BE - Pension Fund Allowances PF1

Tasks to be completed when documenting an operation (from creation to publication)
1. Enter the Title of the operation / page
2. Add the following Labels:

» Scope of applicability: ww, country_accounting

o Country or group of countries (if applicable): belux, china, france, italy, lam, nam,uk
_ie, bulgaria, dach, netherlands, iberia, poland, latvia, australia, india, japan,
south_korea, thailand, singapore

o Unit and Domain according to the List of labels to be used in the Finance Service
Line space

® E.g. 1: WW Operation in Financial Accounting under domain "Central Finance Processes & Compliance":
® Labels to be used: ww, financial_accounting, central_fin_proc_compliance

® E.g. 2: France Operation in Financial Accounting:
® Labels to be used: country_accounting, france, financial_accounting
(for country operations, the Domain is always country_accounting)

3. Fill in all fields as described above

4. Once the description of the operation is completed, ensure it is approved and published by
launching the SBS-Finance approval workflow

Domain: Country Accounting Responsibility area: N/A
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1. Objective and Scope

1.1. Objective of this Operation

The purpose of this procedure is to explain how to perform the posting of payment of pension fund allowance to Solvay Group employees "CADRES"
and "EMPLOYES ET OUVRIERS" (EEO).

1.2. Scope

This procedure applies to the all Belgium company and the environment is SAP-PF1.


https://wiki.syensqo.com/display/CostOP/SM35+-+Batch+Input
https://aodocs.altirnao.com/documentViewer.html?locale=en_US&aodocs-domain=solvay.com#Menu_viewDoc/LibraryId_Qgsyslj0VyghPWD939/DocumentId_RYveNWTALpamO6NrNu
https://aodocs.altirnao.com/documentViewer.html?locale=en_US&aodocs-domain=solvay.com#Menu_viewDoc/LibraryId_Qgsyslj0VyghPWD939/DocumentId_RYveNWTALpamO6NrNu
https://aodocs.altirnao.com/documentViewer.html?locale=en_US&aodocs-domain=solvay.com#Menu_viewDoc/LibraryId_Qgsyslj0VyghPWD939/DocumentId_RYvbPgF0fZgc1N0myB
https://aodocs.altirnao.com/documentViewer.html?locale=en_US&aodocs-domain=solvay.com#Menu_viewDoc/LibraryId_Qgsyslj0VyghPWD939/DocumentId_RYvbPgF0fZgc1N0myB

2. Definitions

See Finance Glossary:

* EEO
* PF1

3. Tasks description

The payment of pension fund allowance will be divided in several postings according:

® The nature of employees: Cadres or EEO, and

® The cost center allocated.
For CADRES, the posting generates:

® A debit on account 6220033200 (Pension fund-managers), and

® A credit on account 2456003251 (Pension fund-managers, employer allowance).
For EEO, the posting generates:

® A debit on account 6220030300 (Pension fund-employees), and
® A credit on account 2456003253 (Pension fund- employees).

@ Pay attention

For the costs concerning company 0001, we will debit the account 7050010000 instead account 622*.

3.1. Responsibilities

HR Team is responsible to sent 2 files via fresdesk: Cadres and EEO (in general around 20th of the next month).
Finance Operations is responsible for performing the split and the posting of allowances; and checking the posting consistency.
FO are responsible for checking the final consistency on HR accounts.

3.2. Periodicity

The posting of pension fund allowance has to be performed on a monthly basis, after the reception of 2 files: Cadres and EEO by HR team (in general
around 20th of the next month).

® The EEO and Cadres files are sent by distribution list : HRO-Benefits BE hro-benefits.be@solvay.com

3.3. | calculate and post pension fund allowances for CADRES and EEO

Save all documents received from HR Team, regarding pension fund allowance for Cadres/EEO. Open BE PENSION FUND Allowances Cadres PF1 a
nd BE PENSION FUND Allowances EO PF1, according to what you are doing. The steps for both are basically the same.

3.3.1. | perform the posting of allowances

3.3.1.1. | paste the data received

Copy the data from HR file and paste it in sheet File from HR:


https://wiki.solvay.com/x/8wCqCQ
https://wiki.solvay.com/x/1gNNCQ
mailto:hro-benefits.be@solvay.com
https://aodocs.altirnao.com/documentViewer.html?locale=en_US&aodocs-domain=solvay.com#Menu_viewDoc/LibraryId_Qgsyslj0VyghPWD939/ViewId_Qgsyvck7aViyh5vtSH/DocumentId_RYveNWTALpamO6NrNu/Filter_%7B%22QhArubr3zvpRcgS4ir%22:%22susana.agostinho@solvay.com%22,%20%22includeAttachments%22:%22true%22,%20%22includeSubFolders%22:%22true%22,%20%22Qgsys3qwSpLMq3ztxm%22:%221dR09IH4KzdzfJeqtJn3jTR3is7MiRszO%22%7D
https://aodocs.altirnao.com/documentViewer.html?locale=en_US&aodocs-domain=solvay.com#Menu_viewDoc/LibraryId_Qgsyslj0VyghPWD939/ViewId_Qgsyvck7aViyh5vtSH/DocumentId_RYvbPgF0fZgc1N0myB/Filter_%7B%22QhArubr3zvpRcgS4ir%22:%22susana.agostinho@solvay.com%22,%20%22includeAttachments%22:%22true%22,%20%22includeSubFolders%22:%22true%22,%20%22Qgsys3qwSpLMq3ztxm%22:%221dR09IH4KzdzfJeqtJn3jTR3is7MiRszO%22%7D
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3.3.1.2.  run Macro

Go to sheet "DATABASE" and run the macro:

RUN MACRO

3.3.1.3. I check the results

Before making the post, consider the following checks:

1) The Grand Total of your pivot table (sheet PIVOT 1-POSTING) has to be equal to sum of amounts in original data base (sheet File from HR):




A abl ] = |14 © | (BB BE| 5 ST S [EE| D W Gl O @R % F LS A
C325 - B =SUM{C2.C324)

(blank)

(blank) Total

0037 [C3 826 5
0037 Tatal 826 5
E524 = 852,15
5624 Tatal | 852,15
Grand Total II>( | 593084 EB;)

2) In sheet "ZZF_POSTING_FILE" check if amount in line of account 2456003251 is equal to the Grand Total of pivot table & Sum of amounts
in Original data base:

L hl I 8] P
Co Code  |Post HGAL account Armount Doc cur [Amount
BSEG-BUYBSERBSEG-SAKNR |BSEGMERTE [BSEG-
a0 2456003251 5293.034 63

:'DIIIIIH 40 B220033200 412 A9
_'ﬁIIIIIIE 40 B220033200 1423104
Remarks:

a. In case the values don't match is because some amount is missing in the posting file. You need to review data base and see if all
CC are assigned to the respective company code, and if some is wrong correct the company code and make new refresh of pivot
table and check again the total amounts.

b. Pay attention: For company 0237 the split is done by Establishment code (CADRES):

02357 J7 2480109  [J7800R6220 2.501,09
#3 1.108 53
A4 10.289,39 | X338610200) 11.397.,92
0237 Total 13.8599,01 13,895 01

3) In sheet "ZZF_POSTING_FILE, check carefully also the following

Header Text: Update with the Freshdesk number;
CO Code & Cost Centers & CO Order& WBS: Update only if needed;
G/L account-Debit:
Post the debit of all lines copied, use the account 6220033200 for CADRES and 6220030300 for EEO;
G/L account-Credit:
i. Use account 7050010000 for cost remaining in Cy 0001;
ii. Post the credit on account 2456003251 for CADRES and 2456003253 for EEO, of total amount and update the date in
related Text;

Pao0T

Final check before posting: Make sure that the sum of the credit amount (in posting file-column N) is the same as in pivot table and original data
base.

3.3.1.4. | perform the posting

Save the file you are working while displaying the sheet "ZZF_POSTING_FILE ".
Go to transaction ZZF_POSTING_FILE and post the file.



1 Don'tforget to attach all the document justification: Excel file with the original data base, calculation and posting.

3.3.2. | perform the posting of Statistical Key Figures

3.3.2.1. I create the file to upload

Key Figures

In order to have the SKF upload go to sheet database and press the button
This macro will pick the amounts and cost centers from company 0001 and 5697 in

F Tl e IO A [ ] SKF_U D-IDad

C
|Cost Center

sheet and copy past them into sheet.
In case the macro doesn't work, just copy and paste the needed figures in the A B
correspondent columns:
1 [Value
2 ZZFOPE
1 ZFDPE
4 ZZFDPE
5 ZZFDPE
~ I

Confirm if the total amounts are equal to the ones in sheet PIVOT 1-POSTING.

The Key figure values will be different according to the file that is being used: (= ZZFDPC for CADRES and ZZFDPE for EO);

Save the sheet SKF-upload in TXT format and upload it according to the instruction below.

3.3.2.2. | perform the posting
In SAP, run transaction Z1K_ACTUAL and select option Z1K_UPLOAD_RATIOS:
Then go to transaction SM35 and launch the batch input created considering the following options:

a. Processing Mode: Display errors only
b. Additional functions: Expert mode & Dynpro standard size

STEP 1
Use transaction code: SM35

" Batch Ii : Session O} fe
SM35 - Batch Input: Initial fch Input: fon Suerview

Screen Blandyss GProcess  =swtstes Hlog HRecoring T Q5 N T 2 DB

Selection criteria
Sess. * From: To Created by:

4 4u | New [Incomect | Processed | InProcess | InBackground | Being Created  Locked

(D Batch input is a SAP

. Session name | Sta... Created By Date Time Creation Program |Lock Date  Authorizat.
interface that allows you to 21F_CARL027% (B praaoméss 01.06.2018 13:01:42 RFEIELDIQ DE14338
transfer |arge amounts of EQUI_REENTRY (¥ BG33284 01.06.2018 13:01:35 SAPMZ1V_REE WI-PF1
EQUI_REENTRY (¥ BG33284 01.06.2018 13:01:02 SAPMZ1V_REE WI-PF1
data to an SAP system. EQUI REENTRY (¥ BG33284 01.06.2018 13:00:20 SAPMZ1V_REE WI-PF1
You can use batch input to RTR_0279_INT (¥ PT400078 01.06.2018 12:58:52 22F_RFSZIS00 PT400078
EQUI_REENTRY [¥] THPLUEA 01.06.2018 12:52:24 SAPMZ1V_REE WI-PF1
transfer legacy data and 6331 cHIUS 1 (¥ PT400070 01.06.2018 12:52:12 RFSUMBOO PT400070
perform periodic imports of EQULREEMRY BG33284 01.06.2018 12:51:31 SAPMZ1V_REE WI-PFL
EQUI_REENTRY BG33284 01.06.2018 12:51:06 SAPMZ1V_REE WI-PF1
external data. EQUI_REENTRY (¥ BG33528 01.06.2018 12:49:01 SAPMZ1V_REE WI-PF1

EQUI_REENTRY (¥] BG33528 01.06.2018 12:48:10 SAPMZ1V_REE WI-PFL



@ A batch input session is a
sequence of transactions
supplied with user data by
a program. SAP stores
these transactions on a
stack until you decide to
process them online. No
database updates are
performed until the session
has been processed. Using
this technique, you can
transfer large amounts of
data to SAP in a short time.

STEP 2 )
Selection by
Look for the batch input session to

® Session: where you can insert the session name you are looking for
be processed

Batch input: Session Overview
[ anaysis @ Process [ Statistics FWilog Breeoving I S S A FAREA

Selection criteria

@ If you don't know the | sess HIEER From: To: Created by.
session hame you can run )
this transaction using the
"Selection criteria" in the
top of the screen.

® Period: where you can insert the period for which the batch was created

Batch input: Session Overview

These selection criteria can [E Analysis G Process [ Statistics @ log B Recoing B & F A F 2R EH EH
be combined in order to Seleciion crilana
strengthen the list of batch Sess. * From: ©1.63.2018 To: 30.00.2010 Createdby *

input sessions.

® Created By: where you can insert the user who created the batch input session

Batch anut.' Session Overview
analysis @ Process  [Hotatistics @ioo BReeovne T8 S AFEAREBEHR

Selection criteria
Sess:  * From: To: Created by:

SHEEES]
After you find the session, select the line with the batch input that you want to run:

Select the batch input session to be

[E anawysis @ Process [ statisies Plop Brecoting T S S A F AREA
processed
Selection criterla |
Sess. 0270 From: To: Created by,
A | New | Incomect | Processed | InProcess | InBackground | Being Created | Locked
_|session name Stat |Created By Date Time Creation Prog_ [Lock Date  |Authorizat B1a
|
STEP 4

Start processing by clicking on

|(B- Process

SIERIS) . .
Double click over the session.



Check the status of the batch input i Transacions | [ screens |
session

Log created on 01.06.2018

Index Trans Status | Session Information

1 MB11 Processed = Name EQUI_REENTRY

2 IE02 Processed ~ Created On 01.06.2018
Created At 13:00:20
Created By BE33284
Authorization WJI-PF1
Locked Unti
Queue ID 18060113002060169096

| Overview
Transactions Sareens

New 0 )
incorrect 0 0
To Process 0 0
Processed 2 7
Deleted 0 )
Current Content 2 7
Removed o [s]
Created 2 7

To see detailed information (e.g. document numbers generated), click on "Log created on dd.mm.

yyyy'™

i Transactons | [ Screens

Tme Message Transacton |Index  Modul Scr.. In...|T/ID No.
13:00: 28 Session EQUI_REENTRY is beng processed by user BG33284 n mode E on server pfiapp03 o 0 500300
13:00:25 Doament 4933050004 posted mel1 1 0 57060
43:00:23 Equpment 300000646 changed o2 2 0 sitse1r
13:00:30 Processing statistes o o 500370
13:00:30 2 wansactions read o 0 500363
43:00:30 2 wansactins processed o 0 500364
13:00:30 0 transactions with errors o o 500365
13:00:30 0 transactions deketed o 0 500366
13:00:30 Batch input processng ended o 0 soosez

STEP 6

Check batch input session via SM37
transaction

3.3.2.3. I check the results


https://wiki.syensqo.com/display/CostOP/SM37+-+Simple+Job+Selection

Run transaction GR55 => ZBM4 - SKF Analysis in order to check if values are OK in each SKF created. Select the Fiscal Year and SKF Value
ZZFDPC for CADRES and ZZFDPE for EEO:

Statistical Key figures analysis: Selection

& B Data Source...

| Selection vales
Ferdl Year 2012
Vahe Type [a]
Plan Version o |
Execute Report Group: Initial Screen

G Moats extracts  Multiphe seiection. 8y 2 [ iEun

Cost canter group
Or vabue(s)
Statistical Ky Figure Group
[ = " O valusl ZZFDFC
Report Group om0 Statstical Key fgures andysi e -
| |
RATIO BY PERIOD * *
Ul T RO AT Mooen W4 B WG &R
| mma  Fratisticsl ey Cigeres snalysis
Fizcal Teax ouz

From Seat. key figure IZFDIC  To  Seat. key figare  IZFDIC

stat, bey figume IIFDRC Pensien Fowsd Cadoes

Talwt Type Aotual Flan Veralen Flan/het - Version

|coae comcans i m | s AR AT o mo | =
E314110002 3SI5-XL Ocga. BSC Applicaticns 103260 | L0068 | L0269
TIL6L1000]  ST5-XL Onge. B0 Infrascructurs SR, 1R LM o, 59
316116200 ITE-3% opg BE 20,133,000 | 19930, 94 | 1% 227,57
ES14110003 SI5-G5 ocg BT 10.492,0% (11300, 4% | 10, 0dd A2
IIMF0II00 BEFSUTIL ¥ ACTIFS 5€57 XL 53058 530,58
ML AS00E  TRE-0HE-ALLIANCE 3.504,07 | D 516.8T | N.SLE.AT
SHINL S TRF-GHE-RELHE 203,00 | 203300 | 2.099.00
ENLTA010  FTS SERVICES ENTTONAIE |

Far ] T,
465313, 95 |as4dea,

3.3.3. l inform HR local team

Inform HR local team that allowances of pension fund for CADRES and EEO were calculated and posted in BE companies, by giving feedback in the
Freshdesk ticket.

End of document.
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