PF1 Modifications at item level on contracts for material
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1. Objective and Scope

1.1 Objective of this Procedure

This OP explains how to update all items of a material contract.

1 Note

The changes made using this SOP will only affect the data on the contract.

Scope

@ APAC @ EMEA
@ LAM NAM

ERP

PF1

References

Attachments

If later, different parameters are entered in PRS (PF1-050), the new changes will overwrite the ones entered using this OP.

As a best practice all changes in materials staring by 35* must be first validated by Master Data Team.

Who uses this document?

User / PREQ creator Approver

1.2 Scope

The material groups in scope are all started with ZM.

What is the nature of the need

PSR PS Goods Services

X X

1.3 Process Step Described in this Procedure and Expected end Product

End Product

2. Standard Operating Procedure

Description

2.1 Update in Prices, Delivery Times, Vendor

References...

2.1.1 Manual Change

» [ Favorites
~ {3 SAP Menu
» [ Office

» [ Cross-Application Components

- Logistics

~ A purchasing

» [ Purchase Order

= < Materials Management

» [ Purchase Requisition

~ A outline Agreement

~ < Contract

+ @) ME3IK - Create
+ ) ME32K - Change

=

« 2 ME33K - Display
. @ ME34K - Maintain Supplement

# | Main activities Tips / Best practices = Key points

1  Enter transaction ME32K

# | Main activities Tips / Best Key
practices points

2 | Enter the contract number and hit
"Enter".



#  Main activities Tips / Best Key

practices points

3 | Individually select the lines that need to be

changed.
! I
Click

# | Main activities Tips / Key
Best points
practices

5  Short Text mustn't be changed.

6  Use if limit quantity was updated in contract

7  Parameters for reminders.

8 | Ifis requested to always have (or not) the PO

acknowledgement for each PO issued to the vendor.

9 | If the price must be (or not) printed on the outgoing PO.

10  If we have the vendor reference for this material

11 Tax code to apply on each PO

12 Click

# | Main activities Tips / Best practices Key

points

13  Enter the expected delivery date for

this material

14  Net and gross weight of the material. This impacts on Intrastat

reports.

15  Incoterms definition

° i

Click to update price .

#  Main activities Tips / Key
Best points
practices

17  To see the previous price values, place the cursor over

the desired period and click ¥ Choose .

18

To enter a new price cIickJ New validity pesiod .

Bo

Agreement
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BEBDOGANA0EX S Z G M Beacountasgmens

¢ [s1001i067 oo e Aot Date[05.05.2008]
# [1o63023356] PRI REVWERE  Curency B |
L
| 1 A|Matenal short Text Tag. Qty O..|Net Price Per  0..Mat.Gp Pint [SlocD T.
10 | Dhosasy GLBE P40 D15 L13081 L PC 658,001 PC ZM31658
0 ssoosan ot P40 020 L1s0 811 Pc 95,001 pc zmess
o ssoosass oteE P40 025 L1608 L pc .01 pc maless
o ssoosasa LB P40 D40 L200 81 L pc Liesoor  pc mmiss
» T RAEFEHEF B I8 Bacount Assignments
agreement Item  |4610011067) |20 | Item Cat. AcctassCat | |
\me.-u 35003432 Matl Group  |ZM31658 Plant 1
™ Short Text \GLBE P40 D20 L150 B1 LTS 55 BS/FP EC Stor, Loc,
Quantity and Price
m Target Quantity | Iec’] Refordaty. [1
Net Order Price 699,00 eR /[t Ipc| Prcepate [31.12.9999!
Qty Conversion |1 lec <>[1 ¥C Infoupdate
Other Data
1stRem./Exped. |4 | ConfCortr. | | ) Acknowl. Read
2ndRem./Exped. |8 |  Ackn. No.
dRem/Exped. 1z | Trackinghio [ |Estimated Price
Viend. Mat, /I Print Price.
-
Underdel. Tol. | |+ Stock Type MGR
Overdelv. Tdl.  125,0/% [ JUnimited DGR non-val
m Tax code ] VIR
Shipping Instr. GR-Basedv
» T 23 #5608 Bacount assignments
Agreement Item |20 - temcat, || acctasscat ||
Material 3sod Matl Group  [ZM31658 | Plant ]
Short Text |GLBE P40 D20 L150 B1 LTS S5 BS/FP EC | stor.oc. [ ]
| Administration _ Weights and Volumes for 1 Order Unit
P.Delv. Tme 12| ~ Net Weight 1,000 Ko
GR Proc. Time ] Gross Waight 3,000
Revision Level [] Volume
Prior Vendor Points []
Season
Kanban Indicat. | | [ Source List
DIExchusior
[ Conditions
Condition Group ["INo Cash Disc.
Vendor Subrange Reamotion
Pr. Date Cat, Mo Control -
Incoterms. [ ]
GR Control
Rem. Shelfife | p] QM Control Key

ValidFrom vaidto 4
05, 03.2009 (3.03.2010

01.04.2010 31.05.2015
01.06.2013 31.12.999%

#18

[+ _Choose || New validty period |22 New with reference |(][&0)[@)&3)
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# | Main activities Tips / Best practices Key GOHE &> BHZ BBIE 2@ B
points Variable key
19 = Enter the start date of the applicability If validity not yet Purchasing Doc. Item | Description
of the new price. negotiated, enter the 4610011067 20 GLBE P40 D20 L150 B1 LTS SS BS/FP EC
validity date of the
contract itself.
20  Enter the new price. Valid From 05.0 -—“"—‘ VAT —_ [31.03.2010
21  If there are conditions to apply to this -
i ) Conditio lement [Zan
specific contract item, enter then on a oneon Spe = 220
=T __CnTy Name Arnount Unit per U... Deletio... Scales Texts
PBOO Gross price 639,00 EUR 1PC O 0

blank line by clicking . fal A =

#  Main activities Tips / Best Key
practices points

22  Select the condition most suitable to the need

and click CTyp | Nane =

ER&I Accr. freight (%)
FRAZ| Accr. freight (%)
FREl|Accr. freight (Val)
FRBZ| Accr. freight (Val)
FRCl|Accr. freight 1(/QtCy
FRCZ| hccr. freight 2(/Qty

LZUS|LUSTOMS (%) O/Net #79
2206| Sp. discount(%)o
ZZ08| Insurance (%) o/

v BEZ BB.0% 2 4 @B

# | Main activities Tips / Best Key a3

practices points
T : | Variable key
23 | If the condition is applicable per ranges, select the T EEE Itern Description
line and click 4610011067 20 GLBE P40 D20 L150 B1 LTS SS BS/FP EC
| walidity
Valid From Valid to 31.03.:
| Congdition supplements
~ CnTy MName nt Unit  per  U.. Deletio... Scales
PBO0 Gross price 639,00 EUR 1pC O
~ FRCL Acer. freight 1(/. EUR 1pC O
# | Main activities Tips / Best Key ity EonTo) —
practices points “alid From 05.03.2009 ScaleBasis | € Quantity scale
31.03.2010 Check "I none
24 | Enter the values desired. On the above example, #24
the condition is applied as:
| SEEg,
® If up to 9PC are ordered, freight of 1€/PC will Scale Tyn; Scale quantity U... Amount Unit per UoM F
be charged; From PC 1,00 EUR 1PC
® |f PO s for 10 to 29PC, 2€/PC of freight will T 2.00
be charged - 4'00
® |f PO is above 30PC, freight of 4e/PC will be ‘
charged.
2 =
Click
2.1.2 Change Via Upload
# | Main activities Tips / Best practices Key
points
26  Enter transaction This transaction allows updating several

ZZM_DISP_KONT_MAT | contract items at the same time. The data
is extracted to Excel, treated and then
uploaded.
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27

28

29

30

31

32

Main activities | Tips / Best practices

Enter the
contract
number on

« Purchasing
Document »

Exclude "L" To exclude items, click in
and "S" on the o ] ]
Deletion , enter the data in
indicator.

- s s-_ R A —b-- - »
Exclude Single Yalues

click [z and [z .
By

Click .

Main activities

The list displays all the open items on the contract.

Export to Excel

Click in

Key points

Excluding the deletion
indicators S and L will
result in a list of only the
usable contract items.

Save the file and update it with the necessary data.

When finished, save it again.

Main activities

Enter transaction ZZMMCONT

Tips / Best practices

Tips / Best Key
practices points
Key points

+ [ Favorites
+ 3 User Menwu for Andreia CASACA
» [ Process Expert
» [ 35E - AP - Display
» [ 35E - AP - Update
+ [ Display
» MM - DISPLAY
» I FI - Display
» [ Archive
+ [ Material
v [ Material
* &3 Outine Agresment
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« 1E) ZZMCONTEXT - LIST MATERIALS IN CONTRACT

« I ZZM_UPD_PO - Update PO Limits

- 1P ZZMDOWNCONS - Download consignment XLS

« 6 ZZMUPCONS - Upkaad consignment XLS

« [ ZZM_DESCR_CONT - Contracts [hem Short texts change

+ 62 ZZM_MAT_WITHOUT _KONT - List of matetials without contract
« ) ZZM_REL_ZRDO - Download RFQ's in Excel

« g ZZM_REL_ZROCUR - Upload Vendor Offer from Excel

« ) ZIM_IT_ZIMCRLIM - Transaction Z1M_IT_ZIMCRLIM

= 3 Contract
« 2 ME3IK - Create

« G2 ME32 - Change Outline Agreement

« 2 MEZ2K - Change
- 2 ME33K - Display
+ ) ME34K - Maintain Supplement
« [ ME3SK - Release

+ [P ME31 - Create Outline Agresment

« G ZZMSOURA - MM SCCS - Automatic source list gene
+ ) ZZMSOURC - Update source list by contract
+ 2 Z7M_RMOGBENPO - Price Determination for Contracts
+ (2 ZZMCCONTSERY - create service in conftract

\* @ ZZMMCONTSERV - Modify contract service
- ) Z2M_DISP_KONT_MAT - List of all MM contracts

« [ ZZM_DISP_KONT_SER - Transaction ZZM_DISP_KONT_SER
« 770 110N COMTRACTE _ | indxke Cenvke scte |imibe

List of all MM Contracts

[j‘

Deletion Indicator

( Exclude "L" = deleted/

List of all MM Contracts
MO ZAFBRTFHNDE Boood & | SBepotwee

Contract e Versdor code |Vendor Nare

4610011067 1003023356 PHOENIX ARMATUREN WERKE 010420310320, 92860,19 0001

ngr

Curency Key Exchonge R._ Target Ve
R 1 ¥

= blocked items )

]
E (s[s[s[=]%)

Valdty 5. Vadty E_ Nt Vakue _ Cormpany C.

Item ¥ Ttem descrip
10 GLEE Pa0 DI
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v [ Favorites
= T User Menu for Ancreia CASACA
+ [ Process Expert
C 3SE - AP - Display
[ 33€ - AP - Update
O oesplay
]l 4 - DISPLAY
[ 1 - Display
O Archive
L] Material
T Material
 outine Agreement
« I ZZMCONTEXT - LIST MATERIALS IN CONTRACT
+ 2 ZZM_UPD_PO - Update PO Limits
* 1) ZZMDOWNCCONS - Download corsignment ¥LS
* 12 ZZMUPCONS - Upload corsignment XLS
« P ZZM_DESCR_CONT - Contracts Them Shaort texts change
« 62 ZZM_MAT_WITHOUT _KOMT - List of materias without contract
* €9 ZZM_REL_ZRDO - Dowrioad RFQ's in Excel
+ I Z2M_REL_ZRDOUP - Upload Vendor Offer from Excel
« 12 ZAM_IT_ZIMCRLIM - Transaction Z1M_IT_ZIMCRLIM
* A Contract
+ 2 MEZIK - Create
« @ ME32 - Charge Outine Agresment
+ 2 MEZZK - Change
- ME33 - Display
« ) ME34K - Maintain Supplement
« P ME3SK - Release
+ [ ME31 - Create Cutine Agreement
+ B2 ZZMSOURA - MM SCCS - Automatic source st gene
« 2 ZZMSOURC - Undate source kst by contract
« G2 ZZM_RMOSENPO - Price Determination for Contracts
« 2 ZZMCCONTSERV - create service in contract
« 2 ZZMMCONTSERY - Modify contract service
« 6 ZZM_DISP_KONT _MAT - List of 3l MM contracts
+ [P ZZM_DISP_KONT_SER - Transaction ZZM_DISP_Ko} [_SER
+ () ZZM_UPD_CONTRACTS - Update Contracts Limits
+ [ ZZMMCONT - Modkfy Contract using Excel sheat
* 2 ZZMCCONT - Transaction ZZMCCONT

i = = = = = = = =

# | Main activities Tips / Best practices Key Update Contract
points e i |
33 | Enter the contract number. Selection #33

Purchasing Document ol E:I
34  Enter the Purchasing ZZ40 for International Purch. Organization E— =

organization that is on the Agreements for materials Vendor ] =
contract header. (®)Test mode: :
CRedl mode

35  Enter the vendor number for
which the contract was setup. Others.

Filename
36 Flag Test or Real mode. It is advisable to first make a test Transfer format for data w1 | -

mode run to spot and correct

errors. Session name PIARTIxex
37 Browse and upload the Excel
file previously worked on.
. - . — 8noD @E
#  Main activities Tips / Key i inecanhw am o8
Best points Lpdste Contra,
practices
Updace Contract s

38 Mode on which the transaction was ran.

39  Number of lines on the Excel file.

40 &

As there weren't errors, we can go back with and B:\Docusents and Sectangs\ptAD0ST\DEskEAp\ 10011067, 512
! 510011067
(#)Real mode — foosoasase - oy
run the transaction in =~ Lines uphaces o
: Frice  Quant Unic Valid from Valid to Delay ContConerk Ack
00010 35003401 100se10-123 1000 1 FC 01.06.2013 3L.12.595 1 X
00020 aspoasaz 100610-458 w1 olosens aizissss 2 x
00030 35003433 100s610-785 a0 1 Rt olloszols 31129999 3 x
. e ege . . Process batch-nput
# | Main activities Tips / Best practices Key
. Update Contcact '
points
) Real Hode
41  Number of items that have been
updated. s e s
42  Click on either of the fields in order to This will open transaction e
process the batch-input session. SM37 automatically. DR i R e S e KR
ruxchastng ocg w100
Laoseassss - momc
#42
el s oolcreaeal i feo procees) e
Lines tpdated s
Materisl Vendor xef. Price Quant Unit Valid from Valid to Delay ComfContrK Ack
oooto sso0sass Lonssi0-123 1000 1 RC 01.06.2013 31.12.5699 1 #
wnozo 3500343z Lonssio-ass s 1 C 1062013 12,5999 2 x
00030 35009423 Looss10-765 W0 1 R on06.2013 311215999 3 x
. - . . narchmpuf:su
# | Main activities Tips / Best practices Key T e RIS
points
saecton s
Sess: FARTDOX |From: To: Created by:
Vinprocess 1 ines| #43D song eated | tocied
B Dt Creation ../ lLock Date. |authorzat, | Trans. | @ @ B screens 0./l
hARTDOX () PT400067  14.08.2013 17:09:05 ZZMNCONT Pra00067 0 o 28 St
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43 | Click the line that needs | To find which session needs to be
to be processed. processed, a filter can be made on:

1. the user that created it
2. Transaction that generated the

session
44 ' Click "Process"
# | Main activities Tips / Best practices Key el
points Processing Mode Additional Functions 1
45  Chose the processing mode = Background processing allows
most relevant: continuing working in SAP when the *Process{foreground ~Extended log
session is ran for a big list of items. “Display errors only JExpert mode
® |n foreground if all the = )
results need to be seen T m :Dymm_“ward e
* Display errors only if Target host Cancel if Log Emor Occurs
the list is a bit large | g [ Isimulate Background Mode
and only the errors
need to be seen
* In background if the list [ Process |[%]
is large.
46  Click Process.
# | Main activities Tips / Best Key [= Information x
practices points
o Processing of batch input session completed
47
. ion overview || #47
Click on ’v Session overvie |'t0 go

back to SM37.

48 - -
Exit batch input |t
(0]

[+# session overview || Exit batch input |@)

Click on exit.

# | Main activities Tips / Best practices Key Display Contract : Item Overview
points BEEESIMASESH ZE MW Bacontssgments  Je
Aoreement (4610011067 agreement Type K| agmtDate (65,05, 2008
49  Entering the contract via Enter some of the line to confirm S
a h : utine pgesment tems

transaction ME33K, we can see | if updates were made according Tow ouhepre  per owon Pt aen T

the changes. to upload. [ e as00a4a GLBE P40 DTS LIZ0 BI L opc Low,001  pC Zmdlsss
2.2 Update in short text and Material Group » O Favorites

* 3 User Menu for Andreia CASACA

The following updates are made after the materials have been update at > L Process Expert

central level (PF1-050). As the updates in PF1-050 do not automatically : gii ::E:Bi;zl::
change the existing agreements with the materials that were changed, those + 01 Display ®
updates need to be made "manually v 1 MM - DISPLAY

v CJFI - Display
2.2.1 Change in Short Text > B archive

» [l Material

v O Material

# | Main activities Tips / Best practices = Key points ~ 3 Qutline Agreement

+ g ZZMCONTEXT - LIST MATERIALS IN CONTRACT

50  Enter transaction ZZM_DESCR_CONT. + 2 22M_UPD_PO - Update PO Limits M
- 2 ZZMDOWNCONS - Dowrload consignment XLS

+ (2 ZZMUPCONS - Upload consignment XLS
o ZZM_DESCR_CONT - Contracts Item Short texts change
- @ ZZM_MAT _WITHOUT _KONT - List of materials without contract

= fe——

# | Main activities Tips / Best practices Key pte Contracts

pore )
51 | Enter the agreement Selection Parameters -
number which has items Purchasing Document |
that need to be updated. Company Code to

Purchasing Doc. Type = to
52  Enter the company code

on which the agreement bt

has been created. ISR i

~ IMaterial Group

Batch Input Paramaters -m
Group name (]

o[l
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53 Enter MK or WK

54

55

56

57

58

depending if the
agreement is based on
quantity of value.

Select

[|Description

Enter Group name
"Support" or other name
easily traceable.

@

Click

Main activities

Available options are:

Cat | Type

Doc. Type Descript.

AR
AN
Zh
EP
F0
NE
RY
LE

EF
EUE

LPa
LPR
LT

= B o e T I I I I W e e e e I S - |

Request for GP bid
RF0

P2P RFQ)

ePW purchase redq.
Framework redquisn.
Purchase requisition
utl. agmt. regquisn.
Dunmy purchase order
eFW PO

DFPS, Int. Ord. Type
Framework order
Standard PO

Stock transport ord.
EU Transfer w/o VAT
Juantity contract
¥alue contract
Scheduling agreemsnt
Scheduling agreement
Scheduling agreement
Transp. sched. agmt.

This transaction, for Description
updates, runs via SM35, therefore a
name is needed for executing it.

Tips / Best
practices

Click in the "BDC Group" to jump into SM35.

Proceed as described from Steps 43 to 49 of

this OP.

2.2.2 Change in Material Group

#

Main activities

59  Enter transaction ZZM_DESCR_CONT.

60

61

Main activities

Enter the agreement
number which has items
that need to be updated.

Enter the company code
on which the agreement
has been created.

Tips / Best practices = Key points

Tips / Best practices

&

Update Contracts

User Name : FT400067
Date a 14.08.2013
SAP Env = SF1

Selection Parameters
Company Code
Company Code I EQ 0001

Contract : T EQ 4610011067

Purch. Doc Typel EQ WE

BDC Group SUPPORT
» [ Favorites

~ A User Menu for Andreia CASACA
v [ Process Expert
» [ 35E - AP - Display
v [ 35E - AP - Update
v [ Display
» [ MM - DISPLAY
v [ FI - Display
v [ archive
v [ Material
v [ Material

~ 3 Outline Agreement

« ) ZZMCONTEXT - LIST MATERIALS IN CONTRACT
+ 2 22M_UPD_PO - Update PO Limits
+ @ ZZMDOWNCONS - Download consignment XLS =

- 2 ZZMUPCONS - Upload consignment XLS

- @ Z7M_DESCR_COMT - Contracts Item Short texts change

- P ZZM_MAT_WITHOUT _KONT - List of materials without contract
®&RO

Selection Parameters -~
Purchasing Document |

Company Code to
to

Purchasing Doc. Type m

Update

=

Material Group

te Contracts

[o[[

Batch Input Parameters

Group name &



62

63

64

65

3.

Enter MK or WK
depending if the
agreement is based on
quantity of value.

Select

 |Material Group

Enter Group name
"Support" or other name
easily traceable.

@

Click

References

Available options are:

Cat |Type|Doc. Type Descript.

AR Bequest for GP bid
AN RF0
Zh P2P RFQ

EFP ePW purchase redq.

FO Framework recquisn.
NE Purchase requisition
BV Outl. agmt. recquisn.
IE Dunmy purchase order
HE eFW PO

EUE |DFPFS, Int. Ord. Type
F0 Framework order

NE Standard PO

UE Stock transport ord.
UEBNI|EU Transfer w/o VAT
ME Quantity contract
WK Value contract

Lr Scheduling agreement
LPA | Scheduling agreement
LPR | Scheduling agreement
LT Transp. sched. agmt.

= I I I e e e e ) = |

The Material group is automatic so
even though this field is mandatory, no
SM35 batch input session will be
created.

This procedure refers to the documents listed in the table below:

File name

Document type Document title

List of SOPS related to PRO 20.1 | PRO XXXX
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