QUALTRICS - How to

1- My projects

® Create, organize and share a
project

2- Survey module

® [Solvay] Add a date picker and
time picker inside survey

® [Solvay] Survey translation - deal

with a translation file

Apply a Solvay theme

Change button text at block level

Choose Look & Feel options

Choose question types

Create, edit and delete questions

Customize questions options

Manage the survey flow

Modify Survey Options

Optimize the survey with other

modules

Organize your survey by blocks

Use Survey Flow elements

® Use survey tools
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3- Distributions module
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Collecting responses
Navigating distributions

Post survey to Social Media
Set Email distribution

Set Mobile distribution

Set web distribution

Use the Distribution Summary

4- Data & Analysis Module

e o o o

[Solvay] Export data and open it in
Excel

[Solvay] Sync results in a Google
Spreadsheet

Export data

Manage responses

Retake survey link

Search and categorize textual
responses into topics
Understand your dataset

Use cross tabulation

Use Data & Analysis module

5- Reports Module

Add visualizations

Create, organize or copy a report
Customize report pages

Export and share results

Filter results

6- Contacts

® Create a contact list

® Get contact lists overview
® Manage a contact list

® Manage contacts sample
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