BE - FO1DGS:Foreign activities

Tasks to be completed when documenting an operation (from
creation to publication)

1. Enter the Title of the operation / page
2. Add the following Labels:

- Scope of applicability: ww, country _accounting

- Country or group of countries (if applicable): belux, china, france,
italy, lam, nam,uk_ie, bulgaria, dach, netherlands, iberia, poland, |
atvia, australia, india, japan, south_korea, thailand, singapore,
new_zealand, emea_transversal, apac_transversal

- Unit and Domain according to the List of labels to be used in the
Finance Service Line space
« E.g. 1: WW Operation in Financial Accounting under domain
"Central Finance Processes & Compliance":
. Labels to be used: ww, financial _accounting, central f
in_proc_compliance

» E.g. 2: France Operation in Financial Accounting:
- Labels to be used: country_accounting, france,
financial_accounting

(for country operations, the Domain is always
country_accounting)
3. Fill in all fields as described above

4. Name the title of each section using OPD methodology naming
convention - Infinitive verb without the “to”, mainly action verb...something)
-" 1 do something..."

5. Once the description of the operation is completed, ensure it is
approved and published by launching the SBS-Finance approval workflow

Domain: Responsibility area:

Table of contents


https://wiki.syensqo.com/display/ISAPPSUP/Labels
https://wiki.syensqo.com/pages/viewpage.action?pageId=32118597
https://wiki.syensqo.com/pages/viewpage.action?pageId=32118597
https://wiki.syensqo.com/pages/viewpage.action?pageId=30300691

Tasks to be completed when documenting an operation (from creation to publication)
1. Enter the Title of the operation / page
2. Add the following Labels:
Scope of applicability: ww, country_accounting
Country or group of countries (if applicable): belux, china, france, italy, lam, nam,uk_ie, bulgaria,
dach, netherlands, iberia, poland, latvia, australia, india, japan, south_korea, thailand,
singapore, new_zealand, emea_transversal, apac_transversal
Unit and Domain according to the List of labels to be used in the Finance Service Line space
E.g. 1: WW Operation in Financial Accounting under domain "Central Finance Processes &
Compliance™:
Labels to be used: ww, financial_accounting, central_fin_proc_compliance
E.g. 2: France Operation in Financial Accounting:
Labels to be used: country_accounting, france, financial_accounting
(for country operations, the Domain is always country_accounting)
3. Fillin all fields as described above
4. Name the title of each section using OPD methodology naming convention - Infinitive verb
without the “to”, mainly action verb...something) -" | do something..."
5. Once the description of the operation is completed, ensure it is approved and published by
launching the SBS-Finance approval workflow
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Objective and Scope

1.1. Objective of this Operation

Scope

0001
0005
0237
5974

5978

ERP

PF1

Frequency

Monthly

References

Forms

Attachments

List of Enquétes / Statistiques BE-
LUX
List of codes for services and transfer

FO1DGS

This procedure explains how to fill out the BNB monthly report — FO1DGS. This report refers to intracommunity services transactions (buy and sell)

1.2. Scope

This LOP Is applicable to companies:

QA WNE

. 0001 Solvay S.A.

. 0005 Solvay Chemicals International

. 0237 Solvay Chimie

. 5974 Solvay Pharmaceuticals Management & Services S.A.
. 5978 Solvay Sspol BE


https://docs.google.com/spreadsheets/d/13rjniMfEoPDghxfr60ql5vroo0eUB9cmJttkhpnR_dQ/edit?ts=5f734990#gid=0
https://docs.google.com/spreadsheets/d/13rjniMfEoPDghxfr60ql5vroo0eUB9cmJttkhpnR_dQ/edit?ts=5f734990#gid=0
https://www.nbb.be/doc/dq/e_pdf_bb/codelist_2014_en.pdf
https://drive.google.com/drive/folders/1rrB3emDDQX5JzaXS1UPsBZVOkLM4K9Cn

2. Definitions

See Finance Glossary:

* PF1

3. Process

3.1. Extract data from SAP

A. Enter the transaction ZBF_BNB;
B. Select the variant per company:

. Company 0001 > BNB 0001 CORR
. Company 0005 > BNB 0005 DEF

. Company 0237 > BNB 0237 TEST
. Company 5974 > BNB 5974 NEW

. Company 5978 > BNB 5978 TEST

O~ WNE

Check vendors starting with 99* if they have invoices posted with tax code to decide weather to include these in the statistics.

C. Update the date corresponding to the month being reported.

Foreign Trade Declaration

@ W [{]

General Selection Criteria

Company Code 0001 to =
Posting Date 01.01.2022 to 31.01.2022
Document type -_ EX to =
Country to i
Currency to i
Tax Code ¥Y to =
Correction Version
~/ Select G/L Line Items
Check categories
Reporting Category
D. When on the screen below, export the file:
Foreign Trade Declaration
- - = o
F2TY : @BOABTRE BEE O
Date: 17.02.2022
CoCd Name Tx Rep. Cat. ISO code3 B.Partner ~ Business Partner's Name G/L Account  DocumentNo Itm Pstng Date Currency ISO Rep.Subc. D/C Amount  Amount LC Material G/L Account  Cost Center Activity Matl Group DocumentNo |
0001 SOLVAY (SCH) YD F01DGS AR 0302305685 C G MATUTE Y ASOCIADOS S.R.L 2320000000 6311603161 2 20220107 EUR EUR GDOO1L S 520,85 520,85 2320000000  SN8OOR0070 ZPS0534
0001 SOLVAY (SCH) YD FO1DGS AR 2000010467 G BREUER 2320000000 6311603563 2 20220117 EUR EUR G6000 S 18,74 18,74 2320000000  SNB0OORO060 ZP10013
0001 SOLVAY (SCH) YD F01DGS AR 2000010467 G BREUER 2320000000 6311603564 2 20220117 EUR EUR Ge000 S 1.258,40 1.258,40 2320000000  SN8OOR00G0 ZP10013
0001 SOLVAY (SCH) YD FO1DGS AR 2000010467 G BREUER 2320000000 6311604010 2 20220121 EUR EUR G6000 S 175,45 175,45 2320000000  SN80OOR0060 ZP10013
0001 SOLVAY (SCH) YD F01DGS AR 2000000207 BONACORSI J C 2320000000 6311604466 2 20220128 EUR EUR X0003 S 1.971,00 1.971,00 2320000000 SMB00OPOAG3 ZPS0012
0001 SOLVAY (SCH) YD FO1DGS AR 2000000207 BONACORSI J C 2320000000 6311604485 2 20220128 EUR EUR X0003 S 1.347,99 1.347,99 2320000000 SMB0O0P0AG3 ZPS0012
0001 SOLVAY (SCH) YY F01DGS AT 0000205208 SOLVAY OESTERREICH GMBH 7446009990 1000140726 2 20220121 EUR EUR H7000 H 1.883,33-  1.883,33- 20194768 7446009990
0001 SOLVAY (SCH) YY FO1DGS AT 0000205208 SOLVAY OESTERREICH GMBH 7446009990 1000140727 2 20220121 EUR EUR H7000 H 1.883,33- 1.883,33- 20194768 7446009990


https://wiki.solvay.com/display/CostOP/Finance+-+Glossary

Foreign Trade Declaration
F2FTY 1 @7 =E
ZBF_RFIDITSRO0 TEST

Date: 17022022

Cold * e - - - ' tlame

1 1T
0001 Fomnats:

El Excel (n MHTML Fomnat)

0001 Operiiffice (in OpenDiocument Fomat 2007

0001 = Sekect from Al Avalable Formats

01 Excel - Office Open XML Format (X15X) v ICH €
ool IEHG
ﬁi Alays Use Setedbed Formal :E_::: E
[ ICHG
001 ICH G
001 O 0 he
0001 wowwar (sLHp TL  Fulmss sl WAL UL HBCRGE soruER B

Save in xIs and create 2 sheets, one to work and 1 to keep. Open previous month file to check on the columns to create and where. 1 column after
“E”, 1 column after “K”, 2 columns after T

3.2. Data processing

3.2.1. Revenue or charges?

In cy 5, if X0003 change to H7000 countries PT, US, BG, FR

First you have to determine if the invoice is coming from a supplier or is due by a client. To do so, create a column next to “N° piece”, name it “P/C”
and if it's an invoice due by a client, put P as profit, sales of services; if it's a supplier invoice, put C as a charge, purchases of services.

® Docs beginning with the numbers 100*, 6113*, 61114* and 6111* are P, profit, sales.
® Docs beginning with the numbers 301*, 306*, 307* and 6311*, 6312* 6314* are C, charges, purchases.
® Check if any blanks in the filter of column P/C, missing to be identified.

|Document Numb ~ |INSSPICINN - |

1000102803
"1000102804
"1000102959
1000102959
"1000102959
"000102959
"1000102959

"1000102959
"1nnn1n295q

DTTOVDTTDTOVTTDTTOTTODD

Create 2 columns U and V, to separate the debit and credit amounts.
Get the formula from last month in column U, named P

Note: Check all P and C are zero.

Sum columns U-V =T

Compare with initial extraction

For cy 5, 237, 5978



Open last month’s file to help on the guidance. Create a new sheet named “BNB” with copy of the “work” one and delete the columns not needed.
Create 2 additional columns with the same data as “Amount in LC” column. Filter by H and S in column “Debit/Credit Ind.” and delete with special
visible cells only, to be able to have the (-) and (+) amounts separated in the 2 different columns.

Note: To upload in OneGate it's necessary to have the amounts in 2 columns and both with sign (+), even if credit notes exist.

Tip after creating the pivot, to repeat all items in the reporting subcategory:

HOME MZERT PAGE LANOUT FORMULA

¥ Row Headers Bar

Subtotals Grand “Repem Blank [ roiumn Headers Bar
Totals = Layout’= Fows -
Layel ] fle Dpl
Show in Compact Form

Al = ) categ
A Show in Dutline Form

1

2 Show in Tabular Form

3 [Report. Subs 3
4 =B1101 1

5 B111 Total | Repeat All ltem l-M[;

& =B1102 :

7 B1102 ]

§ B1102 Total Do Not Repeat [tem Labels

5  =CH00 (V=
10 CO00D0 FR

3.2.2. European country or not?

A. First create a column next to the one called “ISO Code”, put E when the country is European.

Company Cot ~ [Company Nar ~ |Tax co ~ |Reporting Categd ~ |ISO code 3 u:h;_v_‘f]I

'0001 SOLVAY (SCH) YY FO1DGS AT E

'0001 SOLVAY (SCH) YY FO1DGS AT E I
0001 SOLVAY (SCH) YY F01DGS AT E I
"0001 SOLVAY (SCH) YY FO1DGS AT E I
'0001 SOLVAY (SCH) YY FO1DGS AT E I

Here is the list:

AT.BE.BG.CY.DE, DK, EE. EL. ES. FI, FR. GB. GR, HR, HU, IE. IT, LT, LV, MT, NL. PL. PT, RO, SE. Sl and SK.

When done, sum the product and charges amounts to compare them with the VAT return for the specific month to be sure that all data have been
correctly uploaded.

N.B.: If “BE” appears in the list, it is considered as an error. Please refer to your company manager. Exclude lines with country BE, once this is a
foreign activities’ report.

Filter all the “E” and copy them to a new created sheet named “EUROPE”". Sum columns U and V.

B. Compare these figures with the VAT return of the same month.
The VAT return will be provided by SU VAT Team.
Please copy/past the sheet “check” from last month’s file.

EUROPE Check | X0003
L ]



When on this screen below, please change the data.
no;/f18 Pmauiis Cha}ges
Total Europe FO1DGS 113 704 080,30 102 834 038,27

VAT declaration

Case 44 147 587 209,63 insert the opposite signs from the VAT report
- Case 48 - 3388139463 insert the opposite signs from the VAT report
total 113 705 815,00

Difference - 173470

Différences acceptables - 0,00

Case 88 99 349 585,89

Difference _ 3484 452,38

’_ 4% Only 1% is acceptable

VAT declaration

[ sp01_0001 11 2018 pdf

0001 44 -147.587.209,63
0001 48 33.881.39%4,63
0001 88 99.349.585,89

Update the cells according to the month being reported:

- Al: Month/Year;

- C3: Sum of the sales (P)as calculated in accordance with point 3.2.2.A;;

- D3: Sum of the purchases (C) as calculated in accordance with point 3.2.2.A.;
- C7: Cell 44 of the VAT declaration of this specific month;

- C8: Minus Case 48 of the VAT return of this specific month;

- D16: Cell 88 of the VAT return of this specific month.

Cells C10, C12, D14, D18 and D20 are cases with calculations performed automatically.
Check cells C14 and D20:

e - if the amount is above 1.00%, analyze the difference and report it to the Company Accounting Manager
. - if not, continue to follow the procedure.

Analysis when statistic report ZBF_BNB amount is higher than VAT declaration amount:

Create a new file with the VAT declaration report in SAP: transaction S_ALR_87012357 with variant “0001_BE", extract to excel, build a pivot with doc
number and tax base amount. Caution to build the pivot, once this is intracomunitaire VAT, take on the tax code YC and amounts in positive OR
negative, as they are zero in total.

Create a new sheet named “Analyse Europe document” and build a pivot with source data in sheet “Europe”, with columns “doc number” and “sum of

C”, once the gap is in the purchases, the charges. After copy paste values, make a vlook up with the VAT declaration file, and a column with the
difference to see where the gap is.

Analysis when statistic report ZBF_BNB amount is lower than VAT declaration amount:

Tbc when situation occurs



3.2.3. Isolate the data to be reprocessed

| SAP |

A. Sort the excel file by the BNB code number — Column Q in this case.

Q
|Report. Subcatega - |

H7000

H7000

H7000

H7000

H7000

H7000

H7000

H7000

H7000

H7000

H7000

H7000

Then cut/paste all lines with the X0003 code on a new sheet called “X0003". Delete this information on sheet “SAP” once after the analysis we will
paste the information in this sheet, to avoid duplication. For precaution, keep a sheet “SAP original”. Check if total amounts match SAP+X0003 = SAP
brut

B. Sort this new sheet by the amount LC — Column T in this case.

[P T @ | R | S ] T | V| v [ w
payg Code ISO| Ss-cat daCode débiticédi{ Montant |Montant DI [Produit |Charge |Article |Cent
EUR  X0002 H 34.144 34144 34144 020132817
EUR X0003 H -13.564 -13.564 13564 020132817
EUR X00032 H 17773 7773 17.773 020122817
EUR X0003 H -68.250 -68.250 68.250 020132817
EUR X0003 H -28.063 -28.063 28063 020132817
EUR G0001 H -23644 -23644 2364 020132817
EUR G0001 H -2367495 -2367496 23675 020122817
EUR G0001 H 870521  -8.70521 8.705 020132817
EUR G0001 H -7.247 -7.247 7.247 0720132817
EUR G0001 H -446993  -446993 4470 020122817
EUR G0001 H 25956 -2.5956 2596 020132817
EUR G0001 H 6401 -640,1 640 020132817
EUR G0001 -3509,2 -3.509,2 3509 020132817
~an AAAAa e a ATA e ERLY] A ana AMaannnar
= |Repon. Subcatego = [Deba/Credit In = | Ameount "= Amourtin LG [~ ]
HT000 H £l Som Smallest to Lasgest
HTO00 H .
HTO0O g £l S Lasgest to Smallest
HTo0o s Sorg by Coler B
HT000 5 .
HT000 s
HTO00 ]
Equats Number Filters k|
Does Mot Egqual... Search
Geeater Than, 1 Seledt Al -
Gewater Than O Equal Te.., : :3“: S48,
Lass Than.. A1 7o g 58
Less Than O Egual Te... ; : :;: :::2
Between_. L\\n’ B .1 530 1.
) B .1 428 638
Top 10.. 1 330 418,36
Above Avtrage .1 276 560,53 .
Belgw Average
QK Cancel

Custam Filter

AN = o nen O ORI



3 selections:
® Do not change the code when the amount is between -10,000 and 10,000, filter and color in green;

® Replace X0003 by H7000 when the amount is between -100,000 and -10,000 and 10,000 and 100,000, so filter and color in blue;

® Replace X0003 by another code (to be analyzed) when the amount is superior to 100,000 analyzing the invoice case-by-case, so filter and
color in red.

C. Analyze invoices

In SAP, enter the transaction FB03 and display all the documents:

Document List

@ & E Data Sources

Company code = 0001 to
Document Number - to
Fiscal Year 2018 to

Multiple Selection for Document Number

Select Single Values (24) Select Ranges | Exclude Single Values | Exclude Rang:

0. single value fii
1000103133
1000103136
1000103137
1000103138
1000103158
1000103175
1000103177 ~
. |_|1000103223 v
<> < >

The docs that have reference billing docs 9* copy them and check in the CROCO cockpit to have a quick identification of its nature.
Z1F_CRC_SERVICE_INV (through the CROCO cokpit) and choose 1 dinamic selection as below

Semvices Invoicing Process Reporting

@ b ME|R [ m F I staws

Project Management Selections (DB profie: ZZ0000000004 )

W P

Services Invoicing Process Reporting

@ P ERLmIF st

> @ c select

L Dynamic selections
* [&) Applicant no. Master data WBS element
* [8) Applicant Biling element £ o
* [ Proj.type o

* [& Planning element

* [B Acct asst elem.

- [& Biling element

* [&) Costing Sheet

* [£) overhead key

* [2] Results Analysis Key -
= [2 Priarity ~



Restrict as much as possible the results, depending on the cy adapt, delete the GEC*, 100001, EO0001 and insert only IOXXXX* and EOXXXX* where
XXXX is the cy code. E.g.below for cy 1:

V-Di Element

Multiple Selection for WBS Element

Select Ranges | _Exclu

0. Single value
GEC™
100001%
E00001*

Financial Data

Document Number

I =l
{
Fiscal Year 20 151_.1

Period 11

[& Multiple Selection for Invoice Number
Select Single Values (11) Select Ranges | Exclude Single Values | Exclude Range
A

0. Single value il
| 9000714617 7 |
| 9000714618
| 19000714619
| 9000714620
| 19000714621

19000714622

19000714623 ~
| lo000714698 v
< 2> < 2

blocked URL
blocked URL

When getting the report result, either in column Material Description, WBS description, Activity OECD, it is possible to identify the nature of the cost
and to categorize by the BNB codes. List in templace_codelList 2014

Most used ones:

- H0000 - Commissions, Treasury

- H1100 - Expertise, accounting and fiscal

- H3000 — when Research is referred on the invoice —- RECH/NOHRECH;

- H4003 — when referring — FCAS;

H1500 — when referring to human resources — HR; GBU fees; Consultancy;

- G0001 — when referring to IT costs;

- G6000 - R&I, Royalties

- H1100 — when referring to Finance costs;

- H7000 — when referring more than one kind of cost; GBU fees +Consultancy (cy237)

3.2.4. Isolate the data to be reproce


https://wiki.solvay.com/plugins/servlet/confluence/placeholder/unknown-attachment?locale=en_US&version=2
https://wiki.solvay.com/plugins/servlet/confluence/placeholder/unknown-attachment?locale=en_US&version=2

A. First copy/paste data (sheets SAP+X0003) on a new sheet and name it “BNB”. Only keep the columns “BNB Code”, “ISO Code”, “Product”
and “Charges”.

ISO code 3 |Country Report. |Products Charges
char currency Subcat
egory

PT EUR B1101 0,00 2 400,00
BE EUR B1102 0,00 -10,98
DE EUR B1102 0,00 130,00
DE EUR B1102 0,00 130,00
[ | cCiLin D4409 N nAn L £94 299

Follow M-1 file to treat the data (build pivot,...)

Note: Product/Revenue should be in positive. If there are contra nature amounts, change the column.

novembre 20186  FO1DGS -Tous services

& Liste des formulaires i Olivier Gaspar Envoyer un mess

6 et services juridiques @ | Enregistrer |

" cun 14903 410 YUy e
JP EUR 203 465 45783
KR EUR -101 639 4 607 804
L EUR -78 002 61225

The negative amount has to be added to the amount in the other column "charges montants".

So in this case, the right statement is :
produits montants 0

charges montants 4 709 443

Pays du Produits
cocontractant| Monnaie Montants
CA EUR -165
HK EUR 0 1004
=

No negative amount, this amount has to be transferred in the first column.
So in this case, the right statement is :

produits montants 165 (a minus cost is a profit)

charges montants 0

Tip: When in the sheet BNB, filter amounts by:



Before starting: copy amounts from column “Amount in LC” into 2 new columns P and C; Filter as indicated below and delete)

® C+H means the contra nature amounts, invoices with (-) means credit notes, so report in column P (Credit Notes from Purchases)
® C+S means the normal amounts, invoices with (+) means cost, so report in column C (Purchases)
®* P+H means the normal amounts, invoices with (-) means profit, so report in column P (Sales)

® P+S means the contra nature amounts, invoices with (-) means credit notes, so report in column C (Credit Notes from Sales)

Note: Decimals are not allowed (use formula round) neither any number format.

Note: Zero needs to be reported one way or another, as below, otherwise upload is done with errors.

B1101 CH EUR 0 0 T
B1101 FR EUR 0 2039  G0001  SE EUR 1000
B1101 US EUR 0 59 G0001 ~ UA EUR a77
B1102 FR EUR 0 849 or GO001 us EUR 137530
Mumber  Alignment Font Border Fill Protection

Category:

Sample

Number 0

Currency

gcinunting General format cells have no specific number format.

ate

Verify that all BNB codes are still in use.

Note: The upload file and the data in One Gate must be equal. If there are corrections they must be reflected in both. Do not correct directly
in the report, otherwise csv upload file will be different - both need to be the same.

B.Create a new excel file and save it under the format “.csv” (format needed to upload data on the BNB website).



¥ Save A

Organize = New folder

“  Neme Date modified Type
35";:"5 t 0001 - FO1DGS detail - 2014 08.xdsx 16/09/201417:08  Microsoft Ex
o uments
o Music
[wt| Pictures

B videos

1 Computer
& osvisk (C)

G# LUCAP-DIRECTIC
S* LUCAP-USERS (\'
&3 PUBLIC (\CAPF¢

v «| m | »

Filename: 0001 - FO1DGS detail - 2014 08 .xdsx

Save as type:

Authors. EXC€! Workbook (*.xds)
Excel Macro-Enabled Workbook (*xlsm)
Excel Binary Workbook (*.xlsh)
Excel 97-2003 Workbook (*.xs)
XML Data (*xml)
p Single File Web Page (*.mht;*.mhtml)
(& Hide Folders Web Page (".htm;".html)
Excel Template (".xity)

e [ Excel Macro-Enabled Template (*.xitm)
rTy Excel 97-2003 Template (*.xlt)
Bttt rREATE e
= Unicode Text (*.tet)

.25 81101 FR XML Spreadsheet 2063 (*mi)
.26 |B1101 FR Microsoft Excel 5.0/95 Workbook (*s)
27 |B1101 L CSV (Comma delimited) (*.csv)
.28 |B1101 FR Formatted Text (Space delimited) (*.pm)
2981101 FR Text (Macintosh) (*.tzt)

30 81101 FR Tot (MS-005) (".0t)
3181101 FR C3V (Medintosh) (*.csv)
“32 81101 FR Y (MS-DOS) (".csov .
e DIF (Data Interchange Format) (*.dif)
33 |B1101 FR syLK (Symbolic Link) (*.sIk)
34 B1101 FR Excel Add-In (*.dam)
/35 B1101 FR Excel 97-2003 Add-In (*xla)
.36 |B1102 IT PDF (".pdf)

37 81102 US XPS Document (*.qps)

i B1102 DE OpenDocument Spreadsheet (*.ods)

3.3. Data upload on the BNB site

A. Log in on the BNB website: OneGate

B. User name and password can be found in template List of Enquét tatisti BE-LUX


https://onegate-standard.nbb.be/my.policy
https://docs.google.com/spreadsheets/d/13rjniMfEoPDghxfr60ql5vroo0eUB9cmJttkhpnR_dQ/edit#gid=0

End of document.
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