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1. Objective and scope

This OP is a part of Chinese bank details maintenance which is to check CNAPS code for Chinese bank. Once you get CNAPS code, you can search whether
bank key was created or not.

2. Context and definition

CNAPS is a unique code represent bank name and branch name which is mandatory information for AP team to run domestic payment

3. Flow of CN bank key maintenance
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4. How to Login BOC Token
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#  Main activities = Tips/Best practices = Key points
1  Click " You have to plug in BOC token (USB) into your computer
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#  Main activities = Tips/Best practices = Key points

2 Click “*OK”
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#  Main activities Tips/Best practices = Key points

3 | Insert token password in ‘Password’ field

4 Click “OK”

@*@ﬂ-fi’ DEre: @rEn [@oES

BANK OF CHINA

Erl wwa

BFRTRE  FARLT A
WEIME ooiid |wETE  HERIPTREWRLE
# | Main activities Tips/Best practices = Key points

5 | Insert user name

6 | Insert password

" o
Click
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# | Main activities | Tips/Best practices = Key points
8 | Click ™
9 | Select “English”
5. How to Search CNAPS Code
@ BANK OF CHINA BE oo Mot [ stemse [ engisn B e i@ reie [ Onine Cosemer o i safe it

Dear MIENSUPORMNPHAMD MISS NUTTAPORM , Hella |

Inguse
1 Tirme you Last logged on this websme : 00802713 15:5%10
SFEH LA MRS mLE 453365664593 NY
Welcome Message: Welcome 10 log on BOC online banking ' t—H&il: aoo
=1

! Tasks {common serices) to be handled |.1:|' [l Cheeck Time Refrech

Pending Task Reminder (Within 10 Natural Days) | Headlines

Bank-Ertenprze Reconciliation : 0 s‘:.t!fn'er'.'ij-_Tu
bt chcond.
Divadt Service Views

| Mew User Guide
0O 60 B8
B Chpration "l-n:uﬂ Tranatars & Irtar Agancy Cal Shmp: Tax Pay

# | Main activities = Tips/Best practices = Key points

1  Click
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“Collection Account -
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Interbank Quick Payment” i used, the ramie of the clearing bank will be regquired|
¢ Segn Agresment On
E-Raceipt Service
5l Foerns Yot
# Main activities Tips/Best practices Key points
2 Select “Management of Transaction Associates”
3 Click “Domestic RMB Payee”
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BANK OF CHINA ﬂ Zite Mlag m English ! Bt “ Help m Oniine Cuitamer Secvice - Madtice ﬁ Sade Enit

Regional Featune

Selt-help Service >  Management of Trarsaction Associates =  Domestic RME Payee [ You can use this function 1o add, modity, delefe and inguire ab.. = 0O X
Maintain Fayee Fayee Batch Import Fayee Gromp Management
+  Inguiry Condition
= Inguire about Result
. - - . » FPayee's Account -~
Payee's Customer 1D Payee Names Fayes's Account Numbers o Bank = Operation
TR -4 n FREEXT
O i: ol 132557702458 Eﬁﬁﬁ' XDEXEE View Modify Delels
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| EXW 6216611900017556513 =RAFHEAWEEST  view Modiy Delete
O EFz 6222600910026329084 TEATRERALT Vigw Modify Deiete
O Fis GI16611900007056193 CRETH View Modify Delete
EErg (BT HEE AT &
O u': BOREIAM651120100303014006 ;::;:#gﬁ-tm{.m View Modify Delete
Erai e ERERY sEasaTRENMER )
0O mam O33SB218015300 326 RN ESEREYE yiew Madify Dsiste
O ESEEENR L J100666T401B000500043  REERSLEREXE Wiew Modify Delste
O :;Eéﬁlm e 310066674018002223073 2 REMBLERSES Vigw Modify Delete
Erm (kg ERE . ' 5 i
O EEEsmimepy LON0IMINNING TERFLTRAXS View Modify Delete
Era k% EEE ; = -
U EEELERESLE 125282356653 wEAFIEI TS View Modify Deiete
il (kE) IRE _
O ;-ﬁ:gf_f:-'j':a: 0I95TTIETIL FERETT Wiew Modify Delete
O L] 226009 10026329076 EERGLEEAXE Wiew Modify Delets
O nE 6222600910026329118 TERSLIEREAYS yiew Modily Delete
r.ISIllH'I-M Inguiry Result Download Batch Dwebete Enquired 24 reconds mwmm‘fmlllmgﬂ ot pages Ga

agd BOC Payes Add Non-B0C Payes

Home Page  Set Welcom.., % Domestic . ¥

# | Main activities Tips/Best practices = Key points

Click __dd Non-BOC Payee

@‘hﬂﬁff

BANK OF CHINA

B storap @engisn @ eie @ e [ onine Cistomer Service [l rictico i sate it

T s

Domestic RMB Payoe [ You can use this function to add, madiy, delete and inquire ab... -0 X

Solf-heip Senice > Management of Transaction Asscciates >

Add Non-BOC Payee

“Payee's Account "Payes Name :
Huber

*Collection Account -

“Payes Account Type | Corporate Accaunt - e
*Payee’s Account ® Keyweed Saarch () Tiar-by-Toar Search E Payee Mabile Phone
Opening Eank B Number:
Payes E-Mail:

CNAPS Code:
fthe CNAPS will ba automatically displayed after the inquiry about the payes's account bank)

Payee's Customer ID
Payee Fax
Payes Address
Clearing Bark Name

Clearing Barik Number
of Receiving Bank ! 11 the “Interbank Guick Payment” is used, the name of the diearing bank will be required)

Payee Groups | Grouging

Retum

Service Hotline 95566 | Security Note Bank of Chins Limited All Rights Reserved

# | Main activities = Tips/Best practices = Key points

° Click E
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Payee Bank Inquiry

Opening Bank Name/CNAPS  jEmgR4T Lisgk:I) L Inquire

Code; —
1REERIT I & PRE-E) L gt T = 1T/308290003492

SBRIT L HESkIT 321T/301290050949

ETLAFBRIT EEmirI=iT/102290019495
FERIT IR {7 1 R4 5 _L i8I 3 1T/307290023023
Folk SRIT R 10 1 PR £ 5] L Rk T 32 1T/309290000502

N PR
AERRRE MRS ERL o0 [ETR 2 40T AR 4T PS5 1B38ST 3547/1052900390 S
MMERHEAS LS 00 E Select

) _ PERSSEITE ST ELS ST FIT/3052900027
MM R ERELERERLS 05 Select
" ' ; PEFEGRITERAEELE HE I ERE EE =T
MRERFEFREESEREERS Elaﬁﬁﬂaﬁﬂﬁﬁﬁﬂ ff 48] btk T BRI T {T/10329 Calact
RSB RIEASIERE RN gme i e ma 8 e 8315710320007 Select
7197
AEME R ERASERE R, . i Select
MM ERITEAESEREE NS T E AT 402893200051 Select
M BT E S IFEE M R EEE A 402893200086 select
WA &t EASEE B8 Hit ANTRATINANTR Calart
# | Main activities Tips/Best practices = Key points

6 | Insert either the keyword of bank and branch name in Chinese

7 | Select the correct bank/branch name and CNAPS

6. How to Download CNAPS Code

ALcoiung Tirurfirs B oy Erinational Ragioaal Salf-halp
oopurt aft Ligickt Draft Sorvice | FRBMATIO g Ackmirdirater C4f-y
D Sanvn Setsement Feature e Service

ﬂ Homa Management Epmstances Management
Dyge

Possible bank/branch and CNAPS will be shown in the list
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Ay Latest Circular 3T 4H 17- 118 SHFHRIGAR 1B =R R B L&

c : c I Headlines
Dear {33 . Hello | the time you last logged on this website : 2007/04/18 11:16:22

o Switch Role

‘Welcome Message: Welcome to log on BOC online banking .

€ column of BOC Global Cash Management B Check Time2017/04/28 11:2300, == Refiesh

#  Main activities Tips/Best practices = Key points
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. Self-help Senvic
Click e

Set Welcome Message | an use this funchion to set welcome m g help enhance th -0 X

b Manuge Pavscaal sonal Infarmation
Infarmation

b Mamagement of Tranaction
Associstes
Welcome Message: Weicome to log on BOC online banking
b Manage Trans
[rfarmation

Cowniload Bank Code

Table

¥ Sign Agresment On
E-Raceipt Senvce

Fill Form Yoursel

Exchange Rate Engury

#  Main activities Tips/Best practices = Key points
2 | Click “Quick Aid”

3 | Click “Download Bank Code Table”

@ F0ikts

Ol C0stomer Sernce ., Mofice a Sale Exf

BANK OF CHINA B stemap [ engish B Frine (G Hein

Sl hilp Service

Self-help Sendce > Quick Ald = Downdoad fe T - O X
Provide you with the latest list of comespondents of bank of china for your use when you execute intra-BOC transfer transactions. Downiload
Download BOC
Correspondent
Mumber
L Provide you with the latest bank code tabde of the payment system of the people’s bank of china (CMNARS codes) for downdoad, and you can o T
owrikoa
use the table when you execute interbank transfer and remittance transactions
Download
CNAPS Code
i
I Provide you with thie latest table of codes of institutions participating in the interbank clearing of the online payment system of the people’s
bank of china, and you can use the table when you exscute interbank quick remittance, signing of interbank inquiry. and signing of interbank Downiload
Dawnload deduction and other interbank transactions.
Clearing Bank
Code
# | Main activities Tips/Best practices = Key points

4  Click “Download” in ‘Download CNAPS Code’
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@ YRt

BANK OF CHINA s @egen e @ rep [ ovine costomer Service [ notice dD Sate

Arcee sl i B U
[ah Service
Managesment sl Setthemert

vt Pagge

Self-help Service = Quick Aid > Download Bank Code Table  [You can download common bank code table information via this function.) = 0O X
Provide you with the latest list of correspondents of bank of china for your use when you execule intra-BOC transfer Iransactions. Demwmiload
Downiboad BOC
Comespandent
Number

Provide you with the latest bank code table of the payment system of the peoples bank of chana [CNAPS codes) for download, and you can

use the table when you execute interbank transfer and remitlance ransactions. Dovmicad
Downioad
CNAPS Code
Provide you with the latest table of codes of institutions participating in the interbank cleaning of the online payment system of the people’s
bank of china, and you can use the table when you execute interbank quick remittance, signing of interbank inquiry, and signing of interbank Downiload
Dawriload deduction and other interbank transactons.
Clearing Bank
Code
We provade the latest bank code list downlioad of the PEOC electronic bill system for your use in bill service, Dowriload
Dawnload of
Electronsc Bill
Bank Code

Do you want 1o open o save enapzip from disev.boc.cn? Open Save 7 Cancel »

# | Main activities = Tips/Best practices = Key points

Click -

Losare: Senaoe Rusgpoenal Feabire

Self-help Service > QuikkAld > Download Bank Code Table  [¥ou can downdoad commaon bank code tabile information via this function] = 0O X
Prowvide you with the Lsest list of correspondents of Bank of ching for your use when you sxecute intra-BOC bransfer IANSILHON, Downlaad
Dowmioad BOC
Comespondent
Numbses

@ Provide you with the Latest bank codie fabde of the paymaent system of the people’s bank of china [CNAPS codes) for download, ard you can

e e table when you exscule interbank transser snd emillance Fansacticns. Doveasd
Dvamiload
CHAPS Costle
Provide you with the latedt table of codes of institutions participating in the interbank dearing of the online payment system of the peaple’s
bank of china, and you can use the table when you execute interbank quick remittance, signing of interbank inguiry, and signing of interbank Diownicad
Dovarboad deduction snd ather inlerbank tansactiong.
Clearing Bank
Code
We previde the lstest bank code i1 dewnlaad of the FBOC electronic bill syitem for pour use in bill service. Dowmlasd
Downicad of
Electronic Bill
Bank Code
Save
Save a5
Do you want 10 open or save cnap.zip from dilsev boc.on? Open Save and open
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# Main activities

Tips/Best practices

Key points

6 Click “Save as”

Organize *  New folder gz © |
4 s Favorites Ié Name Size Item type Date modified
M Downloads ). Peak File folder 2/23/2018 11:11
<3 Recent Places ). General 1 File folder 2/21/2018 3:28
M Desktop ). PDCR File folder 2/16/2018 4:42
| workflow request su... File folder 27152018 3:07
4 ] Libraries | 361457 File folder 1/30/2018 10:5¢
> .5 Documents | Timesheet File folder 1/22/2018 4:03
b Music }. 19122016 Return V... File folder 10/19/2017 6:11
b & Pictures ). 342444 File folder 8/16/2017 3:55
> B videos | Khaoyai File folder 6/22/2017 9:54
). Download Peachy File folder 4/20/2017 330 ™ |
4 & Computer hall] < ¢

File name: cnap

Save as type: |WinZip File

(~ Hide Folders

#  Main activities

Tips/Best practices = Key points

7 | Select your destination to save and click “Save”
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Metwork
¥

E-cot

. . Open with Windip
Vendor i <
alignment Print

Eraser

. Loam for Viruses

Open with

Share with

Wi Etract b

Restore previous vertions Extract to here

- Extract to fodder O Userst MMIENSLY Desidtop cnap
=end o

Extract to folder

Cut £-Mail cnap.zip
Ry Encrypt

Create shareut Create Self-Extractor (Exe)

Dielete

il DD D DD

Lonfsgune

Rename

Properties

#  Main activities Tips/Best practices = Key points

8 | Click “Right” on your mouse on the file you just downloaded

9 | Select “WinZip”

10  Select “Extract to folder ...... " Do not select “Extract to folder”

11  The file will be extracted and saved in the same place you downloaded CNAPS file

| - — - Enm-nicmﬁnﬁi
A L@ g o ' ‘ ] 3 /- gy L

Al = fx
A B c i} £ £ G H K X N 3

2

3

4

]

# | Main activities Tips/Best practices = Key points

12  Open “Excel” and click “Data”

13  Select



-
] Import Text File g # e P Sy
- " . - L.
r'ﬂ_\‘ = I
@U'l . ¥ cnap T|4~y| | Search cnap B2
Organize + Mew folder =+ 0 @
-~ - - -
|l:| Microsoft Excel  — Marme 14 Date medified Type
s 19/03/2018 04:25 Microsoft Excel C...
W Favorites @ cnapd 18/03/2018 04:25 Microsoft Excel C...
Bl Desktop EL cnap3 19/03/2018 04:25 Microsoft Excel C...
% Downloads &L cnapd 19/03/2008 04:25 Microsoft Excel C..
7l Recent Places 5 @ cnaph 19/03/2018 04:25 Microsoft Excel C...
w3 Libraries
M Computer P
&, 0sDisk (C)
o CIKGOK49.ES (D:
(@ DVD RW Drive (E:
¥ GSean_Cornmen = 4 m L
File name: cnapl v |Te:t_' 1'5._ ']
F o
Tools - [ Import i‘r] I Cancel I
# | Main activities Tips/Best practices Key points
14 = Select the file Always start with cnapl = You can select one file each time

¥ L dmeort |
Import |
Click P |

Text Import Wizard - Step 1 of 3 L2 S|

The Text Wizard has determined that your data is Delimited.
If this is correct, choose Mext, or choose the data type that best describes your data.

Drigin =
Chook—omile type that best describes your data:
@ Delimited - Characters such as commas or tabs separate each field.

() Fixed width - Fields are aligned in columns with spaces between each field.

Startimport atrow: |1 = File origin: 54936 : Chinese Simplified (GE 13030)

852 : Cenfral European (DOS5)
28592 : Central European (IS0)
10029 : Central European (Mac)

1250 : Central European (Windows

936 : Chinese Simplified (GE2312)

CHARS T, SRATRRE, Mt

'oo1ze46zz007", "HELARBITHERE X,
'‘oo1ze47zaooe", "HELARBITEHEZT, "
s "oo1z648230047, "HELARBITHOEXT", "

#  Main activities Tips/Best practices = Key points

16 = Select “Delimited”
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" cul
Click

18  Select “54936: Chinese Simplified (GB18030)”

19
Click

Text Import Wizard - Step 2 of 3

(B )
This screen lets you set the delimiters your data contains. You can see how your text is affected in the preview
below,
Delimiter
[7] semicolo [] Treat consecutive delimiters as ane
Comma
M Text gualifier: | * IEI
[ | space
[] other:
Data preview
LESH RITRER Hdk -
e ok e ol o ol o ol o o e e ke ol e ol o ol o o o e o ol o ke ol e o o o |_|
olze46z3007 HE ARBITHEEZFIT M
nlzs47zzo0s HIE A BREITEMEZT
olze4zzz00s HE A REITHEEEIT 8
‘ /EEI b
Cancel ] [ < Back ] [ Mext = J [ Einish
[

#  Main activities Tips/Best practices = Key points

20 = Select only “Comma”

21
Click
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Text Import Wizard - Step 3 of 3

[ |

This screen lets you select each column and set the Data Format.
Column data format

@ General

) Text remaining values to text,

Oome: [ow [7]

(7) Do not import column {skip)

Data preview

'General' converts numeric values to numbers, date values to dates, and all

1
Mt

Cancel ][ < Back

# | Main activities Tips/Best practices = Key points

22

Click L

-

Import Data @Iﬂ—hj

Where do you want to put the data?
(@) Existing worll 23

(71 Mew warksheet 21

Properties... | | Ok | | Cancel |

# | Main activities Tips/Best practices = Key points
23  Insert “=$A%1"

24
Click[ 2.4

& d 9~ T — — " —

“ Hames Iraest Page Lapaul Farmulat Diaka Rgwigw Wiaw Devaloper Add-Ind Acrabat Anakying

et Extermal Dats Connedioni Sart & Filte Cradta Tae
VLOOKUP (= % o f| =TRIM[A3)
A B C
1 [CHAPSE TSN 4t 25
2 EEEEEEEEEEEE FEEEEEEEEREE EEEEREEEEEEE L
3 |oo1z6d623007 P ELL BEFITHEE ST [=imiaz]
4 [pp12ea723008 PEA EREGTEWEET
5

001264823004 P ELL ERITHEEET
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#  Main activities Tips/Best practices = Key points

25 | Click cell D3 and try formula “=trim(A3)” and then click “Enter” on keyboard

Edo-™-

n Hame Indert Page Layout Farialad Data Reveéw Vidw Developer Add.Ini Arrabat AnBlyiid

@l G G @I em Y i2 5 8 B

Properties v Reapply
Fram From From From Other Existing Refresh B il Sart Filter Test ta Dista Contolidste ‘Wha
Access  Web Taxt Cources = Connections All= =8 Edd Links X’AM“‘*H Columns Duplicstes Validation = Analy
et External Data Connectiong Saort & Filter Drata Tools
D3 - (= £ | =TRIM(AZ)

Al A | B | E ! 1] !
1 cnaps8 W7 & e

3 EEEEEEEEEEEE FEEEEEEE R EEEEENEREEEE

"3 |oozesezoer PEA RIRTFHERRT E

(4 001264723008 FELARRITE HEXIT

5 oonzeaszzond  FE A ERITHEEET

(6 001252022000 PEA BIRTHREMRGET

7 lo01261023000 P EA BIRTHEIMEHGETELER

# | Main activities Tips/Best practices = Key points

26  Double click on the lower right corner to copy formula from D3 to the end of row

HEHT- -
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