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INTRODUCTION

Objectives and scope of this procedure

This OP explains how to send emails of shopping carts pending approval massively and how to proceed with second reminder done by Provisioning teams.

Requirements
® Have access to Shopping Carts Approval Monitor. For this, 3 roles in SUO1 must be added to the user:
ZR_SRM_BP_S01
ZR_SRM_BP_S03
ZW_RCS_BC_S01

® To send the emails massively through Google Drive, it is necessary to have access to Data & Analysis mailbox (General SBS-Codif): ptp-data.
analysis@solvay.com

STEPS OF THE PROCESS

To extract the report

Go to link:
http://bp2sapr3.ibm.be.solvay.com/sap/bc/gui/sap/its/webgui/?~transaction=*START_REPORT%20D_SREPOVARI-REPORTTYPE=AQ;D_SREPOVARI-
REPORT=ZW_P2P;D_SREPOVARI-EXTDREPORT=ZSC_APPROVAL;D_SREPOVARI-VARIANT=/DEFAULT;DYNP_OKCODE=0KAY &sap-client=400&sap-
language=EN


http://bp2sapr3.ibm.be.solvay.com/sap/bc/gui/sap/its/webgui/?~transaction=*START_REPORT%20D_SREPOVARI-REPORTTYPE=AQ;D_SREPOVARI-REPORT=ZW_P2P;D_SREPOVARI-EXTDREPORT=ZSC_APPROVAL;D_SREPOVARI-VARIANT=/DEFAULT;DYNP_OKCODE=OKAY&sap-client=400&sap-language=EN
http://bp2sapr3.ibm.be.solvay.com/sap/bc/gui/sap/its/webgui/?~transaction=*START_REPORT%20D_SREPOVARI-REPORTTYPE=AQ;D_SREPOVARI-REPORT=ZW_P2P;D_SREPOVARI-EXTDREPORT=ZSC_APPROVAL;D_SREPOVARI-VARIANT=/DEFAULT;DYNP_OKCODE=OKAY&sap-client=400&sap-language=EN
http://bp2sapr3.ibm.be.solvay.com/sap/bc/gui/sap/its/webgui/?~transaction=*START_REPORT%20D_SREPOVARI-REPORTTYPE=AQ;D_SREPOVARI-REPORT=ZW_P2P;D_SREPOVARI-EXTDREPORT=ZSC_APPROVAL;D_SREPOVARI-VARIANT=/DEFAULT;DYNP_OKCODE=OKAY&sap-client=400&sap-language=EN
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Shopping Carts approval monitor

| o [ Save as variant || Back || Exit |[ Cancal |[ System . | | [ Execute | Gat Variant_. |[ &l Selections |
Report-specific selections
5C Humber fo 5 #1
Craated Al e o
Created by o o)
N —— — e
Plant to =]
Company Coda to o
— e o
Approver UserlD - fo - i
Prigrity Code to =]
Oulpaut specification
Layoul JOEFAULT

Shopping Carts approval monitor

[(Menua] | | | ¢ [Back || Exit || Cancel || Sys| 9

Shopping Carts approval monitor /— #3
| EIFEICECE L) | [(E 10 | EP eI R i

-
SC Mumber |SC Description elol il

Local File
1002201961 PIP - URM rubber 3004 Zend
1002203808 titan 850 T9 SAPoflice Folders
1002150269 [EP]Applicator for GHS ABC Analys.

HTML download

1002196446 |PAA Filling Machine 2 Header
1002203445 MG-COLUMMNS AND FILLING (PC
1002085225 MG-CTHER INSTRUMENTATION

Select Spreadsheet

Formats:

) Excel (in MHTML Format)

) DpenOffice {in OpenDocument Format 2
(=) Select from All Available Formats

[Excel {in Office 2007 XL3X Format) '-'|

[]Ahvays Use Selected Format

L] | [¥]

Choose a file to save

3l | 2 0 BRID
A
{ = 0Oz Hama “ | pate Mocines Type uze
1 | | [2) Pending shop S/2/2018, 10-45:50 AM applicationimd.... | 537 KB
L]
#0
1
File Name: SC 200300000 XLSX a7

1

{save as type: | Excel (*.XLSX) -
1 S'Q

1

i [ * Choose || 3€ Cancel |
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# | Main activities

1  Execute the query

2 Select "Export"

3 | Select "Spreadsheet” type

4 | Click on "Select from All Available Formats" > select "Excel (in Office 2007

XLSX Format)
5  Confirm

6 | Enter a name

7 | Select "Choose" b

Shopping Carts approval monitor

utton
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Tips / Best practices Key
points

Don't insert any date

Insert any name. Example: 03.08.2018

The previous extractions can be deleted. Just select the line and then the
trash can

[(Menu ] | |

| 4 [ Back || Exit || Cancel || System .| |

Shopping C '@' Untitled - Google Chrome

=B 3

|
SC Number |
1002201961
10022035808
1002150268
1002196446
1002203445
1002085225
1002192332
1002090574
1002200910
1002203506
1002203663
1002203669
1002203810
10022038153
1002201055
1002203666
1002203666

() about:blank

E] 72175eb2-f88a-46...xlsx A

Show all x

1002203666

# Main activities = Tips / Best practices = Key points

8  Open de file

® The file will appear in a different window. Just close it after.
® Also, it will have a different name. This name doesn't matter as it will be changed after saved.
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[E',EI‘EJ'P'h

Home Insert Page Layout Formulas Data

el Save £#0
L save as

. Save as Adobe PDF

[ Open ..
Permissions

[ Close &J Anyone can ope
Info Protect
Workbook -

mation about St
HASC automation\Reports\SC_06-00

Recent
New Prepare for 51
I'J:::I:-}I' Pofrra rharimms
] swve 22 =)
@_(:)'ﬂ & v Computer ¥ Home Drive (M) ¢ 5C stemation & - |i,|
Onganize * Hew folder £ v 17]
B Oowelosds = Hame ’ Date modified Type Size
- o
44 Recent Flaces L. mtachments 05082003 10:10 Fule Folder
B L | Preneiening 0082012 1110 File folder L
L — ) Reperis 060820181140 File folder
J E“"_ = ] Region 05-05-MAE1TH9  Bdicrosoft Euced W... 11 kB
e &) Today-Extract 06-05-2018 11407 Microsoft Euced Wi 1038 KB
i PicSures E
H videes
®l #10
1% Computer Today Extractalon dready eos.
E8% P you want to replace ]
il Metwork
. te | [CHo ]
) ——7
e — #12 ”
Save 3 fype: | Exeel Werkbook - i
fugthoars: SAP WebAS Tage: Add atag Tale Add a tathe
] ot Thismbsnad #11
o Hide Folders Teols = | Swe | | Canee |
# | Main activities Tips / Best practices = Key points
9 | Go to File and select "Save As"
10 Search for "SC Automation" folder and select the file "Today-Extract" Find on 2.2 how "to setup the folder SC Automation on Drive H"

11  Save

12  Select YES to replace the existent file

To setup "SC Automation” folder on Drive H

This process only needs to be done once.
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—
@U rl 4 ¢ Computer » Home Drve (H) » 5C automation »

Organize = Mew folder

S Favorites Mame Dabe modified Type Saze
Bl Ceskiop L. Attachments #15 05-08-2018 14:28 File folder
W Downloads . Provisioning 05-08-2018 11:10 File folder
+ Recent Places \. Reports 05-08-2018 18:00 File fiolder
@ MasterFile-5C 05-08-2018 11:10 Microsoft Excel M... 3T KB
w4 Libraries & Region 05-06-2018 1709 Microsoft Excel W... 11 KB
| :: Docurnents @I Today-Extract 05-08-2018 11:07 Microsoft Excel W.. 1.038 KB
T #14
=] Pictures
B videos
1M Computer
#13
€ Network
# | Main activities Tips / Best practices Key points
13 Go to Computer > Home Drive H and create a Never change the name of any
folder "SC Automation” file or folder

14 = Save the files "MasterFile-SC", "Today-Extract"
and "Region” ® MasterFile-SC: the macro to create the report;

© Today-Extract: extraction file done previously via link;*
© Region: contains the companies by region (file related to second
reminder sent to Provisioning teams).*

15  Then create the folders "Attachments" and
"Reports" ® "Attachments" is the folder where the attachments will be created to be

sent after;
® "Reports" is the folders of previous reports done.

To run the Macro "MasterFile-SC"

@' B9 -5 MasterFile-5C - Microsoft Excel
Home Insert Page Layout Formulas Data Review View Interactive Guide Ay
Cia ¥ '
- w = & 1| v i) Condit IF
j * Calibri n 1A A = ._l:] D~ ;.i':' enera _,:i onditional Fi
N ' ' &3 - 9 » [ Format as Tabl
Paste SO s - - EEE o - .
Mg BILU-D-OA- EEEFE & . ) Cel tyles -
Clipboard Fant F Alignment F Number i Styles
G12 - (& f #16

A B c W F G H I
1 CurrentDay: 13-08-2018

2 Last Report: SC_06-08-2018.xlsx

RUN

#17
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# | Main activities Tips / Best Key points
practices

16 = Open "MasterFile-SC.xIlsm" and check
"Current Day" and "Last Report" ® Current Day: this is programmed to appear the next day of reporting in 7 days after the last

report. | must be the day which the report is been created;
® Last Report: make sure the file is correct as the last report ran.

17  Press "RUN" button
® The current report will be created in the folder "Reports" as "SC_DD-MM-YYYY .xIsx";
® The attachments (per approver) will be created in the folder "Attachments".

Preparing the information to be sent

2.4.1 Draft email

This process only needs to be done once.

Shopping Cart pending approvals
1o _

rom Chagas, Perla <perla.chagas@sohay coms,

#19

Shopping Can pending appaovals
Hedlo [[Fiest Nams}} {[Last Namaj}
Diuring the monaring of shopping carts pending on approval, we identified that the following requests are creabed

for more than 10 days, with delivery foreseen within 15 days, and | or are created for more than 15 days.

List iz attached to this amail
Recommaended Action(s) 1o be taken #2“

Ploase approve or refect the Shopping cants

Clhick on the Tollowing link ta log on directly to SAM and carry out the sction

netpas/fdrive, gocale confdris &/ #oldere/ AR SRS N o4 VAN T 2 Y1 FTERS

Shopping cans with slatus panding on approval (ot Enked with Plant Maintenance) and older than 60 days and delivery date in the past will be delabed
If Shopping cart has 0 amount. the deletion will be camried out after 180 days

I casa you require any support/advice plaasa reply to this mesLage

Best Regards
PP DA Team

SAMT Data & Analysis Team | Procure to Pay | Lisbon Service Center

Solvay Business Sernces
T: #3581 1 831 5148

S_ SOLVAY

# | Main activities Tips / Best practices Key points
18 Don'tinsert any recipient
19  Subject: Shopping Cart pending approvals

20 = Copy the layout below Leave it as "saved" (draft)

Email template:

Hello {{First Name}} {{Last Name}},

During the monitoring of shopping carts pending on approval, we identified that the following requests are created:

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s authorization. This
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for more than 10 days, with delivery foreseen within 15 days, and / or are created for more than 15 days.

List is attached to this email.

Recommended Action(s) to be taken:
Please approve or reject the Shopping carts

Click on the following link to log on directly to SRM and carry out the action:
https://srm7.solvay.com/NWBC
Please find below, a guideline presentation on how to approve:

https://drive.google.com/drive/folders/OB8wY0sDVGUzXcjVpdXI2Y1FTRWs

Shopping carts with status pending on approval (not linked with Plant Maintenance) and older than 60 days and delivery date in the past will be deleted.
If Shopping cart has 0 amount, the deletion will be carried out after 180 days.

In case you require any support/advice please reply to this message.

Best Regards,
PtP D&A Team

2.4.2 Copying information to GDrive


https://srm7.solvay.com/NWBC
https://srm7.solvay.com/NWBC
https://drive.google.com/drive/folders/0B8wY0sDVGUzXcjVpdXI2Y1FTRWs
https://drive.google.com/drive/folders/0B8wY0sDVGUzXcjVpdXI2Y1FTRWs

@'\____.."I » Computer » Home Drve (H:) » 5C auvtomation »

Organize - Mew folder
r Favorites Marme Date modified Type Sire
Bl Desktop Attachments 5-CIE- 2018 14:28 ile folder
& Downloads Provisioning (5-08-2018 11:1 File folder
. Recent Places Reports (-0 2018 1800 File fialde
i_',']h-'la:.thrle-EC 05-08-2018 11:10 Microsaft Excel M.
w4 Libranies & Region
| Decuments :‘_'_1] Today-Extract (e-e- 2018 11:07 Picrosoft Exc
o Music
b= Pictures
B Videos
B Computer
*‘hl Mebwork

4 < » M| Sheetl / Reminders . YAMM =<Provisioning . Sheet? .
ov (

Ready #22

A | B | ¢ | o | E | F | 6 | H |
1 |First MameLast Name Email Attachment

2 |Abdelkrim Mouritany Abdelkrim. SC Reminder 06-08-2018 Abdelkrim Mouritany xlsx

3 |Ademar PASETTl Ademar P:SC Reminder 06-08-2018 Ademar PASETT xlsx

4 |Adrien DEWAELE adrien.dew SC Reminder_06-08-2018 Adrien DEWAELE xlsx
5 JAle Alexandra. SC Reminder_06-08-2018_Alexandra ROBERT xlsx
6 |Alise #23 | Alise.Kam SC Reminder 06-08-2018_Alise Kamss xlsx

T |Amanda L Amanda.G SC Reminder_06-08-2018_Amanda Gasparotto_xlsx
(8 |Americo  LUVIZOTT Americo.Li SC Reminder_06-08-2018_Americo LUVIZOTTO xlsx
‘9 |An Muyttens an_nuytten SC Reminder 06-08-2018 An Nuyttens xlsx

10 |Andre DANG-VAI Andre DAl SC Reminder_06-08-2018_Andre DANG-VAM xlsx

11 |Andreas LAUE Andreas. L SC Reminder_06-08-2018 Andreas LAUE xlsx

12 |Anne-S5opt PRIVOLT Anne-Sopt SC Reminder_06-08-2018_Anne-Sophie PRIVOLT xlsx
13 |Antoine  Pams Antoine P: SC Reminder_06-08-2018_Antoine Pams xlsx
14 |Antonio  GOMNZALE Antonio.Gi SC Reminder_06-08-2018_Antonio GONZALEZ xlsx

15 |Amaud  BENOIST Armaud BE SC Reminder 06-08-2018_Arnaud BENOIST xlsx

16 lAmaud DOUET  armaud.dolt SC Reminder 06-08-2018 Armaud DOUET xlsx

#  Main activities Tips / Best practices Key points

21  Go to "Attachments" folder on Drive H and drop all the
files in "Attachments" folder on GDrive

22 Goto "YAMM" sheet in the current report YAMM: Yet Another Mail
Merge (add-on of Google) ¢ Sheet 1: all the line items in need of action, including the past ones.
This will be used to verify the file of the following week;
® Reminders: the line items that need action but don't have a reminder
yet (which will be sent by email).
® Reminders' rules:

Days from Creation > 15 AND Days to Delivery > 14
Days from Creation > 10 AND Days to Delivery < 16

®* YAMM: information needed to run YAMM and send the emails via
GDrive.

23  Copy and paste all the lines to YAMM sheet on GDrive | Start the selection from the To access this sheet on GDrive:
second one My Drive > SRM7 Team > ROUTINES > SC Approval Monitor > Automation



To send the emails massively via YAMM
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YAMM
File Edit View u— e Add-ons Help Al changes saved in Dive
o BT s - 5 % o0 00 - Document add-ons A & H = co |
I AQDocs AwesomeTable connector =
A i #25 -
et Another hail Mer = X
1 First Name Last Na ¢ snge Hart Mail Merge
2 Abdelkrim Weauritany Abdelicrim. Mouril SC F Gol add-0n Import contacts (Google, Sakesforca)
3 Ademar PASETTI Adernar Passttd SC F Check quota |
! upgrade quota
s Adrien DEWAELE  adiendewaeleGSCF | onage addans
& Alandra ROBERT Algxandra ROBE SC Reminder_06-08-2018_Alkxandra ROBERT xlsx Help
& Alise Kamss Alise Kamss@sc S5C Remindar_06-08-2018_Akse Kamss xsx
T Amanda Gasparofio Amanda Gaspan SC Reminder_06-08-2018_Amanda Gasparofio xisx
B Armesico LUVIZOTTO Americo Luvizott S5C Reminder_06-08- 2018 _Ameico LUMIZOTTO dex
@ An Karytians annuytensi@sol SC Reminder_06-08-7018_An Muyttens xlsx
10 Ande DANG-VAN Andre DANG-VA SC Remindar_06-08-2018_Andre DANG-VAN xlsx .|
1 Andreas LAUE Andreas Lavef: 5C Reminder_06-08-2018_Andreas LALUE slsx
12 Anne-Sophic  PRIVOLT Anne-Sophie PR 5C Reminder_06-08-2018_Anne-Sophie PRIVOLT xdsx
12 Antoing Pams Anfoing Pame): SC Remindar_06-08-27018_Antoine Pams xsx
14 Antonio GOMZALEZ Antonlo Gonzale SC Remindar_06-08-2018_Antonio GONZALEZ wax
1 Amaud BEROIST Amand BENOIS SC Reminder_06-08-2018_Amaud BENOIST xdax
# | Main activities Tips / Best practices = Key points
24 In YAMM sheet on GDrive, select "Add-ons" button
25 ' Go to "Yet Another Mail Merge" option
26 = Select "Start Mail Merge" option
X
Start Mail Merge
You can still email 1500 recipients from this add{ #27 Emails will be
sent to recipients in column C (change).
#28

Sender Name:

# | Main activities
27 Name of the sender : PtP D&A
28
29

30

Track emails opened, clicked or bounced

Email template: select the one created as draft
Unflag option "Track emails opened, clicked or bounced"

Click on "+Alias, filters, personalized attachments..."

PtP D&A

* Shopping Cart pending approvals - 3%

Browse more email templates...

=+ Alias, filters, personalized attachments.

Send 1 emails Delay delivery

Receive a test email

Tips / Best practices = Key points

Setup done only once.

Setup done only once.
Setup done only once.

Setup of sender email: done only once;

Setup of attachments: to do every time.

This document is the property of Solvay. Any reproduct|on or communication to third parties is only possible with the company’s authorization. This
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Start Mail Merge | #31

pip-data.analysis@soclvay.com

Disabled. Set up

Reply-to address:

Personalized attachments:
Import from Orive folder

#32

Unsubscribe link:

233 Disabled. Set up

Disabled. Set up

+ Attach files in column D to emails sent.

ik

#34

Start Mail Merge

Selected folder: B Attachments

Column to check for matches: Attachment

=

#35

1k

31

32

33
34

35
36

Main activities Tips / Best practices

Send from: ptp-data.
analysis@solvay.com

Flag the option "Attach files in
column D to emails sent”

Click on "Import from Drive folder"

Select the folder "Attachments" of
GDrive

Select the option "Attachment"

Click on "Import files" Make sure that the quantity of imported attachments
is the same of emails (rows).

The alert message will appear after importation.

Key points

Setup done only once.

Setup done every time.

Setup done every time.

Setup done every time.

It will creates a link (in column D) to the attachment and the file will
be sent in the email as an excel file.

This document is the property of Solvay Any reproductlon or communication to third parties is only possible with the company’s authorization. This
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Start Mail Merge

@ Allfiles (130) imported - All rows have an attachment.

Send from: ptp-data.analysis@solvay.com E
Sheet filter: ) Disabled. Set up

Reply-to address.

Personalized attachments: " Attach files in column D to emails sent

Unsubscribe link: <) Disabled. Set up
YAMM Polls ) Disabled. Set up
#37
Back
Start Mail Merge

() Al files (130) imported - All rows have an attachment.

You can still email 1500 recipients from this add-on today. Emails will be
sent to recipients in column C (change).

Sender Name: PtP D&A

Email Template: * Shopping Cart pending approvals - 4% f:}

Browse more email templates...

Track emails opened, clicked or bounced

+ Allias, filters, pep =d attachments...

Send 130 emails Delay delivery Receive a test email

38  Send the emails

Main activities | Tips / Best practices = Key points

37  Click on "Back"

Freshdesk ticket handling

Create a scenario

The emails will be sent and the tickets will be automatically created on Freshdesk

Page 11 of 15
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Canned Respo

Scenario Automations

#  Main activities Tips / Best practices = Key points
39  Click on "Settings"
40 = Go to "Scenario Automations"

41  Select "New Scenario"

Edit Scenario 242

Scenaric Name # SC reminders

Description example: “Mark the Ticket as a Bug and assign to QA"
Actions

Perform these actions

@ i SetStatus as ~ | Closed -

e Assign to Agent ~ | Perla.chagas -
€ Add new action

Available for : & Myself
All agents

Agents in group

#45

# | Main activities Tips / Best practices = Key points

42  Scenario Name: "SC reminders" is an example

43  Select Action: "Set Status as" > Closed

44 | Click on "Add new action"; "Available for" will be by default for the agent.
Select Action: "Assign to Agent" > agent name

45  Save

After the emails are sent and the tickets be created, go to Freshdesk, select all the tickets with subject "Shopping Carts pending approvals" and apply
the scenario;
NOTES:

1. Pay attention to the tickets with different subject. They must remain in the queue;

2. If the email was not correct sent to the approval, it will have an automatic message saying the message was not delivered. In that case, the
approval could left the company and we have to proceed with the necessary steps to correct the structure;

3. Clear the following information:

® Attachments on both drives (GDrive and Drive H);

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s authorization. This
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® YAMM on GDrive

1. Add current report to "Reports” folder in GDrive

Second Reminder — Provisioning side

In the current report, go to "Sheet 1".

Pint = |Priority Description ES
8] sortAtoz
2} sotztoa w40
Sort by Color 4
% Clear Filter From "Priority Description”
Filter by Color k
Text Filters 4
|Search P|
----- (M) (Select All)

== D0 NOT USE
Delivery follow up is reguired
Impart follow-up is required

CINO vALLE

----- i[_] Remediation #47
..... -] ROUTINE (NO URGENCY)
#48

I oK I [ Cancel

# | Main activities Tips / Best practices Key
points

46 Make a filter in column "Priority Description”
47  Select the priorities "DO NOT USE", "Delivery follow up is required" and "Important follow-up The priorities have been updated in SRM7 tool.

is required” For now, select the option "DO NOT USE" until further

information.

48  Click ok

A B C 2] E F G

SC umbe - |SC Descrigtion - [fen - [Hem descrption

1002257756  George] Hollowiber Humrsdific stion syste 1 GeorgeH] Hollowfiber Hurrsdihc ation syste 28 1746 Delrvery follow up is required
Fl002257741 XML Y SFARES A 2 ML TSR R 728 7746 Delrary follow up is requirad
"002261813 C1-PECAS P/ FIACAD BARMAG-TORK-DERLKCE  C1-1-012-0407-BIROTOR G UNIT-ORG 1761114 7523 7515 Dedmary follow up is required
"002261813  C1PECAS P/ FIACAD BARMAG-TORK-0ERLKCE  C1-1-0120271-BIROTOR G UNIT-ORG 1761114 7523 7515 Dedvary follow up is regquired
002261813  C1PECAS P/ FIAGAD BARMAG TORK-OERLIKCY  C1-1011-117T-ADAPTOR CABLE.ORG 1761114 7523 7515 Delrary follow up is requirad
1002261813 C1PECAS P/ FIAGAD BARMAG TORK-QERLIKCT  C1-1.011.2608-0PERAT STATION-DRG 1761114 7523 "T515  Delreiry follow up is riquired
(1002261813 C1-PEGAS P/ FIAGAD BARMAG-TORKCOERLIKE?  C1-1-008-4216-0PERAT STATION-ORG 1761114 1523 515 Delnery follow up i3 required
M002261313 _C1-PECAS PY FIACAD BARMAG- mmmem.n-:cﬁ C1-E-001-0912.FAN GEBLAESE-ORC 1761114 7523 7515  Delrery follow up it required
Fooeaeaaz gas Ip p/planta i CONSUMO DE GAS LP PARA LA PLANTA 723 B3sE DO NOT USE
Ro0eX61843 i A0 BARMAG-TORK-OERLIKES  C1-AF03-97T9-0IG. MANOMETER-DRG 17615317523 7515 Delivery foliow up is required
00261843 1 H#40 [OBARMAG TORK-DERLIKCE C1-A-083-2014-SOLENOID VALVE-DRG 1761531 7523 7515  Delivery follow up is required
"002261843 C1 hO BARMAG-TORK-DERLKCT  C1-1-000-TE78-RELIEFVALVE 14-ORGITE1531 7523 7515 Dedrary follow up is required
"1002261843 C1-PECAS P FRGAD BARMAG- TORK-OERLIKCE  C1-A-D25-8377-DIAPHRAGM-0RC, 1761531 7523 1515 Delvary follow up is required
"002261843  C1PEGAS P/ FIAGAD BARMAG-TORK-DERLIKCT C1-1012-TTE3TOOTH B.2525-0RC 1761531 7523 7515  Dedrvary follow up is required
M002262963  TRAVASD BMO20 i TRAVASO BIMOI20 CON CISTERNA D270 MSCE Delnvery follow up is required
1002236541 Contrate Friendslab_Fibras i Caontrato Friendslab_Fibras 623 7502 Delvery follow up is required
M00P26EETE  MRA-Menitoralos de Sgua subleminess 1 q 2 Moriteralas de Sgua subterrinea 2013 TE23 7592 Dedvery follow up is required
M002261213  C1-RODO PASSA CERA E LAVA PISO i RODO PASSS CERA REF 1467 7523 7515 Dedvary follow ug is required
M002261213  C1-RODO PASSA CERA E LAVA PISO ?  RODO LAVA PISO SEM CASO 2102 7523 7515 Delivery follow up is required
"002263847 PENEIRA E ELEVADOR HELICOIDAL L3 q WFT 11/5-26 DV 5343 BEI  Import follow-up s requared
1002263847 PENEIRA E ELEVADOR HELICOIDAL L3 2 SRK BM-EY 5343 BE31  Impont follow-up is required
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D T ETF G H I J
Item description ~ |CoC ~ |Pint - |Priority Description T|Net Price  ~ |Crer ~ |Deliv. date | ~ |
George-& Hollowfiber Humidification syste 1728 7746  Delivery follow up is required 0,00 CHY 11-08-2018
MM -Ar 4740 &8 Tekis 7728 7746 Delivery follow up is required 0,00 CHY 11-08-2018
C1-1-012-0407-BIROTOR G.UNIT-ORG. 1761114 7523 "T515  Delivery follow up is required 729,00 EUR 31-07-2018
C1-1-012-0271-BIROTOR G.UNIT-ORG. 1781114 7523 "7515 Delvery follow up is required 129,00 EUR 31-07-2018
C1-1-011-1177-ADAPTOR CABLE-ORG 1761114 7523 7515 Delivery follow up is required 1212.00 EUR 31-07-2018
£1-1-011-2698-0OPERAT STATION-ORC. 1761114 7523 'T515 Delivery follow up is required 972,40 EUR 1-07-2018
C1-1-008-4216-0PERAT STATION-0RC. 1761114 7523 "7515 Delvery follow up is required 548 .45 EUR 31-07-2018
C1-E-001-0912-FAN GEBLAESE-ORG. 1761114 7523 7515 Delivery follow up is required 204 50 EUR 31-07-2018
CONSUMO DE GAS LP PARA LA PLANTA, 1723 'B356 " DO NOT USE 18,24 MXN 01-08-2018
C1-A-E03-9773-DIG. MANOMETER-ORC. 17615317523 7515 Dalvery follow up is required 385,00 EUR 31-07-2018
C1-A-083-2014-30LENOID VALVE-OR(. 1761531 7523 7515 Delivery follow up is required 54 15 EUR 31-07-2018
£1-1-000-7878-RELIEFVALVE 14-ORC1761531 7523 'T515 Delivery follow up is required 570 EUR N-07-2018
C1-A-D25-8377-DIAPHRAGM-0RC 1761531 7523 "7515 Dalvery follow up is required 11,30 EUR 3107-2018
C1-1-012-TTE3-TOOTH.B 2525-0RC. 1761531 7523 7515 Delivery follow up is required 100,15 EUR 31-07-2018
TRAVASO BMD20 CON CISTERNA D270 MSCE Delivery follow up is required 0,00 EUR
Contrato Friendslab_Fibras 1523 "r592 Dialvery follow up is required 219000,00 BRL
2 Monitoralos de dgua subterrineg 120 7523 "7592 Delivery follow up is required 0,00 BRL
RODO PASSA CERA REF 1467 7523 1515 Delivery follow up is required 0,00 BRL 15-08-2018
RODO LAVA PISO SEM CASO 2102 7523 "7515 Dalvvery follow up is required 0,00 BRL 15-08-2018
WFT 11/5-26 DV 343 "BEI  Import follow-up is required §2790,00 EUR 16-08-2018
SRK 84-11-v 5243 "BEI1  Import follow-up is required 13135.00 EUR 16-08-2018
#  Main activities Tips / Best practices Key points
49 ' Check with previous report if there is any pending shopping Selected in red on previous file: the Provisioning teams (by region)

cart that wasn't sent to Provisioning team previously was already notified in order to contact the approver.

If the same shopping cart appears, don't send again to Provisioning.

50 Separate by company the shopping carts to be sent according NAM:

to the region

NOTES:

© don't send SCs
from Cytec;

© SCs from Mexico
send to
Provisioning LAM.

1. For NAM, LAM and APAC regions, create a ticket and send an excel file "SC Monitoring POC list" with the pending shopping carts (example below ticket

#2167311).

8C pending approval POC follow-up 13.08.2018

Perla.chagas reporied a day ago (Mon, 13 Aug at 11:51 AM) via Phone

Dear team,

Following the procedure of second level of outbound for Shopping Carts pending on approval, I'm sending to you now the file for follow-up of 13.08.2018.

Please, before contact the approvers, please check if the shopping carts are already approved.

Thank you in advance for your support.

Best regards,
Perla Chagas

1 Attachment

X SC Monitorin...
(9.71KE)

1. For EMEA region, there is a file on GDrive (link below). It's necessary to create a new tab on this file and then send an email to the following persons:

Filipe Almeida (filipe.almeida@solvay.com);

Natalia Reis (natalia.reis@solvay.com)

Nathalie Carvalho (nathalie.carvalho@solvay.com);
Ana Faustino (Ana.Faustino@solvay.com);

Carlos Antunes (carlos.antunes@solvay.com)

Vera Jacob (vera.jacob@solvay.com)
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Maria Teresa Domingo (maria.domingo@solvay.com)

Alfredo Serrano (alfredo.serrano@solvay.com);

Link for file in GDrive: https://docs.google.com/spreadsheets/d/1B3R1nYMRFQn6jo_P5-Ps6Gteb2qWXIIdTArSYGFRxRA/edit#gid=2141332566

REFERENCES

ATTACHMENTS

No document attached.

End of document
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