PF1 Modifications at item level on contracts for services
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1. INTRODUCTION

1.1. Objectives and scope of this procedure
This OP explains how to modify or update the items of a service contract
Who uses this document? What is the nature of the need

User / PREQ creator Approver PSR PS Goods Services

X X

1.2. Material groups in scope

® The material groups in scope are all started with ZP.

1.3. Process step described in this procedure and expected end product

End Product

2. STANDARD OPERATING s Clravertes
PROCEDURE DESCRIPTION - Qlszotien,

» [ Cross-Application Components

e ; ~ O Logistics
2.1. Manual editing of items S e
# | Main activities Tips / Best practices = Key points = EREDER)
P P vP + [ Purchase Order
1 | Enter transaction ME32K » [ Purchase Requisition
+ O Outline Agreement
~ < Contract
+ ) ME3IK - Create
+ 2 ME32K - Change
« ) ME33K - Display
+ P ME34K - Maintain Supplement
# | Main activities Tips / Best Key Change Contract : Initial Screen
practices points
. o &
2 | Enter the agreement that needs updating and =y
hit Enter.
Agreement | ]

# | Main activities Tips / Best Key [®1.) Change Contract : Item Overview

BEREDISO@ADE S H Z I Bacount asgments  Fe

practices points
4610002882 Agresment Type WK Agmt Date  25.07.2005
702710974 | FRESHFIELDS BRUCKHAUS DERINGER  Currency EUR
reement Items
erf/ 1 AMaterd Short Text Targ. Qty 0... Net Price Per O... Mat. Gp P

Legal Service Framework 1PU 0,001 PU 2FL0010
nany ol 7eiamin

[T e—— 1o



3 | All the non grey fields can be edited. To edit the
service within the item:

1. select the line

2. Click on @E

) . ] F(Be@e CHE BnoD o8
#  Main activities Tips / Best Key - /
practi ces points %@ .| Service Specificatioyk: Contract Specs for Item 4610002882 00010 Maint
8 | [Iservs Selection ﬁ
4 To Edit the Service short text just insert the new . Tl sorce ramteak oo () Totdvabe [6,00
data.
Line. D.. Service No. ‘Short Text itity Un Gross Price
1o 3000221 Freshtields : Partner /J PRT 419,62
5 ez | 20 3000222 Freshifeks : Senor Partner PRT 477,50 ER 1 o
130 3000261 Freshfiekds : Divers R 1,00 TR 1 0
To edit the price of the service, click on on 140 [e) R o

the bottom of the screen.

#  Main activities Tips / Best Key
ractices oints b
P P " Select a vadty
6 O : * period or create
L Mew validity period 2 :
Select ¥R ; anew time period,
b
5 Valdity periods
s |vaid Fom  wvadte [
5 [ps.07. 2005 (3. 04. 2006
5 01.05.2006 30.04.2007
5 01.05. 2007 30.04. Z008
5 0L.05. 2008 30.04. 2009
3 [o2.05. 2009 18.09. 2011
5 15,09, 2011 31.12.9995
i
o Choose |2 new vaidty period |[Bh New with reference |[3¢] (83008
X . . A Walidity
# | Main activities Tips / Best practices E:%ts Valid From E2.08.2013 (3 Vaid to 31.12.9999
7 | Enter the new If we have an update that is only valid within 2 Conditionispplements
price and its months, we can frame that by sing the "valid from" CnTy Name Amount /‘//Git per  U..|Deletio... Scales  Texts
validity. field. PRS Total Price EUR LPRT
8
=]
Save with ~—
. P . Agresment 4610002862 Agreement Type WK Agmt Date  [25.07. 2005
#  Main activities Tips / Key Vendor 702710574 | FRESHFIELDS BRUCKHAUS DERINGER Currency EUR
Best points Outine Agreement Items
practices - — T R
% pu Legal Servce Framewirk 1w 0,001 PU zr000
9 To add a new item on the contract, select a blank line v wu L. 5. rramewanc agreem. s wuus o ersuuu
and add on it the Short text which will differentiate this ‘ 150 => L. 5. Framework Agreem 1Py 0,001 PU 2PL0010
item from the remaining ones. Click Enter. oo T Zriote
2.2. Editing items per file upload » [0 4 psa
v [ Outline Agreement
# | Main activities Tips / Best Key ~ T outlne Agreement
practices points = @ ZZMCOMNTEXT - LIST MATERIALS IN CONTRACT
. - B ZZM_UPD_PO - Update PO Limits
11 | Enter Transaction + 1) ZZMDOWNCONS - Download consignment ¥LS

ZZM_DISP_KONT_SER. + 2 ZZMUPCONS - Upload consignment XLS

+ 2 ZZM_DESCR_COMT - Contracts Itern Short texts change
« 62 ZZM_MAT _WITHOUT _KONT - List of materials without contract
+ &2 7ZM_REL_ZRDO - Download RFQ's in Excel
+ 2 ZZM_REL_ZRDOUP - Upload Yendor Offer from Excel
* @ Z1M_IT_ZIMCRLIM - Transaction Z1M_IT_ZIMZRLIM
~ & Contract
- P ME3IK - Create
+ 2 ME32 - Change Outline Agreement
+ @) ME32K - Change
+ 172 ME33K - Display
+ 2 ME34K - Maintain Supplement
+ ) MEZSK - Reloase
* @ ME31 - Create Outline Agreement
* @ ZZMSOURA - MM SCCS - Automatic source list gene
« P ZZMSOURC - Update source list by contract
* @ ZZM_RMOGENPO - Price Deterrnination for Contracts
« g ZZMCCONTSERY - create service in contract
« 2 ZZMMCOMTSERY - Modify contract service
+ () ZZM_DISP_KONT_MAT - List of all MM contracts
- [ Z7M_DISP_KOMT_SER - Transaction Z2M_DISP_KONT _SER]

#  Main activities | Tips /Best practices Key points
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12 | Enter the vas IN CONTRACT AND ITS PRICES *ZEMTSERV*
agreement @ @) H choos..

number.
Purchasing document |
13 | Enter the Optional fields. (REEE D )
purchasing Ttem __._-_.._ —

organization
and plant. Deletion Indicator

[#[s[=]]*]

14  Delimit the Optional field.
agreement
items which
need to be
updated.

15 Exclude "L" To exclude items, click in Excluding the deletion
and "S" on the o enter the data in indicators S and L will
Deletion : result in a list of only the

indicator. Exclude Single values usable contract items.

lick [z and [z .

16 Execute the
transaction

clicking
# | Main activities Tips / Best practices Key LT Svcen comaact o s e
points

17 = All the Services included on each None of the fields is
agreement item will be shown. editable at this stage.

18

Export to Excel
Click

| B2 Microsoft Excel - Worksheet in /3 Basis (1)

# | Main activities Tips / Best Key
practices points

(5] B Edt Wew Insert Fomat Took Dsta  Window Financil Consoidation  Help
¢ Adabe POF -8 x

19 = Save the file. Make all the necessary updates NEFHRH &R TH a-F 9 -8z B BiSE
and save it again. A=l .

B4 - & Contract Nr
A [ B | ¢ [ 0 [ E | F | 6 _J#9 |
Template j

‘endor coiVendor Na het Value Target ValiValidity St Validity Er hem
25100028€070271097 FRESHFIET 121370 999999.25.07.200631.12. 2010001
"46100026£070271097 FRESHFIET 121370 8999992507, 200531.12. 20140000
"46100026c070271097 FRESHFIE. 12137 999999.25.07.200£31.12.2010001
"6100026070271097 FRESHFIE. 121370 99999926 07 200¢ 31.12.201 20001
"6100026£070271097 FRESHFIET 121370 9999992507 2006 31.12.20140001
BeinnrrEhrrorinar reEenerE” 1anT eednen s n? nne 19 W Annu

stelelef=el-] |

#  Main activities Tips / Best practices = Key points y O $4 PSA

20 | Open transaction ZZMMCONTSERV. » O Outine Agreement
~ 3 Outline Agreement

+ () ZZMCONTEXT - LIST MATERIALS IN CONTRACT
+ & ZZM_UPD_PO - Update PO Limits
+ ) ZZMDOWNCONS - Download consignment ¥LS
« () ZZMUPCONS - Upload consignment XLS
« 6§ ZZM_DESCR_CONT - Contracts Item Short texts change
+ (2 2ZM_MAT_WITHOUT_KONT - List of materials without co
« ) ZZM_REL_ZRDO - Download RFQ's in Excel
+ ) 2ZM_REL_ZRDOUP - Upload Vendor Offer from Excel
+ @ Z1M_IT_ZIMCRLIM - Transaction ZLM_IT_ZIMCRLIM
* 3 contract
« ) ME3IK - Create
- 2 ME32 - Change Outline Agreement
- 2 ME3ZK - Change
- 2 ME33K - Display
- 2 ME34K - Maintain Supplement
- 2 ME3SK - Release
« [P ME21 - Create Outline Agreement
= @ ZZMSOURA - MM SCCS - Automatic source ks
+ ) ZZMSOURC - Update source list by contract
- ) 7ZM_RMOSENPO - Price Deterrination far
* & ZZMCCONTSERV - create service in contract
- K ZZMMICONTSERY - Modify contract service)

P

#  Main activities Tips / Best practices Key
points

21  Enter the agreement number, the
purchasing organization ant the
vendor number.

22  Flag Test or Real mode. It is advisable to first make a
test mode run to spot and
correct errors.

This document is the property of Solvay. Any reproductlon or communication to third parties is only possible with the company’s authorization. This

mrirtemnedd A 1rma st v ey g I it ~fE Aatas Dlaaca Al Aaals +lhhA latact vrmvevirmim i s Tmtbre m b



Page 4 of 5

23 | Select the file previously worked on. | To browse the computer click Modify services to contract (Price/Quantity)
| = o% |
| Selection

Purchasing document ~ —

24 Purch, organization (c] 47'@

Execute the transaction with . “'“T‘“":m &

#)Tes
Real mode ‘m
Flename C:\services.xls] . ]
Transfer format for data VEL
Session name MNSERVX®x

# | Main activities Tips / Best | Key Modify services to contract (Price/Quantity)

practices points
25  Number of lines that were on the Excel file. Hodify services to contract (Price/Quantity) 1

26  If no other information provided it means that the run
Test Hode

is errors free. Go back with . Lines read in excel file 2 -“@

File processed
D:\Documents and Settings\ptd00067\Desktop\4610002852.x1s

Contract 4610002882
Purchasing org. 2220
Vendoxr 702710974 - FRESHFIELD
# | Main activities Tips / Best practices = Key points Modify services to contract (Price/Quantity)
_ [ei |
=
2 g */Real mode —
a . ;
g Purchasing docurment 4610002862
28 Purch. organization 2220/
. . Wendor 702710974
Execute the transaction with . et mode
R macs
Flename D:\Documents and Settings\pt400067\Desktop 461000 _
Transfer format for data VKL
Session name MMSERWVIOM
# | Main activities Tips / Best practices Key Modify services to contract (Price/Quantity)
points Process batch-input
29  Number of changes made. Hodify services to contract (Price/Quantity) 1
30 Process the batch-input session by This will open transaction
clicking either of these fields. SM37 automatically. R
Lines read in excel file
Lines in Batch-input 2
File processed
DN and S pr400067\Desktoph 4 1s
Contract 46100026882
Purchasing org. 2220
Vendor 702710974 - FRESHFIELD
Batch-input session created (click to process) MMSERVICOL
#  Main activities Tips / Best practices Key
pOintS Batch Input: 3 [ssion Overview
Bendyss Qprocess  [Hotatistes Biog Brecoiy THFSAFAPEBHE
31 Click the line that needs | To find which session needs to be Sd—ﬁmg:: :
to be processed. processed, a filter can be made on: e | - e
Wew |{ #31a [rocssea | inprocess || #31h | | engcestes | Lockea
1. the user that created it Sessonname  St.. CreatedBy  Date Tme|Geaten .. LockDate | Authoraat. 8 . @ (] B saeens D/
2. Transaction that generated the meszRvox [ 067 22.08.2013 1 ZZHNCONTSERY PT4D00ET 1 0 0 16 713
session
32  Click "Process"”
# | Main activities Tips / Best practices Key
points

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s authorization. This
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33  Chose the processing mode Background processing allows
most relevant: continuing working in SAP when the Processing Mods Additional Functions '
session is ran for a big list of items. I 11
® |n foreground if all the

need to be seen
® In background if the list
is large.

results need to be seen (#) Processfforeground [ IExtended log
® Display errors only if Display errors [ IExpert mode
the list is a bit large OBackground [IDynena standard] sze
Target host ["ICancel if Log Emmor Occurs

| [ | [Simulate Background Mode w

(Process ]

|
|
|
I
and only the errors [
|
|
|
|
|

34  Click Process. ) —

# | Main activities Tips / Best Key [= Information X

practices points
o Processing of batch input session completed

o Session overview | g0 #35

35

Click on [
back to SM37.

36
Exit batch input ||

Click on to exit.

3. REFERENCES

This procedure refers to the documents listed in the table below:

[# session overview || Exit batch input | (@)

File name Document type Document title

List of OPS related to PRO 20.1 A PRO XXXX
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