RtR approval workflow

A workflow is used to track and control documents trough document inception to finalization.

How do we use the approval costing workflow

The SBS - RtR approval workflow is
activated in 3 spaces:

* Finance Data & Reporting R e
® SAP Transactions —
® Costing process laboratory - rejected expired

Operations

p— test wo rkﬂow

Created by Charlotte Rollier just a mor t
When a page is created in one of the
3 spaces with a workflow, it has the

status draft. m

Once the procedure is finalized, the =
author of the document changes the # Edit © Watch [ Share | &

status to FOR REVIEW by clicking on 5

the icon ° Select State s

For Review

Add an optional note

test Workﬂov\{ FOR REVEW

Created by Charlotte Rolker, last modified 17 minutes ago

FOR REVIEW

The status of the page can be
changed by someone who belongs to
the group:

P


https://wiki.syensqo.com/pages/viewpage.action?pageId=11468803
https://wiki.syensqo.com/display/CostOP/SAP+Transactions
#
#

r=+"==*he privilege to view user
profiles.

They are:

* CAM
® Transversal Costing
® WW Process Experts Costing

If a name if missing in the
group costing-reviewers,
you can contact SBS
support

The author can assign this step to
someone who is in the costing-
reviewers

click on Assign

1. Enter the name of the
reviewer (if you can not find
the name, it is not included in
the costing-reviewers group)

2. Enter a comment

3. Click "Assign”

PUBLISHED

The procedure is published and
accessible for every body

You can check the status of page:

1. The status beside the title of
the page

2. You can see if someone is
already in charge of the
change of the status

3. You can see where you are
in the workflow

# Edit © Watch

2 Share

© be approved

Approveir‘s

Assign >

Add an optional note

Reject Cancel

# Edit © Watch

2 Share &+ i

For Rewewr

Reviewers

< Back to Workflow

Reviewers

| Assign to...

n Marielle Moinet

Dear Marielle, can you approve this procedure
Thanks
nssion J(€))

EP

test workflow

Created by Charlotte Rollier, last modified about 8 hours ago

®

test workflow reseves

For Review
Reviewers @ E
—.
Draft For Review To be Published

approved


https://wiki.syensqo.com/display/CostProc/Transversal+Costing
https://wiki.syensqo.com/display/CostProc/WW+Process+Experts+Costing
https://sbs-support.solvay.com/support/home
https://sbs-support.solvay.com/support/home

You can see the history of th workflow )
# Edit © Watch [2 Share

by clicking
Activity

Jun 22, 2016

m Charlotte Rollier
changed state to at 710 PM v3

m Charlotte Rollier
gave Approvers approval at 7:10 PM
changed expiry date to Jun 27, 2016 at 7:08 PM
changed state to | TOBEAPPROVED at 7:08 PM v3

m Charlotte Rollier
gave Reviewers approval at 7:08 PM

assigned approval Reviewers to Charlotte Rollier at 7.07 PM
unassigned Charlotte Rollier from approval Reviewers at 7:07
PM v

When a page is modified it comes

back to the status FOR REVIEW
test workflow| ron nevew |
And it has to be reapproved. Created by Charlotte Rollier, last modified just a moment ag

The page that is visible by every body
5 the one thatis
But contributors can see that there is
a version "in progress" and can switch

from the version "in progress" to
PUBLISHED

When a reviewer or an approver is
assigned, he:

noreply@wiki-notification.solvay.com
tome =

1. receives a notification by email

Dear user,

Would please be 5o kind to review the following content: test workfiow
Once you have finished please update the status so that we can proceed for the.

Approval request
Kind Regards.
L : ©- a £-
2. has a notitification in his box in
Confluence . ) -
Notifications
| [& You assigned Reviewers approval on tes.. ’ m
Approval Reviewers assigned on page test workflow
[& New assignment for Reviewers approval on page test workflow
E You assigned Reviewers approval on test workflow
6 minutes ago
People
3. has a report of all pages he has to
review/approve in "My Comala
Workflows Tasks" (to be opened by
clicking on his picture on right side of Profle Tasks Favourites Watches Drafts| Comala Workflow Tasks
the menu)
My Comala Workflows Tasks

(2 test workflow (Costing - Rules) Reviewers




= SsowAv Spaces -~ People Glossaries  Create
4. has a report of all pages he has to

review/approve in "My Comala
Workflows Tasks" on his home page Dashboard
(=Confluence dashboard)

Welcome to Confluence My Comala Workflows Tasks

Spaces Pages  Network [ test workflow (Costing - Rules Reviewers

Costing - Rules

5. can use the report on the home
page of each space to see the status V
of each document and especially

those with a pending validation

Costing - Rules is your place to get, comment and create information, and then share it. It gives you access
principles. This space is constantly updated.

+ Costing - Rules Validation Status

Title - Updated by~ Updated - State-  Changed- Changedby~  Expiration Date -

test workflow Charlotte Rollier ~at 11:00 AM ronnevew)  at 10:13AM  Charlotte Rollier Jun 27, 2016

FAQ

The status of the page can be changed by someone who belongs to the group:
The status of the page can be changed by someone who belongs to the group:

* CAM
® Transversal Costing
® WW Process Experts Costing

The status of the page can be changed by someone who belongs to the group:

User list not rendered as you do not have the privilege to view user profiles.
They are:
* RCM
® WW Process Experts Costing

If someone is missing or should be excluded (if you know the person left the company or has a new job), you can contact SBS support

Are you sure you are looking the "in progress" version ? You can switch from the version "in progress" to the version "published” (that doesn't take into
account your last modification) by clicking on "published" or "For review"

test workflow| rorseses

f

Created by Charlotte Rollier, last modified just a moment agp (Published)
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