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SRM7 Purchasing Organization and Purchasing Group
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INTRODUCTION

Objectives and scope of this procedure

This OP explains how to create and modify a purchasing organization and purchasing group in SRM7.

Requirements
* BIP Application Manager requesting the creation or modification must create a ticket.

® Check the Application Manager on table:{+}https://docs.google.com/spreadsheets/d/1_5H3sPBO7bN3HJvOcx_hRUsmujwLHhYKoTXEpmRxU3M
/edit#gid=2051071738+

Validation

® Check if the Purchasing Organization or Group is set in the back-end system.

® To check if a Purchasing Organization is created in the back-end access t-code SE16 - table TO24E Insert the code of the Purchasing Organization
and Execute
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Data Browser: Table TO24E: Selection Screen

@ 0$° Eo [i]l Number of Entries

g 1
Purchasing QOrg. to ]
Description ' [to | =]
Company Code [ ] to [ ] E
Text: Sender [ lto | | =
Letter Haading ' | to ' 'E
Text: Footer ' |to ' 'E
Text: Close ' [to | Il =
POrg. Schema Gp [ ] to [ ] E
Market Schema | o [ =
Effective Price [ to [ E
CoCdSubsStimt [ ] to || =]
Width of Qutput List ["2s0]
Maximum No. of Hits [ s00 |

® To check if a Purchasing Group is created in the back-end access t-code SE16 - table T024 Insert the code of the Purchasing Group and Execute
Data Browser: Table T024: Selection Screen

& «# E& [1] MNumber of Entries

Purch. Group [] to ]
Description [ lto | ' i
Tel.no.purch.ap ] o || =
OutputDevice [ lto | [ =
Fax Mumber [ lto | =
Telephone [ lto | Il =
Extension [ ] to [ ] E
E-Mail Address [ lto | Il =
User to | E
byte [] o [ | =
Mail fields [ [to | [ =
Function [ [to | 'i
Initials Solvay o || =
Maobile no.purch.gp [ ] to ]
Width of Output List ["250]

Maxirmum No. of Hits [ s00 |

Freshdesk ticket handling

When a ticket arrives to the PTP D&A SRM Freshdesk Group, the ticket is pick up by a team member.
The ticket needs to be updated (if needed) to the correct classification "PTP Request ", PTP-Process "Data & Analysis, PTP-Subprocess "SRM7" and PTP-
Category "Approval structures maintenance".

® Make analysis of the request to see the person responsible to validate the request.
® Check if the ticket requester is the Site Application manager /WW Controller/Purchaser Key User or was validated by Site Application manager/WW
Controller/Purchaser Key User. To check the person responsible to validate see the link below:

{+}https://docs.google.com/spreadsheets/d/1_5H3sPBO7bN3HJIvOcx_hRUsmujwLHhYKoTXEpmRxU3M/edit#gid=2051071738+

If not an approved requester, the team contact the Site Application manager (AM)/WW Controller/Purchaser Key User to validate the request. (1)
§ Change the status of the ticket to "Need for more information”

If yes, proceed with the changes

® Make the necessary changes
® After the modifications are done the team member Inform all involved patrties in the loop of the changes made.
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The ticket can now be closed.

§ Change the Ticket status to "Closed".

(1) When an email is sent asking for more details (requester) or some kind of approval (AM + WW Controller), always put all involved parties in the loop
(Requester + AM/WW Controller);

- If no feedback was provided, after 3 days we send the 1st reminder asking for feedback;

- If no feedback was provided, after 3 days we send the 2nd reminder asking for feedback;

- Finally if no feedback was provided, after 3 days we send a 3rd message with the following text:

*Dear XXxX,
As we didn't received any feedback for our question/s it's not possible to our Team proceed with your request.

Please be informed that we need your site Application Manager/ WW Controller/Purchaser Key User approval to proceed with your account creation as
requested (for example).

Dear Application Manager, we will proceed with the closure of this ticket.

If you can provide us the requested feedback please just reply to this message and the ticket will automatically re-open in order to our Team proceed with
requested actions.

Always at your disposal,
SRM Team*

STEPS OF THE PROCESS

Create Purchasing Organizations and Purchasing Group department

Purchasing Organization department

Go to BP2 — Tcode PPOSA_BBP
General Attributes (EBP) Change

e

BERBEEEE B [&]=][E] 16.09.2016 + 3 Months
Find by ) D)O)E)E J@ ) (2] ]/[E] -@-.- ﬂ

~ [ organizational unit Staff assignments (structure) Code Business . User ID Valid
* [f) search Term ~ [J|PF1 - EUROPF PHmeuoncl lnuancruncy g 50023182 100010670 16.05
* [f) Structure Search - O 33\ PF1Ap  Sofo » [EA O 50045443 100031491 16.06
* (il Companies + [ g8PFIAP  Create JA O 50045444 100031492 16.06
+ () Purchasing Organizations « CIERPFIAP  opy KL O 50045445 100031493 16.06
- (i) Purchasing Groups a + [ g3 PF1AP ;55 0D O 50045446 100031494 16.06
> @ Postion - - Cdgera |'Ig|:t , 1ZA0 50045447 100031495 16.06
—— = + [ gnpFiap  28IM 1 O 50045448 100031496 16.06
Eﬂ@lﬁ".@@ + O g’“g“%_ PFiAP  Delete P B O 50045449 100031497 16.06
Description + O 2’3\ PFIAF  Change percentage W O 50045450 100031498 16.06
» [] ADMIN ORGANIZATION - . IZI 223 PF1AP n ank 15 O 50045451 100031499 16.06
» [] APPROVAL ORGANIZATION - neian  MOVE Upin f@n nnacaca _sinnnoac e ag
» [] PROJECTS ORGANIZATION 2 R 6
~ [] PURCH. ORGANIZATIONS & GROUPS — - 6
» ] WP1 - REAL PURCHASING DRGANIZATIC 7 [Jorganizational unic — : 6
y O ’:7WP1 - GLOBAL PURCH ORG [contains *» []1Is line supervisor of On;én:f.zatlnnal unit 5
~ [] PF1 - REAL PURCHASING ORGANIZATIO! *_& Incorporates Foaition 6
» ] PF1 - NORTH AMERICA PURCH ORG 6
» [ PF1 - LATIN AMERICA PURCH ORG 6
» ] PF1 - ASIA PACIFIC PURCH ORG 6
~ [] PF1 - EUROPE PURCH ORG | 6
+ [] g3 PFLAPPORG-NH* [ XL* 6
+ [] g3 PFLAPPORG-IEA/IEI (v](x] 6
« Qr;? PF1 APPORG-KAI « [ [ dm?NC1ARNADE AA1A lmADeEC7ran M SEnnA70772 1ANn7I1 TS =0 nn H1H#2#3#A#5
HOHT
# | Main activities Tips / Best practices = Key points

¥

2 | Click on "Structure Search" and search the Zone department of the Purchasing Organization

Click on the icon " " Display/Change
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3  Double click on the Zone department
4 | Right click on the department
5 | Select "Create"

6 | Click on the "Is line supervisor of"

! v
Click on icon " H "

® "Basic data" tab

"CI Details for Organizational unit PFLAPPORG-NH™ / XL™ ]
_/U’Bas'cl)aia | Address | g:Function |+ Responsbiity | Attributes | Attrib. Inheritance - Extend

Organizational unit | PUORGEUBAEA | PF1APPORG-NH* / XL* '
. s
Vald On  |16.09.2016

A\ Periods available 4043

#  Main activities Tips / Best practices Key points
1  Select tab "Basic Data"
2 | Fill with (PUORG + Zone + Purchasing Organization in Backend) =Example:PUORGEUBAEA All'in capital letters

3 | Fill with (PF1LAPPORG + Site) Example:PF1IAPPORG-NH* / XL*

’T_-l Details for Organizational unit EU PURCH ORG - GENERAL EXPENSES
_/ +/ Basic Data | Address | g3Function | + Responsbiity |~ Attributes | Attrb. Inheritance | Extenc

Organizational unit | PUORGEU3001 |EU PURCH ORG - GENERAL EXPENSES |
! e g anae ]
Valid On  |16.09.2016
£ Perinds available
#2#3

#  Main activities Tips / Best practices Key points
1 | Select tab "Basic Data"
2 Fill with (PUORG + Zone + Purchasing Organization in Backend) = Example:PUORGEU3001 All in capital letters
3 Fill with (Zone + "PURCH ORG + "-" + Domain description) Example:EU PURCH ORG - GENERAL EXPENSES | All in capital letters

® "Address" tab

IT_"I Details for Organizational unit PF1LAPPORG-NH* [ XL*
+" Basic Data /Nilius |j gxFunction |« Responsiiity | Attrbutes | Attrib. Inheritance | Extent

Subtype [Main address -|

o
Address suppl. ' ' Walid from |16.06.2015
House no/fstreet ' [ ' To 31.12.9933

City 'nt}ne

Postal code ]

Country ’EI Region ]
Telephone no. ' '
Fax nurnber ' '
E-Mail Address

H#1#2#3
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# | Main activities Tips / Best practices = Key points
1 | Selecttab "Address”
2 Fill with "NONE"

3 | Fill with "FR"

® "Function" tab

I'CI Details for Organizational unit PFLAPPORG-NH* [ XL* J
+ Basic Data | Address ./ S:iFunction | + Responsbiity | Attributes | Attrib. Inhertance | Extend

| Local |
[ |Company Company Code ' | | -
[|Purch. Organization CorrespondsTo |BrER| |PF1_0D20 PF1 . *|
[| Purchasing Group CorrespondsTo [ ] PF1_020 PFL .. =
H#1#2#3H4H6HE
#  Main activities Tips / Best practices = Key points
1 | Selecttab "Function”
2 | Tick the square "Purch. Organization"
3 | Enter the Purch. Organization in Backend
4  Enter the backend - system
5  Tick the square "Purch. Group"
6 | Enter the backend - system
® "Responsibility" tab
Each couple material group/plant must be covered by one, and only one, Purchasing Organization.
IT:I Details for Organizational unit PF1APPORG-MNH™ [ XL* I
+ Basic Data . Address | g:iFunction . + Responsbiity | Attributes - Attrb. Inheritance | Extend
Product Responsibility E,]E]E]
Product Category to Product Category Sourcesys. D
:EL'IEII 912 BEZ SEMT . ¥ [ |
v
N .
| *0.
- cOe
Organizational Responsibilicy @@@
0 P Object D Object name
(®) (150034152 SOLVAY (SCH) - Bruxelles noh(admin) -
(e) (150034153 SOLVAY CHEM INT - Bruxeles noh({admin} -
#1#2#3

# | Main activities Tips / Best practices = Key points
1 | Select tab "Responsibility"
2 | Fill with the product categories

3 | Enter the Object ID of the plant
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Purchasing Group department

Go to BP2 — Tcode PPOSA BBP

General Attributes (EBP) Change
E
EREEEIa0

16.09.2016 + 3 Months

(2]
Find by - B DOREEIE J () (&) ()@ E

Description | . = - i
- [ ROOT [ Choose Relationship
» [ ADMIN ORGANIZATION
v [] APPROVAL ORGANIZATION
v [] PROJECTS ORGANIZATION
~ [] PURCH. ORGANIZATIONS & GROUPS
» [1WP1 - REAL PURCHASING ORGANIZATIONS
L | 757WP1 - GLOBAL PURCH ORG [contains PC
» [ PF1 - REAL PURCHASING ORGANIZATIONS
> [ 757 PF1 - GLOBAL PURCH ORG [contains PGr
» [1 PF1 - NORTH AMERICA PURCH GRP
» [1 PF1 - LATIN AMERICA PURCH GRP

v [] Organizational unit

o a Incorporates

« []Is line supervisor of

50048418

Organizational unit

Position

100074621

~ [] Organizational unit Staff assignments (structure) | Code | D Business ... | User ID
* [H) Search Term ~ [1[PF1 - EUROPE PURCH CPAtimel lnuenncuney g 50023184 100010672
- (il Structure Search « [ g3iPFIAPPGRP -E|  Goto 4 0 50045471 100031517
* (i) Companies + [] Z3i PFIAPPGRP -El  Create 0 50047010 100067159
* [H) Purchasing Organizations - CISRPFIAPPGRP -El (o, 0 50047011 100067160
- (i) Purchasing Groups a « ] 31 PF1APPGRP - El ;55 0 50047012 100067161
b & Position - « [] g21 PF1APPGRP - El ; l_'g?t , 0 50047092 100067472
""" + [ g3 PF1APPGRP -E|  Z&IM 0 50048364 100073890
@]@][p_ﬂ] | :’z PF1APPGRP - EL Delete » 0

lia]

» [] PF1 - ASIA PACIFIC PURCH GROUPS
~ [ PF1 - EUROPE PURCH GROUPS

. A2 NC1ARNEDEA O nhnte an 0HD k

H#HEHT

# | Main activities

! B
Click on the icon " " Display/Change

2 | Click on "Structure Search" and search the Zone department of the Purchasing
Group

3 Double click on the Zone department

4 | Right click on the department
5 | Select "Create"

6 | Click on the "Is line supervisor of"

’
Click on icon " "

® "Basic data" tab

Tips / Best practices

For Purchasing Groups of WP1 click on the country or plant
department

Details for Organizational unit PFLAPPGRP - EU plants on PtP horizon

]

Address l/gﬁg:iFunction Vﬂfﬁesponsibﬂmr VAttributes VAttrib.lnherTlance VExtend

Organizational unit |PUGPEU$[]1 |PF1APPGRP - EU plants on PtP horizon

#  Main activities Tips / Best practices

1 | Select tab "Basic Data"

Valid On

16.09.2016

£ Periods available

Key points

#2#3
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H#1H#2H3HAH5

Key
points
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2 Fill with (PUGP + Zone + Purchasing Group in Backend)

Example: PUGPEU$01

3 | Fill with ("PFIAPPGRP" + "-" + Zone + Purchasing Group description) = Example: PF1IAPPGRP - EU plants on PtP horizon

Details for Organizational unit RCS Purch Grp FDO Livorno Achats Gén J

F +" Responsibility }‘ Attributes }' Attrib. Inheritance F Extend

./ +BasicData | Address | g3 Function

Organizational unit

# Main activities

1  Select tab "Basic Data"

2 | Fill with ("PUGRP" + Zone + Purchasing Group in Backend)

'PUGRPEUFDO | RCS Purch Grp FDO Livorno Achats Gén

|
Valid On
£ Periods available

e
16.09.2016

Tips / Best practices

Example: PUGRPEUFDO
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All in capital letters

#2#3

Key points

All in capital letters

3 | Fill with ("RCS Purch Grp" + Purchasing Group in Backend (In capital letters) + Plant name ) = Example:RCS Purch Grp FDO Livorno Achats Gén

® "Address" tab

& Details for Organizational unit PF1APPGRP - EU plants an PtP horizon |
+" Basic Data /ﬂd{hﬁ ]: gy Functon |+ Responsbiity | Attributes | Attrb. Inheritance | Extend
Subtype [ Main address -
@M
; [ ne amac |
Address suppl. ' Valid from |16.06.2015
[21 15 ooog |
House no/street ' | ' To 31.12.9939
T 1
City Innne '
R
Postal code
Country FE | Region
Telephone no. ' '
Fax nurmber ' '
E-Mail Address
#  Main activities Tips / Best practices = Key points
1 | Select tab "Address”
2 Fill with "NONE"
3 | Fill with "FR"
® "Function" tab
& Details for Organizational unit PFLAPPGRP - EU plants on PtP horizon |
+" Basic Data |~ Address /V &1 Function ], +" Responsibiity | Attributes | Attrib. Inheritance - Extenc
| Assigned [
Purch. Organization PF1 - GLOBAL PURCH .. CorrespondsTo ID 50023145
| Local
[ |Company Company Code ' | | v
[ IPurch. Organization CorrespondsTo ' | | -
; "oE1 non OE1 . - |
[¥|Purchasing Group CorrespondsTo 501 PF1_020PF1 ..~

# | Main activities

Tips / Best practices = Key points

H#1#2#3

#1#2#3H#4
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1  Select tab "Function"
2 | Tick the square "Purchasing Group"
3 | Enter the Purch. Group in BACKEND

4 Enter the backend - system

® "Responsibility" tab

Each couple material group/plant must be covered by one, and only one, Purchasing Group.
IT:I Details for Organizational unit PFLAPPGRP - EU plants on PP horizon

« Basic Data | Address | 223 Function /Qﬁﬁemmshity ], Attributes ¢ Attrib. Inheritance |+ Extend

Product Responsibilicy E@JEJ[EJ

Product Category to Product Category SourceSys. D

0001 053912 BEFZ2 SEM7 ]
-]
-]
[,
dmi=

Organizational Responsibility @@@

0 P ObjectID Object name
(150034090 SOLVAY SPOL IT - Arcese tortona =
(150034091 SOLVAY CHIMICA (IT) - Ponteginori -
#1#2#3
# | Main activities Tips / Best practices = Key points

1  Select tab "Responsibility"
2 Fill with the product categories

3 | Enter the Object ID of the plant

® "Attributes" tab

IT_“I Details for Organizational unit PF1APPGRP - EU plants on PP horizon
+ Basic Data | Address | gmFunction | + Responshbilty -/ Attributes |r Attrib. Inheritance  © Extend

|4 Overview || Chg. Attribute . | EJE l:”:“:] (B [W]I D[@rj_ [['j [m

All Attributes
B Attribute Attribute ID |Value Log.System Excluded Default Inh
Approver for Value Limit SLAPPROVER ] M M
Attribute for approver determination ZAPPRTYPE BS o M ‘|
ke e i duidie & cme—mioo Ferra—— - — — #1#2
# | Main activities Tips / Best practices = Key points

1 | Select tab "Responsibility"

2 Make sure the attribute ZAPPRTYPE has the value "BS"

Modify Purchasing Organization and Purchasing Group department

It's not very usual to make modifications on the Purchasing Organization and Group departments. However it may be necessary to remove or add information
on the "Responsibility” tab.
To modify, go to the department, select the "Responsibility” tab and add or remove the necessary information.
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ATTACHMENTS

No document attached.

End of document

This document is the property of Solvay. Any reproduct|on or communication to third parties is only possible with the company’s authorization. This

mrirtemnedd A 1rma st v ey g I it ~fE Aatas Dlaaca Al Aaals +lhhA latact vrmvevirmim i s Tmtbre m b



	SRM7 Purchasing Organization and Purchasing Group

