
Create a contact list
Qualtrics has two main options for building a contact list:

Add contacts manually by typing them out within Qualtrics.
Import contacts from a CSV file.

Once you’ve built your contact list, you can use it to easily distribute surveys and more.

 

Click on these following links to find answers for: 

Creating a new contact list
Adding contacts manually
Importing contacts form a CSV file
Contact fields

https://www.qualtrics.com/support/survey-platform/contacts/creating-a-contact-list/#CreatingANewContactList
https://www.qualtrics.com/support/survey-platform/contacts/creating-a-contact-list/#AddingContactsManually
https://www.qualtrics.com/support/survey-platform/contacts/creating-a-contact-list/#ImportingContactsFromACSVFile
https://www.qualtrics.com/support/survey-platform/contacts/creating-a-contact-list/#ContactFields
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