| create/update activity types

Domain: SU Management Accounting Responsibility area: Maintain Costing Master Data
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1. Objective and Scope

1.1. Objective of this Operation

The purpose of this procedure is to explain how to create and update an activity type..

1.2. Scope

Worldwide.

2. Definitions

See Finance Glossary

3. Tasks description

3.1. | getinformed of a need for an activity type creation or update

| receive request through service one or through the Finance data PRS workflow that an activity type needs to be created.


https://wiki.syensqo.com/display/CostOP/KL01+-+Create+Activity+Type
https://wiki.syensqo.com/display/CostOP/KL02+-+Change+Activity+Type
https://wiki.solvay.com/display/CostOP/Finance+-+Glossary

| analyze the information and ensure that it's done by an authorized requester in document “PLANT COSTING CONTACTS".

3.1.1. | create an activity type

SAP Easy Access
STEP 1 ’__X‘)BE?EJ v a
Start the transaction using the » (JFavorttes
. ~ 1 SAP menu
menu path or transaction code KL0O1 Y T

» (7 Cross-Application Componants
» [ Logistics
|ISEEI KLO1 - Create ~ &3 Accounting
L DF\nan[E\A(muntmg
» (I Fnancial Supply Chain Management
~ 21 Controling
* (3 Cost Element Accounting
~ 13 Cost Center Accounting
~ &3 Master Data
* [ Cost Element
+ [ Cost Element Group
~ &3 Activity Type
= 3 Indwvidual Processing
:
+ & KLO2 - Change
+ 2 KLO3 - Display
+ 6 KLO4 - Delete
« ) KLOS - Display Changes
+ [ Collective Processing

Double-click

o . Create Activity Type: Initial Screen
(D Create Activity Type: Initial

Screen Master Data
Activity Type [ =
valid From & to 31.12.9999
Copy from
Activity type
Controling Area
Create Activity Type: Initial Screen
SitE»2 Master Data
1. Enter the activity type
2. Enter the validity date
3. You can enter a reference Activity Type @ ZMANHO
Valid From 01.01.2016 to 31.12.9999 @

@' Enter o

. py from

Click or - v
Activity type ZMANHO @
Controling Area 2001

STEP 3

In the tab "Basic data" enter:

Name & Description

. Activity Unit

. Cost center categories

. Activity Type category

. Allocation cost element.

. Price indicator. It determines
how the price of an activity
type is calculated for a cost
center, for the plan.

7. The same values exist for the

actual.
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https://docs.google.com/spreadsheets/d/1gbV5_Zy5PZGQf-AitmVumQuh2zz6luHqPm_BJsDsPgQ/edit?gid=0#gid=0

In the tab "Indicators", you can lock an
activity type

In the tab "History", you can view the
change history for the activity type

E{

Save

A message displays that the activity
type is created.

Activity type has been created

3.1.2. l update an activity type

STEP 1

Start the transaction using the
menu path or transaction code KL02

K {6r7 KLO2 - Change]

Double-clic

@ Change Activity Type:
Initial Screen

STEP 2

Enter the activity type to be changed

Create Activity Type: Basic Screen
g

Activity Type ZMANHO
Controling Area 2026 Rhodia Asia Pacific
Valid From 01.01.2016/ to 31.12.9999

Bescdata | iicators | Output | History

Names

Name Training: Labour Ho @
Description Training: Labour Hours

Basic data
Activity Unit H
CCtr categories F @

Allocation default valugs
ATyp category 1
Allocation cost elem 99430020 @
Price indicator 1
Actual gty set Average price
Plan quantity set PreDistribfaadCosts
Variance Values for Actual Allocation @
Actl Acty Type Cat.
Act. price indicator

As in planning

Create Activity Type: Indicat

&5 &
Activity Type ZMANHO Training: Labour Ho
Controling Area 2026 Rhodia Asia Pacific
Valid From 01.01.2016/ to 31.12.9999

Basic daE ¥ autput | History

Indicator

Lock indicator

SAP Easy Access
BE & HE £ v o

» [ Favorttes
~ 50 SAP menu
» [ office
+ [ Cross-Application Components
» [ Logistics
~ {4 Accounting
+ [ Financial Accounting
+ [ Financial Supply Chain Management
~ {3 controling
+ [ Cost Element Accounting
~ 31 Cost Center Accounting
~ 2 Master Data
* (7 Cost Element
» [J Cost Element Group
~ 3 Activity Type
= & Indwidual Processing
+ 2 KLOL - Create
:
+ B KLO3 - Display
+ &2 KLO4 - Delete
-« TP KLOS - Display Changes
v [ Collective Processing

Change Activity Type: Initial Screen

Master Data

Activity Type [



Click e\ or

STEP'3

Perform changes, in the tab "Basic
data"

For instance you can select several
cost centers categories by clicking on

Continue
Then continue

When all changes are performed,

A message displays that the activity
type is changed

save

Activity type has been changed

Change Activity Type: Initial Screen

Master Data

[ —
Activity Type LZHANHOL

Change Activity Type: Basic Screen

5 &
Activity Type ZMANHO Training: Labour Ho
Controling Area [202¢] Rhodia Asa Pacific
Valid From 01.01.2016] to 31.12.9999
Basicdata | Indicators " Output  Histo
[ Selection list: Cost Center Category x
Names . T i
o Traning: L3} [ o) cost Center cate -
Description Training: Lab E Development -
F Production <]
Basic data 4/ |6 Logistics
ActvylUOK; # 4 " service cost cent<j
CCtr categories F o L Management
M Material
Alocation default values | s socal
ATyp category 1 V Sales
Alocation cost elem 99430020 || W Administration <:| L
Price indicator 1
[JActual gty set [ |Average pf -
Plan quantity set PreDistribF| hd
Variance Values for Actual Alocation J L v
Actl Acty Type Cat. Entry T of 0]
Act. price indicator

3.2. | communicate that the activity type has been created/updated

I notify the requester that the activity type is created or updated.
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