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Objective and Scope

Objective of this Procedure

The purpose of this document is to guide the issuance of a FI type of Invoicing in RCS system. Contains instructions in how to issue an invoice, credit note
and vendor's claim, as well as the preliminary checks and possible problems.

Scope

This operating procedure (OP) applies to Service Invoicing companies worldwide.

Identify in the request



In a FI type of invoicing, on tab Services Invoicing Request

the following fields must be completed

MP1- EXCEPTIONNAL INYOICING

Please fulfill "WP1 - EXCEPTIONNAL INVOICING” sheet

WP1 - EXCEPTIONNAL INVOICING

Clicking on the hyperlink or tab WP1 — EXCEPTIONNAL INVOCING sheet

Posting dabe
Cearation fm | ) &L Azeount

Amourts

(Exciuding tax ; with
minws for credi none)

pany

Comt DEjmct
[Cast Camter / WES: / Deoer)

[service ivesiong - Fiinvoeg

Tzt o tha mwcicn

Reverue 36112300 24065 MOUSTRIAL SERVICES HOME

12350 EUR

5 |Seeet Vakse

Coe o4 Saes

Pay attention if the second line is filled. That means the cost of sales must be posted first.

COST OF SALES POSTING

Amounts.

Caeney

In.case of mtsrcompany imoising:

ey
[
[Cost Cener. WIS/ Oriar

(o Canter {WES | Drder)

Tet of the inoice

Pusties date
pvason tem | oo 5 G Aceount
! h (Exchvdiog fax ; with
minus for cred nore)
Fevtrue TS 5508 OTHER FIRANCAL HGOVE 10.000,00 £ sosa.e0i1 Tt oo dobcesem P ochoipboss. CAS WS- EC NS5
ot o S o7 114 I SUB-CONTRACTHLOTHER EXTERHAL SERVICES 10.000,00 uR stea 741 1oLt cf Acts bevs otmradin RRT] s por SET Agssaroar

If there is a cost of sales to be posted, this should be done first. For that, fulfill the file bellow and post it using the Excel file seen in Service Excellence

named:

SBS-FRM-DRTR-04-054 WP1 FI Invoicing Posting file

PRELIMINARY CHECKS

These checks must be performed in order to get information needed, such as tax code and payment terms.

Check Tax Code and Payment Terms



Go to transaction FBL5N:
Insert the costumer account and the company code

Customer Line Item Display
-y = Datz Sources

Customer selection

‘Customer account 2010618 to
Company code zfr3 to

Selection using search help

Search help ID ﬂ\

Search string |

= Search help

Line item selection

Status

(s)0pen items

Open at key date 30.03.2015

() Cleared items
Clearing date to
Open at key date

Al tems

Posting date to

Type

[¥|Normal items
[¥]Spedial G/L transactions
[“IMoted tems
["IParked items

L —

Customer §3331
Company Code IFR3

Homz ALPHR
City METI CEDEX 1

5t | Cold| Date |Net de= dt|Imp hmount in OC|Curr. Amt io loc.cur. | Aczear|Text

5|G/L

Refereoce

| zems| 1200000260 (22 11.2004) 1201 2015 [ 0B 14.451, 3¢ |ETR 14.451, 84 77 |valorisaricn métauy plastigue- juiller/scur/septen

M. DANTIER

cf41150100

@ SCHELCHER/DE

- 14,450, M (EUR L5 M

Select document type DR (Fl invoices are the ones that start with 18xx). Double click on the line to see the document.

|® .| Display Document: Line Item 001
g 2 v 4 3 FaAdditonalData  HWithholding Tax Data

Customer 53331 ALPHA G/L Acc 41150100
Company Code |ZFR3 76 AVENUE ANDRE MALRAUX
Rhodia Opérations METZ CEDEX 1 Doc. no. |1800000260

Line Ttem 1 / Other customer serv. / 09 C

Amount 14.451,04 EUR
Tax code /G_U‘

Additional Data

Due on 12.01.2015

Pmnt Block m

Contract [

Payment Method ﬂ

Flow Type Invoice ref. / AL
Assignmant G SCHELCHER/PIPT 5p.G/L assgt
Text ‘vak)rsamn métaux_plastique- juiletfaout/septem | i Long text

Check the tax code and payment terms.




Check for Credit notes with reference

Go to transaction FBL5N:
Ci Line Item Display

® & =( Data Sources

Customer selection

[+

Customer account 2010618 to

g
(<]

Company code 2fr3
Selection using search help

Search help 1D

Search string

= Search help

Line item selection
Status
*) Open items

Open at key date 30.03.2015

) Cleared items
Clearing date
Open at key date

All tems
Posting date

Type
| Normal items
[)Special G/L transactions
" INoted items
_|Parked irems

Insert the costumer account and the company code



Select document type DR (FI invoices are the ones that start with 18xx). Double click on the line to see the document.

53331
IFR3

ALPHR
METZ CEDEX 1

5t Cofdl| bocmmentlo boc. Date |Net dee dt [Ty hmount in 0C|Curr.|  Amt im loo.cur.|Arrear|Tet Docmment Meader Text 5|6/L Reference

| [z 11.2014|12.01.2015|0& 14.451, 84 |ETR 14.451, 84 T7 |valorisaticn métaux plastigue- juillec/scut/seprem|M. DANTZER C|41150100 @ SCHELCHER/DE
. 14,451, %4 |EUR 14,451, 94

Display Document: Line Item 001

F”? lﬂ A% w & J3 & Additional Data Wrthholdmg Tax Data

Customer 53331 ALPHA G/L Acc 41150100

Company Code |ZFR3 76 AVENUE ANDRE MALRAUX

Rhodia Opérations METZ CEDEX 1 Doc. no. |1800000260

Line Item 1 / Other customer serv. / 09 C

Amount 14.451,94 EUR

Tax code &0

Additional Data

Due on 12.01.2015

Pmnt Block [no] Payment Method

Contract [

Flow Type ] Invoice ref. / 1 / o |
Assignment m Sp.G/L assgt 1

Text valorisation métaux_plastique- juilletyaout/septem i,a Long text

Check if the invoice of reference (to be cancelled with the credit note) exists.
Check the Tax Code of the original invoice.

Cost Center and G/L Account Consistency

Check in the allocation in cycles if the cost element is assigned to the cost center.
Go to transaction KS03 and insert the cost center:

Display Cost Center: Initial Screen

Master Data

Cost Center 8058-1057

Press enter.



[ Cost Center Edit Goto Extras | Environment | System  Help

& v| q i Change Documents P AN Ay B I
Where-Used List [ 3 Splitting Structure
Display Cost Center: |  Hierarchy Areas Activity Types
& & Drildown Cycles in CO-0OM
Cycles in CO-PA
Cost Center 28058-1057 |(B|Other VDOs CATS Transfers
Controling Area 'z006) Rhodia Europe Settlement Rules
Valid From ‘01.01.2014] to 31.12.9999) Orders
Projects
' Basicdata | Control - Templates  Address -~ Communicatior Fixed Assets
Overal Values
MNames
Then go to Environment Where-Used List Cycles in CO-PA
Check the cycles active for the year by double clicking on the line:
Segment Header/Sendem,-"ReceWers } Receiver Tracing Factor
From To Group
Sender
Cost Center B058-CP
Cost Element ZRC5-CHE
Raraar

Check the Cost Element Group ZRCS-CNP
Go to transaction KAH3:

Display Cost element group: Initial Screen
Atk

Cost elermant group ZRC5-CHE

Press Enter.

Go to Extras Check and Help Functions Find in Group...



& Group Edit Goto Extras | System  Help
@ Report Settings... Ctrl+F2 5 E @
Expand Selection Variant
Display Cost elen  where-Used List for Group  Ctrl+F4

Check and Help Functions [ 2 Ambiguity Check
™| &y Cost Element .
Standard Hierarchy Master Data [ Check Completeness
IRCS-CHE Fixed ( Copy from Client Find in Group...
Export Delete Unused Groups
—E ZRCS-AC P
Import Delete Groups Without OrgUnit
9 ZRCS-10 Default Settings 3 Compare Two Groups...
@B ZRCS-20
5 ZRCS-30 Set Controling Area... e
B ZRCS-40 Travel expenses
B ZRCS5-50 INDIRECT
— &= ZRCS-LBCNP Fixed Costs Abscrption
H ZRC5-ABCH1 Fixed Costs Rbsorption

[E Search in Group 1art of Accounts
e =l
Cost Element 98300812|
Cost Element

Insert the GL Account

Coat Element Groupa Wich value 0098300812

Set Name Organizational Unit|Description From value To value
0087-MACHI z001 98300132 98319999
0214-FCACT zool Oldbury FC Actuals Asse-|98300132 98325220
0214-FCASS z001 Oldbury FC Actuals Asse.|98300132 98325220
3263-CNE zaool 38300132 32325220
3866-CTRE2 zo01 98120000 99421036
3866-CIRE3 zoo1 95120000 99422305
3866-CTRE4 z001 98120000 99420999
3266-CTREF zool1 38120000 99421027
3941-CNP z001 98300132 98325220
3944 CNEER zool1 98300331 98325220
4019-3040 z001 Other costa 98300810 98300910
4021 -VUVK25 7001 9a3nNNAN 32340499

Check if Cost Element Group is on the list.

INVOICE ISSUANCE




Go to transaction F-22:

Enter Customer Invoice: Header Data

Held document

Document Date 30.03.2015
Posting Date 30.03.2015
Document Number

Reference CH3113181

Doc.Header Text
Trading Part.BA

First line item
Pstky

Insert:

09| Account (2027751

Type
Period

DR
3

SGL Ind

Acct model % Fast Data Entry  [TJ Post with reference

Company Code
Currency/Rate
Translatn Date
Cross-CC no.

C TType

Document Date: Indicated in the Service Invoicing Request Form.

Document Type: DR for invoices

Company Code: Indicated in the Service Invoicing Request Form.
Reference: Sales Force Case number

Posting Key:

&7 Editing Options

® 09 for invoices with Special G/L Indicator "C" (related to Service Invoicing)

® 01 for invoices without a Special G/L Indicator (when the cost of sales cost element is 981001xx)

Account: Enter the costumer account

Special G/L Indicator:

® Enter a "C" for Service Invoicing
* Keep empty if the cost of sales cost element is 981001xx



Press enter.

Enter Customer invoice: Correct Customer item

A EH B T & More data Acct model 53 Fast Data Entry Taxes [Hl Withholding tax

Customer 2013044 ROUVREAL SARL G/L Acc 41150100
Company Code |ZFR3 201 RUE JEAN JAURES

Rhodia Opérations NIORT

Item 1 / Other customer serv. / 08 C

Amount 100.000,00] EUR

Tax

| Calculate tax Tax code 3F

Due on 30.04.2015

Invoice ref. / /

Pmnt Block Payment Method

Contrct I Trans. Type

Assignment

Text Settlement on hedging contracts 1/2015 |?9 Long Texts

Mext Line Item
Pstiy Account SGL Ind TType MNew co.code

The following screen appears:

Amount: Enter the amount of the invoice (including tax — After checking tax code in the preliminary checks, calculate the total value with vat).
Calculate tax: Check the box

Tax Code: Enter the value according to the one found on preliminary checks (FBL5N) or the one indicated by requestor.

Due Date: Enter the one on customer master data or from previous invoices on the account.

If not indicated, use the generic rule:

® Accounting date + 30 days for Third party costumers
® Accounting date + 10 days for Intragroup costumers

Text: Enter the text indicated in the form request.
Posting key: 50

Account: Account indicated for revenue in the request.
Press enter.

The following screen appears:



Enter Customer invoice: Add G/L account item

2 E B I & More data Acct model 52 Fast Data Entry Taxes

G/L Account 98113305 SALES ADMINISTRAT.& COMMERCIAL EXPORT
Company Code ZFR3 Rhodia Opérations

Item 2 / Credit entry / 50

Amount 83.333,33 EUR
Tax code 9F
—|W/o Cash Dscnt
Cost Center ZFR3-7307 Order
WBS Elerment
Real Estate Obj | & |
Sales Order -
Asset |E:> More
Purchasing Doc.
Quantity
Assignment KC NO'-.;'I Asst retirement n

Text Settlernent on hedaging contracks 1/2015 ?;? Long Texts

Mext Line Item
PstKy Account SGL Ind TType New co.code

Amount: Amount indicated on the request form (excluding tax)

Cost Center: Cost Center indicated for revenue in the request
Assignment: Same as the one entered on the debit side of the document
Text: Same as the one entered on the debit side of the document

Then, go to Extras Document texts:



= Document  Edit  Goto | Extras | Settings  Enyironment  System  Help
& = More data F7 B oO0o0 BE @
Trading partner
Enter Customer inve  Tax amounts 5 item
Document tax info.
A B & More data - ntry Bl Taxes
Document texts...
G/L Account 98113305 Withholding tax data ERCIAL EXPORT

Company Code ZFR3| Rhodia Opérations

[E Texts in Accounting Document

Proposed language = English

5|L.. Description 1st line
| Correspondence

Note

Payment advice information

Extraction monitor: Comments

Double click on correspondence.

Change Correspondence: Language EN

B BD

File
=

SAP

# Cut #3 Advanced Find ¥J Undo ~ {&,ResetParagraph Format t& ﬁResearch gSetProofing Language gPrintLayout
53 Copy 24 Replace 2 if}ResetCnaracterFormattmg égTraﬂslate ﬁ\'vord Count .'fJDraft

. Spelling & - —

[ Paste | 3 Select~ Ay styles  *Paragraph;.. * | Grammar 598 Thesaurus T

Clipboard Editing Styles Proofing View
LE"‘\"‘E{)' " an- 0 i BD 1100+ b 130+ 1 e ddDe o+ o+ 160 ke | 380+ e o 300 1o 30 o

Invoice text - Invoice text - invoice textl

Enter the text to be indicated in the invoice.



ko

Then go back and click

R T T T - Y

13 Grervian

— [——.

Go to Document Simulate, to retrieve the VAT line

If the line doesn't appear:

(Elercs 2.Click on

3. Unflag "Calculate tax"
Enter Accounting Document: Tax Data

+ [ElDelete item

Company Code zrR3 Rhodia Opérations Rep. Date 06.04.2015
Calculate tax O

Taxes not assigned 0,00

Tax Data

Amount

Tax PE Tax base amount
0,00 9F| [50/83.333,33

4. Validate . Then click again on and insert the tax amount manually.
Enter Accounting Document: Tax Data

+ [EDelkete tem

Company Code ZFR3| Rhoda Opérations Rep. Date | 06.04.2015
Calculate tax
Taxes not assigned 0,00

Tax Data

Amount Tax

PH Tax base amount

16.666,67 | 9F! 0/23.333,33

And Validate.



D it 1 was in
company code ZFR3

Message no FA317

ko

Then go back and click
=l

Compare the values with the ones on the request and save.
To print the invoice's image, Go to transaction F.62:

Internal Documents
(]

| General selections
Company code [2zr3] to ] E
Document number 1800000040 to =
Fiscal year [2015] to ] ?
Document type ] to ] ?
Reference number | to | ?
Intercompany number | to | ?
Document date to =]
Posting date to E
CPU date to Ed
Entered by to i

| Further selections
[v|standard documents
["|Reverse documents
Reverse document number to
["IRecurring entry documents
[ Actual documents
Recurring entry document no. to
[ 15ample documents
[ INoted items
[ IParked documents

| Output control
Additional header |
Correspondence zwooi]

| Program control
Delete if finished since [T

| Print control
Log to printer ["IPrint Immediately

Insert company code, document number, fiscal year.

Flag "Standard documents"

Correspondence : ZW001

@

And execute.



[= Information

o 1 document was selected

[S Correspondence requests

& correspondence
request was
selected

6 Would you like to issue the
request?

’ Yes ]I Mo "ﬁ Cancel

Click Yes.
[& Qutput Parameters: 3
Output Device [Locy =]

Select output device LOCL .

The following screen appears:

gs | System | Help
q Create Session Cerl+M 59 &
End Session

User Profile
Services
Utilities(M)

List

Services for Object
My Objects b Name |t
Own Spool Requests

T M 4

v v v v

Document

it

mal ZWOOL1

Own Jobs

Short Message
Status...
Log off




= List Edt Goto Settings System Help
& |l FdB e DHER DO BE om
Internal Documents

& AFTF 8 JITHTH B H KM

Pre-Production RCS

Internal Documents Time 12:38:24 Date 06.04.2015
Paris Log RFKORBOO/PT63018384 Page 1
CoCd | Type of correspondence Spool no.|HName Sufl|Suffix 2 Pages Fax/e-mail
LZFR3|Print various/additional sales invoice 244.159% | ZWOO1 ZFR3 1

Go to System Own Spool Requests

Output Controller: List of Spool Reqguests
SLedg #%F &0 N M TIETFEETFTE > H

Spool no. | Iype |Date Time |Status|Pages|Iitle
: 244159 m 06.04.2015(12:38 - 1 |ZWO001 LOCHN ZFR3
_ 207014 m 27.02.2015(11:01 - 1 |SCRIPT CLO4 PTR301E8384
207013 m 27.02.2015(11:01 - 1 |SCRIPFT FR1& PTR3012384

3 Spool requests displaved

3 Spool requests without output reguest

D Double click on icon



Print Preview of LOCL Page 00001 of 00001

RHODIA  OFERATIONS

25 hy .

752 :

r
FACTURE

PayeriPayeur 2013044 ROUVREAU  SARL
ouvRe ZI DE SAINT FLORENT
Z| DE SAINT FLORENT 201 RUE JEAN JAURES
201 RUE JEAN JAURES 79000 NIORT
75000  NIORT

A lattention de SOLVAY SA

NOTRE REFJOUR REF. : 1800000040
DATE/DATE : 06.04.2015

Date de paiement/Payment date : 30.04.2015
VOTRE CONTACTYOUR CONTACT

Catarina TOME

E-mail :Catarina. TOME@solvay.com

POSTE LIBELLE TOTAL  NET | TAXE
ITEM DESCRIPTION NET WALUE | TAX
test 83.333,33

Total  HT 82.333,33 20,0%

Check the details of the invoice. If it's correctly issued, go to Goto PDF Preview
[5 Text Edit | Goto | Extras Systern  Help

@ Page... § a
List Display

Print Previ  PDF Preview 001 c
Standard Preview

& =2

’— Back F3




Do you want to open or save this file?

MName: 551EBB3BC91209D0E100800096FB7 2C5. pdf
Type: Adobe PDF Reader. 14.6 KB
From: wv 1sapr3.ibm be.solvay.com

e[ sve ] [ o

[+|Mlways ask before opening this type of file

9

While files from the Intemet can be useful, some files can potentially
harm your computer. f you do not trust the source, do not open or
save this file. YWhat s the risk?

Choose save.

The last step of performing the invoice is to attach the image to the document.

For that, go to transaction FB03:

Display Document: Initial Screen

[fDocument List M First tem & Editing Options
| Keys for Entry View
=
Document Number 1800000040
Company Code ZFR3
Fiscal Year 2015

Insert Document Number
Company Code
Fiscal Year

Press Enter.

eane... 3
& o B FE [ @choose [save TEHEEH Haxde HBE
Attachment st
Private note
Do Send :e ) Hormal document
g 20 Corpany Code  2FR3 Fiscal Year 2015
Do Rebtionships Posting Date 06.04.2015 Period 04
Ca Workflow p  Tax Reportc Date D6.04.2015
Re
pe My Objects 3
D2 Help for object services
Itm 5G| Account Account short Textc G/L acet Cost Ctr Clﬂr Amount Amount in LC|Tx|Text NHet due dc|Trs
|os|c |z013044 |ROUVREAD sRRL 41150100 EOR 100.000,00 100.000,00 | 9X|Setclement on hedging coatrases 172015 | 30.04.2015
2|s0| |98113305 |SALES ADMIN EXP 96113305 |ZFR3-7307 |EUR 83,333, 33- B3.333,33-| 9% |cest
so| |44%00200 |STATE oUTEUT VAT 44900200 ER 16.666, §7- 16.666, 67-| 9% MHS

Click on Attachment list




Creator Name Created On” | File Name

Create Attachment

Create note I

Create external document (URL)

Store business docurment

Click on New Create Attachment

I Look jn: . SAPGUI hd
T MName Date modified Type =
e b 10 ]04274 03-04-2015 16:36 MHTK ™
I Recent Places i 38652 03-04-2015 16:24 MHTH
i 155862 03-04-2015 16:52 MHTH
74183 03-04-201517:14 MHTH
10180902 03-04-2015 16:54 MHTH
@000110000?0074 01-04-2015 14:59 Adobe
@UUUHUUUU?UU?S 01-04-2015 14:59 Adobe
EUUUHUUUU?UUH 01-04-2015 14:58 Adobe
0578202952747 26-03-201517:28 Adobe
THALTMP_PFL L 01-04-2015 14:58 Adobe
TaLTMe_pFL 2 01-04-2015 14:59 Adobe
@ALTMP_PFZL_E 01-04-2015 14:59 Adobe
EALTMPJFZLA 25-03-2015 18:03 Adobe
T ALTMP_PFL 5 26-03-2015 18:04 Adobe
Netwark s rian ned - s o mmaranar e T
L )
File pame: | - Open

Flles of type: | Al Files ) - Cancel

And select the invoice from your computer. Then Exit.



CREDIT NOTE ISSUANCE

Enter Customer Credit Memo: Header Data

Held document  Acct model &% Fast Data Entry  [L1Post with reference & Editing Options

Document Date 06.04.2015 Type D& Company Code zfr3
Posting Date 06.04.2015 Period 4 Currency/Rate EUR
Document Mumber Translatn Date

Reference CH3113181 Cross-CC no.

Doc.Header Text
Trading Part.BA

First line item
Pstky  |19|Account 2013044 SGLInd T TType
Go to transaction F-27:
Insert:

Document Date: Indicated in the Service Invoicing Request Form.
Document Type: DG for credit notes

Company Code: Indicated in the Service Invoicing Request Form.
Reference: Sales Force Case number

Posting Key:



® 19 for invoices with Special G/L Indicator "C" (related to Service Invoicing)
® 11 for invoices without a Special G/L Indicator (when the cost of sales cost element is 981001xx)

Account: Enter the costumer account
Special G/L Indicator:

® Enter a "C" for Service Invoicing
® Keep empty if the cost of sales cost element is 981001xx

Press enter.
The following screen appears:

Enter Customer credit memo: Add Customer item

A2 EH B 0 & More data Acct model % Fast Data Entry  [EM Taxes  [H Withholding tax

Customer 2013044 ROUVREALU SARL G/L Acc |41150100
Company Code |ZFR3 201 RUE JEAN JAURES
Rhodia Opérations MNIORT
Item 1 / Other customer serv. / 19 C
Amount 100.000,00 EUR
Tax
| Calculate tax Tax code 9%
Due on 30.04.2015
Invoice ref. ! !
Pmint Block Payment Method
Contret / Trans. Type

Assignment KC MOV
Text Settlement on hedging contracts 1/2015 06.04.2015 ‘@ Long Texts

MNext Line Item

Pstky 40| Account |98113305] L Ind MNew co.code

Amount: Enter the amount of the credit note (including tax — After checking tax code in the preliminary checks, calculate the total value with vat).
Calculate tax: Check the box

Tax Code: Enter the value according to the one found on preliminary checks (FBL5N) or the one indicated by requestor.

Due Date: Enter the due date manually. If not indicated in the request form:

«Accounting date + 30 days for Third party costumers

*Accounting date + 10 days for Intragroup costumers

Assignment: First letter of requestors first and last name.

For Rhodia Operations: The 2 or 3 first letters of the BU names : Novecare NOV; Silices SIL ; Electronic&Catalysis EC ; Eng Plastics EP ; Polyamides

intermed. PI ; Consumer Fibers CF ; Novecgre NOV ; Organics Isocyanates ORI ; Organics Diphenois ORD ; Organics Salicylics ORS ; Recherche et
Technologie RT ; Rh Services RS

Text: Insert "Invoice n® XXXXX Cancelation" + Date of the original invoice
Posting key: 40

Account: Account indicated for revenue in the request.

Press enter.

The following screen appears:



Enter Customer credit memo: Add G/L account item

A EH B [ & More data Acct model &% Fast Data Entry  [EN Taxes

G/L Account 98113305 SALES ADMINISTRAT.& COMMERCIAL EXPORT
Company Code ZFR3| Rhodia Opérations

Item 2 / Debit entry / 40

Amount 83.333,33 EUR
Tax code 9x
[“1wW/o Cash Dscnt
Cost Center ZFR3-7307 Order
WBS Element
Real Estate Obj | & |
Sales Order e
Asset | = More
Purchasing Doc.
Quantity
Assignment KC NOV Asst retirement
Text Settlement on hedging contracts 1/2015 06.04.2015 |@ Long Texts
Mext Line Item
PstKy Account || B nd New co.code

Amount: Amount indicated on the request form (excluding tax)

Cost Center: Cost Center indicated for revenue in the request
Assignment: Same as the one entered on the credit side of the document
Text: Same as the one entered on the credit side of the document

Then, go to Extras Document texts:

= Document  Edit  Goto | Extras | Settings Enwironment — System  Help

@ - Mare data F7 % LR AR E E @

Enter Customer inve Tax amounts F5 ' item

~ & B [ & More data - ntry [l Taxes

Document texts...

G/L Account 98113305 Withnolding tax data ERCIAL EXPORT
Company Code ZFR3 Rhodia Opérations




Accounti ocument

Proposed language [en] English

5|L..| Description 1st line M

| 3 correspondence O=
Hote o~
Payment advice information O
Extraction monitor: Comments O

1) LI

Double click on correspondence.

Change Correspondence: Language EN

SAP
& Cut &4 Advanced Find ¥} Undo ~ 41_. Reset Paragraph Format % ﬁi Research & set Proofing Language Print Layout

53 p’ Jac Replace (¥ Redo %}Reset Character Formatting Eg‘rraﬂslate |,‘Qﬁword Count

, Spelling & -

[ Paste | g Select - )h Styles *Paragraph;.. =  Grammar ‘o Thesaurus

Clipboard Editing Styles Proofing

LE C 30 s 4 s A i BB o L oBD 4 A0 1 130+ e | - ddDe - |- 160 e e 0 380 s e e - 200 - -
Invoice text - Invoice text - invoice text|

Enter the text to be indicated in the credit note
2

Then go back and click



. ] Edr  gGoto  excras  setungs  Enuronmen: ©  sustem  meio
snes b e L3 GO GS | %3 Ry & T 2 Em
1 Overviewn

— cct modsl  A<rast pata Enery

Go to Document Simulate, to retrieve the VAT line

If the line doesn't appear:
uble click on the credit side of the document
8 Tones 2.Click on

3. Unflag "Calculate tax"
Enter Accounting Document: Tax Data

+ [ElDelete item

Company Code 2783 Rhodia Opérations Rep.Date  [06.04.2015
Calculate tax O

Taxes not assigned 0,00

Tax Data

Amount

Tax PK Tax base amount
0,00 9F! 50/ 83.333,33

v |

13xes

4. Validate . Then click again on and insert the tax amount manually.
Enter Accounting Document: Tax Data

o Boelete temn

Company Code ZFR3| Rhodia Opérations Rep. Date |06.04.2015
Calculate tax
Taxes not assigned 0,00

Tax Data

Amount Tax

PH Tax base amount
16.666,67 | 9F| |(50//23.333,33

U d

And Validate.

o
=y

Then go back and click

Ig[

Compare the values with the ones on the request and save.



1
company code ZFR3

Message no FA317

To print the credit note's image, Go to transaction F.62:
Internal Documents

& & H

| General selections

Company code zfr3 to

Document number 1800000040 to
Fiscal year 2015 to
1

Document type to

Reference number

Intercompany number
Document date
Posting date

CPU date

Entered by to

1]

ECCCEEEEDE

| Further selections

[v|Standard documents
[ |Reverse documents

Reverse document number

[ IRecurring entry documents
[ Actual documents
Recurring entry document no. to

["1sample documents
[“INoted tems
["Parked documents

| Output contral

Additional header
Correspondence ZWO01|

| Program control

Delete if finished since

| Print control

Log to printer ["IPrint Immediately

Insert company code, document number, fiscal year.

Flag "Standard documents"”

Correspondence : ZW001



&7

And execute.
[= Information x

o 1 docurment was selected

[E Correspondence requests

A correspondence
request was
selected

6 Would you like to issue the
request?

’ Yes ]I Mo "ﬁ Cancel

Click Yes.
[E Quiput Parameters: x
Output Device [Loc T

Select output device LOCL .

The following screen appears:



gs | System | Help

<] Create Session Cerl+M 3 {B ﬁ
End Session

User Profile
Services
Utilities(M)

List

Services for Object
B My Objects »
Own Spool Requests

T M 4

- v v w

Document

ZWOOL1

Own Jobs
Short Message
Status...

Log off

& Lst Edt Goto Settings System  Help

@ |l B Ce@ OHE DDLO0 BE @m

Internal Documents
G &a7F 8 JTEHTH BHE M4 »rH

Pre-Production RCS Internal Documents Time 12:38:24 Date 06.04.2015
Paris og RFKORBOO/PTE3018384 Page 1
CoCd|Type of correspondence Spool no.|Name Sufl|Suffix 2 Pages |Fax/e-mail

ZFR3|Print various/additicnal sales imvoice 244,159 | ZWOO1 ZFR3 1

Go to System Own Spool Requests

Output Controller: List of Spool Requests
S 0o @& % &2 NP TATFEETFE>H

Spool no. |Type |Date Time |Status|Pages|Title
: 244159 m 06.04.2015(12:38 - 1 |ZW001 LOCHN ZFR3
207014 m 27.02.2015(11:01 - 1 |SCEIPT CLO4 PT&3018384
207013 m 27.02.2015(11:01 - 1 |SCEIPT PR1& PT&3018384

3 Spool requests displaved

3 Spool regquests without ocutput reqguest

D Double click on icon



Print Preview of LOCL Page 00001 of 00001

RHODIA  OFERATIONS

25 hy .

752 :

r
FACTURE

PayeriPayeur 2013044 ROUVREAU  SARL
ouvRe ZI DE SAINT FLORENT
Z| DE SAINT FLORENT 201 RUE JEAN JAURES
201 RUE JEAN JAURES 79000 NIORT
75000  NIORT

A lattention de SOLVAY SA

NOTRE REFJOUR REF. : 1800000040
DATE/DATE : 06.04.2015

Date de paiement/Payment date : 30.04.2015
VOTRE CONTACTYOUR CONTACT

Catarina TOME

E-mail :Catarina. TOME@solvay.com

POSTE LIBELLE TOTAL  NET | TAXE
ITEM DESCRIPTION NET WALUE | TAX
test 83.333,33

Total  HT 82.333,33 20,0%

Check the details of the invoice. If it's correctly issued, go to Goto PDF Preview
[5 Text Edit | Goto | Extras Systern  Help

@ Page... § a
List Display

Print Previ  PDF Preview 001 c
Standard Preview

& =2

’— Back F3




Do you want to open or save this file?

MName: 551EBB3BC91209D0E100800096FB7 2C5. pdf
Type: Adobe PDF Reader. 14.6 KB
From: wv 1sapr3.ibm be.solvay.com

e[ sve ] [ o

[+|Mlways ask before opening this type of file

9

While files from the Intemet can be useful, some files can potentially
harm your computer. f you do not trust the source, do not open or
save this file. YWhat s the risk?

Choose save.

The last step of performing the invoice is to attach the image to the document.

For that, go to transaction FB03:

Display Document: Initial Screen

[fDocument List M First tem & Editing Options
| Keys for Entry View
=
Document Number 1800000040
Company Code ZFR3
Fiscal Year 2015

Insert Document Number
Company Code
Fiscal Year

Press Enter.

eane... 3
& o B FE [ @choose [save TEHEEH Haxde HBE
Attachment st
Private note
Do Send :e ) Hormal document
g 20 Corpany Code  2FR3 Fiscal Year 2015
Do Rebtionships Posting Date 06.04.2015 Period 04
Ca Workflow p  Tax Reportc Date D6.04.2015
Re
pe My Objects 3
D2 Help for object services
Itm 5G| Account Account short Textc G/L acet Cost Ctr Clﬂr Amount Amount in LC|Tx|Text NHet due dc|Trs
|os|c |z013044 |ROUVREAD sRRL 41150100 EOR 100.000,00 100.000,00 | 9X|Setclement on hedging coatrases 172015 | 30.04.2015
2|s0| |98113305 |SALES ADMIN EXP 96113305 |ZFR3-7307 |EUR 83,333, 33- B3.333,33-| 9% |cest
so| |44%00200 |STATE oUTEUT VAT 44900200 ER 16.666, §7- 16.666, 67-| 9% MHS

Click on Attachment list




Title Creator Name Created On” | File Name

4
1
2
3

Create Attachment

Create note I

Create external document (URL)

Store business docurment

Click on New Create Attachment

I—ImpEt e
Look jn: . SAPGUI hd
T MName Date modified
e b 10 ]04274 03-04-2015 16:36
I Recent Places i 38652 03-04-2015 16:24
i 155862 03-04-2015 16:52
74183 03-04-201517:14
10180902 03-04-2015 16:54
@000110000?0074 01-04-2015 14:59
@UUUHUUUU?UU?S 01-04-2015 14:59
EUUUHUUUU?UU?B 01-04-2015 14:58
0578202952747 26-03-201517:28
THALTMP_PFL L 01-04-2015 14:58
TaLTMe_pFL 2 01-04-2015 14:59
@ALTMP_PFZL_E 01-04-2015 14:59
EALTMPJFZLA 25-03-2015 18:03
T ALTMP_PFL 5 26-03-2015 18:04
:iﬂ".ﬂ.n nre - s e an e

Type =
MHTK ™
MHTH
MHTH
MHTH
MHTH
Adobe
Adobe
Adobe
Adobe
Adobe
Adobe
Adobe
Adobe
Adobe .

)

File pame: A Open

Files of type: All Files (%) - Cancel

And select the invoice from your computer. Then Exit.

VENDOR CLAIM ISSUANCE



Same as for invoice issuance, but insert in Document Header Text "RECLAMATION N°XXXXX"

POSSIBLE ISSUES
Wrong Text

If you or the requestor identify an error in text, this can be changed without issuing a credit note and re-issuing the invoice. For that:
Go to transaction FB02:

Change Document: Initial Screen

ffDocument List |4 First Ttem  #® Editing Options

| Keys for Entry View

| . |

Document Number 1800000040
| pp— |
Company Code ZFR3
. T
Fiscal Year 2005

Insert Document Number
Company Code
Fiscal Year

Press Enter.

Doc.Type : DR { Customer invoice ) Normal document

Dec. Number 1200000040 Company Code ZFR3 Fiscal Year 2015
Doc. Date 06.04.2015 Posting Date 06.04.2015 Period o
Calculate Tax Tax Rsport Date 06.04.2015

Ref.Doc. SMITHJS CT

Doc. Currency EUR
Doc, Hdr Text SOLVRAY SR

Ltm|PE| 3G |Account Azcount shorPt Cext G/L acct (Cost Cer |Crey Amaunt Amcunt in LC| Tx|Text Her due dt|Tes
2(0s|C |2013044 ROUVREAT SARL 41150100 EUR 100.000, 00 100.000, 00 | 8X|Settlement on hedging contracta 1/2015 30.04.2015
2(s0 98113305 |SALES ADMIN EXP §8113305 (ZFR3-7207 |EUR £3.333, 33~ 83.333, 33~ ¥ | ceat
350 44900200 |STATE OUTPUT VAT 44500200 EUR 16. 666,67~ 16. 666, 67-( 3% MWS

Double click on the credit line of the document.

Go to Extras Texts



[ Dpocument Edit Goto Environment  System  Help

@ | - | Additional Data I G S S e e )

ISR Data

Change Docur  \/ihholding Tax Dzta
Net Distribution...
W L a3 Ba _ (& + Previous item
Alternative Payee
G/L Account 98113305 Texts... 'CIAL EXPORT
Company Code ZFR3|Rhodi  Clearing Info
Payment Card Data Doc. no.

| Line Item 2 / Credit entry / 50 |

[yennnannan
1800000040

[@.] ch Correspond Language EN

@ B &

File
I=

SAP

% cut @A Advanced Find ¥J Undo - 4, Reset Paragraph Format A&g [, Research & set Proofing Language  [[E]] Print Layout

53 Copy | 23 Replace ¥ Redo %‘} Reset Character Formatting ElgTranslate @Ward Count

. spelling & | __

[ Paste | |3 Select~ A styles ~ | “Grammar = <S3 Thesaurus qq

Clipboard Editing Styles Proofing View
LE‘-‘|‘-‘zo‘-‘|‘“wwww-e,o‘-‘n‘-‘m‘-‘w“‘iw---n‘-‘119‘-‘n‘-‘149‘~w~1&D-A‘n‘-‘m‘-‘n‘-‘zoo---n---zzﬂ‘-‘

[ Texts in Accounting Document

Proposed language [En] English

S‘L..|Descnpt>on 1st line |M
| 3! correspondence 0=
Note ov
Payment advice information O
Extraction monitor; Comments O
|
-
-
O O




Double click on Correspondence and modify the text.
]

Then Save and repeat transaction F.62.

End of document
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