Page 1 of 9

WP?2 - (ZERS, ZHIB) Industrial & General Supplies
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1. INTRODUCTION

1.1. Objectives and scope of this procedure
This OP explains how to create an Industrial & General Supplies Material.

1.2. Material groups in scope

Material | Purchasing Organization Description Division
Type

ZERS 3004 INDUSTRIAL SUPPLIES WA
ZHIB 3001 GENERAL SUPPLIES WB

2. STANDARD OPERATING PROCEDURE DESCRIPTION

2.1. Prerequisites

. R R : H : [E Menu Edt Favortes Extras  System  Help
2.1.1 Verify possible duplication of article in RCS
/] | « @e e
# | Main activities Tips / Best practices ggi):]ts SAP Easy A - U nu for Fil
: QE & Bad v a
1 | Enter transaction MM03
~ [y Favorites .
~ B3 MAT =
+ ¥ MMO2 - Change Materal &
* ¥r MMO1 - Create Material &
* ¥r MEBOFN - General Anakyses (F)
* ¥ ME2N - Purchase Orders by PO Number
* ¥ir MEL1 - Create Purchasing Info Record
* ¥r SE16 - Data Browser
v [0 INTRASTAT
* Y ME32K - Change Contract
* ¥ ME3M - Qutine Agreements by Material
* ¥ MELM - Info Records per Material
* ¥ ME23N - Display Purchase Order
+ 3 desbloquear
= ¥ ME33K - Display Contract
* J XK03 - Display vendor (centraly)
# Main Tips / Key points Display Material (Initial Screen)
activities | Best
. Select View(s) Ovg. Leves Data
practices
2 Runa With Open the Article creation request in XLS, Copy the Materal 5]
search in Wildcards = short text from the desirable article to create and ”
. h ; ; s [ Materal Number (1)
Material to best run a search in Material number/Material description — .
S ” ; > Materal Materal Descrption n
Description = describe with wildcards. ety e
- Materal description [ﬁ:l POMTE] ;
3 | Hit Enter Language Key B
Materad
Maximum o of Hts 500
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# | Main activities Tips / Key points
Beat D=
practices J
N I 24
4 | Verify entries found |
5 ' Compare results with If result points to Material description “ Langua_ Mate
the Article "short o . 'CONTROL CO-133LR POINTER FOXBORO 'EN 1623799 —
B . 1 ! |
nhamilzsm(eﬂt'oned ":] No ‘l'alLES far ths SEIECtlm POINTER ASSY,BARTON,ITT #028-0030-B,MN 22 EN 1810087 e
the that was the
base of your search). or if the requester mentions a new POINTER GREEN PN CO133SY P/ REGIST FOXBO EN 1623841
If there is a similar article need to be created then proceed POINTER MO 143 AZ EN 1090200
name mentioned in with the creation. POINTER MWVMT ASSY MO 149 BA EN 1090172
the result search or POINTER PN M-1494Z FOXBO EN 1624044
you ha_ve doubts about POINTER RED PN CO133KE Pf INDICAD FOXBO EN 16232840
the Article already POINTER,BROOKS, #4626-Z-015-44D,ROTAMETER EN 1810049
:’heeegg’ezt;‘i} ig”‘aa SIZE 05 ACTUATOR RED POINTER INDICATOR T EN 1874442 =
clarify au SIZE 07 ACTUATOR RED POINTER INDICATOR T EN 1874443 -
10 Entries found
2.2. Creation of articles in RCS
SAFP Easy Access
#  Main activities Tips / Best practices Key
points B E b 'm E i:? v A
Enter transaction MMO1
¥ [ Favorites
] SAP Menu
v [ Office
v [ Cross-Apphcation Components
* A Logistics
= 2 Matarias Managanment
v [ Purchasing

v [ Irwentory Margenment
v [ Logistics Invoice Verification
v [l Physical Inwentory
v [ valuation
v [l Materia Requirements Planning (MRP)
v [ Service Entry Sheet
v [ Sarvice Master
» [ Foreign Trade/Customs H#
3 Materid Master
* T4 Material
» Ol Create (Specid)
= 3 Create (General)
« T2 MMOL - Immediately|
- €2 MM11 - Schedus

- N o
# Main activities | Tips /Best Key points T Msted Edt Goto  Defaks  Sptem  Heb =
practices [ B e@@ CHR o0 BE @8
6  Enter Industry Always choose "Chemical Industry" Greate Material (nitial Scrann)
Sector Sekect View(s)  Org. Levels  Data
7 | Enter Material The 2 mostly used are: e
Type X . Industry sector :Chentd n'-hs
1.Industrial supplies [ZERS=3004] — Material Type /industrd Supges
mostly used
Change Number

2.General supplies [ZHIB=3001] S—
oy from. ..

8 | Hit Enter A ' i #7

#  Main Tips / Best practices Key
activities points
9 | Selecta Select at least "Basic Data 1" view to enter the
View material creation panes.
10 Hit Enter
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Create Material (Initial Screen)
Seect Veewls] O, Leves  Data

Matem
ndutry sactor
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Matemi Type

Tt
sk 0uea 2

Copy om..

Sabar: Sales Oeg. uta |
Sales: Saies Op. uta 2

Salas: GenaiFuct Duty
Foregn Trads: Bxport Data

Sabes Text
Purchasng

Foregn Trade: rport Data.
Buschase Order Tet

MEF L
MEE 2
MEF 3
MEE A
Forecastng

General Pk Dta | Storage 1 -

Create verws selected

m

1 ong- v ) (oaca JE) ) ot seeen 3]

@ flq@ie@e Nk D000 BE 08

Create Materis! 1850356 (/Indlustris! Supples)
@ Padtonaina dors ool §B0eckScren St
AR o a2 | s s oy, 1 s o .

e Bosk s oL s

P
= =
e
L
—
o 08 #14
—
= =
s
= -
—
i G
e B R
e ! 1
e
(AR N ) O — |
B Data Terts -
.k L
T 4
- [ —
we| i e ——]  Saic e oo o
e i sape oo senoa ovéown|  MALCEDEE RACBECTIEND.
=) g T T—r— T T
o
P R W ————— e = P
DEVE (LM 22001
PCE Lo | MOMD 45 S8 PLANTE £ 40 W8 ARTICLE SEFAR |SEFRR FLTYS EOETO0H0- 800
P e e p—

Create Material 1880356 (/Industrial Supplies)

o} =paddtional Data  SuOrg. Levels  §BCheck Screen Data

Fareign trade import | Purchase order text |

#  Main Tips / Best practices Key points
activities
11  Enter Short Description always in Capitals = Described in XLS as
Material "Material Description”
Description
12  Enter Base Pay attention to the language of the Described in XLS as
Unit of Excel and SAP. "uom"
Measure
13  Enter Check always if the material group Described in XLS as
Material provided is valid or not (GPS Table) "Material Group"
Group
14 ' Enter Division Described in XLS as
® ZERS 3004 on .xIs = WA in “Material Type”
SAP
® ZHIB 3001 in .xIs = WB in SAP
#  Main activities | Tips / Best practices Key
points
15  Article has Not all articles have HSE requirements. If this field
HSE on the Excel file is empty, skip to step 18.
requirements.
#  Main activities Tips / Best practices Key
points
16 = Go to Basic Data 2 and insert Key is
DG indicator profile always
ZHS
17 = Got to tab "Purchasing”
#  Main activities Tips / Best practices Key
points
18 | Insert the Purchasing This will enable to send reminders on Always
Key Value the defined dates. 0002
19  Hit the Additional Data
button
#  Main Tips / Best practices Key
activities points

[1880356 | |POINTE epTIPS S0-10004L BLEVE

Base Unitof Measure  [PC | Piece Order Unit 1
Material Group 0341
Qual.fFreeGoodsDis. | |

[CJeatch management F

Purchasing values 4

Purchasing value key [ouuz']i? Shipping Instr,

1st Reminder/Exped. 2 days Underdel. Tolerance 10,0 percent

2nd Rerninder/Exped., 7 days Overdelv. Tolerance 10,0 percent

3rd Reminder/Exped. 0  days  Mn, Del Otyin % 0,0 percent

StdvalueDelivDateVar 1] days [Junitd Overdelivery [Dacknowledgr
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20

Add the 11 Source
languages name to
f(:: nr:aterlal 11mandatory languages are: EN - English, FR - C°p.>|' 'ZI
3 ot i French, PT - Portuguese, ES - Spanish, IT - _avga;a e
escription. Italian, NL- Netherlands, DE - German, PL - I)?LSe

Polish, JA - Japanese, KO — Korean and ZH —
Chinese

Always CAPITAL letters

1imandatory languages are: EN - English, FR - French, PT - Portuguese,
ES - Spanish, IT - Italian, NL- Netherlands, DE - German, PL - Polish, JA
- Japanese, KO — Korean and ZH — Chinese

Always CAPITAL letters

#

21

22

23

24

25

26

27

28

29

31

Main activities Tips / Best Key points
practices
Source in
Insert_ the Lpng Text Ronuostor XLS
description in SAP text
box — Purchase Order Text
Repeat the process for additional Press for Three languages
languages additional are mandatory:
language and | EN, FR and DE
copy
Main activities Tips / Best practices Key
points

If the article has HSE If the article doesn't have HSE

requirements, skip to step 31.
requirements, click the Icon [ﬁ - d P P

"Create Text"

Copy the "long text" provided in the
XLS as it shown in #22

In the end of long text, insert
"EXIGENCE HSE: "

Click the Icon &) - "Insert Text"

Main activities Tips /
Best

practices

Key points

Insert the HSE text
code into the Text
name

Include only part of the HSE text
provided in the XLS "ZHSE_FR_15"

Insert the language the
language

Hit Enter and Save Follow the procedure for additional
HSE line in the XLS file.

Main activities Tips / Best

practices

Key
points
When all relevant data has been entered, exit the

]
article creation by saving it with

2.3. Article modification

2.3.1. Pre-requisites

When there is a request to modify an article, that Article mustn't be used by
more than one Plant.

#

31

Main activities Tips / Best practices Key

points

Enter MMO2 for Article
modification

Create Material 1880356 (/Industrial Supplies)

Document dits_ | Basc data ...

& 4=ManData
iDescriotions. | Urits of messre
Materd uge a

Materid Description

Larmpae

e POINTE e9TIPS 5010004 ELEVE
] POINTE epTIFS 501000 BLEE
] FOINTE epTIPS 50-1000.4 ELEVE
e POINTE epTIPS 50-1000. BLEUE
H POINTE opTIP 50-10004 ELEE
I FOINTE epTIFS 50-1000. ELEVE
i POINTE epTIPS 50-1000.4 ELEE
B POINTE epTIPS 50-1000 ELEUE
12 POINTE epTIPs 50- 1000 BLEVE
E POINTE epTIPS 50100004 BLEVE

e TR TR TR O

€ Ao 656 | 1

e

SR e EIETETTT

Change Purchase order text: Purchase order text Language EN

o8B ER
Bt B e e
TWEY N et 9 B % g [ meet e *Praghisn st
noue o 2o

s i R PE tot gt Bigae oo
v o 3 W 8 o SRS AT
Eiicence HEE 3
THCLUGE 2H6B_YR_02 OBVECE TENT I 8% LWIGUAGE ER

. i INCIUGE ZHGEFAI3 OBYECE TEWT ID BF LWICUAGE PR

1 [@IB[8] (Eier T meae THCLUDE THSEFR D4 OBJECT TEXT ID 5T
" o
[® .| change order text: order text Languag

Ele Edt Yew Took AdohePDF  Accbat Conments

INCLUD|
INCLUD|

REL % S @9 -0 -] Qigeod |48 B & ﬂ!gmp..ma...mh.
B .

GROUPE

ERKE02{ Text Otject JTexT SAPscript standard texts

EN CRE{ Text Name i F

SANS B Text D ST | Standard text

SOHZ

EXIGEN| SAaE .
R
VB

E paterisl Edt Goto  Engronment S

& - 48
Create Material 13430 (Waste)

#30
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¢ L Viauattion
v (O] phtiorial Rscpirescenits Plarring (MER)
» [ Sorvicn Ertry Shemt
+ L Servics Master
v (Ol Forsign TradefCustom:
= 3 mtarial Mastor
= T Material
» [ Create (Specal)
* 3 Croate (Gonord)
* B MM - Imemschately #31

#  Main activities Tips / Best practices Key
points Change Material (Initial Screen)
32  Enter the Article number Selsct Views) Orp. Lewsls  Data
33  Select the PURCHASING view Materid 1756045 = -
Basc Data 1 —
Basic Dt 2 =
=
Sucnar !
Foregn Trade: Import Data
Purchase Order Tent
# | Main activities Tips / Best Key
practices points

34 | In Plant, verify all possible choices for the Article

35  Display the possible Plants related to the Article by
clicking on the matchcode.

If more than one Plant associated with the Article (please see step 26),
contact the other Plants to validate a possible modification approval.

ory. s fprofies onky on recuest

][t v I Getinie Sarneg (3]

1. If the answer is positive, change the material as shown

from step 37 t_o 42 _ _ _ Brarn e pura 1
2. If the answer is negative, create a new Article with T

£l TGEZ  TFRI Salnces

following Chapter 2.2 of this OP, associated with the Plant .
that made the request.

[ ictecia | careat || Mantarurcs mats |

2.3.2. Article manually modification

# Main activities Tips / Best Key points
practices
36 Enter MMO2 for Article Manually
modification modification
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-
-

» [ Office
v [ Cross-spplication Components
~ 3 Logistics
¥ (2 Materials Management
v [ Purchasing
[ Inventory Management
[ Logistics Invoice Werification
[ Physical Inventory
[ valuation
[ Material Requirements Planning (MRP)
[ Service Entry Shest
[ service Master
) Foreign TradefCustoms
3 Material Master
* 3 Material
v [ Create (Special)
* 3 Create (General)
+ @ MMO1 - Immediately
+ @ MM11 - Schedule
~ < Change
+ [ MMDZ - Immediately
- @ MM12 - Schedule
- @ MM13 - Activate
+ [ Flaa for Deletion

v v v v v v v =

# | Main activities Tips / Best Key
practices points Change Material {Initial Screen)

37 | Enter the Article number. Select Viewls) Org. Levels Data

Hit Enter.
Material 1 =] #37
Change Humber
# | Main activities Tips / Best Key
practices points
38  Select "Basic Data 1 View to enter the article in 7:::; —_—-——@
ey 3
editing mode. e
Saes: Sales Org, Data 2
39 click [#]] o oo 038
" Foreign Trade: Export Data
Sales Text
Purchasing
Foreign Trade: Import Data
Purchase Order Text
‘General Plant Data / Storage 1 -
(Genaral Phnt Data / Storage 2 -
View sellaction only on request
- [w)[cra. vevets | Data | B ) IE0_Defoutt Satting (%]
# | Main activities Tips / Best practices Key TP es———y
points @ 8000 DMK 2NOE BN OB
z ge Material 37244 (2700-Chemicals (trade))
40 Make the changes You can navigate through the different B Sasdondoun oo lons fodwksomnoia @
necessary. m . o A B dta2 | S ses g, 1| Soes sdesng. 2| SoksiG. | V[
tabs by clicking e e = B
ot oo s .2
[or e [ bratasi
41 Save the modification i - E:.,;n;;-: @ pavihpiyadod
i e ey (5w ey
gl i i oo v e
by C“Cklng . GenltemCaGrouwn  NORN  Standard Rem :::s::-:v;s:t
Matenal utharzation groun Plant data ] stor. 2
At o
2.3.3. Article mass modification
#  Main activities Tips / Best practices = Key points

42  Enter transaction MM17
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SAP Easy Access

@ Important note =
BE & HE & v -

This transaction should be used with maximum precaution. It

allows modifying in MASS almost all article fields and this may

cause several problems if not used carefully.

~ 3 Favorites

« [ sQoo - SAP Query: Start queries

+ [ su01D - User Display

o SM35 - Batch Input Monitoring

v [J Source List

~ 13 Mass Exchanges
ZWPU20A - Update agreements
MEMASSCONTRACT - Mass Changing of Contracts
. ZWPU084 - Update item t=t Purchasing Contracts
ZWPUQOGBA - Creation of new price condition

Selecting Tables:

ZWPUOGE - PIR Update

MEMASSIN - Mass-Changing of Purch. Info Records
ZWINO3A - Update of price condition in IRD

N MM17 - Mass Maintenance: Indus. Matl Master,

(3 ro's/vendors

(3 contracts

3 PIR/FIA

[0 materials Management

Mass (inde )
In mass maintenance, you must decide which tables of an object type are to >
be changed. It is possible to make changes in several tables at the same ObjectType  BUSI00L  Materals (ndustry)

time. If you select several tables, only objects that meet your selection

varant Name

criteria in every table will be selected. mm | Feids
Short Description Table Name i |
i viti T H Gi Il Materal Data MARA —
#  Main activities Tips / Best practices Ke_y M:::ID;:M e =
points Phnt Data for Materal MARC

43 = Select tables to maintain

44 = Select fields that is
necessary to modify

Should be only selected the field/fields
that need to be modified

Material Valuation

Storage Location Data for Material

Units of Measure for Materal

Sales Data for Material

Forecast Parameters

Plnning Data

Tax Classification for Materal

Material Data for Each Warehouse Number
Material Data for Each Storage Type

MBEW
MARD
MARM
MVKE
MPOP
MPGD_MASS
MLAN
MLGN
MLGT

Example Mass Maintenance: Materials (industry)
If we receive a request to modify the material group for several materials @
and if all pre-requisites are verified we can select field MARA-MATKL Object Type EIEI00T Materals (industry)

Insert material numbers to be modified and run. On layout fill the new
material group as marked and then press 'Carry out a Mass Change'. All
materials groups will be modified to the new one selected.

Varant Narme

Tables Fields

Description Fid name
Material Group MARA-MATEL
Mass 'L

@ | Erestrictions GO vales L=

+* General Mataral Data Matarial Descriptions

Y ey ) (A (=] (D)

Matarial
Naw Values

D Carry Out a Mass Changs

“« >

1 Entries

2. Material Dascription (MAKT-MA Materal
1751475 10 3M 8822 Dust/Mist Respiracor o111
2.4. Article Display
SAP Easy Access
# | Main activities Tips / Best practices = Key points B & EES -
45 | Enter transaction MMO03 - g;‘,ﬂ:‘,

» [l offcs

* [ Cross-Appication Components

= i Logetics

= 3 Materials Management
v Ol Purchasng
» [ Irventory Management
v Ol Logatics invoce Verfication
* L Phyyscal rwentory
¢ Waksation
¢ L Material Requirements Parning (MER)
v [ Sarvice Entry Sheat
» [ Service Master
v L Foesign TradeyQustams
= 3 Material Master
» O maaterd

#  Main activities Tips / Best practices = Key points

46 | Enter the material number and hit Enter
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[ matersl Edit Goto  Defadts  Systen  Hael
& ~JH ©@e

Display Material (Initial Screen)

Select View(s) Org. Levek  Data #46
=

Material

2.5. Article suppression

# | Main activities Tips / Best Key | view
practices points Basc Data 1
Basc Data 2

47 = Select the views that need to be displayed Salers Sabes Oy, Data 1

and hit enter. Solet: Saleed Org, Dats 2 #47
Saloes: Gorseal/PLnt Data
Foreign Trade: Export Data

Saes Tent

Purdhasing

Foresgn Trade: Impaort Data

Purchussy Orcir Tk

General Plant Data f Storage 1

General Plant Data | Storage 2 -
Quality Management

View sslection orly on request

(] v Lot | [ ot | SN Dot St (]

SAP Easy Access

#  Main activities Tips / Best practices = Key points
P P yP E D A& S -

48 | Enter transaction MMO6. T Citenie

= 3 5P Menu
+ [ office

) Material Requirerments Planning (MRE)
[ Service Entry Sheet
[ Sarvics Muter
) Feoreign TradeyCustoms
= T3 Materil Mastes
= T Materiad
v [ Croate (Special)
v L Croate (Genord)

v O Charge
- for Delation #48

Flag Material for Deletion: Initial Screen

#  Main activities = Tips / Best Key points
practices

49  Enter Article

number R rrrrramgr e Wl [ Pant (1) 3 Enties found
I'lo
L=
50 Verify how To see the list, a) To delete the material for only 1 Stor, Location
many plants click on the plant, select the plant. Maaton Type
are associated = Matchcode on Sale Org.
with the article | the "Plant” field. | If the material needs to be deleted for Dxstr. Channel
all plants, leave the field Warehousa No.
Storage Type
Plart
Change humber
blank. L
3 Enitries found
# | Main activities -gg sSt/ gsi);\t s Flag Material for Deletion: Data Screen
practices B} deMaterdl  &rChanges
. . . IV Material 1756049 - el TYCHEM F GRIS XL
51 Tick the Material checkbox if the [y ] ‘
material must be suppressed for all N

plants. Emu
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52" Tick the Plant checkbox if the article
must be suppressed only for the
designated plant.

53  Click changes button to confirm prior modifications made
in the specific article

54  Update the reference SHORT NAME with *OBS* in the
beginning of the text (Follow chapter 2.3.2 of this OP).

3. REFERENCES

This procedure refers to the documents listed in the table below:

File name Document type Document title

List of OPS related to PRO 20.1 A PRO XXXX

4. ATTACHMENTS

The following documents are attached to this procedure:
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