SCMA - Schedule and Release

Tasks to be completed when documenting an SAP Transaction, Report or Message
code.

1. Title of the page = SAP Transaction code, SAP Report or SAP Message
2. Add the following Labels, respectively:

« SAP Transaction => "sap_transaction”, Transaction code "XXxx"

o SAP Report => "sap_report"

o SAP Message => "sap_msg"

3. On the left section, describe the steps. On the right section, insert respective print screens
and additional guidelines, if needed (e.g. Main selections of the transaction...)

After creating a tasklist, the following screen will be retrieved:

STEP 1
G2 2 (653 20 =30 I e 22 N - 1 =T =T
. i Task list | Docu. || TechnDeser || wrork days | Start |
Use transaCIlon COde' ~ @ PT: Povoa closing task list
= [ PT: Personal costs (SAP HR):
(@ PT: Perform batch input FTNO SM35 2 14:30
(@ PT: Perform batch input FTNO SM35 2 14:30
(@ PT: Allocating personal costio Z1F_PAYROLL 2 14:30
7 PT: Wanual posting sent by site B3 2 14:30
= [ PT: Fixed Amount Cyeles (PT Logir
@ SCMA - Schedule and PT: Fixed Amount Cytles Bl RKGALKSUS ICYCLE_RUN_1 2 15:00
Release: Initial Screen = [ PT: Validation of personal costs
2 PT: Validation of pergonal cost: @ Z_PERSWALIDA 2 16:00
= [ PT: Qutsoureing and Expertise
= [ PT: Outsourcing
@ PT: Display actual costline| B3 KSB1 2 17:00
@ PT:Launeh ZIK_ULKB21 | B Z1K_ULKBZM 2 17:00
&> PT: Display actual costline, B3 KsB1 3 17:00
@ PT. Adjustment postings |~ B3 KB21N 2 17:00
= [ PT: Experiise
@ PT:Launch ZIK_ULKB21 | B Z1K_ULKB21 2 17:00
PT: Setilement of the P-order: RKOTKOBG /PO_PM_TODAS 2 17:00
0128: Setilement of CO-orders RKOTKOSG /LC_TODAS 2 17:00
0308: Setilement of CO-orders RKOTKOSG /PO_CO_TODAS 2 17:00
PT: Settlement of WBS-elemen RKO7CJ8G /PEF'S CONSERY 2 17:00
@) Display actual costlineitems fi B3 KsB1 2 17:00

The last 2 columns on the right side are related with the relative time defined.

SAP SM can be schedule and release for a complete tasklist, a single task or a group of task.



@ In SCMA we have the
possibility to Schedule
and Release a SAP SM

® To Schedule a

Tasklist ﬁ

implies providing
the system the
match between the
first relative time
defined in SAP SM
and the first
calendar day of the
SAP SM run. The
scheduling will be
reflected in the
Daily overview.

® To Release a
Tasklist () implies
unlock of the
automatic launch of
Programs and
Workflows.

© If we don'’t
release a
Tasklist,
all
programs
will remain
with the
following
status

<» Processing iz not active

and will

not be
launched
automatical
ly.

o Ifwe
release a
TaskKlist,
all
programs
will have
the
following
status

& Release processing

and will be
launched
autonomou
sly at the
scheduled
Day and
hour.

= | FR: France closing task list

Select the highest node of the tasklist (example: ).

STEP 2

Complete tasklist schedule and ) ) tE
release Click on the icon .

Specify to which calendar day concerns the first day of the closing tasks defined in SAP SM (first relative
time). Additionally add a text specifying the country and closure to which concerns the Schedule and
Release of SAP SM:



STEP 3

Task schedule and release:

1) Flow Definition
2) Program

3) Transaction

Tasklistto be scheduled
Task list Z_FRABNCE
Diescription FR: France closing task list

Fun data

) Today

@ Gtart date {5 02 06,2009

Release jobs in task list

Instance text SAP SM FR B6 Closing Tasklist

1 Note

The Schedule and Release must be done one day before the first calendar day foreseen for

the first task run.

Check the task schedule and release for different cases:

1) In case of a Flow Definition select the task on the tasklist and with the right button of the

mouse, select the option “Schedule” accessing the following screen:

heduling Flows: Detail Screen

Flow to be scheduled
Flow definitian ZWF_FRWBS
Description FR: Partial Capitalization to WWEBS
Run data
) Immediately
@) Start date f5 03.06. 2009
StartTime (D 1380

Please define the day and hour for the Flow Definition Run..

1 Note

By Scheduling a Flow Definition the Release is immediately performed (we don’t have the

option “Release Jobs”).

2) In case of a Program, select the task on the tasklist and with the right button of the mouse,
select the option “Schedule” accessing the following screen:

Tazkto be scheduled
Task TA Zero balance check onVWBS elements
Frogram name ZDJP100E
Wariant FR TAWAUX
Run data
) Immediately
@) Start date 05 02.06. 2009
StarTirme (D 13 a0
[v|Release task




STEP 4

Task Group Schedule and release

Then, define the date and time for the task execution. The program can be scheduled @ and

additionally released 'ﬁ .

3) In case of a transaction, as mentioned above, only the programs and workflows and launched

automatically.

When it's time to perform a certain transaction, please follow the next steps:

O Select the task to be executed with the right mouse button (in the daily overview —
example below "0005: CICC_IBA + Clearing 508* + 2742090000"

Time | Description
0005: Settlement €O (MAC)
0005: Settiement WBS (MAC)
08:00  0005: Automatic Clearing

{0005: CICC_IBA + Clearing 508* + 2742090000
10005: Check Blocked Incoming Idocs Monicor

[l |
[ |
g8
5

Delete Entry
Execute Transaction

Change Status

Settings

Job Management

Note

Office Document

O Choose “execute”, the system will drive the user directly to the screen of the
transaction (as shown in the example).

[ Reconciliation Posting: initial Screen

Farameter
Feriod 5
Fiscal year 2009

®) Execute all reconcil. postings
' Select reconciliation postings
) Select reconciliation postings with user-defined rule

[l Background processing
ITestrun |

[v] Detail lists
(e[

Frocessing !

11N

el sflsaprd  OVR

© Then, the user input is needed for the task execution. For transactions which allow
variants, these shall be selected to proceed with the task performance.

Task groups can be scheduled and released via transaction Z_SCMA_TASKLISTSCHED:

® Fill the fields “Task list”, choose the option an

d drill-down on “group number” to select the group task you want to release

Jo

® Select the time you want to release



(D Attention

The options “immediately” and “later” will define the day 0 of the group task you
selected. For instance, if day 2 is the current date and the program is defined to be run in day
3, by selecting the option “immediately”, the program is released to be run at day 5.

Therefore, we recommend its use by:

® Applying it until the day 0 of the closure.

® Combining it with the change of task time.

® Be aware that its only possible to Schedule the entire task list if there is no tasks
defined in the past (considering the actual date you want to perform the schedule of
the tasklist).

The Daily/Weekly tasklist can be scheduled and released in transaction SCMA.
STEP 5
1) Right-click the mouse button in the folder you want to release and choose the option “Schedule™

Daily/Weekly tasklist schedule

Schedule Manager: Schedule Tasks for Task List Z_DE-DWTL

and release (I8 otes onuse (@) || 27 change skt | 3| 80 &) 9 | @
EENEEEREEREEEEEEERNEEEEER
Task List | D¢| TechnDescr Last run v
= 1 Dallyi VWeekdy Task List |
"o

b [ DE: Check . -
b [ DE Checkl -
b ClDE Gheckl  Delete scheduling
b CIDE CICCIn  Simulation of Scheduling
b CIDECROCO o
b ) DE Settern  ~

< CIDEweaiyTas  2ondNete
b [ DE: Setfem  Office Document
b CJDE CheckC  Details

N® & &

The following screen will appear:

Task Listto be Scheduled
TaskList Z_DE-DUTL
Description DE: Daily Tasks

Execution Data

) Today

@ Start Date 3 09.12.2009 [3)
[v] Release Jobs in Task List

T for Instance DE: DAILY TASKS

Periodic Scheduling

I None Scheduling Parameters

@ Daily CEath 1 day(s)
) Weekly @Every 1 workday
) Monthly
) Annually ) Ends After 16 Schedules
@ Endson: [ 31.12.20089

2) Fill the following information:

Start Date

Flag Release Jobs in Task List
Txt for Instance

Choose the Period Scheduling
Select workday

Ends on

O O O O O O




1 When releasing Weekly tasks take into account that we can only choose 1 weekday per folder.

Periodic Scheduling
) Nane Scheduling Pararneters
) Daily Every 1 weeks on
@ Weekly [v] Monday []Tuesday [wed.
) Manthly [] Thursday [ Friday [lsat [ sunday
) Annually
) Ends After: 3 Schedules
@ Endson:  BE 31.12.2009

3) When you're done press

If the following screen appears click again on

V& 7HT20

The Tasklist was now released.

In case there is the need to undo the release of a tasklist, please proceed as follows:
STEP 6 . .
1) Select the highestnode of the task list

Undo the release of a complete @
tasklist, if applicable 2) Click on the icon

3) If the following screen appears, click on the icon , to change the layout and transferring all
the items to the left side of the box:

nedule Manag

mag|
¥

vaEEBEAETRToOHEH= @ X

4) Change the Layout in order to access the Schedule+Release list:



STEP 7

Anticipate or delay the performance
of atask

G} Important

It is also possible to perform
the transaction tasks through
the daily overview

however, in case of
anticipation or postponing it
won't provide the correct
time of performance but the
scheduled one. Therefore,
for a suitable time tracking of
the performance of the
tasks, the procedure to be
used is the one described
above.

columns k Sort arder k Filter E Wi ey k Display |

)~ v[2[3]

Columns

Column set

Column Name

Column Mame

Instance text for 3 tasklist

Task start date
Status

‘

The system retrieves the list of the Schedule and Release made in the chosen Tasklist.

Instance bad for a asklist

FRAMNCE - JUNE CLOSURE TASKLIST

FR: FRAMCE CLOSING TASKLIST SCHEDULE + RELEASE

ALGUST 2008 CLOSURE

[v]

SCHEDLULE + RELEASE - FRENCH TASKLIST - SEFTEMBER CLOSURE

(4[]

[ ][]

[VlaeRasH FToE« s @ x

5) Then delete entry concerned to the Scheduling + Release Description foresaw. Click “continue”

and then “yes”.

Note

Be aware with the “notes” @ because even thought you undo the release of a tasklist the

“notes” ? will remain released. In this case you must delete them manually.

If a task is anticipated or postponed, the following actions shall be taken:

1) In case of Task/Program anticipation:

© Delete the entry in the Daily overview (in the foreseen day).
O Execute the task directly from SCMA Structure when needed.

2) In case of Task/Program postponing:

© When the scheduled day and hour of a task/program is up to occurring and there is the
Local input to postpone the task/program, service center must delete the entry in the
Daily Overview prior its occurrence.

© As the postponing happens in the sequence of a Local input, a new input will be need
in order to Service center proceed with the task. After having this validation, the task
must be executed directly from SCMA Structure.

@ If the anticipated or postponed task/program is not deleted from the Daily Overview, the tasks
will be duplicated and in case of program these will be launched automatically at the

scheduled day and hour.
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