How to Activate and deactivate notifications

Once you have made a copy to your Drive, a custom menu named Activate / Deactivate notifications will be added on the menu bar with 3 actions :
® Authorize to send email. This step is mandatory to allow receive future notifications
® Activate notifications

® Deactivate notifications

pps B Sohvay  Flexmail All-in-one.. Signin @ Login information i.. @ DocumentExport B Keepeek & Rain Arcas|Singap.. & Userlogin @ Published: Product. B GSuite Updates Blog @ Dashboard : SBS SU... Access rights valida.. & Gate Line-up

Solvay Ganttchart v2.0 [TEMPLATE] Cs ~ a m &

File Edit View Incert Format Data Tools Add-ons Help Activate/Deactivate Notifications Lasteditu

w o~ @ P 008 v S % 000 123v  Poppins - Authorise to send Email B

Activate Notifications

1 |:!M Deactivate Notifications
GANTT CHART [TEMPLATE] )

s PROJECT TITLE ORGANIZATION NAME

PROJECT MANAGER E-Mail [Project Managers Email] DATE

; T R T R

o M TWRFMTWREFMTWREFMTWRFMTWREMTWRFMTWREFMTWRFEBMTWR
1 Phase 1 - Engagement
2 11 [Task name] [Email] 8/30/2019 516 100%
s 12 Br29/2019 | 515 40%
1 2 Phase 2 - Preparation
: 2 8/21/2010 | 507 0%
o = 8/30/2010 | 514 0%
7 3 Phase 3: Execution (Design, Realisation, Deployment)
6/17/2019  8/28/2019 n 0%
6/17/2019  8/28/2019 n 0%

Phase 4: Support and Closure

o - 6/17/2019 019 | 7 o
= 42 - 6/17/2019  8/28/2019 | 71 0

Al 1000 morerows at botiom
+ = Gantt Chart ~  Chart-NotCompleted Vs Completed ~  Chart-TaskCompletion ~  Chart-NotCompleted ~ 2
10:09 AM
O Type here to search o e A Monday BB}

10/14/2019

Authorize email

By clicking on authorize email, you allow Google to send you emails



Sign in - Google Accounts - Google Chrome

@ accounts.google.com/signin/oauth/consent?authuser=0&part=AJi8hAPXHf QolLNzMIb...

Sending Email wants to access your Google
Account

£ gauthier.blesbois@solvay.com

This will allow Sending Email to:

@® See, edit, create, and delete your spreadsheets in Google Drive @

b Send email as you @

b Allow this application to run when you are not present @

Make sure you trust Sending Email

You may be sharing sensitive info with this site or app. Learn about how Sending
Email will handle your data by reviewing its terms of service and privacy policies.
You can always see or remove access in your Google Account.

Activate notifications
By activating this notification, email notifications will be sent to the task owner and project manager following these conditions :

When the task is completed (100%), the project manager will received a notification by email
When the task is overdue (1 day overdue), the project manager will receive a notification by email
When the task is due in 1 week, a notification will be sent to the task owner

When the task is due in 2 days, a second notification will be sent to the task owner

Deactivate notifications

With this function, there will be no notification emails

Gantt Chart visualization

The Gantt chart visualization is left optional for users and thus if you would like to view the progress of your tasks according to the dates, it has to be
manually updated.

@ Please do not try to unhide the hidden columns as they are used to automate the Gantt Chart.

The project manager is expected to perform these actions.




How-to

® How to Update the project manager and task owner
® How to Activate and deactivate notifications
® How to View the Dashboard
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https://wiki.syensqo.com/display/ISAPPSUP/How+to+Update+the+project+manager+and+task+owner
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