Manage a contact list

Once you have created your contact list, you may need to manage or edit the contact list members. You can perform actions such as updating, deleting,
and exporting lists from within the Contact Management page. You can access this page by clicking on the name of your contact list.
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Clicking on the name of your contact list brings you to your Contact Management page.

Add Filter ~

@ Angelina Jolie

Edit View History
With 1 Selected Item ~

ajolie@email.com

English
(] Angelina Jolie sjolie@email.com
o Brad Pitt bpitt@email.com a7
Female
(/] Ben Affleck baffleck@email.com 244676
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Click on these following links to find answers for:

List options

Contact information
Updating multiple contacts
Adding new contacts
Consolidating duplicates
Unsubscribing contacts
Deleting contacts


https://www.qualtrics.com/support/survey-platform/contacts/creating-a-contact-list/
https://www.qualtrics.com/support/survey-platform/contacts/contacts-management/#ListOptions
https://www.qualtrics.com/support/survey-platform/contacts/contacts-management/#ContactInformation
https://www.qualtrics.com/support/survey-platform/contacts/contacts-management/#UpdatingMultipleContacts
https://www.qualtrics.com/support/survey-platform/contacts/contacts-management/#AddingNewContacts
https://www.qualtrics.com/support/survey-platform/contacts/contacts-management/#ConsolidatingDuplicates
https://www.qualtrics.com/support/survey-platform/contacts/contacts-management/#UnsubscribingContacts
https://www.qualtrics.com/support/survey-platform/contacts/contacts-management/#DeletingContacts

	Manage a contact list

