PF1 Adding new items to existing contract for materials
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1. INTRODUCTION

1.1. Objectives and scope of this procedure

This SOP explains how to add new items in an existing contracts for materials

Who uses this document? What is the nature of the need

User / PREQ creator Approver PSR PS Goods Services

X X

1.2. Material groups in scope

® The material groups in scope are all started with ZM.

1.3. Process step described in this procedure and expected end product

End Product

2. STANDARD OPERATING
PROCEDURE DESCRIPTION

2.1. Creation of additional lines

#  Main activities

1  Enter transaction ZZMCCONT.

# | Main activities

2 | Enter the contract number that
needs to be updated.

3 | Enter the P.Org of the contract.

4 Enter the vendor number of the
contract.

5 | Flag 'Test mode' or 'Real Mode'.

|

6  Click
| Download layout
# | Main activities Tips /
Best
practices

7 | Add the material
numbers necessary
for this contract.

Tips / Best practices = Key points

Tips / Best practices Key

points

Code VN in partners.

First run must be always in
test mode to check possible
errors and avoid in real mode.

Save the file before editing it.

Key points

For each material, 1 Excel line will be
added. So if 10 new materials need to
be added, 10 new Excel lines must be in
the finished Excel file before uploading it.

> A Favorites
- ZZM_P2P_MES7 - Transaction P2P to call MES?
~ < Contracts
» [# ME31K - Create Contract
. ME32K - Change Contract

Create Contract

oRHE

Selection
Purchasing Document () -E
Purch. Organization &
Vendor (4
Test motk

e

Filename
Transfer format for data WK1

Download layout ‘ %

Session name MMARTTxxx
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10

#

11

12

13

14

15

16

17

18

#

19

20

21

22

Insert the unit price
contracted for each
material number.

After all the materials
have been entered,
select the first line.

1. click on the
format Painter
and copy the
formatting to
the remaining
lines.

2. Delete the first
line

Save the file.

Main activities Tips / Best practices = Key points

Enter transaction ZZMCCONT again.

Main activities Tips / Best
practices

Enter the contract number that needs to be
updated.

Enter the P.Org of the contract.

Enter the vendor number of the contract. Code VN in

partners.

(¢)Test mode
Flag

Select the file previously worked on and click
upload.

Click @l

Main activities

Key
points

Tips / Best | Key

practices points

|

If no errors are shown, go back with and run

_ (®)Real mode

the transaction in

Main activities Tips / Best practices = Key points

The number of lines created is shown.

, Process batch-input

Click on .

Main activities Tips / Best Key
practices points

Select the last line shown with your
user.

Click @process
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> A Favorites
. @ ZZM_P2P_MES7 - Transaction P2P to call MESY
~ 3 Contracts
- Bd ME31K - Create Contract
« [ ME32K - Change Contract
« [ mE33K - Display Contract -
« {B ZZMCCONT - Transaction ZZMCCONT]

Create Contract

o&H
Selection
Purchasing Document -m
Purch. Organization [
Vendor & ~

@ Test mode %
COReal mode E
Filename
Transfer format for data WK1
Download layout

Session name MMART I3

Create Contract

Create Contract 1

Test Mode

Lines read in excel File 17 ~

File processed
D:\Documents and Settings\pt400067\Desktop)4510024110 090720

Contract 4510024110
Furchasing org. zz40
Wendor 702709928 - CERAN

Create Contract

Process batch-input

Create Contract 1
Real Hode

Lines read in excel file 17 ~

Lines in Batch-input 17

File processed
D:\Documents and Settings\pt400067\Desktop)4610024110_090720

Contract 4610024110

Purchasing org. 2z40

¥Vendor 702709928 - CERAN

Batch-input session created (click to process) MHMARTIXOX

Batch Input: view

[Bandysis @process  [Hotatiscs Blog Brecodng BT O S AFEARRBE

teria
From: To: Createdby: [+

| New ¢ Incorect In Process | Being Created | Locked
[ sessonnamest... (created By Date Time |CreationPro.. LockDate Authorzat. |3 Trans. @ @ B s
maRTDOX  [) PT400067  09.07.2013 19:28:00 ZZHCCONT PT400067 1 0 0 207
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#  Main activities | Tips / Best practices Key
points
23  Select "Display | If there are several lines to be created (over 100) it
errors only" is preferable to run the session in background.
24 Click )
Process [
#  Main activities Tips / Best practices = Key points
25  Enter transaction ME33K.
# | Main activities Tips / Best practices = Key points
26  Enter the contract number and hit Enter.
#  Main activities Tips / Key
Best points
practices

27  In the contract display the number of lines can be
confirmed and checked if are according to the request.

2.2. Maintain Source list

We can link the sourcing of all items present in the Agreement and vendor

for a specific plant(s). The system uses the sources of supply to determine
to which vendor a purchase requisition created manually or by MRP should
be assigned.

2.2.1. Update for only 1 plant

# | Main activities Tips / Best practices = Key points

28 | Enter transaction ZZMSOURC.

#  Main activities Tips / Best

practices

Key
points
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[ Process Session MMARTIXX

Processing Mode Additional Functions |
(Process{foreground Extended log
(*)Display errors only ~, Expert mode
(_JBackground +|Dynpro standard size
Target host [CJCancel if Log Errar Occurs
Simulate Background Mode
SAP Easy Access
bE & B 27 v a
» [ Favorites
~ 4 SAP Menu
v [ Office
» [ Cross-application Components
~ < Logistics
* 2 Materials Management
~ O Purchasing

» [ Purchase Order

» [ Purchase Requisition

~ < outline Agreement

~ O Contract

+ @ ME3IK - Create
« 2 ME32K - Change
+ ) ME33K - Display -
+ @ ME34K - Maintain Supplement

« FAMCIEV  Dalasea

Display Contract : Initial Screen

10024110[a)

Agreement

Display Contract : Ttem Overview
B adapB B 2 & 18 Blaccount asionments  Je

Agmt Date [09.07.2013
curency  [EUR

4610024110] Agreement Type WK
702703326 | CERAN-INSTITUT DES LANGUES
Outline Agreement Items

Agreement
wendor

Item 1 & Material Short Text Targ. Qty Q... Net Price Per O... Mat. Grp  Fr
10 35003851 R17174 150# %" L1028 opC 100,001 PC IN31662
20 35003853 R17174 150# 1" L127 R, apc 120,001 PC IM31662
30 35003967 R17174 150# 1" L165 opc 196,001 PC ZM3lee2
40 35003968 R17174 150# 2" L178 R. opC 200,001 PC IN31662
50 35003963 R17174 150# 3" L203 R. opC 314,001 PC IN31662
60 35003970 R17174 150# 4" L229R opC 423,001 PC IM3l662
70 35003971 R17174 150# 6" L267 R. opc 1.132,001 PCoIM3les2
80 35003972 R17174 150# 8" L292 R. opC 2.14z,001 PC IN31662
=l 35003973 R17174 150# 10" L330 opC 3.670,001 PC IN31662
100 35003974 R17174 150# 12" L356 opC 3.943,001 PC IM3l662
110 35003575 R17184 150# %" L108 opc 186,001 PC ZM3lE62
120 35003976 R17184 150# %" L117 opC 210,001 PC IN31662
130 35003877 R17184 150# 1" L127 R, apc 220,001 PC IN31662
140 35003978 R17184 150# 1%" L16S. opC 296,001 PC ZM3l662
150 350035979 R17184 150# 2" L1768 R. opc 377,001 PC ZM3lE62
160 35003980 R17184 150# 3" L203 R opC 753,001 PC IN31662
170 35003981 R17184 150# 4" L2290 R, apc 813,001 PC IN31662
180 35003982 R17184 150# 6" L267 R. opc 2.522,001 PC o ZM3leE2
~ <A Favorites

- [ ZZM_P2P_MES7 - Transaction P2P to cal MES7
~ A Contracts
» [#] ME31K - Create Contract
« [ ME32K - Change Contract
v ME33K - Display Contract
X E| ZZMCCONT - Transaction ZZMCCONT
+ [ zZzMMCONT - Modify Contract using Excel sheet
+ [#] SM35 - Batch Input Monitoring
. SM37 - Overview of job selection
+ [ zzM_DISP_KONT _MAT - List of all MM contracts
X |E| ZZM_UPD_CONTRACTS - Update Contracts Li
- E MEKR - Price Change: Contracts /
« [ ZZM_DESCR_COMNT - Contracts Item Short texts change
J El ZZMSOURC - Update source list by contract;
+ [l 77menl RS - MM SOCS - A tarnatic <onires lisk nene
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29 Enter the contract number. MM SCCS - Autornatic source list generation from contract

] ‘
. B
32 MRP update must be "1" o
Purchasing organization | w)
33 Plant & g

&

30 Enter the plant for which the source list must
be assigned.

31 Flag "Fixed source"

Click Valdity date fro o (Default=contract)
e O ]
MRP update (space, 1, 2) 1
Test made (if flagged)
2.2.2. Update for several plants SAP Easy Access
# | Main activities Tips / Best practices = Key points |3 B v@ % 7N

34  Enter transaction ZZMSOURA. ~ & Favarites

. ZZM_P2P_MES7 - Transaction P2P to cal MES7
~ 3 Contracts
- [ ME31K - Create Contract
+ [ mE32K - Change Contract
+ [ ME33K - Display Contract
- E ZZMCCONT - Transaction ZZMCCONT
- [ zzmmaconT - Modify Contract using Excel sheet
- [ sm3s - Batch Input Monitoring
+ B4 sm37 - overview of job selection
. ZZM_DISP_KONT_MAT - List of all MM contracts
= E ZZM_UPD_CONTRACTS - Update Contracts Limits
= E MEKR - Price Change: Contracts
ZZM_DESCR_CONT - Contracts Item Short texts change
L] zZMSOURC - Update source list by contract

. @ ZZMSOURA - MM SCCS - Automatic source list gene;

# | Main activities Tips / Best practices Key @ - ~ -
h S - Aut tic source list from contract (group)
points
e |

Automatic source list generation (group)

make the assignment in realtime
® "Online create" and % Input fie (1) E
* “Input file" if the data is y m
| al

35  Chose "Online create" in order to Available options are:

on a predefined Excel Onine create =
Purchasing Document
sheet. Ttem to
Purch. Organization
. Plant to [E
36  Insert the contract number. Multiple contracts can be
processed at the same time.
Aditional selections
37  Enter the P.Org MMJPP Status to
Material Group to &
38  Enter the plants on which the Valcdty date from_ to__ (Default=Contract)

source assignment must be done.

39 | Flag the Fixed Source for MRP field Fxed sousce for AP g -

Block source of supply

date (pace, 1,2)
40 ' MRP update must be "1". sl T =

41 Test mode (i flagged)
Click
# | Main activities Tips / Best Key MM SCCS - Automatic source list generation from contract (group)
practices points
42 | The list of plants for which the source was MM SCCS - Automatic source list generation frow contract (group)

assigned is shown.

POrg Contract  Plent

BATA 4610020014 JEA
BATA 4610020014 JEB
BATA 4610020014 JEC
BAJA 4610020014 JECE
BAJA 4610020014 JECYV
BAJA 4610020014 JECZ
BAJA 4610020014 JEI
BATA 4610020014 JEIE
BATA 4610020014 JES
BATA 4610020014 JESE

Please check if there are batch input sessions in error

3. REFERENCES

This procedure refers to the documents listed in the table below:

File name Document type = Document title

List of SOPS related to PRO 20.1 | PRO XXXX
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