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Objective and Scope

Objective of this Procedure
The purpose of this document is to explain how to issue a flat rate type of invoicing in its two variants — with and without billing plan.

Scope

This operating procedure (OP) applies to WP1 Service Invoicing Companies worldwide.

Invoice issuance



With Billing Plan

The invoicing based on Flat Rate with Billing Plan is automatically issued by the system, according to what was set when the contract was created.
To identify the issued invoice on the system:
Go to transaction VA43:

Display Contract: Initial Screen

2 5ales 2 Ttem overview 3 Ordering party il contracts [ %

=1
Contract 40010430
Search Criteria
Purchase Order Mo.
WBS Element
If“ Search
Insert the contract number. Press Enter.
® |. Display Service/Qty Contract 40010430: Overview
B & @& @ Mconvaes
ger Disply document flow _(FS) Met value 1,00 |[EOR
Sold-To Party 53084 TA AVENLUE RAM| 90 SAIMT FON: 1
Ship-To Party 53084 BUTACHIMIE / AVENUE RAMBOZ / 63190 SAINT FONS
PO Number - PO date 30.03.2011 @
./ Sales | Ttem overview . Ttem detai Ordering party Procurement Shipping Reason for rejection
Description
Contract start 01.01.2013 Contract end 25.12.2014
Biling block * | Pricing date 01.01.2013
Order reason Administrative Error (CS Origin) -
Sales area FR74 /20| / |49) Rhoda PIFrance, Marché Access. P1, Pl Reference
Master contract
shipping Cond. Road (Ex works) i
Business Area
Al items
Item  Materal [Desaription Order Quantity ItCa SU 'WBS Element Biling Date part.dl... | Te... B0
Lo1577808 Frais de siége 1ZWVN AU PI.105609.PIPI2 31.03.2011 [ R
201577206 Frais de siége 1ZWVH AU PI1.105609.PIPIT 21.01.2013 no1z ¥
301577808 Frais de ssége 12WVH AU PI.105609.PIEIE 21.01.2013 o012

Select the line and press L?D‘a?
Document Flow

=] Status overview  $y?Display document Service documents 1R

Business partner0000053084 BUTACHIMIE
Material 000000000001577806 MISCELLAMEOUS SERVICES

2 UM

Docurment Quantity = Unit Ref. value | Currency | On Status
| Accounting docurment 0099109189 140 26.01.2013 Cleared

~ [2) Debit Memo Services 0099111847 / 10 1 AU 28.667,00 EUR 26.02.2013 Completed
- 32 Accounting document 0099111847 1 AU 26.02.2013 Cleared

Document flow appears. Select the most recent billing number.



Go to transaction VF02:
Change Billing Document
& [ & 2aiing tems 2 Accounting  df [ &

3

Biling document 99166254

Mare Search Criteria
Document Murnber

Company Code

Insert the billing number you retrieved from the contract and press enter.

[= Biling document  Edit | Goto | Environment — System  Help

& ] Header 3 Header
Item 3 Header partners

Debit Memo Biling items overview Ctrl+Shift+F11 Pricing conditions header Ctrl+Shift+F9
Accounting overview Shift+F4 Output Shift+Fa

[ .2 Accounting  [eil - -

< Back F2 Header texts

Debit Memo Services + |99166254 Net Value Foreign Trade/Customs

Payer 50110 BLUESTAR SILICOMES FRAMNCE 54 Payment cards

Biling Date 08.05.2015 |2

B Item |Description WBS Element Biled Quantity SU  Met value Material

10 SERVICES SUR SITE PA.100001.FPADN 1AU 98.325,00 1848236

Then go to Goto _ Header Output_

Qutput
5t... |Outp... Description Mediurn Processing... Time D... Fu... |Partner La..
QMO ZPI3  Pilotage Special functi. ¥ 00:00:00 4 BP 50111 EN =
CO@ZFI3  Pibtage Special functi. ¥ (08.05.2015 10:40:30 4 BP 50111 EN
CO@ ZRAR  Invoice archivePrint ocutput * 08.05.2015 10:40:35 4 BF 50111 EN
OMOZRDO  Original Invoic. Print output v 00:00:00 3 BP 50111 EN
CO@ZRD1I Invoice Print output * 08.05.2015 10:40:35 4 BPF 50111 EN
OO0 ZRD3  Invoice for ac..Print cutput - 00:00:00 3 BF 50111 EN
Select the line for output ZRDO — Original Invoice.
Further data
Press Further data.
Reguested processing
Dispatch time Send with application own transaction E|

() |Send with periodically scheduled job

Send with job, with additional time specification
Send with application own transaction

Actual processing Send immediately (when saving the application)




&

Choose Send immediately (when saving the application). Then go back.
In the output, you must check for the existence of the following:

1. ZRDA - automatic invoicing inside WP1. If this exists, the invoice will be automatically posted on the receiver company.

2. ZRDB - automatic invoicing WP1-PF1. If this output exists, the invoice will be automatically posted on the receiver company.

3. In case none of the above exists, you have to send the invoice to be booked (when the receiver company is intragroup). You can find this
information on Google Doc *Service invoicing — Contact list update following path

My Drive » Transversal - Intercompany » Service Invoicing ~

Despite the options above, you have to retrieve the invoice image from the system

@ . .
Go to Attachment list

Debit Memo Services

@ Create... » o
Attachment list
—
Debi  Private note
Paye Send b
Billing Relationships
Workflow 3
B 1t My Objects 3
11 Help for object services

| (& Service: Attachment list

[ Onew .o [Ga)[2 ][] (&[S (&) <)04) 02 (¥ 1) (S

AttachmentFor0099166254
Icon | Title Cregtor Mame Created On” | File Name
=2 Biling document Catarina TOME 08.05.2015

Open the document and save it on your desktop.



| SOLVAY

50110

50110

ar so110
no. FRE742051 1386
EOr

UE G
N - CEl

RHODIA OPERATIONS
RUECE CLHY, 2
TS0, Pocts

INVOICE
Original

BLUESTAR SILICONES FRANCE SAS
FO Box 80
69191 ST FONS CEDEX

o

INVOICE NO - 89166254

SHIP.COND. - Road (Ex warks)
FINAL DEST. : FRANCE

PO.*

YOUR CONTACT

CONDITIONS OF SALE -
30 days ECM/invaice date
Swit trans. home

FCA.

DUE DATE 30.06.2015

= fas1 gate Dy sat
Tast ok

- urien cesrea ungs e cue s
e e e

g

Tel:
Fax:
e-mail

Sales Agent : MZ PRAG

08.05.2015

MATERIAL

Quantty

10 |customer o,

et 1868238

1A

5325,

Total Net value
PA100001 PADN BLUESTAR SILICONES FRANGE PADN
Fresiatin piate-fame Intervention pompler

TVA payee surles aents
Mo discaunt for payment before dus daie

a0t ou

23325

Hots: all lats pay give riss to automatic
overtsat
RefInvolce No.. 53156254 of 08.05.2015

Total Net value

TGS e Gl represesd By BTG ales Fas bEen Sognad o 5
23

B2t o soon3 o175 s00pmsmmer 31
e T

wry e narals - 33, AVBRUS.
Thanks 1o menzan reterence: ZFR30099166254

Rue de Ranabesk, 1120 Brussliss
@8 Wagram BPSES - 75629 Paris Cagax 17

Ay CICC SA. paset

98.325.00 EUR

VATAVAT

19.685.00 EUR

Total value
TOTAL VALUE

caus 2 W 225 2R

Send the invoice image to the requestor and possible email addresses referred in the request.
If the costumer is external to the group, also send the invoice by letter mail.

Without Billing P

117.930,00 EUR

112
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To identify the issued invoice on the system:

Go to transaction VA42:



Change Contract: Initial Screen

A2scales 2 Item overview 2 Ordering party i contracts [

Contract la0013846

| Search Criteria

Purchase Order No.
WBS Element

lIH Search

WP1 - FLAT RATE INVOICING

N® of existing contract l 40013846 lJ.

Enter the existing Flat Rate SD Contract number indicated in the Service Invoicing Request form.
Change Service/Qty Contract 40013846: Overview
@ =N ‘ 055 .Contmcu

Service/Qty Contra.. 400132846 Met value £.596,35 |EUR
Soki-To Party 13843 C.T.L CERAMIQUES TECHNIQUES & / 382 AVENUE LEMouLT.  |[]
Ship-To Party T3542 C.T.I. CERAMIQUES TECHNIQUES & / 382 AVENUE LE MOUL]..
PO Number = PO date 16.12.2013 @|
. Sales | Item overview | Itemdetal . Ordering party | Procurement | Shipping | Reason for rejection
Description
Contract start 01.12.2013 Contract end 31.12.2013
Biling block * | Pricing date 01.12.201%
Order reason v
Sales area FRE3| / |YT|/ 64 FR AromPerf & SpecCh, Fbc prest NR Dipheno, AromPerf._
Master contract
Shipping Cond. Road (Ex works) -
Businass Area
All kems
Item  Materil Description Order Quantity ItCa SU WES Element Biling Date Part.dl... | Te... BE
101577806 Presta Refacturation baux enphytéotiques 1ZWVO AU PR.100007.EASF 11.12.2013 * 0014~
201577806 PRESTATIONS DIVERSES SERVICES 1ZWVO AU PR.100007.EASF 14.04.2015 * ooos ¥
D -
Old Items (already invoiced) will be displayed
You will have to add a new item in the next empty line.
Material Code | 1577805 - MISCELLANEQOUS SERVICES | sstect ane materiai code from the tist if known

Material: The one indicated on the request
Description: The one indicated on the request (if this field is empty, it will be filled by default)
Order quantity: 1



ItCa: ZWVO for Real Cost.

WBS Element: The one indicated on the request.
Billing date: Today's date is set by default.

Then double click on the line you just inserted.
Go to tab Shipping:

Sales A Sales B |, Contract data /Sh'ppilg |: Biling D

Ship-to party 73943 | C.T.L CERAMIQUES TECHNIQI

| Shipping
Unloading Point 0 I'lz:lei'.ring poir
Department ] Delvery Prior.
Plant \7682| ZFR3 salindres Stor. Location
Shipping Point [ ] Part.dh./item
Route Max.Part.Delv
Mat.freight arp ] Order Cormnbin:

Make sure that Plant is fulfilled.

Sales A | SalesB | Contract data | Shipping ./ Biling Document | Conditions -~ Accoun

| pepeypre— |
Payer 73943 C.T.I. CERAMIQUES TECHNIQUES & / 382 AVENUE LE MOULIN ..
Delivery and Payment Terms
I
1
Incoterms Fea) |. Fixed val.date
Payment Terms 0004, 30 days Add.value days [o]
| Biling | Accounting
Biling block ' || Acct asgnmt grp | sales of services -
Invoicing dates ' - Payment Method
| FerEE——— |
Biling Date 14.04.2015 Posting period 0
| P —— | | |
Serv.rendered 01.01.2015 Exch.rate-acct.
Tax classific. [B]al[1]z][] Dunning Key ' -

Go to tab Billing Document

Confirm the payment terms.

If there is a specific date indicated on the contract select Payment terms 0028 and insert the due date on field Fixed val.date.
On field Serv. Rendered: first day of the current year.

Go to tab Conditions:




Sales A | SalesB | Contract data | Shipping | Biling Document /Cnndiﬁnns ]' Account assignment  + Schedule lines FE

| E— | —| T 1

Oty 1|zo Net 834,35 |EUR
Tax [ 166,87 |
Pricing Elements
N.. CnTy MName Amount Crcy  per U... Condition value Curr. |Status Mum... | OUn CCon... Un
@ PROO Price 834,35 EUR 1AU 834,35 EUR 1AU 1AU
...Gross value 834,35 EUR 1AU 834,35 EUR 1AU 1AU
...net value 834,35 EUR 1AU 834,35 EUR 1AU 1AU
...Rebate Basis 834,35 EUR 1AU 834,35 EUR 1AU 1AU
...Net value of good 834,35 EUR 1AU 834,35 EUR 1AU 1AU
...MNet price fax exc 834,35 EUR 1AU 834,35 EUR 1AL 1AL
Cost plus 834,35 EUR 1AU 834,35 EUR 1AU 1AU
Price less basis 834,35 EUR 1AU 834,35 EUR 1AU 1AU
... Base interco 834,35 EUR 1AU 834,35 EUR 1AU 1AU
@ MWST Qutput Tax 20,000 % 166,87 EUR 0 0
...Met to pay, all t 1.001,22 EUR 1AU 1.001,22 EUR 1AL 1AL
@ 5KTC Cash Discount 0,000 % 0,00 EUR 0 0
@ zC33 Organic (CSS) 0,000 % 0,00 EUR 0 0
...5td RCS Pricing P 1.001,22 EUR 1AU 1.001,22 EUR 1AL 1AU
| Frommissions 0,00 EUR 1/AU 0,00 EUR 1AU 1AU

Confirm that the line of MWST has indicated the correct VAT rate and insert PROO in column CnTy.
In the line of PROO put the unit price in the column amount, and press enter.
If the unit price in the request has more than 2 decimals:

® Multiply the price:
6 decimals - x100005 decimals — x10004 decimals — x1003 decimals — x10

Then, insert the amount you multiplied (10,100,1000,...) in the column per, so the system performs the conversion based on the units.
Then go to tab Texts

Sales A | SalesB | Shipping  Biling Document | Conditions + Account assignment + Partners /Texts ]{

Tt . . | [HDIE 2y FEE
« [ Material sales text |FR
U E Item note
« [ Mentions on all Corr EN
« [& Mentions on Ord.Ac

Prestation plate-forme intervention pompier

Double click on Mentions on all Common Doc. @WEHUUHE on 3l Com.doc. |




¥EE »e HE REE

Prestation plate-forme intervention pompier

Insert the specific text of the invoice.

Then double click again on Mentions on all Common Doc

&

Then go back

Go to _Edit Incompletion log_

|. Edit | Goto Extras Environment — Syste
Display range 3
Fast change of... 2
£ Delete unchanged iter
Addjtional Functions »
Batch Determtn Ctrl+F2
Owverall network scheduling
Assign contract ¥
Check Document Availability Ctrl+F4
Mew pricing document Ctrl+F6
Incompletion log Ctrl+F8

Document is complete
If message
Go to transaction VFO1

Create Billing Document

+ [Z Mentions on all Com.doc. |to validate

appears, save your document.

& ¢ 2Biling due st 2 Biling document overview B2 [B3Selection list

Default data

Billing Type
Billing Date

Docs to be processed

Document Item |SD document cateq.
T0l42691

Insert the sales order number. Then Save.

Serv.rendered

Pricing date

Processing status



Go to transaction VF02:
Change Billing Document
& [ & 2aiing tems 2 Accounting  df [ &

3

Biling document 99166254

Mare Search Criteria
Document Murnber

Company Code

Insert the billing number you just created in VFO1 and press enter.

[= Biling document  Edit | Goto | Environment — System  Help

& 1 Header 3 Header
Item 3 Header partners

Debit Memo Biling items overview Ctrl+Shift+F11 Pricing conditions header Ctrl+Shift+F9
Accounting overview Shift+F4 Output Shift+Fa

[ .2 Accounting  [eil - -

< Back F2 Header texts

Debit Memo Services + |99166254 Net Value Foreign Trade/Customs

Payer 50110 BLUESTAR SILICOMES FRAMNCE 54 Payment cards

Biling Date 0&.05.2015 |@ |

B Item |Description WBS Element Biled Quantity SU  Met value Material

10 SERVICES SUR SITE PA.100001.FPADN 1AU 98.325,00 1848236

Then go to Goto _ Header Output_

Output
5t... |Outp... Description Mediurn Processing... Time D... Fu... |Partner La..
QMO ZPI3  Pilotage Special functi. ¥ 00:00:00 4 BP 50111 EN =
CO@ZFI3  Pibtage Special functi. ¥ (08.05.2015 10:40:30 4 BP 50111 EN
CO@ ZRAR  Invoice archivePrint ocutput * 08.05.2015 10:40:35 4 BF 50111 EN
OMOZRDO  Original Invoic. Print output v 00:00:00 3 BP 50111 EN
CO@ZRD1  Invoice PFrint cutput ¥ 08.05.2015 10:40:35 4 BF 50111 EN
OO0 ZRD3  Invoice for ac..Print cutput - 00:00:00 3 BF 50111 EN
Select the line for output ZRDO — Original Invoice.
Further data
Press Further data.
Reguested processing
Dispatch time Send with application own transaction E|

() |Send with periodically scheduled job

Send with job, with additional time specification
Send with application own transaction

Actual processing Send immediately (when saving the application)




&

Choose Send immediately (when saving the application). Then go back.
In the output, you must check for the existence of the following:

1. ZRDA - automatic invoicing inside WP1. If this exists, the invoice will be automatically posted on the receiver company.

2. ZRDB - automatic invoicing WP1-PF1. If this output exists, the invoice will be automatically posted on the receiver company.

3. In case none of the above exists, you have to send the invoice to be booked (when the receiver company is intragroup). You can find this
information on Google Doc *Service invoicing — Contact list update following path

My Drive » Transversal - Intercompany » Service Invoicing ~

Despite the options above, you have to retrieve the invoice image from the system

@ . .
Go to Attachment list

Debit Memo Services

B Create... r -

Attachment list

|

Debi Private note

Paye Send r

Billing Reltionships
Workflow 3

B 1t My Objects 3

11 Help for object services

| (& Service: Attachment list

[ Onew .o [Ga)[2 ][] (&[S (&) <)04) 02 (¥ 1) (S

AttachmentFor0099166254
Icon | Title Cregtor Mame Created On” | File Name
=2 Biling document Catarina TOME 08.05.2015

Open the document and save it on your desktop.
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INVOICE

RHODIA OPERATIONS
RUECE CLHY, 2

| SOLVAY e

50110

Original

soiio s0111
BLUESTAR SILICONES FRANCE SAS
PO Box 80
69191 ST FONS CEDEX

Payer so110
VAT 1o, FRET42081 1386
i SiL
UE GEG
N - CEl

INVOICE NG - 95166254 08052015
SHIP.GOND. - Road (Ex warks) Customer PO, ~ _
FINAL DEST. : FRANCE. YOUR CONTACT
GONDITIONS OF SaLE

30 days ECM/invaice date
Swif trans. hame

FCA

DUE DATEx 30.06.2015

Tel:
Fax:
e-mail

Sales Agent : MZ PRAG
DUz o31e - 1351 0312 Dy WIICh ClEarEd NGS 3 OUE. 111N 1§ 53t
i/ Bank Folday ciebied inds are Gue Gy he previcus a: working

TEM MATERIAL Quantty

10 |customer o, et 1868238

1A 5325,

Total Netvaiue 5532500 20.00%
PA100001 PADN BLUESTAR SILICONES FRANGE PADN
Fresiatin piate-fame Intervention pompler

TVA payee surles aents
Mo discaunt for payment before dus daie

Hots: il lats pay, @ive riss to automatic the Sellsr et oulin
ovartaat
Ref Imvolce No.. $9156254 of 08.05.2015

z
A::y:J.Arrru 30003.03175-00020230261-31 ©6.325.00EUR
e e e
\'lmﬂsr;vsnﬂ;ppﬂlnaml-ﬂl Avanus 08 Wagram BPSES - 75629 Paris Caasx 17 VATVAT 18.685.00 EUR
Thanks 1o menzan reterence: ZFR30099166254 Total value

TOTAL YALUE 117.990,00 EUR
Page: 12

caus 2 W 225 2R

e T s b sl sk

Send the invoice image to the requestor and possible email addresses referred in the request.
If the costumer is external to the group, also send the invoice by letter mail.

Credit Note Issuance

With Reference

Go to transaction VAO1



Create Sales Order: Initial Screei

] Create with Reference

A2cales L 2Itemc

Order Type = |
| Organizational Data
Sales Organization ‘fre3)
| Organizational Data Distribution Channel E_
Sales Organization fre3) Division
Distribution Channel v Sales Office g
Division Sales Group
—

First, fill in Sales Organization, Distribution Channel and Division
For the Order Type, choose G2 — Credit note with reference

| |
Order Type G2 Credit Memo Req.

Create with Reference
And click on

¢ [ Create with Reference

BilDoc |

Biling Document [99166254 3

Insert the billing number of the invoice to be cancelled.



Crd.MemoReq. f.Ct.. |60111778 Net value 10.000,00 |EUR

Sold-To Party 50110 BLUESTAR SILICONES FRANCE SAS / 21 AVENUE GEORGES P .. @
Ship-To Party 50110 BLUESTAR SILICONES FRANCE SAS / 21 AVENUE GEORGES P..
PO Number Invoice nr 99166254 Canc_ PO date 30.01.2015/(F @J

Sales . Itemoverview | Itemdetal - Ordering party - Procurement | Reason for rejection

Biling Date 08.05.2015 Serv.rendered
Biling block ~  Pricing date 01.03.2011
All tems
Item  Material Target quantity U... Net value Doc... Reason for rejection Description
101848236 1AU 10.000,00 EUR * SERVICES SUR SITE

PO Number: Insert "Invoice n® XXXXXXX Cancellation"
PO date: Today's date.
Go to tab Reason for rejection

Sales  Item overview . Item detal | Orderng party | Procurement . Reason for rejection

Order reason Administrative Error (CS Origin) -
&l kems
Item  Material Reason for rejection Net value Description Pint POitem Customer [T
101848236 - 10.000,00 SERVICES SUR SITE TEE1 —

On Order reason, select Administrative Error (CS Origin)

]
Then Save.

Crd.MemoReq. f.Ctrct 60111778 has been
saved

Retrieve the sales order number and request to the BO Specialist to unblock it via VA02:
Go to tab Item Overview:

Sales - Itemn overview ], Itemn detail |r Ordering party |' Procurement }‘ Reason for rejection

| P—
Biling Date 08.05.2015 Serv.rendered
| PEE—— |
Biling block ' ~| Pricing date 01.03.2011

(5]
In billing block select the white line. Then Save. =
After the validation from BO Specialist, go to transaction VFO1:

Create Billing Document

& ¢ 2Biling due st 2 Biling document overview B2 [B3Selection list

| Default data
Billing Type ' - Serv.rendered
- 1
Biling Date Pricing date
Docs to be processed
Document Itern |SD document categ. Processing status

70142691

Insert the sales order number. Then Save.



Go to transaction VF02:
Change Billing Document
& [ & 2aiing tems 2 Accounting  df [ &

3

Biling document 99166254

Mare Search Criteria
Document Murnber

Company Code

Insert the billing number you just created in VFO1 and press enter.

= Biing document  Edit | Goto | Environment  System  Help

& ] Header 3 Header
Item 3 Header partners
Debit Memo Biling items overview Ctrl+Shift+F11 Pricing conditions header Ctrl+Shift+F9
- Accounting overview Shift+F4 Output Shift+Fa
[ .2 Accounting  [EEi - -
Back F3 Header texts
Debit Memo Services 99166254 Net Value Foreign Trade/Customs
Payer 50110 BLIUESTAR SILICOMES FRAMNCE 54 Payment cards
Biling Date 08.05.2015 |2
B Item |Description WBS Element Biled Quantity SU  Met value Material
10 SERVICES SUR SITE PA.100001.EBADN 1AU 98.325,00 1848236

Then go to Goto _ Header Output_

Output
5t... |Outp... Description  Medium Processing... Time D... Fu... Partner La..[T]
QD ZPIZ  Pilotage Special functi. ¥ 00:00:00 4 BE 50111 EN =
CO@ZPI3  Pibtage Special functi. ¥ 08.05.2015 10:40:30 4 BP 50111 EN ~
CO@ZRZR  Invoice archive Print output ~ 08.05.2015 10:40:35 4 BF 50111 EN
OO0 ZRD0  Original Invoic. Print cutput - 00:00:00 3 BF 50111 EN
CC@ZRD1  Invoice Frint cutput * (08.05.2015 10:40:35 4 BF 50111 EN
OO ZRD3  Invoice for ac..Frint cutput - 00:00:00 3 BE 50111 EN
Select the line for output ZRDO — Original Invoice.
Further data
Press Further data.
Requested processing
Dispatch time Send with application own transaction E|

Fm) {5y |Send with periodically scheduled job

Send with job, with additional time specification
Send with application own transaction

Actual processing Send immediately (when saving the application)




Choose Send immediately (when saving the application). Then go back.
In the output, you must check for the existence of the following:

1. ZRDA - automatic invoicing inside WP1. If this exists, the invoice will be automatically posted on the receiver company.
2. ZRDB - automatic invoicing WP1-PF1. If this output exists, the invoice will be automatically posted on the receiver company.
3. In case none of the above exists, you have to send the invoice to be booked (when the receiver company is intragroup). You can find this

information on Google Doc *Service invoicing — Contact list update following path

My Drive » Transversal - Intercompany » Service Invoicing =

Despite the options above, you have to retrieve the invoice image from the system

@ . .
Go to Attachment list

Debit Memo Services

@ Create... 4 .

Attachment list

m Private note

Paye Send »

Billing Relationships
Workflow 3

B. 1t My Objects 3

11 Help for object services

c Service: Attachment list

g1 T 2 Y s - =Y A= = T

AttachmentFor0029166254
Icon | Title Creator Mame Created On” | File Name
2 Biling document Catarina TOME 08.05.2015

Open the document and save it on your desktop.
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| | sHIP.COND.: Road (Ex works) Customer PO. —
FINAL DEST. : FRANCE YOUR CORTACT
‘GONDITIONS OF SALE -
30 days ECM/invaice date Tek:
Swift trans. home Fax:
oa. &-mail
DUE DATE< 30.06.2015
Sales Agent : MZ FRAG
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TEM WATERIAL Quantty weTwaLuE | Tax
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Tota Netvaie saz2s0d 2000
PA.100001.PADN BLUESTAR SILICONES FRANGE PADN
Frestaton piate-forms Intemvertion pamgler
TvA payes surtes aents
r Mo dscount for payment before dus date -
Hots: il lats pay giva e to automatio s Sellsr 5296t oufin
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Ref Imvolce No. $9166254 of 08.05.2015
Ties e o e T ST TovEyCEC S A pews | | Total Met value
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Ackoint no: 30003.03175-00020230261-31 98.325.00 EUR
E o
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SWIFT. SOGEFRPP
Thanks 1o mencon reference: ZFR30099166254 Total value
e TOTALVALUE  117.990,00 EUR

Page: 12

it s o f sl on . v e sl ey e

Send the credit note's image to the requestor and possible email addresses referred in the request.
If the costumer is external to the group, also send the invoice by letter mail.

Without Reference

Go to transaction VAO1:



Create Sales Order: Initial Screei

(1 Create with Reference .2 Sales

Order Type [+

Organizational Data

Sales Organization fra3
Organizational Data Distribution Channel YE
Sales Organization fras Division &4
Distribution Channel YE Sales Office
Division 543! Sales Group

First, fill in Sales Organization, Distribution Channel and Division
For the Order Type select ZG2 — Credit note without reference
e P £ A A

|EGE Credit M. Req. wo re |

And press Enter

Create Credit M. Reg. wo re: Overview
S & [Horders B

ﬁIternc

Credit M. Req. wo .. ] Net value

Sold-To Party 51913

Ship-To Party

PO Number * PO date 08.05.2015!

Sold-To-Party: Insert the costumer number on the request.
PO Number: *
PO date: Today's date

Sales . Item overview - Item detal  Ordering party - Procurement - Reason for rejection

Biling Date Serv.rendered
Biling block Check credit memo | Pricing date 08.05.2015
Al tems
Item  Material Target quantity U... Net value Doc... Reason for rejection Description
1577806 1 -

Material: Material indicated on the request
Targer quantity: Always 1
Then go on the right to insert the WBS element

Custo



.. WBS Element Order
BE.GRZQO0.GAZ-H2DDMARY

WBS Element: The one indicated on the request
Then double click on the line.

Profit Center|Material prici... | Customer

Sales A /" SalesB | Shipping | Biling Document /Cundiljuns ], Account assignment | Partners
Oty ' 1|z Met g0,00 |ETR |
Tax 16,00 |
Pricing Elements
M.. CnTy Mame Amount Crcy per  U... Condition value Curr. |5k
@ PROO Price 20,00 EUR 1AL 20,00 EUR
...Gross value 80,00 EUR 1Al §0,00 EUR
...net value £0,00 EUR 1aU £0,00 EUR
Nabhata Manin on AN oTTh qia01 om AN T

Insert condition PROO for the Amount on the request.
Go to tab Reason for rejection

Go to tab Conditions

Sales | Item overview | Itemn detal | Ordering party | Procurement /Vllmn for rejection

Order reason ' Administrative Error (CS Origin)

All itemns
Item  |Material Reason for rejection

101577808

Net value

In field Order Reason select Administrative Error (CS Origin)

If there is text to be inserted, go to tab Texts

Description

20,00 PRESTATIONS DIVERSES SERVICES



Sales A | SalesB | Shipping ! Biling Document | Conditions |~ Account assignment + Partners /Texts ]{

FEE @l HE

Prestation plate-forme intervention pompier

TxE ty.

. @ Material sales text
- E Item note

. @ Mentions on all Comr EN
. E Mentions on Ord.Ad

Lang.
FR

Double click on Mentions on all Common Doc. @'Mentmns on all Com.doc. |

(H]E]E] 2] [k

Prestation plate-forme intervention pompier

Insert the specific text of the credit note.

- [Z Mentions on all Com.doc. |tO validate

Then double click again on Mentions on all Common Doc

&

Then go back

Go to _Edit Incompletion log_

@ Goto Extras  Environment  Syste

7 Display range »
Fast change of... »

£ Delete unchanged itemn

Additional Functions »

Batch Determtn Ctrl+F2

Overall network scheduling

Assign contract »

Check dangerous goods

Check Document Availability

Mew pricing document
i Incompletion log

Ctri+Fa
Ctrl+F6
Ctrl+F8

Document is complete

If message
Go to transaction VFO1

=

appears, save your document.



Create Billing Document

i olling due i OlliNGg document ovenrview elecrion
& & ZBiling due st 2 Biling d t i 2 Blselection list

Default data
Billing Type v Serv.rendered
Billing Date Pricing date

Docs to be processed

Document Item |SD document cateq. Processing status
70142691

]
Insert the sales order number. Then Save.
Go to transaction VF02:

Change Billing Document
& [ #& 2Biling tems 2 Accounting ok [ &7

Biling document 99166254
More Search Criteria
Document Number

Company Code

Insert the billing number you just created in VFO1 and press enter.

[= Biling document  Edit | Goto | Environment — System  Help

& 1 Header 3 Header

Item 3 Header partners
7 .| Debit Memo Biling items overview Ctrl+Shift+F11 Pricing conditions header

Accounting overview Shift+F4 Output

[ .2 Accounting  [eil - -

< Back F2 Header texts

Debit Memo Services | 99166254 Net Value Foreign Trade/Customs

Payer 50110 BLUESTAR SILICOMES FRAMNCE 54 Payment cards

Biling Date 08.05.2015 |@ |

B Item |Description WBS Element Biled Quantity SU  Met value

10 SERVICES SUR SITE PR.100001.FADHN 1AU

Then go to Goto _ Header Output_

Ctrli+Shift+F3
Shift+Fa

Material
98.325,00 1848236



Output

St... |Outp... Description Mediurn Processing... Time D... Fu... |Partner La..
YD ZPI3Z  Pilotage Special functi. ™ o0:00:00 4 BE 50111 EN 0~
OC@ZPI3  Pilotage Special functi. ¥ 08.05.2015 10:40:30 4 BE 50111 EN
OO@ ZREE Invoice archive Frint cutput ¥ 08.05.2015 10:40:35 4 BPF 50111 EN
DOED ZRDO0  Original Invoic.. Print cutput - oo:00:00 3 0 BE 50111 ENM
CO@ZRD1  Invoice Print output * 08.05.2015 10:40:35 4 BF 50111 EN
OO ZRD3  Invoice for ac. Frint output - 00:00:00 3 BE 50111 EN
Select the line for output ZRDO — Original Invoice.
Further data
Press Further data.
Requested processing
Dispatch time Send with application own transaction E|

(%) |Send with periodically scheduled job

Send with job, with additional time specification
Send with application own transaction

Actual processing Send immediately (when saving the application)

&

Choose Send immediately (when saving the application). Then go back.
In the output, you must check for the existence of the following:

1. ZRDA - automatic invoicing inside WPL1. If this exists, the invoice will be automatically posted on the receiver company.

2. ZRDB — automatic invoicing WP1-PF1. If this output exists, the invoice will be automatically posted on the receiver company.

3. In case none of the above exists, you have to send the invoice to be booked (when the receiver company is intragroup). You can find this
information on Google Doc *Service invoicing — Contact list update following path

My Drive » Transversal - Intercompany » Service Invoicing ~

Despite the options above, you have to retrieve the credit notes's image from the system

@ . _
Go to Attachment list

Debit Memo Services

B Create... > ni
Attachment list
Debi Private note
Paye Send L4
Billing Relationships
Workflow 3
B 1t My Objects 3

11 Help for object services




(& Service: Attachment [i

AttachmentFor0099166254

Icon | Title

Creator Mame

()62 (B =

Created On” | File Name

d3 Biling document

Catarina TOME

08.05.2015

Open the document and save it on your desktop.

3 soLvay

ship-to agarees -
BELUSSTAR SILICONES FRANCE SA%.
31 AVENUE GEGRGES POMPIDOU
55455 L¥ON - CEDEX D2

so110

Sold-to: s0110
SLUESTAR SILICONES FRANCE SAS
21 AVENUE GEQRGES POMPIDOU
69465 LYON - CEDEX 03
50110

Pager
2L emeracon

55455 L¥ON - CEDEX D2

L | swipconD. - Road (Ex works)
FINAL DEST. - FRANGE

CONDITIONS OF SALE -
30 days ECM/invaice date
Swifl trans. home

FCA

DUE DATE< 30.06.2015

Bue date - st date by which csared funds are due. fiis i Sat
@.‘ B S S R TR TR R g

RHODIA OPERATIONS
mEscau A8 el 208 807 850 ELR

sy
o — R a2 a7 i
S 1 T Prerezasnots
INVOICE
Original

o
BLUESTAR SILICONES FRANCE SAS
Box 80

x
60101 ST FONS CEDEX

INVOICE NO : 99166254
Customer PO
YOUR CONTAGT

Tel:
Fax:
&-mail

Sales Agent : MZ PRAG

= ATERA sty TeRcs | nervaz | Tax
EUR
@ |cusomerro - e 12208
1Ay sa3as,
P — ssz2s0] move
A 100031 PADN BLUSSTAR SLICONES FRANCE PADN
Presiaton pstefome Infenenton porgler
TVA payee sur les oenits
- Ho dlscount for payment before due date
Mota: ai ate pay arve s fo astomatic ins sater st
ovsrisat.
e miclce N 33186254 of 0 55 2015
SR SEA e || Towl Netvalue
AcCount no: 30003-03175-00020230261-31 08.326,00 EUR
Senesy Solay CICE 310, Rus 03 Ranabeok, 1120 Bruxelies
= 310, . ook, o
71 S Ocleth GAnEra - 33, AVENUS 8 WAGTM BFSSS - 15629 Pans Conex 17 | | VATIVAT 18.685,00 EUR
VA BoRerRPe
Tranks i mentn referznce: ZFR30089166254 Eers——
T TOTALVALUE  117.990,00 EUR
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Send the invoice image to the requestor and possible email addresses referred in the request.
If the costumer is external to the group, also send the invoice by letter mail.

End of document

Workflow history

This view shows the 5 most recent entries. The complete workflow log is available from the '‘Document Activity' menu item.
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