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APAC - Existing CN bank key checking

1. ODJECHVE @NA SCOPE . . o ot ittt et e e e
2. Flow of CN bank key MaintenanCe . . .. ... ...t e e e e e
3. Mandatory fields for CN bank Key . .. ...
4. Existing bank Key SearChing . . ... ..

1. Objective and Scope

This OP shows how to search existing CN bank key in both PF1 and WP1 systems since CN bank keys were used to have diffract codifications between PF1 and
WP1. This process will help you avoid creating duplication bank keys in the both system because you can modify existing bank keys to have mandatory
information for AP team to make payment.

2. Flow of CN bank key maintenance

Receive bank
details

Check CNAPS
from BOC
Teken
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~_~"Check bank key with CN
g bank key (new) sheet
Mot found
Check existing
Mot found . Found
bank key in SAP
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key
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3. Mandatory fields for CN bank key

There are some mandatory fields that you need to complete or correct, otherwise, the bank keys cannot be used.

Display Bank : Detail Screen

Change Documents | "3 =]

—
Bank Country = . CHINA
Bank Key cwekcHO0S25| |
Address
Bank name 1
Region
Street 'NO.256 XINJIAN ROAD
City SHANGHAI
Bank Branch ANGHAI MINHANG BRANCH
Control data
SWIFT/BIC E{:Hcmn 00
Bank grou ]
Bank number [40331
Field name Description

Bank Key The format must be CN + first 4 digits of SWIFT code + 5 digits of number
Bank name Upper case
No special characters
Region Code of region
City City of this branch
Bank Branch | Translated from CN version
SWIFT/BIC Must be 8 or 11 digits

Can be searched on google
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[E Bank CN CNBKCHOD825

Name BANK OF CHINA ) '
SHANGHAI MINHANG BRANCH '
~ Search Terms
Search term 1/2 MINHANG ' |
~ Street Address
Street/House number  |NO.256 XINJIAN ROAD ' '
Street 4 8250 '
Street 5 104290025019 ]
District MINHANG '
Postal Code/City 201100 SHANGHAI
Country | CHINA Reqgion al Shanghai
—
Time zone UTC+8
Field name Description

Name (15tline) = Same Bank name as the previous screenshot
Name (2"d line) = Same Branch name as the previous screenshot
Search term %2 | Branch name without “BRANCH”
Street 5 CNAPS code

Must follow BOC sheet

Postal Code If you do not know, pit “000000”

City Same City as the previous screenshot
Country Always “CN”
Region Same Region as the previous screenshot
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[= Bank CN CNBKCHD0B25

I =1}
Title -
Name chERiTRE ERE 2 B L BT TEIT
| Search Terms
|| Search term 1/2 ti‘]ﬁ
| Street Address
Street/House number ERIE256E
Street 4 8250
Street 5 104290025019
.| District BT
Postal Code/City 201100 B '
Country CH CHINA Region | 31 Shanghai
Time zone UTC+8 |
Field name Description

Name (15 line) = Chinese version of bank and branch name
Must follow BOC sheet

Search term %2 = Chinese branch name

Street 5 CNAPS code
Must follow BOC sheet

Postal Code If you do not know, pit “000000”

City City in Chinese version
Country Always “CN”
Region Same Region as the previous screenshot

4. Existing bank key searching
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uepon vemseropn. | 2 O D ME X N | —
« [ Favorites Hame & | Connection | Shartcut
+ I3 Shartcuts BE|  ERP - Production - FF1 | ERP - Production - PFi
= B Connections I5)|  ERP - Production - WP1 (RCS) | ERP - Production - WP1 (R
» B0 Varson 05-RE-2017 IE| BW - Prodwction - WEP | BW - Production - WaP
| CICC - Produchon - P11 | CIEC - Production - P11
BED| SAM? - Production - BR2 | SBM7 - Production - B2
BD| ERP - Qualky - QF1 | ERP - Quaikty - QF1
IF] | ERP - Develspment - DFL | ERP - Develogment - DFL
IE] | ERP - Pre-pro-duction - 5F1 | ERP - Pra-prodwction - SF1
IED| ERP - Pre-Production - W1 (RCS) | ERP - Pra-Prodisction - WV {...
]| ERP - Quakty - WQL (RCS) | ERP - Qualty - W1 (RCS)
0| ERP - Tast Soltice - EF2 (WQL) | ERP - Test Solstice - EF2 (W...
5| SRM7 - Qualey - BQ2 | SRM7 - Qualty - BG2
L) | A b

#  Main activities

Tips/Best practices = Key points

1  Select “ERP — Production — PF1” by double clicking on the ERP — Production icon

ERP - Production - PF1

Chent ] Information
Welcome to PF1 EHPG FOR SAP ERP 6.0 731
User |
Logon Language [E] Available clients:
020 ERP SOLVAY Production
050 Core - References
| SAPUserSelectn | | 150 Actionnaires-Shareholders
Chent User I
020 | 2 NNIENSU
050 NNIENSLI
# | Main activities Tips/Best practices | Key points
i
Click
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& SAP E==4Access - User Menu for Nuttaporn NIENSU w
3

@ [foz * «Hie@e e DDLH NEH 0o

SAP Easy Access - User Menu for Nuttaporn NIENSUPORNPHAND
RE & jogéd - a

¥ [E3 Favorites —
= 37 List of requests ~
. ?}( Z15_VWF_REQUEST Hello Nuttaporn NIENSUPORNPHAND,
T - | welcome to ERP system -
= ¥ List of vendors workflow reqi|:: Docun
- Specific tools -> 515 Data Cu
- X Sp - Users currentlv connected:
#  Main activities Tips/Best practices = Key points
3 | Insert T-Code “fi03"
[ Bank Goto Extras Environment  System  Help
@ | "«H @@Q® S H i
Display Bank : Initial Screen
Change Documents
Bank Country EI
Bank Key L ljj]
#  Main activities Tips/Best practices Key points
4 'Ia If you cannot find this button, click on the blank field, the button will show at the end of field
Click = in 'Bank Key' field
& Find bank 5
Bank Country CN #
Bank Key | | 6 |
Bank name E [BANK OF CHINA* *~
City [ZHUHAL |
Bank number | |
SWIFT/BIC g
Bank Branch [zHUHAT* # l
House no/street [ |
Restrict Number E
(][]
#  Main activities Tips/Best practices Key points

5 | Insert “CN" in ‘Bank Country field
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Insert bank name in ‘Bank name’ field

Insert city in ‘City’ field

Insert branch name in ‘Bank Branch'’ field | You can put * to expand your search

Click ;EI

You can put * to expand your search

If you are searching for “Bank of China”, you are recommended to insert “BANK OF CHINA*"

& Bank Data (4) 20 Entries found o

T

CN
CN
CN

BOCB26

v EH G
Ctry Bank Key ~ Name of bank House number and street
BANK OF CHINA

CNBKCHO0131 BANK OF CHIMA

CNBKCHO0355 BANK OF CHINA MO.1131 JIUZHOU DADAO

CNBKCHODY70 BANK OF CHIMA ROMGSHUWARN

10

City  Bank Branch

ZHUHAI ZHUHAI BRANCH

ZHUHAT ZHUHAT NINGXI BRANCH
ZHUHAT ZHUHAT JIDA BRANCH

ZHUHAI ZHUHAI ZHUHAIGANG BRANCH

CNBKCHODOD818 BANK OF CHINA MO.1148 HAIDONG ROAD

ZHUHAI ZHUHAI BRANCH

2222222222222 2222

#

10  Double click the

CNBKCHOD830 BANK OF CHINA NO.29 ZHONGSHENG ROAD

CNBKCHOD831 BANK OF CHIMA

CHNEBKCHOO849 BANK OF CHINA MNO.1 MAN PING DOMG DA JIE

CNBKCHODDB52 BANK OF CHINA NO.1 HUIZHU ROAD
CNBKCHOD866 BANK OF CHIMA

CNBKCHO0902 BANK OF CHINA ZHUHAL
CNBKCHO1107 BANK OF CHIMNA

CNBKCHD1112 BANK OF CHINA

CNBKCHD1138 BANK OF CHINA

CNBKCHD1288 BANK OF CHIMA

CNBKCHO1400 BANK OF CHINA NO.51, XINGZHONG ROAD, JING AN ZHUHAI ZHUHAI DOUMEN BRANCH
CNBKCHD1455 BANK OF CHINA

CNBKCHD1459 BANK OF CHINA

CNBKCHD1467 BANK OF CHIMA

CNXGOOK5932  BANK OF CHINA ROMNGSHUWAN

Main activities

correct bank

Tips/Best practices

If you find the same bank name and branch but format of bank key is different (e.g. BOC826 or

CNXXXX6268), you need to create new bank key

ZHUHAI ZHUHAT WANZAI BRAMNCH
ZHUHAI ZHUHAI XINQING BRANCH
ZHUHAI ZHUHAI NAMPING BRAMCH
ZHUHAL ZHUHAL XIAMNGZHOU BRANCH
ZHUHAI ZHUHAI PINGSHA BRAMNCH
ZHUHAI ZHUHAT QIANSHAN BRANCH
ZHUHAI ZHUHAI LANPU BRANCH

ZHUHAL ZHUHAL RENMIN WEST ROAD BRANC

ZHUHAI ZHUHAT HUANING BRAMNCH
ZHUHAI ZHUHAT JTUZHOUGANG BRANCH

ZHUHAI ZHUHAI GOMNGBEI BRAMNCH
ZHUHAL ZHUHAL YUEHUA ROAD BRAMNCH
ZHUHAL ZHUHAI SANZAC BRANCH
ZHUHAI ZHUHAT ZHUHAIGANG BRAMNCH

Key points

The bank key format is
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“CN+ The first 4 digits of SWIFT code + 5

digits of running number
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= Goto Extras  Environment  System
@ | v| « @@
Display Bank : Initial Screen

Change Docurnents

e

Bank Country
I St
Bank Key II_CHICBI{EIUBlB _'I'
# | Main activities Tips/Best practices = Key points

11 Insert “CN” in ‘Bank Country’ field

12 0

Click

(= Bank Goto Extrgs Enyronment  System  Help

@ “«H @@ @
& 1. m@;nﬂnﬂm

Change Documents % =]

Help

Bank Country CH CHINA
Bank Key CHNBECHOO818
| Address
Bank name BANK OF CHINA
Region 44 Guangdong
Street MNO.1148 HAIDONG ROAD
Ciry ZHUHAI
I
Bank Branch | ZHUHAT BRANCH|
Control data
SWIFT/BIC BRCHCNBJ45F
Bank group
Postbank Acct
Bank number
#  Main activities = Tips/Best practices Key points
13 5 Correct and complete if needed
Click 6?

SR e
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(== Bank Goto Extras Environment  System  Help w

@ | “«H @@ @ HE @
mangeﬁ:ﬂetaﬂm

Change Documents = |

Bank Country lcn | CHINA

Bank Key lcweECHOOE1E |

| Address |
Bank name 'BANK OF CHINA
Region l11 | Guangdong
Street 'NO.1148 HAIDONG ROAD ' '
City \ZHUHAI '
Bank Branch [ZHUHAI BRANCH| ]

| Control data
SWIFT/BIC BECHCNBJ4SE
Bank group ]
[ |Postbank Acct
Bank number [

# | Main activities Tips/Best practices Key points

14 ' Correct and complete information if needed = You may need to
-Complete SWIFT code

-Remove space between branch name (e.g. ZHU HAI BRANCH to ZHUHAI BRANCH)

15 =
Click =
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[T Bank CN CNBKCHOOB18

e 1 7
Name 'BANK OF CHINA
\ZHUHAT BRANCH ; &
| Search Temms |
Search term 1/2 \ZHUHAT
| Street Address
Street/House number  |NO.1148 HAIDONG ROAD | 16
Street 5 1104585039012
Postal Code/City (519020 || ZHUHAT
Country lcn | CHIMA Region [4a Guangdong
Time zone [UTCse |
| PO Box Address |
PO Box
Postal Code |
Company postal code
| Communication |
Language |Chinese - Other Communication...
Telkephone ' Extension
Mobile Phone '
Fax ' Extension
E-Mai '
Comments '
)5 rovevs )55 nernaiona versos )30

#  Main activities Tips/Best practices Key points

16 = Correct and complete information if needed | Please see section 3. Mandatory fields for CN bank key

17
Clic

. % International Versions
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[ Bank CN CNEKCHODS18

| Mame |
Tile | E
Name SEM TR AR TR E AT
| Search Terms |
Search term 1/2 HE [l '
| Street Address
Street/House number HLEETIE 11488 18
Street 5 104585030012 “
Postal Code/City 's1s020 |Eg |
Country ‘o | cHNA Region 44 | Guangdong
Time zone [uTCsE |
| PO Box Address |
PO Box
Postal Code [ ]
Company postal code
| Communication |
Language Chinese - Other Communication... |
Telephone [ Extension [ ' R
Mobile Phone | E’l
Fax Extension | '
E-Mai IE3
Comments 19

# | Main activities

L
[¥][Z]i&_preview |[a8Jfili_intematonal version |[%]

Tips/Best practices

Key points

18 Correct and complete information if needed = Please see section 3. Mandatory fields for CN bank key

19
Click v
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[T Bank CN CNEKCHOODE18

I MName ]
[ -]
Title 1|
Hame BAME OF CHINA
ZHUHAT BRANCH &l

| Search Terms |
Search term 1/2 ZHUHAT (i

| Street Address
Street/House number MN2.1148 HAIDONG ROAD
Street 5 104585039012
Postal Code/City 's19020 | zHURAL ]
Country CH CHINA Region 44 Guangdong
Time zone luTCs+e | ]

| PO Box Address |
PO Box
Postal Code
Company postal code

| Communication |
Language Chinese - | Other Communication... ]
Telephone ' | Extension | ' =
Mobila Phone |
Fax | Extension |
E-Mai

Comments 20

L
[ ][%]i&_preview ][] _intemational versions |[%]

#  Main activities = Tips/Best practices = Key points

© Click
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[= Bank Goto Extras Engirun@ Systemn  Help

@ | l«H eae
[@ .| Change Bank : Detail Screen

Change Documents =)

| p——

HE @

Bank Country CcH CHINA
Bank Key lcuBkcHODE1E |
| Address
= T
Bank name BANK OF CHINA| )
Region 44 | Guangdong
Street NO.1148 HAIDOMNG ROAD
City FHUHAI
Bank Branch fHUHAIL BEANCH
| Control data
SWIFT/BIC 'BHCHCNBJ45E|
Bank group
["|Postbank Acct
Bank number

# | Main activities = Tips/Best practices = Key points

21

Click

[ Bank Goto Extras Environment  System
o ME @@
Change Bank : Initial Screen

Change Documents

.
Bank Country lﬂ__'l[:ﬂ
|cwBECHOOR1E

Bank Key

2]

Bank CN CNBKCHO0818 was changed

Help

]

E:*!“? b | PF1(3) 050 * | pflapp06 INS

HE @

1]

# | Main activities

22 | Once you finish update bank key, the message will show that bank key has been updated

Tips/Best practices = Key points
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Loggn, varssieLegen... | & T T M 2 hi|
+ [ Favoritas Hama 23 hnection Shortcut
+ |3 shartcuts B | ERP - Praduction - PFL ERF - Production - PFI
* = Connections ERP - Production - WP1 (RCS)  ° ERP - Produsction - WPL (R...
» B3 versor 18-0an-2008 Dl W - Production - WEP | 8w - Production - WP
EEI CICC - Production - PI1 | CICC - Production - PT1
I | SRM7 - Production - BP2 | SRM7 - Production - BPZ
£ ERP - Qualty - OF1 | ERF - Qualty - OF1
| ERP - Development - DF1 | ERP - Dewvalopment - DF1
]| ERP - Pre-production - SF1 | ERF - Pre-production - SF1
IE]| ERP - Pre-Production - WV1 [RCS) | ERF - Pre-Production - Wi {...
£ | ERP - Quality - WL (RCS) | ERP - Qualty - W1 [RCS)
]| ERP - Test Sobtics - EF2 (WQ1) | ERP - Tast Sobtace - EF2 (W...
5] | SRM7 - Qualty - BQ2 | SRM7 - Qualty - BQ2
4 F 4 k

# | Main activities

Tips/Best practices = Key points

23  Select “ERP — Production — WP1” by double clicking on the ERP — Production icon

ERP - Production

- WP1 (R

&y 5 Hel
User | 24 Help
[ 2l
@ [E * v | «
L =
SAP
Chent 400
User HHIENST
Language [EN|

# | Main activities

| Information

hE

Welcome to WP1 SAP ECC 6.0 702

Avaizble clients:
400 Production RCS

Tips/Best practices = Key points

24 | Insert T-code “fi03” and press “Enter” on your keyboard
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= Bank  Goto Extras Environment Systemn  Help

/) v | « A (i D @B
Display Bank : Initial Screen

Change Documents

Bank Country o | 27
Bank Key Jlj

=
CHNBECHOOZ 18
15

#  Main activities Tips/Best practices Key
points
26  Insert “CN” in ‘Bank Country’ field

27 | Insert bank key you have updated in PF1 and If you find bank key in PF1 and update, please repeat step #13 - #22
press “Enter” on keyboard

If you cannot find bank key in PF1, please replete step #4 - #22, and then you need to create this bank key in
PF1 because this bank key exists only in WP1

Please see the file below how to create CN bank key
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