APAC - Bank Reconciliation

Tasks to be completed when documenting an operation (from creation to publication)
1. Enter the Title of the operation / page
2. Add the following Labels:

» Scope of applicability: ww, country_accounting

o Country or group of countries (if applicable): belux, china, france, italy, lam, nam,uk
_ie, bulgaria, dach, netherlands, iberia, poland, latvia, australia, india, japan,
south_korea, thailand, singapore, new_zealand, emea_transversal,
apac_transversal

o Unit and Domain according to the List of labels to be used in the Finance Service
Line space

® E.g. 1: WW Operation in Financial Accounting under domain "Central Finance Processes & Compliance":
® Labels to be used: ww, financial_accounting, central_fin_proc_compliance

® E.g. 2: France Operation in Financial Accounting:
® Labels to be used: country_accounting, france, financial_accounting
(for country operations, the Domain is always country_accounting)

3. Fill in all fields as described above

4. Once the description of the operation is completed, ensure it is approved and published by
launching the SBS-Finance approval workflow

Domain: Country Accounting Responsibility area: N/A
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1. Objective and Scope

1.1. Objective of this Operation

The purpose of this document is to explain how to perform bank reconciliation for entities in APAC.

1.2. Scope

This procedure applies to Asia Pacific companies in PF1.

2. Definitions

See Finance Glossary:

* APAC
* CAM
* PF1


https://wiki.solvay.com/x/ioCeCQ
https://wiki.solvay.com/x/8QCqCQ
https://wiki.solvay.com/x/1gNNCQ

3. Tasks description
3.1. | get the bank statement

Finance Operations team will get the bank statement from several sources:

® Direct download from Bank's website
® Submit the scan of bank statement by Local team
® Submit the paper statement by Bank

Example data from Website: CitiDirect.

® Secure token is to be used for download data from website. Token kept at Finance Operations Specialist only.

CitiDirect® Online Banking
TN
citi

Welcome! Click here to view CitiDirect® Online Banking in English.

Bienvenido! Haca clic agui para ver CitiDirect® Online Banking en espafiol (América Latina).
iBienvenida! Haga clic aqui para ver CitiDirect® Online Banking en espafiol (Europa).
Willkommen! Klicken Sie hier fir die Deutsche Version von CitiDirect® Online Banking .
Bem~vindo! Clique aqui para visualizar o CitiDirect® Online Banking em Portugués. 5

To sign-on to CitiDirect, select a name from the drop-down list and click Submit.

Sign-on Name: Select New User from this list if this is the first time you are
AMNZ ~+  signing onto CitiDirect from this computer.

Delete

“ou are authorized to use this System for approved business purposes only. Use for any other
purpose is prohibited. All transactional records, reports, e-mail, software, and other data
generated by or residing upon this System are the property of the company and may be used by
the company for any purpose. Authorized and unauthorized activities may be monitored.

If you are legging in for the first time or changes were done to your PC such as new software or
upgrades, please click here to view Software Regquirements or click here to run Check My PC

For more information en running CitiDirect® Online Banking with Java(TM) Software, please
click the help icon at left or contact your Customer Service Representative.

Follow log in page using secure token.


https://citidirect-eb.citicorp.com/logon/startup-jre.html

Login Method

Multi-factor

Login ID

v b

Login Method

Password

¥ Login Help

CitiDirect Services

=nt Logged in as: SOLVAY ASIA PAC

Login Method

Challenge

2740 BT

Response
CONTINUE

Self Service

IFIC CC., LTD. 0



Click on "Customer Administration" and select “Link to Client".

List of company will be appeared. Choose the company as decided.

citi’

Hoame My Accounts

Client Linkage

Current Effective Client

My Transactions & Services

CitiDirect® Online Banking | Online

SCLVAY ASIA PACIFIC CO., LTD.
09v23/2014 16:34:02

Inquiries & Searches Reports Tools & Preferences

User Administration

Home »= User Administration ** Access Management = Client Linkage

Current Effective Client Address

SOLWAYT AZTA PACIFIC CO_,

= Link to (Client)

LTD.

16-17ch Floor, Wireless Road,
LE Wawe Place, Lumpini,
Pathumwarn,

Earghkaok

10330

TH

Link to (Client) Address

H |

| £ Library Look Up Dialog

{1} Client Hame
ADVANCED BIOCHEMICAL (TH) CO.,...

MTr HPF JV (THAILAND) LIMITED

SOLVAY (SHAWNGHAT) CO LTD
SOLVAY KOREA CO. LTD
SOLWAYT PEROMYTHAI LIMITED
S0LVAY SINGAPORE PTE LTD
SOLVAY SPECIALTY POLYMERS EOREA

VINYTHAI PUELIC COMPANY LIMITED

Street Address

Building/FloorRoom

ldth Fl., Green Towsr, 2655 4]l Pama IV Rd., Elongtoewy,

EE Wireless Bd., Lumpini, Wave Place, léth-17th Floor,

ZUCHONGZHT ERD N0 7 BUILDING 8532

Daejung-ri Onsan-sup Tlju-ouan NA

EE wireless PRoad, Luwpini, 14-17 Floor, Wawve Place,

NO_2%5%, ZUCHONGEHI ROAD ELDG 7, ZHANGJIANG HIGH-TECH PADRE

E8-7, SBeosomun-dong, Jung-oa 5fl, Donghwa Bldg

3EEE,/41, ldth Fl., Green Tower, Bama IV Rd., Elongboey,

On menu "Report" select function "Cash statement report".

citi’

My Transactions & Services

Client Linkage

Current Effective Client

CitiDirect® Online Banking
ADVAMNCED BIOCHEMICAL [TH)
LTD
02V23/2014 18:35:44

Inguiries & Searches Tools & Preferences User Adm

Payment Reports

Cash Balances Reports

Cash Stateme ports

ADWANCED EIOCHEMICAL (TH)

* Link to (Client)

Curre Cash Transaction Initiation
Co., LTD lath oo
E1-11 L V.,
NG Fayments - Asia Reports
1011 Offline Authorization Reports
TH
Link to {Client) Address

]



Edit report selecting "Bank account" and "Date range".

‘bt CitiDirect® Online Banking
‘ :I I ADVANCED BICCHEMICAL (TH) ©O.,
LTD

0232014 18:35.44

Online Help |

My Preferences | Inbox Suppor =
Change Client Contesd | Privacy St

Search CitiDrect Menu

Homa Ny Transactions & Services Inguiries & Searches
Home »>» Repors »» FaymentReporls >> Cash Statements Reporis
Edit Criteria

I'would ke to ..

User Administration

L‘. Favorite |
Last Login Date 092372014 1623

Report Mame

|U‘nswtd Account Statenent Details Report - Condensed

Base Report

|Accm Scatenent Details Report = Condensed

Fields

* FOrmat
= Share
= Favorite
Branch
CUSTOmEE
Account Number
BEcount GEoup
» Sracement Dace
Value Dace
Aecount CUureency
= Aeeiviey Only
* Chegues
= Page Breaks
= Sort BY
By Order Of/Beneficiary
Bank Beference
Customer Refersnce
Transaction Descriprion
LI
Print Cicibank China Scawmp - only PLF/TDHTHL formars

Report Content
[=]-= Share
* Private
=] acdivity Only
* Mo
[=|-w Statement Dale
+ 08012014 to 087312014
[=]- Print Citibxank China Stamp - only POFDHTML formats
. * Mo
£l Sort By
* Tranzaction Amount - Dezcendng
[=]-w Accourt MNumier
* §126253011 - ADVANCED BIOCHEMICAL (THAILAND)
[=] = Page Bresks
* Yes
[ Cheques
+ Inchude Chagues
[l Yy v Pk

Add | Delete

* Required Fielkd

Click on "Run" and waiting for system to generate report.

Fun Save Print

CITIDIRECT

Account Statement Details Report - Condensed

Report Date 09/22/2014 15:44:28 (ICT)
= Indicates Calculated Balances
Bank Name

CITIBANK

Customer Number / Name

126253 ADVANCED
BIOCHEMIC
AL
(THAILAND)

Branch Humber / Name

Account Humber / Name

Account Currency | Type

Statement Date
Opening Ledger Balance

Bank Reference

053 BANGKOK
CIMBANK

"28253001 ADWANCE
]
BIOCHEMI
CAL
(THAILAND
)

THB Current
Account

0%/01/2014

Current/ Opening Current/

Closing Available Closing

Ledger Balance Available

Balance Balance

0.00 0.00 0.00 0.00
Product Transactio Value Amount
Type n Date

Descriptio



3.2. | download the data from SAP

Go to Transaction FS10N

® G/L account: Put Bank account (See Bank master data file and mapping with GL file name "Bank Master data Y2014.xIs")

® Company Code: Put Company Code
Fiscal Year: Put Current Year

&

& G/L Account Balance Display

& 4B Q@@ CHE OTod BE @
G/L Account Balance Display

T [ Activate worklist

G/L account 50601THB30 2|
Company code 0974 &]
Fiscal year 2014

(=]

Business area

® Download data of current month balance to excel file



G/L Account Balance Display

f Document currenc [ Document currency &5 Document currency fe] Business
Account number S0601THB.. CitiBank THB Current
Company code 0974 VINYTHAI
Business area ®
Fiscal year 2014
All documents in currency * Display currency THB
Sl )& =[085

Period Debit Credit Balance Cum. baknce
Balance Ca_ 575,587.12-
1 208,924 807.79  208,349,220.67 575,587.12

2 176,544,216.91 176,544,216.91

3 242 776,964.48 242 776,904.48

4 237,531,424.77 237,531,424.77

] 609,419.00 609,419.00- : 609,419.00-
6 609,419.00-
7 609,419.00-
8 609,419.00-
9 609,419.00-
10 609,419.00-
akal 609,419.00-
12 209,419.00-
13 609,419.00-
14 609,419.00-
15 609,419.00-
16 609,419.00-
Total B865,777,413.95  B865,811,245.83 33,831.88- 609,419.00-



G/L Account Line Item Display
HdAd P M GFE DIEH FTAT Boag EZHWET B Woeecos Dlospue e

G/L Account SOE01THB30 CITIBANK (THB) Current Rocount
Company Code 0974
St | Documencio| Bush | Type Doe. Date |PH|Amount in lecal cur.|LCurr|Ix|Clrng doe. |Text
ﬁ | 1510025007] 3740 |KZ 08.05.2014)50 609, 419.00-|THB PAY TO RAYONG SHIPPING CO., LID.
o £08,419.00- | THE
+* Recount SO601THEB3Q €0%,419.00-|THE
G/L Account * *
Company Code w

S:|Du-:1mﬂln Bu:!."r:fpe ‘nnc. Date |l'1l Amosunt in local cur. |LCurr|Tx|Clrng doc. |Text

i 609,419.00-|THE

® List Export Spreadsheet
® Save to excel file



B Lt
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Edit  Goto

M 4 » M

G/L Zccount

Extras

Environment

Settings  System  Help

JH @@ DHE DDhos AR @0

G/L Account Line Item Display

Wﬁﬁg @E@ ¥ a YT HaEg E%E B Hl selections

S0601THB30 CITIBRANK (THB) Current Account

Corpany Code 0874
5t | DocumentNo| Busk | Type Doc. Date |PH|Amount in local cur. |LCurr|Tx|Clrng doc. |Text
] | 1510025007( 3740 | K2 08.05.2014|50 609,413.00-|THE BAY TO RRYONG SHIPPING CO., LID.
* o 609,419.00-|THB
** Lecount 50601THR30 609,419.00- | THB
G/L Account = &
Company Code = - —~
-
St | Documentlo| Busk | Type Doc. Savein: | Bl Desktop M DE-
. et 4 Libraries (=] Fixed assetadsx
'*4,"-” A Tornpetch, Ubonrat & sbs cost centers closed xlsx
Recert Places | | 1% Computer EvNT support SCMA xlsx
?ﬂ MNetwaork
! . Ann WI
. CROCOINV
Deskiop | | 501U5D0231 Oct'12.XL5X
o E0974_CKMLCP pending.xlsx
_;:_@J E0974_FWC MTM_25022014 xlsx
Libraries ). 0974_VNT - Shortcut
- | |@ 6020_ABT - Shortcut
[h,!_-“ E ABT support SCMAxlsx
- E Bookl xlsx
|ty | E Bock2.xlsx
.:.-‘L-I E Cost centeradsx
E Croce Servicexdsx
Network =] export XLSX
i) i)
File name: 0574 Bank 50601 THB30 May14 XL5X Al Save
Save as type: Bxcel " XL5X) v

3.3. | compare the bank statement and the data from SAP

Compare Bank Statement and SAP (GL balance) in working file.
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3.4. | trigger the necessary actions to reconcile the items

= For Outstanding

Update outstanding in Bank reconcile file and create Freshdesk ticket to Local Accountant, with Purchasing and and Customer, Credit & Trade in
copy, to review and make follow up on pending items in the reconcile report.

X el B> ™ - v B2 FH 3 (A= VINT Bank Recon_May'14_Prex!
Home Insert Page Layout Formulas Data Review View Add-Ins Acrobat

[y ~
| j * cut Tahema - 10 - A A = am e 2 = wirap Text Mumber - ;Eé Eﬁ

i3 Copy ~
Paste q;h::m caintey B £ U - I~ Sv- A- B = iFEEE SdMegesCenters | $ - % » | W8 08 Sonditionall Format | Camn
Clipboard = Font o Alignment = Mumber =
[ E6 ~ = 5|
A T B = D E F
1 | VINYTHAI PUBLIC COMPANY LIMITED
| 2 KBANK MTP CURRENT A/C - SO603THB30
3 AS OF APRIL 2014
r
5 BALANCE PER G/L BOOK (4, 185.00)
6
7| OUTSTANDING ON APR'14 CcHOQ# Doc#
8 |25 04 2014 PAY TO RAYONG LEGAL EXECUTION OFFICE 1510024656 7.420.00
9
10
11
12 DOES NOT RECORD CHOQ# Doc#
13 7-May-14 Cheque/Money Transfer - Deposit (1,735.00)
14 T-May-14 Chegue/Money Transfer - Deposit (1,500.00)
_15 | 12-May-14 Telephone payment 37,870.26
16 12-May-14 Chegue/Money Transfer - Deposit
7
18
19
20
21
22
23 BALANCE PER BANK STATEMENT o0.00
24
25
26 CONTROL=======================>2 0.00
27
28
29 DIFF.
30
31
32 PREPARED B¥!eooeee-35-CTBurerenracacnce APPROVED BY:.veiecoeeeecaacecnne
33
34
35 DATE: 02.05.2014 DATE eemteeeen e ercesenaemnanssnenne
36
37
38
a9

= For "Cheque/Money Transfer" and "Letter of credit" (Bank charge)

Transaction "Cheque/Money Transfer" and Letter of Credit (Bank charge) will be perform by Finance Operations team.



VINYTHAI PUBLIC COMPANY LIMITED
KBANK BKK CURRENT A/C - 50602THB30
AS OF JULY 2014

BALANCE PER G/L BOOK S0602THB30 (36,446,846.20)
Date OUTSTANDING ON JUN'14 CHQ# Doc#
27.08.2014 PAY TO MR.BOWOMN YONGSINUDOM 15100260328 135,000.00
| DOES NOT RECORD CHQ# Doc#
:| 25-Aug-14 ChequeMoney Transfer - Deposit (4,604,117.42)
VINYTHAI PUBLIC COMPANY LIMITED
KBANK BKK SAVING A/C - 50602THB31
AS OF JULY 2014
BALANCE PER G/L BOOK 50602THBE31 248,639,928.44
Date QUTSTANDING ON JUL'14 CHQ# Doc#
DOES NOT RECORD CHOQ# Doc#
S-Aug-14 ChegueMoney Transfer - Withdrawal 4,604,117.42
25-Aug-14 Letter of Credit 500.00

a) Transaction "Cheque/Money Transfer" between Current A/C and Saving A/C record as below:

© Dr.50602THB30 (Current A/C) 4,604,117.42
O Cr.50602THB3L1 (Saving A/C)4,604,117.42

b) Transaction "Letter of Credit" (Bank charge) record as below:

© Dr.6590900000 Misc bank charges
= Cost center (Division Level) 500

© Cr.50602THB31 (Saving A/C)500

G} Contacts

® Accounting team from each entity
® Finance Operations for reporting

® Customer Credit & Trade and Purchasing for the pending transaction related to cash in and out

End of document.
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