ES - BBVA Direct Debits

Tasks to be completed when documenting an operation (from creation to publication)
1. Enter the Title of the operation / page
2. Add the following Labels:

» Scope of applicability: ww, country_accounting

o Country or group of countries (if applicable): belux, china, france, italy, lam, nam,uk
_ie, bulgaria, dach, netherlands, iberia, poland, latvia, australia, india, japan,
south_korea, thailand, singapore

o Unit and Domain according to the List of labels to be used in the Finance Service
Line space

® E.g. 1: WW Operation in Financial Accounting under domain "Central Finance Processes & Compliance":
® |abels to be used: ww, financial_accounting, central_fin_proc_compliance

® E.g. 2: France Operation in Financial Accounting:
® Labels to be used: country_accounting, france, financial_accounting
(for country operations, the Domain is always country_accounting)

3. Fill in all fields as described above

4. Once the description of the operation is completed, ensure it is approved and published by
launching the SBS-Finance approval workflow

Domain: Country Accounting Responsibility area: N/A
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1. Objective and Scope

1.1. Objective of this Operation
The aim of this document is to provide an operational guide for the SAP/R3 ERP PF1 environment concerning the management of bank accounts for
the booking of the direct debits receipts from BBVA.
1.2. Scope
This procedure is applicable for the following company:
® 0245 - SOLVAY QUIMICA (ES)
For the bank account in BBVA:

® SOLVAY QUIMICA, S.L. - ES1501824649840010018672

2. Definitions

See Finance Glossary:
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* CAM
* ERP
* PF1

3. Tasks description
3.1. Periodicity

This procedure must be done every 10 days on the 15t, 11 and 215t of each month.

3.2. | extract bank statements from BBVA Netcash

To have access to the bank statements enter in the web site of BBVA - Net Cash.
To login use the credentials as mentioned in the file "/BANK AND OTHER ACCESSES ES-PT-UK".
Once inside the BBVA bank choose:

® Informacién de Cuentas
® Modulo de tesoreria

Modulo de tesoreria
SELECCIOM DE FICHERDS
ESTADC
Peridientes

@ Histdrico
RANGD DE FECHAS (DD/MM/AAAR)
Desge: 01 7 O3 p 2043 Hasta 10 5 03y 20y
TIPMD DE FICHERDS

TODOS -

ACIFTAR

Once the page is displayed choose:

® "Estado" — Histérico

® "Rango de fechas" — Every 10 days: if we are at beginning of the month (01) from 21 to 31 of M-1; at 11 — from 01 to 10 of M+1; at the 21t
—from 11 to 20 of M+1

® "Tipo de ficheros" — TODOS (always)

Afterwards it will ask you to choose the files we want to extract.


https://wiki.solvay.com/x/8QCqCQ
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Modulo de Tesoreria

Sesccions los ficheros histdricos gue dessa recibir

Estado:
Fecha:

Tipo de Ficheros:

Fecha
080372013
O7FO3/20M3
0670372013
0550372013
0450372013

0Mr03/20M3

Marcar todos 9|

Desmarcar todos #

Histérice

Desde 010372013 Hasta 1070372013

TODOS
LISTA DE FICHERDS TODOS
Fichera Descripcian
33083001 15M Movimientos de Cuentas Personales
33073001.15M Movisientos de Cuentas Personsles
J3063001 . 15M Movisdentor de Cesnbas Perionslas
F3053001 .15 Movieientos de Cuentas Personales
33043001 . 15M Movimientos de Cuentas Personales
3301300115 Movimientos de Cuentas Personsies
|  GENERARFKCHEROD |

You must select always "MARCAR TODOS" and click "GENERAR FICHERO".

It will display another screen asking if you want to receive the file. Select "RECIBIR

FICHERQO" and save it in your computer:

Modulo de Tesoreria

Lista de ficheros ssleccionados

Fecha
Q80,2013
O7/03/2013
D&6/03/2013
0550372013
0450352013

013203

Fichera
3083001, 150
33073001 15m
JI0ST00.1EM
33053001.15M
33043001 15m

T30 1004, 15

Descripcidn
Maovimientos de Cuentas Personales
Mavimientos de Cusntas Personales
Mavimbentos g Cusntas Perionales
Maoviméentos de Cuentas Personales
Moviméentos de Cuentas Personales

Maviméentos de Cuentas Personales

RECIBIR FICHERD |

- Volver



The document will be, by default, saved under name "ModuloTesoreria.ISM™:

File Download B
Do yes wan b sawe this file, or lind & progres ondine 1o open
n?

Mame: ModuloTesorenaSh
Typs: Unknoswsr File Type, 22268
From:  wwrw bbvanetcath.com

[ A [ Swe ][ Coce ]

Wihla flag from the Inbemat can be uselbul, some flss can polentialy
s harm your computer. Fyou do not st he source, do not find &
peogram 1o open this file or save this file. Yhat's the agk?

3.3. | perform the processes for Torrelavega

Once you have the file with the bank movements go to SAP and enter in transaction ZELIFGESTRECIBOS.

® Once inside we must choose TORRELAVEGA process and:

@

select File upload Receipts Bank from Torrelavega and execute the transaction

TORRELAVEGA PROCESS

Detating Records in Table ZEFRE Tomedavega
*) Fie upload Receipts Bank desed Tomelavega
Post Receipts from Table ZEFRE Torrelavega

It will display another screen where you will just have to select the path to the file downloaded from the bank and execute:

ABAP TO CREATE TABLE ZEFRE WITH RECEIPTS TO ACCOUNT
@&

Company Code 0245 to (& |
File Hame C:\Usars\pt300170\Desktop\ Modubo Tesoreria. I5M m ]

Once done you will receive the details of the movements that will be posted:



ABAP TO

CREATE TABLE ZEFRE WITH RECEIPTS TO ACCOUNT

0002556 0245 300312 300212 A.LE2180 02699 EUR 538,816, 46
0002346 0245 301211 301211 h.162180 02639 EUR 539.879,01
0002406 0245 310112 310112 h.162180 00499 EUR 529.094, 60
0002473 0245 290212 290212 R-162180 04399 ETR 537.603, 64
0002604 0245 300482 300412 R.162180 01199 EUR 526.358, 65
0002760 0245 290612 290612 R.162180 02399 ETR 530.756, 76
0002910 0245 310812 310812 A.162180 DE295 EUR 509.688, 78
0002684 0245 310512 310512 A.1E2180 02499 EUR 517.864,71
0002822 0245 310712 310712 A.162180 00299 EUR 530.035,16
0003393 0245 280912 280912 A.162180 02099 ETR 564.583,10
0003508 0245 311012 311012 -162180 01495 ETR 564.990, 28
0003590 0245 301112 301112 A.162180 01799 EUR 569.182,12
0003706 0245 310113 310113 A.1&2180 01799 EOR 20,09
0003707 D245 310113 310113 RA.162180 01999 ETR 563.932, 96
0003714 0245 040313 040313 | 1100031645 E RS8662081 CAIMARENTING, S5.A.U ETR 154,81
0003715 0245 040313 040313 | 110003211€ E Q78707345 SOLRED, 5.A. EUR 3.575, 84
0003716 0245 050313 050313 | 9901004916 E 533023007 CECE CEFYME CRNTABRIA ETR 656,00
0003717 0245 070313  0T0313 | 9901006257 K RHSL1II6L ACCIOHA AGUA 3SA EUR 23,44
Q003718 0245 070313 070313 | 9901006257 K WOSL13361 ACCIONA AGUA SA EUR 66, 46
0003654 0245 311212 311212 Rh.162180 01299 EOR 545.422,41
0007489 5696 020415 020415 | 6141300000 5 ADEUDO MEN.T6275120000316332 ETR 137,00
0007490 5€9€ 020415 020415 | €141300000 3 ADEUDO MEN.T6275120000317348 EUR 163,80
0007491 5696 020415 020415 | 6141300000 5 ADEUDO MEN.T6275120000644469 ETR 171,05
0007492 SE€5€ 020415 020415 | 6141300000 3 ADEUDO MEN.T6275120001252630 EUR 208,90
0007493 5696 020415 020415 6141300000 S ADEUDO MEN.T6Z275120001501544 ETR 343,90
0007494 5656 020415 0204135 ADEUDO MEN.T6275120001662114 EUR 165,77

There is a brief check that can be done to ensure that there is missing information to post. If you look to the column highlighted in red you can
see that for some lines there is no reference to an account. If this happens go to “What to do in case of missing allocation?”.

* select POst Receipts from Table ZEFRE Torrelavega

| Select the process to execute
TORRELAVEGA PROCESS
() Delating Records in Table ZEFRE Tomebvega

() Fie upload Receipts Bank desed Tomelavega
@), Post Recepts from Table ZEFRE Tomelavega

In the screen displayed change the field "Posting Date" to previous day - same as the last day of the extraction in NETCASH.

And confirm:
"Document Type" — GO and "Bank Account" — 50601EUR30

Execute the transaction clicking on , and the list of documents to be posted will be displayed.

ROCOUNTING RECEIFTS FROM TRELE IEFRE L

RELKCTON OF RECIBOS CON ACREEDORES

024% 040313 R 110003184% ETR 194,91 2 CADDRENTING, 5.A.0
0245 040313 K 1100033116 EUR 3,575,824 5 SCLEED, S.A.

0245 050313 K 92010004%16é EUR 656,00 3 CECE CEPTME CANTABRIA
024% 070313 B 9901006287 EDR 23,44 8 ACCIONA ASTIA SA

0245 070313 K #R0AO06IHT EUR 66,46 3 AZCIOHR A3UA SR

The transaction generates batch inputs that have to be processed in SM35. Normally the batch codification is similar to ZES-REC-ACRE and /
or ZES-REC-GRAL.

Go to SM35 and process the batch.
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STEP 1

Use transaction code: SM35

G} SM35 - Batch Input: Initial
Screen

G} Batch input is a SAP
interface that allows you to
transfer large amounts of
data to an SAP system.
You can use batch input to
transfer legacy data and
perform periodic imports of
external data.

G} A batch input session is a
sequence of transactions
supplied with user data by
a program. SAP stores
these transactions on a
stack until you decide to
process them online. No
database updates are
performed until the session
has been processed. Using
this technique, you can
transfer large amounts of
data to SAP in a short time.

STEP 2

Look for the batch input session to
be processed

{D If you don't know the
session hame you can run
this transaction using the
"Selection criteria" in the
top of the screen.

These selection criteria can
be combined in order to
strengthen the list of batch
input sessions.

STEP 3

Select the batch input session to be
processed

Batch Input: Session Overview
[BlAnalyss  (GProcess  E=Statiscs  flog HiRecordng 1 & 5 W T & BIB[G]

| Selection criteria
T

* |From: | To: Created by: *

Sess.:
/s New ['Incorrect | Processed [ InProcess | InBackground | Being Created | Locked |

Session name Sta... Created By Date Time Creation Program | Lock Date Authorizat.
Z1F_CARL0279 (.i} PT63014238 01.06.2018 13:01:42 RFBIBLO1 DE14338
EQUI_REENTRY [3 BG33284 01.06.2018 13:01:35 SAPMZ1V_REE. WJ-PF1
EQUI_REENTRY @ BG33284 01.06.2018 13:01:02 SAPMZ1V_REE WJ-PF1
EQUI_REENTRY [3 BG33284 01.06-2018 13:00:20 SAPMZ1V_REE. WJ-PF1
RTR_0279_INT 8 PT400078 01.06.2018 12:58:52 2ZF_RFSZIS00 PT400078
EQUI_REENTRY (¥ THPLUEA 01.06.2018 12:52:24 SAPMZ1V_REE. WJI-PF1
6331 CHIUS 1 [3 PT400070 01.06.2018 12:52:12 RFSUMB00 PT400070
EQUI_REENTRY BG33284 01.06.2018 12:51:31 SAPMZ1V_REE WI-PFL
EQUI_REENTRY D BG33284 01.06.2018 12:51:06 SAPMZ1V_REE. WJ-PF1
EQUI_REENTRY [3 BG33528 01.06.2018 12:49:01 SAPMZ1V_REE WJ-PF1
EQUI_REENTRY [3 BG33528 01.06.2018 12:48:10 SAPMZ1V_REE. WJ-PF1
Selection by

® Session: where you can insert the session name you are looking for

Batch input: Session Overview
M anaysis @ Process | [ Statistics @Biog Breeowing 3 § SO FAPREA

| Selection criteria

sess  (EDR From: To

Created by:

® Period: where you can insert the period for which the batch was created

Batch input: Session Overview
[@ analsis @ Process [ statistics Loy BRecording @ & S AT AREE

Selection criteria
Sess. From: ©1.09.2010 To: 30.09.2010 Createdby. *

® Created By: where you can insert the user who created the batch input session

Batch Input: Session Overview

Analysis | & Process | [ Statisties §log B Recoding T B & & F & R @A

Selection criteria
" From To:

Sess. Created by

After you find the session, select the line with the batch input that you want to run:



[ anaiysis @ Process [ statisies Blog BrRecowing T S S A FAPREAB

Selection criterla
Sess. 0270 From: To: Created by.

A | New | Incomect | Processed | InProcess | InBackground | Being Created | Locked

_\sassion name Stat |Created By Date Time Creation Prog_ |Lock Date  |Authorizat. B 1a
|

STEP 4

Start processing by clicking on

Xy Process

STEP 5 ) )
Double click over the session.

Check the status of the batch input

fii] Transactions | [ screens  {IfLog created on 01.06.2018

session
Index Trans  |Status | [ | [session
1 MB11 Processed = Name EQUI_REENTRY
2 IEO02 Processed N Created On 01.06.2018
Created At 13:00:20
Created By BG33284
Authorization WJI-PF1
Locked Until
Queue ID 18060113002060169096
| Overview
Transactions Screens
New 0 0
incorrect 0 0
To Process 0 0
Processed 2 7
Deleted 0 ]
Current Content 2 7
Rermoved o 0
Created 2 7
To see detailed information (e.g. document numbers generated), click on "Log created on dd.mm.
Time Message. Transaction Index  Modul Scr... In... T/ID [ No.
13100:26 Sesson EQULREENTRY s beng pracssed by ser G232 mode € ansever pfiap03 o o 500300
1300125 Docmen: 490SI00 psted e b o swoso
5 Equpment 30000646 changed =2 o ks
50 Procesn sascs o o so0s10
fo0is0 2 vt esd o o so036s
113:00:30 2 transactions processed o 0 s00364
13:00:30 Otrmeactom ihevors o o bpopes
13:00:30 Batch input processig ended o 0 s00382
STEP 6

Check batch input session via SM37
transaction

Workflow history

This view shows the 5 most recent entries. The complete workflow log is available from the 'Document Activity' menu item.

Aug 07, Actor Type Activity Version
2018
Published State changed state to Published at 3:58 pm v20
Catia Pinto
State gave Approvers approval at 3:58 pm

Cétia Pinto
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Jun 01, 2018

Edit updated the page at 1:09 pm
Catia Pinto
Edit created the page at 1:05 pm
Caétia Pinto
State changed state to at 11:05 am vl

Once the batch input is processed the document posted will be similar to:

Doc.Type @ &0 [ Bank operacicams G0 §) Hormsl docusenc

Doc. Husber £200001773 Cozpany Code -+ 1] Fiscal Tear Fio
Doc. Date a1.08. 2008 Foscing Dace JL.08.2018 Fezicd (il
Caloalaze Tax |

Dec. Curzency EUR

mmlm Account short text |Tx Amount| Croy Amcunt in LC|LCure |Text
| 50| 50E01ETRE0 | CA=ETR=01 154.097, 61=)| EOR 154,057, &L= |EOR GLTZESHOOBELATAE0TOOIOD11ES
2| 28| 1160009359 | REPSOL OOMERCIAL OF 154.007, 61 |EOR 154,097, 61 |EUR GLTIESO00BLLATHE0TO0000116%
| 29| Se€0ETRID [ CR-EUR-21 15, T3=]ETR 15, 73-|EUR CRIOESEE4L
i | 25| 1100024260 | VoDAFCHE ESFARR 5.A. 15,73 |EOR 15,73 |EOR 0910655541
8§ | 80| SO£01ETRI0 | CA-EUR-01 1%, 37-|ETR 18,37-|EUR FR10858772
| 25| 1100024260 |vorarowE Espadln =oa. 19,37 |ECR 29,37 |EOR oRl0EFETT2

3.3.1. | perform the changes in case of missing allocation

If the direct debit movement doesn’t have account to be posted, please follow the following steps:

1) There are some lines that we know should not be posted via this transaction. So, whenever you see reference to “IA.******" this has to be
ignored. To maintain the table with only the relevant movements you can go to:

PROCESS MANAGEMENT TABLES RECEIPTS (ZEFRE And ZEFTE)
() Table ZEFTE Maintenance with Texts of the Receipts
(+) Table Maintenance ZEFRE with receipts to post

In this table you have the list of movements uploaded from the bank, if you need to ignore the movements search for them and just add an “X”
in the last column. The program will consider it already posted and skip it for posting.

Change View "TABLE TO ACCOUNT RECEIPTS": Overview
“F newenmes DB S EE L

TABLE TO ACCOUNT RECEIPTS
|7dighs  CHARS  |Cum.. Amountin LC fc .

_112&2 29700 ECR 652, 49 Debit -y —
11203 10855  EUR 35,40 Debit -X =
-112|]-l. Q005H ETR 60,00 Debic X

{11205 EPR 230,52 Debit -3

11206 ETR  5.412,35 Debic X
f1zor  |azeer  EoR 2.e20,04 Dabit 3
f11208  sze67  EOR  2.244,37 Debit -3

11209 IA. 162181 ETR 1,261,130 Debic -

11210 IA.1621%1 EVR  1.237,40 Debit -

11211 IA.1E215]1 EOR 1.283,;21 Debic -

11212 TA. 162181 EDR  1.217,47 Dabit -

11213 IA. 162181 ETR 1.116,3% Debic -

11214 07357 EDR 15,73 Dbt X
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2) Check if it is something new - you can search for a familiar concept or vendor name in BBVA site;

TAAETDS AT Lok ]

Daetalle de movimiento

= ]

Fecha de opavscidn: [TELTTIL

Focha walos: 07O&TU1Y

Ciiga: 0138 - ADEUDO POR DOLBCE 130
Infcermacicn sdicienal ADELCE POS! DOMBCELIAC IR
Facha del cargee SN00T1%

Rorfgrences e orden: (00000 5] *2

e e e+ 20 O

Acresdor: FOLANCO

Facha veacmaioc 17047715

P IE5
Mwerarrs dde cospaln: 15 ] 30 VT ERI400 13018472

Banca: BARCO BREAD VIITATA ARGENTARA 5 A
Divinaic EUR

Obrearvacsonas: H 2115000008604 11 POLANCD
Setmpcstn: Cagadic wn nakio

Dewmder= SOLVAY CUMSCA SL

i ol (SO0 R 1R0A-E00

Ensguema: COR1

Descripcssa VT 20
MG ORI M08 BORE )
MATESCLLA 5 - 190122 - UNED | 1400 200
LERe ety

CAMSCA] WLARTATh MamTA
41

3) Search in SAP transaction FK03 for the vendor number (you can search by name or ID acreedor), if it is not clear or available or if vendor is

not created please report it to CAM;

In the previous example shown, we see in table ZEFRE that the program reads the last 5 digits of the Id acreedor (+4 blank) digits: "5400B".

So you just need to add an entry in table ZEFTE:

PROCESS MANAGEMENT TABLES RECEIPTS (ZEFRE And ZEFTE)
:@: Table ZEFTE Mantenance with Texts of the Receipts
Table Mantenance ZEFRE with raceipts to post

Taking in consideration the following:

Change View "TABLE FOR RECEIPT TEXT": Overview

6% NewEnties (DD EX © B [} [B

1 I

Allocation
Type:
O - Order

TABLE FOR RECEIPT TEXT

Descripcion N® Cuenta T.Cta. Imputacion

32008 6400003411 S 2011000210

40760 1100032642 X

43547 1100037837 K

46367 1100001273 K

48077 1100030817 X

49435 9901010559 X
_:baoon 1 :9901004915 K 1

Code that appears in SAP Allocation
ZEFRE Column CHAR9 Account in case of
(the last 5 digits of the Id Agc Type: PL account
acreedor +4 blank digjts) K — Vendor is required

S -GL acc

As soon as it's completed save the changes in the table and future movements will automatically filled and posted.

For the movement already uploaded and available in the table, you can manually add the account before processing the batch input.

End of document.

Workflow history

This view shows the 5 most recent entries. The complete workflow log is available from the 'Document Activity' menu item.
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