PIR Creation and Modification (ZMAT+ZVER)
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1. INTRODUCTION

1.1. Objectives and scope of this procedure

This OP explains how to create and modify a Purchase Info Record (PIR) for EMEA Plants.
1.2. Scope of OP

This OP is applicable for PIRs related with Raw and Packaging Materials.
Material groups in the Scope (0450 + 0451) + all related with packaging materials.
The purchasing organizations affected by the OP are as follow:

3002 (Packaging)

3006 (Raw materials)

3007 (Services)

3100 (Subcontracting)

3200 (intercompany) — Under the responsibility of Data Administrators (check file)
3400 (Consignment)

2. STANDARD OPERATING PROCEDURE DESCRIPTION

2.1. Received information*#1*


https://docs.google.com/spreadsheets/d/1OPEYCjqxj1x8TiN9aDY9s9lKICpz1n90ZbZkdphHbfY/edit#gid=0

P.I. EATION TEMPLATE

Buyer code in RCS = EXX

Comment

RCS supplier code

To fill by BUYER 9
|

M

Suppler Name

V

RCS Material code

Short Description of Material

Purchasing Organisation

3002 = packaging, 3006=Raw Mat,
3007=Sub-contracting, 3100=trading,
3200=intra sales, 3400=Consignment

Plant code

Type of PIR

Standard or Sub-contracting or
Consignment

Supplier Material Ref

If necessary

Purchase Unit

Delivery time

in calendar days

Standard Quantity

Minimum Quantity

If necessary

Date of Price

1 - Date of order
2 - Date of delivery

Price

Maxi 2 figures after the coma

VAT Code

Import Procedure code

Country of Origin of the Material

Conf Control Key

See details below

if Rhodia Plant and supplier plant are in
different countries (see below)

Mention only if different of the supplier
country

Mention if in relation to 6TS import
Z004 = manual inbound delivery
Z012 = manual inbound delivery + alerts

Begin of Validity date

End of validity date

Price Unit

Currency

Incoterm 1 ex : EXW,CIP,DAP,CPT FOB..
Incoterm 2 Incoterm Adress

Special Text to add

If necessary

VAT CODE CHOICE

Depends on the ph'

In relation to GTS i

Country of the supplier of goods

Same than RHODIA Plant

Member of EU.

Country of the RHODIA Plant VAT Code VAT Code Import Procedure
France Uz VG 11

Italy SM SN 4

UK OR 0os 001
Spain OF OH 1
Germany KM KN 43000
Poland ow PF 001

VAT CODE CHOICE

Country of the supplier of goods

Not member of EU.

Country of the RHODIA Plant VAT Code Import Procedure
France BZ 19

Italy Cl 4

UK DR 001
Spain CY 1
Germany DF 43000
Poland EB 001




Tips / Best
practices

Main activities

1 | Arequest for PIR creation must always have attached a template with the mandatory data.

2 | Ensure that all this information is completed by the requester; if any mandatory field is
missing the request should be returned.

2.2. PIR creation

SAP Easy Access
HE S B s v oa

* A SAP menu
v O Office

« ) ME14 - Changes

+ & ME15 - Flag for Delation

« P MEMASSIN - Mass Mantenanca
v [ List IDisplays

k ﬂ&w'shaq:ubatmsrﬂat

v [ Follow-On Functions

# | Main activities Tips / Best practices = Key points

3 | Enter transaction ME11.

& InfoRecord  Goto
E -
® . Create Info Record: Initial Screen

Extras  Efnironiiest

#4

Wendor 5TL54 I'WAKT FRAMCE 5.4

— Material 1880036

WCW. 3004
Plant 7677

Ind. Supplies Eurcpe

1 | -
#7 Info Record '_I _p
| Info category
#8 *)Standard
(CISubcontracting
CIConsgrment

Systemn  Help

J{Bocae CHR 8D O0
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Key points

Only the vendor material number field (supplier's
reference) is not mandatory.

@ m

| POMPE IWAKI MDM2S 1401 EKKFO221-82

Hoa
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# | Main activities Tips / Best practices Key points

4 | Fill the supplier's code. If supplier is included in the contract-cadre list use the folio number of
mother-house, otherwise the order will be settled to the wrong one.

5 | Insert the article number

6 | Insert the Purchasing a) If purchasing organization is 3400, you should flag Purchasing Organization:
organization. *Consignment instead of Standard in the Info Category field.
® 3002: General Supply
® 3006: Industrial Supply
® 3007: Subcontracting
® 3100: Trading
® 3400: Consignment*

7  Insert the Division / Plant.

8 | Verify in the received template Info category:
what kind of PIR is to be setup
® Standard
® Subcontracting
® Consignment

9 | Hit Enter
= Info Record  Edit Goto  Extras  Erwironment  System  Help
& B @@ CHR 0o80 BE @8
#13
Change Info Record: General Data

Purch. Org. Data 1  Conditions  Texts

Info Record 5300324095
Vendor 57154 ' IWAKI FRANCE S.A
Material 1880036 POMPE TWAKI MDM25 1401 EKKFO221-B2
Material Group 0153 ' CENTRIFUGAL PUMPS
Vendor Data | Origin Data

15t Rem./Exped. EB_:D“’ Certif. Cat.
Rem./Exped. 7 Days Certificate

3 Days Walid to
vendor Mat. No. ' Ctry of Origin R
Vendor Subrange | ' Region a1 |
VSR Sort No. Nurmber '
vendor Mat, G| ' Marufacturer
Points / 1pc
Salesperson ' Supply Option
Telephons Q169633370 Ayailable from
Return Agrit ] Available to
#11 Prior Vendor ' IRegular Vendor
Pur Linit of Maasurs
Order Unit PC |
Corwersion 1 fec J<-> 1 Ilec |
" | Not active
#12
#  Main activities Tips / Best practices = Key points

10 Add Supplier's material reference (if provided)
11 Enter the order unit given in the request
12 Always take in consideration if there is a conversion in quantities

13  Click in Purch. Org. Data 1
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= InfoRecord  Edit Goto Extrgs  Erviromment  System  Help
- 4B8e@@ DHR 9000 BB @m
ge Info Record: Purch. Organization Data 1

General Data Condtions  Texts

Info Record 5300324095
wendor 57154 ] IWAK] FRANCE 5.4
Material 1880036 | POMPE IWaAKI MDM2S 1401 EXKFO221-82

Material Group 0153
3004|

#18

#14

#1585

L jbﬂs
Purch, Group EGS Tol, Cverd,
Standard Gty 1 B mite
Mirirmur Gty [pc | WiGR-Bed IV
Rern. Shelf Life D Mo ERS
Origin Accapt,
Shippg Instr.
Valuation Type N Procedure
Max, Quantity °c | Rndg Praf,
Conditions | #22
het Price a.13s,00/Em | /N1 e | waldto [31.12. 2014

4.135,00/EmR |y |
1 [pc <> 1
1| Purchase Ordar

CIF LA ROCHELLE

#20 #21

# | Main activities Tips / Best practices Key points
14  Days that supplier needs to deliver the material.

15  Purchasing group code is provided in excel header information, is the code of buyer that Consult Excel file.
requests PIR creation.

16 = Standard Quantity — If no info Insert 1 by default.

17 VAT code - If foreign it is mandatory to fill the procedure. Consult VAT Table Contemplates Conf. Ctrl and
provided in the received Procedure
template If conf.ctrl. not provided insert Z011

as default for 0451 + 0450 materials
P.Org. 3006+3007+3100

18  Ackn Rdq. field always flagged.

19  When both plant and vendor are from different countries, you must insert the import procedure Consult VAT Table
along with the correspondent VAT code, whether if is to E.U. or Non-E.U. members.

20  If nothing is mentioned from requester or from supplier (See quotation), we choose CIP by
default in order to avoid any blockage in future purchase orders.

21  If no info, according to Division / Plant, identify the site name.

22 Insert Unit Price. a) Attention: Currency is automatically
defined by supplier code

23 | Insert Price Date Cat. 1or 2, given by requester

24 Click on Tab Conditions
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https://docs.google.com/spreadsheets/d/1FGe1oZyuCe59uK9yR6kD1ztF6tr-vyhpg99TGYfmvUA/edit?ts=5638cbf5#gid=0
https://docs.google.com/spreadsheets/d/1OPEYCjqxj1x8TiN9aDY9s9lKICpz1n90ZbZkdphHbfY/edit#gid=62408544
https://docs.google.com/spreadsheets/d/1OPEYCjqxj1x8TiN9aDY9s9lKICpz1n90ZbZkdphHbfY/edit#gid=62408544
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E Condition Edt Goto Extrg En

t

Priciry  Systemn Help

@ | ~rJdBC@ee CHR DDOD PR @M

Display Gross Price Condition (PBOQ) : Condition Supplements
GOE b yrBEZFX BBLA% 2 @ 48

Variable key

Vendor Material POrg Plant C Description

57154 1880036 3004 7677 0O Standard #26

Waldity

o —— —_—
Walid From LE#. 10. 20 lSJD W, 31.12. 20014
| Condition supplements |
~ CnTy Name Amnount Unit per . Deletio.. Scales Texts [
#25 PEO0 Gross Price 4.135,00 EUR 1PC [ 0o =

# | Main activities Tips / Best practices Key points
25  Valid From: by default, date of creation
26  Insert end of N+3 year as validity end. Valid until: Modify date to (N+3) Example:31.12.2020 = Do not leave end date of 31.12.9999

27  Insert the price Never update the price including the transportation
28 Go Back in Green Arrow

29 g
Afterwards save / record your PIR by clicking .

2.3. PIR Modification
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Maintaining (modification) of a PIR for articles with material groups
0450 and 0451 (Raw Materials) are in the responsibility of the buyer or his/her assistants.
D&A BO does not maintain PIR when these conditions apply.

SAP Easy Access
BE S B 2 v

v [ Favorites
= 4 SAP menu
v [ Office
v [ Cross-Apphcation Components
* O Logistics
* 4 Materials Management
= {34 purchasing
¢+ [ Purchase Order
[l purchase Requisition
[l Cutine Agreement
L RFQyQuatation
3 Master Data
= 3 Info Record
« ) ME11 - Create
« & ME12 - Change
2 ME13 - Display
2 ME14 - Changes
2 ME15 - Flag for Deldation
+ ) MEMASSIN - Mass Mantenance #30
3 List Digplays
« ) MEIL - By Vendor
« [t ME1M - By Materid]
+ g MEIW - By Material Group
« G2 MELA - Archived Infos
« ) ME1P - Order Price History
« [ MELE - Quotation Price History

i = = =

L

# | Main activities Tips / Best practices = Key points

30 Enter transaction ME1M.
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[ pogram  Edit  Goto Systern Heb

< ~JB @@ DHE 0400 BE @@

Info Records per Material
© & )=

(1150708

#31

| Price Calculations
Include discounits
“linclude delvery costs
| Datermine effective price

| Restrictions
—Only those that are relevant
ClOnly plant-specific
1only those flagged f. deletion
#10nly with Purch. Org. Dita

H*

Main activities

31 Insert the material code to check your PIR number.

E et Edt

glglglelglgglglslg

CECECEECEE

Tips / Best practices = Key Points

System  Help

@@ CHR 0iod AR @W

g Info Records for Material

& | price Simuation [l simulation
Change Info Recard  (F7)

#32
4’\!&:::141 1150705 JOINT B NITRI 13,3X 2.4
Info Bec. PRule 1]
Plnt PGp Flan Time Hinimus Qty Un Var
#33 Ket Frice Currency 0Oty Un Document Ttem L1103
| _s1656 ERAIER-. 5300291997
Fj 004 Standard 7665 EAE 4 Daya o PC
Condition 4,00 EIR 100 FC HNet 31.12.2014
_ 72M3 DORISE 343 5300067453
| 3004 Scandard 0154 F&3 15 Days o PC A
| Condition Ko Price Found
3004 Scandard 7666 F63 15 Days o FC x
Condition Ho Price Found

#  Main activities

32  Check that the PIR is for your division / plant.

33  Flag the PIR in order to modify the record.
34

To modify it, click in the icon

Tips / Best practices = Key points
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#35

#  Main activities

Fiche infos-achats  Traiter Saul Autres fonclions  Emdronnement

@ =22 naiBg c@ae Li
Modifier fiche infos-achats : données organ. achats 1
Données générales || Condiions || Textes

R O000 DB @

5300291997 [ ]

Foumisseur |51656 | BRAMMER
Article (1150705 | JOINT RINITRI 13,34 2.4
Grpe marchand., | 8182 | JOINTS (¥ COMPRIS TR
Organis, achats (3004 Division 7668 Standard |
Pilotage
Délal prév.ivr [r] Jrs TolLivincomp. 10.0)% ] AucunTitArt
Grpe acheteurs  |ECS Tol LiviExcéd. 10.0/%  [v] ConfOblig.
016 standard 1 [PCE] [T it picont. | |
Oté minirmum |PCE| [¥] CF basé sur EM Code TvA E
Durée minrest. | [4] [ PasDécpleAutoEM
ConsExpéd. [ ]
Procédure
ofé maximale | |PLE| Protamondi [ ] Groupe UQ | |
“Conditions
Prix net [ 4.00/EUR | 4108 |PCE| Fin da validité 31,12 2012
Prix réel | 4.08EUR | 4188 |PCE| [Pasdescompte
Comvae 1 |PCE| <31 |PCE| Grpecond. [ ]
Typedatepriix | | Pas de pilotage
Incoterms CIP |MELLE |

Tips / Best practices = Key points

35  To update new prices click Tab Conditions.

H#36

A q #38
E condition EdPY, Goto t  Pricng  System  Help

Page 9 of 10

L \Nldﬂ Cea LHR DDOD AR @m
Gross Price PBOO) : Condition

GEE > F BLF% & @ @5
Variable key |
Vendor  Material POrg Plant C Description #37
S7154 1880036 3004 7677 O Standard /_
Valdity B B Z
_ Walid From I__ﬂia. 10,2013 ﬁ[ Vald to |31.1z. 20134_
Condition supplements |

CnTy Name Amount Unit per U.. Deletio.. Scaies Tets [

PBOD Gross Price 4. 135,00 EUR 1PC O O -
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36

37

38

Main activities

Valid From: by default, date of creation

Insert end of N+3 year as validity end.

Create Gross price Condition (PB00) : Condition Supplements
edB & g

TOLERANCE : select the line and click :

PRICE

Then, conform the request and tolerance right the corresponding abbreviation

Go back in Green Arrow

Afterwards save / record your PIR by clicking (2]

Tips / Best practices

If exists a PO, the PO creation date should be
the Validity start Date

Valid until: Modify date to (N+3) Example:
31.12.2020

Attention : only for modification

OT — Outside tolerance

IT — Inside tolerance

BR — Buyer request

PK — Packaging (Just Change Packaging, not
the price)

Key points

Do not leave end date of
31.12.9999

Price Tolerance Rules
File


https://docs.google.com/presentation/d/1IpGbUov1vurHyttC7x3tKZNgbGzNPi98qMut9mB1Iao/edit#slide=id.g124749586e_0_1
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