US -

Trade Associations Report

Tasks to be completed when documenting an operation (from creation to publication)

1. Enter the Title of the operation / page
2. Add the following Labels:

» Scope of applicability: ww, country _accounting

o Country or group of countries (if applicable): belux, china, france, italy, lam, nam,uk
_ie, bulgaria, dach, netherlands, iberia, poland, latvia, australia, india, japan,
south_korea, thailand, singapore, new_zealand, emea_transversal,
apac_transversal

o Unit and Domain according to the List of labels to be used in the Finance Service
Line space

® E.g. 1: WW Operation in Financial Accounting under domain "Central Finance Processes & Compliance":
® Labels to be used: ww, financial_accounting, central_fin_proc_compliance

® E.g. 2: France Operation in Financial Accounting:
® |abels to be used: country_accounting, france, financial_accounting
(for country operations, the Domain is always country_accounting)

3. Fill in all fields as described above

4. Name the title of each section using OPD methodology naming convention - Infinitive verb
without the “to”, mainly action verb...something) -" | do something..."

5. Once the description of the operation is completed, ensure it is approved and published by
launching the SBS-Finance approval workflow

Domain: Country Accounting Responsibility area:
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1. Objective and Scope

1.1. Objective of this Operation
The purpose of this document is to explain how to perform the US Trade Association Report and it is delivered to Government and Public Affairs.

It consists in a report that shows every payments for trade or non-trade association in account 6440000000 in PF1 and 98300803 in WP1.

1.2. Scope
The scope is all US entities in PF1 and WP1. It needs to be done in the month after quarters, until D+10.

It can be checked in this in Companies Update file in Gdrive folder US - Trade Associations Report.

2. Definitions


https://docs.google.com/spreadsheets/d/1wV5_IMr7N2gJei11xipJE4MvM5gjJm7eCoLHSUyDxAE/edit#gid=1030540275
https://drive.google.com/drive/folders/1M49kkcwZe99Uzhvb31XV_M1h4CvDIdXd
https://docs.google.com/spreadsheets/d/1wV5_IMr7N2gJei11xipJE4MvM5gjJm7eCoLHSUyDxAE/edit#gid=1030540275
https://drive.google.com/drive/folders/1M49kkcwZe99Uzhvb31XV_M1h4CvDIdXd

See Finance Glossary:
* CAM

* ERP
* SAP

3. Tasks description

3.1. | Get the Report and Update it

3.1.1. | Get the Report

The report is sent by email with subject "US Trade Association Spending Q# YYYY".

Or it can be downloaded in Gdrive folder US - Trade Associations Report.

3.1.2. | Understand the File

" tab Costs
® |t is where the trade or non-trade associations are allocated;
" tab Summary
® |tis not updated by us. It is used by the receiver team;
" tab ACC
" |tis a screenshot of the American Chemistry Council (ACC) payment split. It is paid by 4045 company code for entire US and
recharged to US companies normally in January.
= tab PF1 Backing
® |tis the PF1 companies backing for the account 6440000000 with all line items. There is a classification on that for each line and if
needs to be considered in tab "costs" or not;
= tab WP1 Backing
® |tis the WP1 companies backing for the account 98300803 with all line items. There is a classification on that for each line and if
needs to be considered in tab "costs" or not;

3.1.3. | Update the File
To update the file, extract the line items for the companies in FBL3N transaction in SAP:
PF1 - account 6440000000 and the closed quarter and layout /USTrade;

WP1 - account 98300803 and the closed quarter and USTRADE;

Include it in tabs "PF1 Backing" and "WP1 Backing".

After that, classify in the column "comment" every line with the name of the trade association in tab cost and column A. It can be new vendors or trade
associations, so you can include a new line (remember to highlight it in another color to advise the receiver team).

To help on that, it can be considered the cost center and company.

Also, include in column "Y/N" an Y or N if it needs or not to be considered in tab costs.

For example, T&E and amortization do not need to be considered, so mark an N;
After all classifications, include the value in tab costs for the quarter as well.

At the end of the tabs "PF1 Backing" and "WP1 Backing" there are some formulas to summary the quarter costs, do not forget to update it.

Also, in tab PF1 Backing there is a check to everything marked as Y and the values included in tab costs. It should be zero.

3.2. 1 Send the Report


https://wiki.solvay.com/display/CostOP/Finance+-+Glossary
https://wiki.solvay.com/display/CostOP/C
https://wiki.solvay.com/display/CostOP/E
https://wiki.solvay.com/display/CostOP/S
https://drive.google.com/drive/folders/1M49kkcwZe99Uzhvb31XV_M1h4CvDIdXd

3.2.1. | Send the Report

Send the report to "government and affairs” team:
Dave Cetola - dave.cetola@solvay.com - Gov and Affairs team

Ariel Hill-Davis - ariel.hilldavis@solvay.com - Gov and Affairs team
Michael Blume - michael.blume@solvay.com - Gov and Affairs team
Michael Ruane - michael.ruane@solvay.com - CAM and previous responsible for the report (he can help with any question)

The text should be pretty similar to below:

Brito, Geovany <geovany.brito@solvay.com=> & 6:45 PM (45 minutes aga) b =, :
to Dave, Ariel, Michael, Michael «

Dear Dave,
Flease find attached the Trade Associations file updated for Q1 2022

| have added some new lines for the organizations that were not listed in the file. They are highlighted in green on the "Costs" tab.
Please, let me know if these costs should not be considered or considered in another category and | can remove/reclass them for next time.

Once again, these are the ones we have visibility through the Cost Centers in SAP, 50 if you think we are missing something, or something is
different than expected, please let us know or you can follow up with the CAMs and GEUs.

Mike, pleasze feel ree to add any comment as well.
Flease let me know if you have any questions or if there is anything else you would expect to be paid and you do not see in ihe list.

Best regards,

www

The subject can be "US Trade Association Spending QX YYYY"

End of document.
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