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Objective and Scope

1. Objective of this Procedure

The purpose of this document is to define the procedure of creation and maintenance Catalogs in MDM. It will define the specificities for taxes, the rules and
the D&A and requester responsibility.

1. Scope

This Organization Procedure (OP) applies to Catalogs in MDM.

1. Reference Documents

Not applicable

1. Definitions
1. Abbreviation and Description

Abbreviation Description
SBS Solvay Business Services
D&A Data and Analysis Team
LAM Latin America
NAM North America
PO Purchase Orders
NCM Nomenclature Common of Mercosul
PIR Price Info Record
IPI Tax over Industrialized Products (Imposto sobre Produtos Industrializados)
ICMS Tax on Merchandise Circulation and Service (Imposto sobre Circulacdo de Mercadorias e Servi¢o)
PIS Social Integration program (Programa de Integracdo Social)

COFINS Contribution to Social Security Financing (Contribuicdo para o Financiamento da Seguridade Social)
CSLL Social Contribution on Net Income (Contribui¢do Social sobre o Lucro Liquido)

MDM Master Data Management



1. Catalog Agreement

A Catalog is a longer-term agreement between a purchasing organization and a vendor regarding the supply of materials or the performance of services within
a certain period according to predefined terms and conditions.

Structure of Catalog:

® Document header: containing information relating to the entire agreement. For example, the vendor information and header conditions are in the

document header;
® |tems: containing the information specific to the relevant material or service;

® Texts.

1. E-catalog

E-catalog is a structured collection of data about products.

E-catalogs are created mainly for materials (specific services can be included), non-critical, usually low prices. They are available in sites similar to e-
commerce sites (eg. Submarino) and the access are restricted to authorized users. There is no Purchase requisition, the Order is made automatically and only

a financial approval is required.

To create an e-catalog, D&A team creates a generic contract to link with MDM.

1. Main Parts
1. Roles and responsibilities

Requesters = The requesters are responsible for collecting all necessary information from third parties to request creations or changes in contract, they are responsible to fill
the information in the form and open a ticket to D&A LAM/NAM through Freshdesk Tool.

D&A Team @ D&A Team is responsible for checking the request received to grant the data compliance and to insert all correct information in SAP and MDM accordingly with
the specificities defined to each region.

1. Description of transactions

The transactions mentioned below are used to create and modify the contracts in SAP.

1. Transaction ME31K (Contract Creation)
This transaction is used to create a new contract in SAP — Local system (WP1_400)

Main fields inside the transaction:


https://sbs-support.solvay.com/

Create Contract : Initial Screen

A & [0 [reference to PReq [ Reference to RFQ

g Eﬁ'E_r'It Type
Agraameant Date E.0T7.2017
Agraement

nizational Data

Default Datz for lkermrs
Itam Category
ACct Assignment Cat,
Plant
Storage Location
Material Group
Req. Tracking Murmier
Vendor Subrange

| Acknowledgrment Regd

01 — Vendor: Vendor number to whom the new contract is being created,;

02 — Agreement Type: Indicator allowing differentiation between the various kinds of outline purchase agreement in the SAP system:

MK - Local quantity contract;

WK - Local value contract;

ZWK - Central value contract;

ZWP - P-Card val.contract — Not used.

03 — Agreement Date: Date of contract creation. It is automatically filled by the system when the contract is created;

04 — Purchase Organization: Organizational unit, subdividing the group according to the requirements of Purchasing.
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A purchasing organization procures materials and services, negotiates conditions of purchase with vendors, and is responsible for such transactions.

The materials inserted in the contract must be the same type of the Purchasing Organization.

05 — Purchasing Group: Key for a buyer or a group of buyers who is/are responsible for certain purchasing activities;
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[= Entry of Company Code x

The purchasing arg. 3020 has
not been assigned to a3 CoCoda

Plezse enter a company code

—
Company Code | _'I:P 06

()]

06 — Company Code: Organization Unit.

Create Contract : Header Data
A=

Agreement [ Company Code 7523 Purchasing Group E63

Vandor

Agraement Type  WH Purch. Organizztion 3023
2500045281 VALE CUBATAD FERTILIZANTES LTDA

Admnistrative Fields
Agreement Date |12.07.2017 fa 3 AN 1 Subitem Intarv. 1

:—\-"lldit\' Start

Language |

" |GR Massage

Tems of Delvery and Payment

Payt Terms [o0e7] [r=r0. val. = ||
Payment in Dirys B 121
Fayment m | ey |% | incoterms  [czelor

Payment in [ Days Het

Reference Data

Quotation Date | Quotation

Your Reference | Salesperson

Our Referance Telephone

suppl vendor  [2soopaszel Ivolong Pamy  |2soondszel

ADP

Customer for account
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07 — Validity end: Date up to which services can be performed or materials delivered. This information needs to be provided by the requester in the form. If this

information is missing, the ticket needs to be returned to the requester;

08 — Payment Terms: Key for defining payment terms composed of cash discount percentages and payment periods;

09 — Target Value: Displays the target value that is entered for each distribution at header level for a central contract;

Is not a mandatory field, but if is specified in the form must be filled in SAP.

10 -

of Commerce (ICC) relating to international commercial law.

Incoterms: The Incoterms rules or International Commercial Terms are a series of pre-defined commercial terms published by the International Chamber

Incoterms specify certain internationally recognized procedures that the shipper and the receiving party must follow for the shipping transaction to be
successfully completed.

This transaction is used to edit a line in contracts or agreements:

1. Transaction ME32K (Modification)

Al Aaals +lh A

| PR,

[ R §| JR (T S
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Change Contract : Initial Screen
Fr=]

=
E“'.QIEEITE"It J;/

21 — Agreement: Fill with agreement number.

|7 |.| Change Contract : Item Overview
EERTES e g B S i [F Dl Bacount Assgnments Sz

Agreement 4600002529 Agreement Type WE Agrmic Date [18.01.2017)

Vendor 35751 LABSYNTH PRODUTOS PARA LABOR . Cuency  |BRL

Dutine Agreemeant [oems
tem [|A Matenal Short Text Targ. Oty Q... Met Price per  O..Mat.Gp Pnt SlecD |T.. [
12 E=zoarosopiopac ) o [ NS | WP (=3 T .
20 LlE19603 PEROXIDO HIDROGENID . EA 15.983,171.000 EA 0345 7515 ERMS -
30 1769610 PERMANGANATD POTAS. G 20.442,751.000 G 0345 7515 BEM%
a0 1345 7515 BRMS

22 — Material: For every material that the company uses, it is created a material master record in the material master. This record is uniquely identified by a
material number;

23 — Short Text: Short description of the material. Automatically fill by the system;

24 — Order Unit: Basic unit of measure (UOM) of the material. Automatically fill by the system;

25 — Net Price: Net amount per unit of the material;

26 — Per: Specifies how many units the price is valid for;

27 — Order Price Unit: Indicates the unit of measurement to which the purchase order price relates;

28 — Material Group: Key used to group together several materials or services with the same attributes, and to assign them to a particular material group;
29 — Plant: Specifies the key for a production facility or branch office within the company;

30 — Storage Location: Number of the storage location at which the material is stored. A plant may contain one or more storage locations.
Change Contract : Item Overview

mw Sl E N 2o Nla) (5] Account Assignments S

Agreement 4600002529 Agreement Type (WK Agmt Date 19.01.2017
Vendor 95751 LABSYNTH PRODUTOS PARA LABOR.. Currency  BRL |

Outline Agreement tems

31— Select All Items of the contract;

32 — Deselect All Items of the contract;

33 — Select Start/End of Block: Select a block of items in the contract;

34 — Enter Line: Insert a new line in the contract;

35 — Delete a line of the contract;

36 — Header Details of the contract;

37 — Vendor Address;

38 — Partner of the contract;

39 — Release Strategy: A plan defining the release codes with which a purchase requisition item, a complete purchase requisition, or a complete external

purchasing document must be released (that is, approved) and the sequence in which release is to be effected using these codes.

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s authorization. This
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For example, it is possible to establish a release strategy for all purchase requisitions with a value in excess of a certain figure.
40 — Messages: Create an output for the contract;

41 — Item Details;

42 — Additional Data: Used to see details of the item selected;

43 — Item Conditions;

44 — Item Text;

45 — Delivery Address: Address to which the order is delivered;

46 — Release Documentation: Historic of the PO (Purchase Order).

1. Contract
1. Requirements

For a new catalog creation, the requester needs to send a form through Freshdesk Tool to D&A Team and needs to be an Authorized Person, or send it with
approval.

D&A team will check if all the mandatory fields are filled and check if there is already a contract for the same vendor to avoid duplication. All information needs
to be provided by requester, D&A won’t analyze the information after the approval to avoid compliance issues.

The detailed Catalog process can be consulted in the OP Contract Management topic 4.3.8
The lead time is mandatory to proceed with the creation

Authorized users LAM: List

1. Catalog Management
1. Export an extract from MDM.

First we need start the module below from MDM in your computer:

, SAP MDM

ﬁ MOM Data Manaqe]

= mom Irnport Manager
5 mom Language Selector

XX~ Select the MDM Data Manager

Connect to MDM Repository @

ﬁ SAFP MDM Data Manager
AHGR
Bepositony IEC;’-‘-.TDI—'-.T;’-‘-._M [Mp3saprd ibm be solvay.com] |+

Language I English [LUS] -

User I

Password I

About... oK Cancel

XX- Select the “...” in MDM


https://docs.google.com/spreadsheets/d/1Dswj9yxf3jaPDu9vZW2hJB2cz2_zZqWYr2iQHdFHeZU/edit#gid=0
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Choose Repository

-Senrer IMpSBaprE.ibm.b&.snlvay.mm| .

I_ Secure Connection
Key Fie: | (-]
S5L Library: | (-]
‘nsﬂul}r iECATDATA_I'u'I . il (6.4 I

QK Cancel

XX— MDM Server: Insert the link [mp3sapr3.ibm.be.solvay.com]
XX= Click in button
XX— Repository: Select the ECATDATA_M

Connect to MDM Repository &]

ﬁ SAP MDM Data Manager
AMGR

Bepositony IECATDATA_I'U'I [Mp3saprd ibm be solvay.com] |«

-e IEninsh [US] - -

About... QK Cancel

XX~ Language: Insert your language.

XX- User: Insert the user from your region.

XX— Password: Insert your password.

XX~ Catalog: Select the catalog

In the option below:

This document is the property of Solvay. Any reproductlon or communication to third parties is only possible with the company’s authorization. This
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XX— Supplier: Select the Supplier

XX~ File: Click on file.
LD SAP MDM Data Manager - ECATDATA_M [
Eile Edit View Search Becords

Import From | Ef
I Fxport To

Erint r

Exit

&ccess...
Excel...

XX~ Export to: Select the Export

XX— Excel: Select the Excel File.
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Export to Microsoft Excel ==
" Fields “»
Avraiable Fields
igdd
Supplier Part Number
Suppler ltem Status
demal Manufacturer
Fields Tab - Other Tabs
[ Lookup detals [ Relationships [ dnbutes
[ Remote system details [ Image/POF files [T Languages [ Usage
_Export Options

[ Selected records only Hierarchy Fleld Format
| | Unigue Node Name -
I_ﬁ:iquaﬁedhdupﬁdd:mmhﬂemm
[ Split lookups and tuples with multiple display fields into multiple columns
[ Split hieranchy fields into multiple columns (single-valued only)
[ Split measurements into values and units columns (single-valued anly)
[ Splt into mutiple files by: | -
[ Spit into mutiple sheets by: | -
[T Launch Bxcel sfter export

oK Cancel

XX- Fields to Export: Select the fields and remove from selection — UNSPSC; Catalog Item GUID; Images; Documents; Hyperlinks; Special Search Term;
Images (source); Documents (source); Hyperlinks (source); Price Updated; ltem Status Change; Item Type; Product Group; Hierarchy; Price; Standardized
Manufacturer Part Number; Order Unit; Minimum Quantity UoM; PDF; Image; ltem Status; MSS Hierarchy; MSS Hierarchy Price; Sort Field.

XX~ Split Images/PDFs into multiple directories by data group: Check this box.

XX- Qualifiers: Check this box.

This document is the property of Solvay. Any reproductlon or communication to third parties is only possible with the company’s authorization. This
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| Export to Microsoft Excel (=)

41|

ontract [tem ID <Contract Pricas
Amount <Contract Prices

Discount <Contract Price>
Dizcount Type <Contract Price>
[Dbsolete <Contract Price>

ce Base Quantity UoM <Contract Prics

Felds Tab -~ Other Tabs
[T Lookup details [T Belationships [v Qualfiers [ Attrbutes
|_ Remote system details I_ Image/PDFfies I_ Languages |_ l=age

_Export Options

[ Selected records only Hierarchy Field Format
[ Records in use only I Unigue Node Name n

[¥] Split qualfied lookup fislds into multiple rows

[ Split lookups and tuples with multiple display fields into multiple columns

[ Split hieranchy fields into multiple columns single-valued only)

[T Split measuements into values and units columns (single-valusd only)

[ Splitimages/PDFs into multiple directories by data group

[ Splt into mutiple flesby: | -
[ Split into mutiple gheets by: | .
[ Launch Excel after export

Cancel

XX~ Available Qualifiers: Select the fields — Contract Item ID; Amount; Currency; Per; Lower bound.

XX— All: Click after select the field above

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s authorization. This
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I save As

Save in: I- Desktop

- @

-

e Mame Size Item type Date modified -~
= | | Gimba 5ao Paulo 90 KB Microsoft Excel .. 01/09/2017 14:34
I ) Gimba Curitiba 94KB Microsoft Excel ..  01/08/2017 14:16
-‘ || MEW GIMBA CURITL., 75KB MWicrosoft Excel ... 01/09/2017 14:05
|| MEW GIMBA SP 71 KB Microsoft Excel ...  01/09/2017 14:01
Desktop || GIMBA SP 71 KB Microsoft Excel ... 01/09/2017 11:53
— | ]431413 17 KB Microsoft Excel ...  01/08/2017 11:48
J_EJ || PROLIM SP T4 KB Microsoft Excel ..  01/08/2017 08:44
Libraries || Material Update 11 KB Microsoft Excel .. 31/08/2017 12:25
i || Contracts 82 KB Microsoft Excel ...  30/08/2017 15:54
n-b-_-_! || Solvay Mexicana 36 KB Microsoft Excel .. 30/08/2017 10:57
Computer | 1341 9KE Microsoft Excel ..  29/08/2017 18:22
| |HFERMNAMNDEZ - OK 19 KB Microsoft Excel .. 29/08/2017 03:46
%' . LI CCOKIAKMET 10 KR Mirrnenft Fyrel 2QMRM 7 nu-:a h
Metwaork
File name: ICatalng ltems - I Save I
Saveastype: | Microsoft Excel Workbooks {"xisx) - Cancel

XX— Save: Select the local in your desktop and click in save.

If the extraction doesn’t work, we need check a box in Microsoft Excel. Below the step by step to check this box.

First you need open the Excel:

A~ -3 =

= B @

Bookl - Microeott Excel

n Hurs Frail Page Layuul Fermulas Dala Aarasrer Vi Inleraclvw Guide Barubal Bnahyuin -1 ﬂ o i IE

i i ] Ses - -

= i Calibin LR :,"-' General t :Igj = :__h:l::_ ;_ W Iﬁ
Mg |HLECIICSA ST EE @ F-% o0 WS S o S G | 20 e e
Clpooard i ont signment Lm Sher Cenls Catrg

Al - £ w
A -] C o E F ] H I J L3 £ [ i ] (] ?

N —
| i

1
| 4

5
|&

L
| &
I

2]

11

1z =
| 12

14

15

15
|17

1=
| 12
|23

1
_22

3

a L
= 3
[W 4 ¥ W] Sneer1 T 14 [ AT

EF R { i+

| Ready |

XX~ File: Click on File.
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Home Insert

H Save
[El save As

1 Save as Adobe PDF
[ Open
£ Close

Analysis

Info

Recent

Mew
Print
Save & Send

Help

[d Exit

XX— Option: Go to Options.

G |
e @ Help keep your documents safe and your computer secure and healthy.
Formulas
Proafing Protecting your privacy
Cave Bicrosaft cares about your privacy. Far mare infarmatian abaut hiow Microsoft Excel heips to protec your privacy, please
see the privacy statements,
Language

Shaow the Microsoft Excel privacy statement
Adwanied Qifice com proady statRment
Customer Expenence Improvement Program

Customize Ribbon

Quick Actess Toolbar Seourity & mare
Addoing Learn mare about protecting your privacy and security from Office.com.
Bligrosoft Trushworthy Compuiing
Microsolt Excel Trust Center

Thie Trust Cemter cantains secunty and privacy seftings. These sethings help keep your
computer secure, We recommend that you do not change these settings.

XX- Trust Center: Select the Trust Center.

XX— Trust Center Settings: Click in the button.

This document is the property of Solvay. Any reproduct|on or communication to third parties is only possible with the company’s authorization. This
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r
Tt Certer

Trusted Publishers

Macro Settings

Trusted Locations .
! Disable all macras without motfication

@ [Disable all macros with notification
Add-ins 1 Disable all macas except digitally signed macros

Trusted Documents

#) Enable all macras |not recommended; potentially dangercus code can runj
Ackivel Setlings

Macro Settings - doper Macro g
Prolecled View I| Trust JE08i5 10 Ing VER projegt Dmr”"&.

IMessage Bar

External Content
File Eleck Settings

Privacy Options

[ o cancel |

XX~ Macro Settings: Select the Macro Settings.

XX~ Trust access to the VBA project object model. Check the box.

1. Import file to creation/update a catalog in MDM.

To update a line of a catalog or insert a new item is used the same template. For two options we upload this template in MDM Import.

First we need fill the template as image below:

pplier Part HumISun-pll:f ltem ﬂ External Munufmurl

XX~ Region: Insert the region of the contract.

XX~ Supplier Catalog Name: Insert the name of catalog.
XX— Supplier: Insert the supplier name with the number (10 digits for the vendor number. If is lower than 10, complete with 0 in the left.)

XX— Supplier Part Number: Insert the Part Number for the material/services. This field represent the code of the line, cannot have same Part Number for 2
materials/services in the catalog.

XX~ Supplier Item Status: Insert if the item is active or un-active.

XX— External Manufacturer: Insert if have another manufacturer.
I Ll
anufscterer Pae Hurm naice ITe r:lzm:l Delwerny dar inimium -nctl’Hu:[ mt <Conaract I'rke:-[
F&LSF TELE Pam T 231

XX- Manufacturer Part Number: Insert if have a part number for manufacturer.

XX- Service Item: Insert FALSE if the item isn’'t a service and X if is a service.

XX~ Freight Included: Must be TRUE, item always have freight.

This document is the property of Solvay. Any reproductlon or communication to third parties is only possible with the company’s authorization. This

mrirtemnedd A 1rma st v ey g I it ~fE Aatas Dlaaca Al Aaals +lhhA latact vrmvevirmim i s Tmtbre m b



Page 14 of 23

XX~ Delivery days: Insert the lead time of material. (Mandatory field)
XX— Minimum Quantity: Must be 1.

XX~ Conditioning: Must be 1

XX=Unit: Insert the unit of measure for the material/service.

XX~ Contract Price: Insert the contract number for catalog.

XX- Amount: Insert the amount for material/service. (If is material must be net price, for service the gross amount. The price should be in US pattern (with a
dot to segregate the cents).

v oy - b
'.’Wmllllm I e Crivaet Frizas 'mll aound ol onerar Prrl:llnulln'rmlﬂ Pricen [Tlual] L Cramirari rizes [Cln
230 s

XX~ Material: Insert the material number from SAP, if had.

XX- Long Description: Insert the long description of material/service.

XX— Comments: Insert the comments for the material/service.

XX- Validity Date: Insert the start date (US Format).

XX~ Expiration Date: Insert the expiration date (US Format)

XX- Category: Insert the category name of material group and the number. (use comma to segment the name and number).

After creation, save the file as TXT and encoding UTF-8:

A Save ac =
(L))~ Dekecp » “ [
Orgenire = Mewfaolder CERE N |

U Favorites Marne Herm bype

M Dektop _ MEW GIMEA 5P 12368 Tewt Docusnent
B Downlosds _ MEW GIMEA CURITL. 129 6B  Text Document
B Recent Places " HFERMAMDEZ ZED  TestDocurnent
gt 2KD  TastDecurnant
# [ Libeanies Crtdloge Perfecta 4 KD Text Documnant
| Documents [ 1EB  Test Document
ot Music @ BFCWEE 100 2EB  Shoricut
e Pictures ® BOIC 100 FER Shodcul
E Videos ﬁ Pitaork
% Comnputter
M Camputer B Gaspar, Dznic)
L4 Libraries
i Network
Filegame  NEW GIME CLRITEA .
Saveasbpe Tedt Documents (=.of) -

= Hide Frlder: l Encudng:lUTF-B . Seve Canicel |

If you creation a new catalog, after fill the template you need insert some information in the table on MDM Data Manager.

In the header of MDM Data Manager select the contract Price:

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s authorization. This
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Al in Mesk
Rarmnoes liee Blask
Feplace in hlask
Eroleciion

Check It
Haldations
Lsspgrenents
Workflowes

Falstions

Matching

ompare Reconds..
Compare with Original
Mgrge Records..
erge Ohjects.,
Meroe Tnta
Reimpnrt...

Beplaca..

Gerstiane Thumbaal
Save Unginal to Dhsie_
S Frnt 5o

Spht T Block

Edlit Ky Mapping..
Dudenie Koy Mappings .
‘i Ralalions
Rerakulile

|
1
—
—
—
—
—
-
1
-
—
1

UG

Right click on the Record.

XX— Add: Click on add to insert a new line.

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s authorization. This
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XX~- Contract: Insert the contract number for catalog.

Go to Supplier Table

Right click on the Record.

XX— Add: Click on add to insert a new line.

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s authorization. This
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XX— Supplier Name: Insert the supplier name.

XX~ Supplier ID: Insert the supplier number (with zeros in the left if don’t have 10 digits).

XX— Supplier Duns Code: Insert the DUNS of the vendor (for more information about DUNS, go to OP Supplier).

After this procedure below, go to MDM Import:

Connect to MDM Repository ﬂ]
ﬁ SAP MDM Import Manager
FORT

< Back l Mexd = I Cancel

XX— Repository: Insert the link [mp3sapr3.ibm.be.solvay.com].

XX~ Language: Insert your language.

This document is the property of Solvay. Any reproductlon or communication to third parties is only possible with the company’s authorization. This
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XX- User: Insert the user from your region.

XX— Password: Insert your password.

Connect To Source
ﬁ SAP MDM Import Manager
FORT
Delimited Text
{ MDM
Port | =
XML Schema | -

. IE] “Thiago“Catalog Import bt -

DSN

DBMS Server

Lser

|
|
Database |
|
|

Pazsword

Columns

. I ]

Root | -
[] Read-Only

< Back Finish Cancel

XX~ Type: Must be Delimited Text.

XX— Remote System: Must be MDM.

XX~- File Name: Click on the “...” and select your TXT file.
XX~ Delimiter: Must be \t.

After click in the finish.

Eile View Source Fields Values Records  Configuration Hel
Mone * | | Mone - @ u. | D

In the header of the MDM Import click on:

XX— File: Click on the Open File.
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Open Map EX]

Available Maps

™ showaminge Cance

XX— Map txt DJO: Select the Map txt DJO and Click on OK.

The MDM Import will open the file with template.

|nm|'rau'_'>;l#. - |f‘.a|:9m;llmm * =
Source Hisrorchy Deestination Hierarchy

él
|

I~ =] Detvery days

i Esndedias, doke

| Source Preview

Fleids’ /ol s Maabch Resconds Impor Stenus

|
i

Root Amount <Coniract | Cabegory <Test_T: Comments <Text 1 Condbonng <Text, Comiract kem |0 <0 Contract Frics [Co Curmency <Conrac
ext_Tabie L3

XX— Text Table. Select the Text_Table and go the Map Field/Values Tab.

[T o B

[ e

CREEEREREEEEEEELE

XX~ Field Mapping: In this box will appear the field mappings from the txt file are 27.

Now you need check one by one of the field if is mapped or not.

XX- Conv: Show if was mapped or not.

blocked URL,

If appear the image above, it's mapped with a value that does not need a previous link in MDM (such as price)
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. ‘- -

=TT [romeipraus prmp -

o ¢ 1

- =

L - T i

= * r

v o

- B

L - ¥

b -

p- -

+ -

[ =} -

* -

- -

- *

- L
- -
T

T e p————————

XX— Mapped: If the filed show blanked, you need click on the Automap.
blocked URL

The image above show the field mapped with a value previuos set up in MDM (such as catalog name, contract, etc.).
——— Partiion Field/Vaive "B FieIGSIVAIGES™

After the check all field, go to Match Records Tab.

[ R o e W P e e

g
Ffmmih s b mewibde | Mmeied | Semeum | Bmd e Ceem | Comey | Gk | Gy rn—-n—uu.---“:._-:mp:nmm it | Emm s [ Frogm msien | iy Svmrwene | i 1 |
i e cmm - — - - RS ' e aminim —— LT TR

e = me

R T T T T TR T T T

XX~ Default Import Action: This box show a summary of the actions in the mapping.

0of0 Single Exact | s
0ofd Single Partial Skip

00 — Confict Update (NULL Fislds Only)

0ofD Muitiple Exact

0ofD Single Exact | s
0ofD Single Partial Skip

0of0 e Confict Update (NULL Fiekis Only)

oof0 Multiple Exact

XX~ Modification Item: For modification must be filled with Replace.
XX— New Item: For new items must be filled with Creation.

XX— Modification/New Item: If doesn't have any action must be filled with Skip.

After this go to Import Status Tab:

blocked URL
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XX— Action Items: If show Ready to Import in this field you can import the file.
XX~ Exclamation: Click in the Exclamation Button to upload the file.

" MDMImpart Manige: =

_zmaing the mapdies dusng the cumens MON mpat Marager s2sson aulomaticsly ohangess one or mons comfiguratian opdons. Da you sent 3o save the oumert settings efore axfing ¥ Fyou do nis save
Iims setrapt v, vy s thl s nade e thi Csourstien oo deber hea sl b dbazaded

[ ye T

After this you can close the MDM Import, but don’t save the session to unconfigure the mapping fields.

In the freshdesk request must be sent a extraction after the update/creation to requester.

1. Saving name search

Every time we add a new vendor in the catalog, we need to reset the name search to make it available to end users. The procedure is the following:

In search parameters select the catalog you have added the vendor

blocked URL

In the top menu go to “Search>Save as Named Search>More”
blocked URL

Find the catalog name in the list as image below

blocked URL

Select the Catalog and click in OK

A Pop-up will show to confirm the change

blocked URL

Press “Yes”

1. Delete item from catalog

To remove an item from the catalog you need to search the item you need and open the menu with the right button from the mouse
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https://lh3.googleusercontent.com/lUU3wVCH5xh86o4cVfuAghWjx5Ckxv2G_Iu8PYmKd7EswBokGYbQCNUstEQWKeYvnZQfI9shg3cqVdoFtnrxFJrQKEJnP-sXeAjZ3pIRWslke0dcf-jh00ImlEgIpajaYPsr3aR1vdkf3B_2kA

[_m_|__l—nmm:

LABR-ALL-1
LA-BR-ALL-1

Add

i’ I I Ia’l'ltcr

Duplicate
Copy Crl+C

Add to Mask
Remave from Mask
Replace in Mask

|
TE9F

Protection
Check In/Out

.

Validations
Assignments
Workflows

'-‘!EI:I'.i(:II\.

v ¥ ¥ ¥

Matching

Compare Records...
Compare with Original

4700
tract Price
1af1]

PaR

Merge Records...
Merge Objects...
Merge Into
Reimport..
Replace...

Generate Thumbnail

Save Original to Disk..

Set Print Size...

Solit Text Block

i

Edit Key Mappings..
Delete Key Mappings...

View Relations

Recalculate

XX - Select delete

ﬁ Yo are shout to delste 1 record

=

XX - Click in “OK” to remove the item

Cancel

5 Appendix

End of the document.
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