| create missing CATS report

Tasks to be completed when documenting an operation (from creation to publication)

1. Enter the Title of the operation / page
2. Add the following Labels:

» Scope of applicability: ww, country _accounting

o Country or group of countries (if applicable): belux, china, france, italy, lam, nam,uk
_ie, bulgaria, dach, netherlands, iberia, poland, latvia, australia, india, japan,
south_korea, thailand, singapore, new_zealand, emea_transversal,
apac_transversal

o Unit and Domain according to the List of labels to be used in the Finance Service
Line space

® E.g. 1: WW Operation in Financial Accounting under domain "Central Finance Processes & Compliance":
® Labels to be used: ww, financial_accounting, central_fin_proc_compliance

® E.g. 2: France Operation in Financial Accounting:
® |abels to be used: country_accounting, france, financial_accounting
(for country operations, the Domain is always country_accounting)

3. Fill in all fields as described above

4. Name the title of each section using OPD methodology naming convention - Infinitive verb
without the “to”, mainly action verb...something) -" | do something..."

5. Once the description of the operation is completed, ensure it is approved and published by
launching the SBS-Finance approval workflow

Domain: Investments & Divestments Responsibility area: Control SBS IS Projects
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1. Objective and Scope

1.1. Objective of this Operation

Scope

&) ww

ERP

PF2

Frequency

D-5to D-4

References

Forms

Attachments

| create/maintain CATS users
<< | create missing CATS report >> |
control CATS hours

Check, for people belonging to GBS cost centers in terms of CATS, what are the ones not fully completed, reported by cost centers and by person.

1.2. Scope

The scope of Missing CATS report for GBS IS is for all legal entities in PF2.

2. Definitions

See Finance Glossary:

® CATS


https://wiki.syensqo.com/pages/viewpage.action?pageId=344588446
https://wiki.syensqo.com/display/CostOP/I+control+CATS+hours
https://wiki.syensqo.com/display/CostOP/I+control+CATS+hours
https://wiki.syensqo.com/x/8QCqCQ

Personnel number
Personnel area
Sender cost center
Activity type

Plant

3. Tasks description

3.1. I run missing CATS report

3.1.1. Run “ZJ12” SAP transaction : List status transfer CATS hours to CO

blocked URL

® Upload your GBS cost center list from the Time Allocation google sheet
® Select "Only incomplete posting”

® Enter the closing month period

® Enter "2" in the Hirarchy levels fields

blocked URL

® Execute the transaction by pressing blocked URL (F8)

3.1.2. Meaning of ZJ12 transaction result
List statuts transfer CATS hours to CO
& - JH @@ CHR B0 o8 @ mE

List statuts transfer CATS hours to CO
O ™ Ep & B B = EHune EHsubtree | ALV view

Period of 01.04.2014 te 30.04.2014 Means there is a problem with the « hour

data of the person (coming from HR)
—E cEEF 1116111140 55 0.00 B
00005161 DALAL SHIVENG = o.00 B (@ |4 B an
00005163 GAUTAM AJAY = p.oo R (B |0 B @
—E CHEF 1L16111440 B 0.00 B
00005453 FASEMVILAS ANON = p.ooH(® B @o .
@ Means this person hasi
—E cEEF 1Ri6100020 3 0.00 B | completed all his hours
63005574 DA SILVA JUNIOR JRIRD FERE & | 0.00 B (@ 160.00 HI o & @0 allocated to his profile
—E CHEF 2016111120 B 0.00 B
00002734 BORGES MILSON -+ o.00 8 (B 166.00 5 @OD & @0
—= CHEF 2016111200 & 0.00 B
00002727 VALENZUELA ANA & p.00 8 (B 166.00 B OO @0
00002730 PAGANELLI JORD = p.00 8 (B 168.00 8 @OD @oo
—— 00002753 RAVELLI CRISTIMA = o008 (@M B ] [ ‘0]

3.1.3. How to extract the result of ZJ12 in Excel (if you need) ?


https://wiki.syensqo.com/display/CostOP/P#4532
https://wiki.syensqo.com/display/CostOP/P#4533
https://wiki.syensqo.com/display/CostOP/S#4546
https://wiki.syensqo.com/display/CostOP/A#4553
https://wiki.syensqo.com/display/CostOP/P#1173
https://lh6.googleusercontent.com/NfB9B16MzMksMZHPRcOwWexw1XE_EUA6wWGlqaqGEJclbE55J1jWZnhyDa_4H0Q2quNtuTezSdNeoQdE_Jh-HkNyx0dBH1avqxVyuEq-nHwU0sPeFNo5Mulp7A9Y9EDQMxts4vQxaUxoFVeplQ
https://lh3.googleusercontent.com/LWm0Bscy68rFqSNY9w5xdkdxYY4O7-6FOTceAo7QAzx8o29dMNwlDq3PEeHnriv0mutSKsr6_M6PjwUBavvjQGmAlH3GSCCDIlxoZ6xkHE6O0s-dpyw16ex839hgArxdfp5ShP87lRDjvX3G7A
https://lh4.googleusercontent.com/EeN4kJQJbrvHCOLMV_hrNTIzQa2qmNE_lL5c3bDZAvXpxZ1sGt1V8_JcgW2kkGzrmz0vYKXgSMLqIAvyxJAkwd1hddaedd2W-mIyVxPkvyYytC6eTjj8idZ-14qD0xv0yChYnmIwWHwDMkyBjA

List statuts transfer CATS hours to CO
& 1 JH @@ CHE DDLOO BE @m

List statuts transfer CATS hours to CO

O & P & Bk % =] EJine EFsubtree | EIALV View Click to be able to upload in Excel F

Pericd of 01.04.2014 to 30.04.2014

2 CHEF 1116111140 & 0.00 H
00005161 DALAL SHIVANG = p.oo B (® O & aoo
———00005163 GAUTAM AJAY = p.oo B (® 0§ B @oo

® List Export Spreadsheet and Save your document.
® Meaning of ZJ12 result uploaded:

blocked URL

3.1.4. Download the Missing Cats report referring to the previous period from Google drive

3.1.5. Update the document with the result obtained from ZZJ12

Unhide the tab ZZJ12
Delete the data from columns Ato G
Update the data with the result obtained from Z2ZJ12

information regarding the personnel number. This information may be gathered from the Time Allocation google sheet file:

- Indicate if the user is internal or external;
- Complete the service line, team and cost center information

3.2. | upload the missing CATS report into Google drive

Guarantee that there are no N/A results in the columns H to K. If there are, it is needed to update the hidden tab with the "year" with the

Upload the missing CATS report in Google drive in the corresponding year and month in scope and convert the file into google sheet format.

3.3. | share the missing CATS report with IS Controllers
Send an email to the IS Controllers with the file attached.
Dear all,

Please find enclosed the link to the missing CATS Reports and the meaning below of the processing status.

Missing CATS 20190423

Statut de traitement | Symbole ZJ12 Signification
? 171 Problem with HR table
E @co Zero data completed

w QA0 Incomplete data



https://lh3.googleusercontent.com/w2BU3CuA1St3rlD57NvI-zUZ-Ah3y5BrLmdyV9ognV-cKVd0nkuMJ3t0y2IP5kuPQYU4Lyja6UYQuTJFskh-WWzRbuA55UW4jKKSKzp7mjleN-u9yRY25g2B1041pV8FTqkoYfaCXUNjIzGkXQ

End of document.



	I create missing CATS report

