd 11|/ [2021
Change of the Perod Interval
Tax Reportng Date to 5
Heportng Country ES
Tax on sales/purchases code X to &
VAT Regstraton No. to . i
¥ Delvery /Acqueston of Goods
¥ Servoes

Crtpet contro
Update Run
v Output 25 fie (fe system)
¥ Lre tern daply
» Foren 349 2019 & prevous years

3.3.2. | make consistency checks

1) Make sure that the totals of the SAP transactions match with the totals of intra-community acquisitions and supplies in the VAT return for the
respective period.

2) ) To perform checks between M349 and M303 you can use template file named: M349 VAT Return Template.

® The tax code 8D or 81 even if it is intracommunitary is not reported in the ESL report (Modelo 349).
® Complete the totals in file M303 VAT Return Template.

3) Examples of modifications that may be required:

a. Missing VAT numbers: in this case, check the underlying invoices and complete the missing information;

b. VAT number is from a Spanish supplier: as this listing relates to European transactions, this is not correct. In this case, check the
underlying invoices. If it appears that a purchase from a Spanish supplier was wrongfully included as an EU purchase of goods
/services, please inform SBS-PtP and amend the posting. Note that this amendment will also have an impact on the VAT return
(model 303).

c. Credit notes: in this case, check the underlying invoices and complete the missing information (i.e. invoice number and period of the
return in which the invoice was reported — explained in detail in the next step).

3.3.3. | prepare the filing



We need to run the transaction S_ALR_87012401 in order to create the upload file which is an xml format. Then we upload this file to Agencia
Tributaria Site:.

Electronic Tax Returns - Copy DME File to PC

.

o |

Source fin
Source fe
Fie Type
Detete source fie
o Copy source fie
Charge [iyte Crder
Target e
Tarpet duk drwve
Swbdrectory (hard dmk) . SCWEL
Target e o ed
Selecton of Path ard Fie
Craracter et Corverson
o Standard Code Page 1100
SAP Logon Cosde Page
No Oharacter Set Comverson
Marual Ertry of Code Page
Tarpet Code Page

3.4. | finalize the monthly process (M303 / M349)

Once all the steps are completed we must always send the information regarding company 0245 to Ernest Farran, with all documents like the proof of
submission of Modelo 303 and Modelo 349 - example below of the email sent each month.

0245 - VAT posting November 2021 a8 7

g Nunes, Vanessa <vanessa.nunes@solvay.co.. & Thuy, Dec2,2021, 405PM Yy & : b4
= to Ernest, SSBS, Ana, me, Ménica, Ines, Joana, Isabel «

Dear All,
Please be informed that we've completed the closure task link to VAT from company 0245.

Monthly VAT calculation results in a CREDIT position of 1.290.881,23€ and was posted in SAP with doc
n° 5010026674.

Best Regards,

We must also add comments with all the problems encountered during the VAT process.

End of document.
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