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<< BR - Send e-mail for controllers 
with time table >>

1. Objective and Scope

1.1. Objective of this Operation
The purpose of this activity is to send an email to the controllers with the calendar of the closing 
activities and the dates when they will occur.



1.2. Scope
This procedure applies to company 7523 and 6375

2. Definitions
See :Finance Glossary

WP1
LAM

3. Tasks description
This activity is performed every day 10 monthly

3.1. I uptade the template file 

I open the file in the DRIVE T GROUP > MERCOSUR TEAM > RCS > Calendário > 2020 

Always fill from D-8 to D+6
quarterly quarterlyHide  lines (Leave visible only when it is )

Updated the title with the current month
After filling in hide from column G to J

The second tab of the file will update the dates automatically due to the formulas in the file

After filling, save the file in Group T with the name Calendário Planejado and the month in which it is being 
held:

Email the calendar with the title 'Calendário Fechamento Planejado e de Custos Setembro - 2020' for the people 
listed below:

https://wiki.solvay.com/display/CostOP/Finance+-+Glossary


Andre Soldera <andre.soldera@ >solvay.com ,
Cesar Gandolfi <cesar.gandolfi@ >solvay.com ,
EduardoVaz Santos <eduardovaz.santos@ >solvay.com ,
Gabriel Lino <gabriel.lino@ >solvay.com ,
Ricardo Verbitiskis <ricardo.verbitiskis@ >solvay.com ,
Rose <rose.garcia@ >solvay.com ,
Meri INOCENTE <meri.inocente@ >solvay.com ,
Andre Pinto <andre.pinto@ >solvay.com ,
Bruno <bruno.sequii@ >solvay.com ,
Nicole <nicole.spinelli@ >solvay.com ,
Douglas Machado <douglas.machado@ >solvay.com ,
Eduardo <eduardo.conigero@ >solvay.com ,
Melissa Tsutsumi <melissa.tsutsumi@ >solvay.com ,
Gabriel Barreto-INTERN <gabriel.barreto-intern@ >solvay.com

CC:

Nathally <nathally.vieira@ >solvay.com ,
Eduardo Schubert <eduardo.schubert@ >solvay.com ,
Georg Both <georg.both@ >solvay.com ,
Patrik Silva <patrik.silva@ >solvay.com ,
Pablo Delapena <pablo.delapena@ >solvay.com ,
Maria Ramos <maria.ramos@ >solvay.com ,
Marieli <marieli.texeira@ >solvay.com ,
Fabyele Ferreira <fabyele.ferreira@ >solvay.com ,
Tatiane Lima <tatiane.lima@ >solvay.com ,
Juan Oliveira<juan.oliveira@ >solvay.com ,
Paloma Gobetti <paloma.gobetti@ >solvay.com ,
Izabella Testi <izabella.testi@ >solvay.com ,
Caroline silva <caroline.silva@ >solvay.com ,
Dayane Araujo <dayane.araujo@ >solvay.com ,
Bruna Petry <bruna.petry@ >solvay.com

End of document.
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