PL -

6268 - General WI

Tasks to be completed when documenting an operation (from creation to publication)

1. Enter the Title of the operation / page
2. Add the following Labels:

» Scope of applicability: ww, country _accounting

o Country or group of countries (if applicable): belux, china, france, italy, lam, nam,uk
_ie, bulgaria, dach, netherlands, iberia, poland, latvia, australia, india, japan,
south_korea, thailand, singapore, new_zealand, emea_transversal,
apac_transversal

o Unit and Domain according to the List of labels to be used in the Finance Service
Line space

® E.g. 1: WW Operation in Financial Accounting under domain "Central Finance Processes & Compliance":
® Labels to be used: ww, financial_accounting, central_fin_proc_compliance

® E.g. 2: France Operation in Financial Accounting:
® |abels to be used: country_accounting, france, financial_accounting
(for country operations, the Domain is always country_accounting)

3. Fill in all fields as described above

4. Name the title of each section using OPD methodology naming convention - Infinitive verb
without the “to”, mainly action verb...something) -" | do something..."

5. Once the description of the operation is completed, ensure it is approved and published by
launching the SBS-Finance approval workflow

Domain: Country accounting Responsibility area: n/a
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Objective and Scope

1.1. Objective of this Operation

This document describes the Finance Operations process in order to perform daily and monthly activities as well as successfully execute the
necessary steps during month end closing for company Solvay Poland Sp.z.0.0 . in SAP WP1 and describes the roles and responsibilities of each
actor in this process

1.2. Scope

Finance Operations Team is responsible for handling balance sheet reconciliations, postings, payroll reports and accruals, recurring entries, internal
controls, month end closing activities, and any additional activities as requested by the Controller and Company Accounting Manager via e-mail or
Helix ticketing system.



The operating procedure describes general processes used in Finance Operations as well as country specific activities defined for Solvay Poland,
company code 6268, maintained in SAP WP1 system.
2. Definitions

See Finance Glossary:

3. Tasks description

3.1. Closing Day -5

3.1.1. Only quarter months

Revenue recognition (IAS 18).
https://docs.google.com/spreadsheets/d/1eFLe6jAm73XUOAGENaEwWNbIrc9-Ro_pO/edit#gid=562817635
T-code ZWFAB88A variant 6268 _POLAND.

Threshold is in local currency, which is PLN, but the corporate threshold is 250 000 EUR. This is why google exchange conversion is necessary every
quarter to update the threshold before executing the report. Use google rate (just put in google “250000 eur to pIn”).

Report needs to be sent out to Tomasz Borowski for review and approval. Send the report on Day-5, after that run the report every day but send
only if there is a tick on the left side of the report. If everything is ok then send the report also on Day1. Actual posting is done after all invoices are
issued and sales period closed (customer period in OB52) issued and sales period closed (customer period in OB52).

ITAS 18 — Recognition of revenue linked to sale of goods
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3.2. Closing Day -4



https://wiki.solvay.com/display/CostOP/Finance+-+Glossary
https://docs.google.com/spreadsheets/d/1eFLe6jAm73XU0AqENaEwNb9rc9-Ro_pO/edit#gid=562817635

3.2.1. Only quarter months

Revenue recognition (IAS 18).

T-code ZWFAB8B8A variant 6268 _POLAND. See details in D-5.

3.3. Closing Day -3

3.3.1. Only quarter months

Revenue recognition (IAS 18).

T-code ZWFAB88A variant 6268_POLAND. See details in D-5.

3.3.2. Environment recurring entry check

1103 6268: Recurent postings/entnes
1. Automatic job in FCC: 5;"
2. Go to FBL3N and check accounts 47900100, 40150310, 15940001 if postings have been done.

3.3.3. Payroll postings

® Payroll files are sent by e-mail by Agnieszka Jastak:

Qn Fri, Sep 24, 2021 al 4.57 PM JASTAK, Agniessea <ggniesde. jaslakieolvan oom- wiols

i

please find attached payroll accouniing reports: (19,2001

1. Posting 08202 1

2. fcounting nobe ON 00,2021

3, Entries in the sooount A0 09,2001
4. | st of fransfers 09,2071

5. Salary deduction 09.2021

Dest regarnds,

i Aanicsza

Agniesrka Jastak

t-f' Pagvall & Benelita adirin, Polee
1 HF: Specizlist/Specjalista ds. Zasobdw Ludzkich
- T: +448 (0] 54 422 17 20 H: +48 (0] 805 472 3498
SOLAY

Sxlyay Polamd Sp. £ o.o.
ul. Tonisks 222, 97-800 Wiudaaek
areas Beyar NIP: 595-11-64-703, REGON: G0109624%
Kapitat Zaklagowy 100 902 000 2 | BDG 000015010

m "E-“ﬂ| W SOl . onm

* Allfiles should be saved in Gdrive here. BNP 002 account is used for salary payments only
® There are 2 things that are booked from original email:

© Word file: Zestawienie do przelewow
© Excel with 4 tabs: Salary deduction 202202


https://drive.google.com/drive/folders/1Xc44XJj1-HBmhlEbYvT3hsDwWlPJe0Aa

u

o o & oG 8 8

6268 Lunch benefit posting file 02.2022
6268 Medical ben posting file 02.2022
6268 PPK posting 02.2022

| 6268 Salary posting file 02,2022

6268 Sports posting file 02,2022
ksiegowanie 02.2022

| nota 02,2022
| Salary deduction 202202
| zapisy na koncie_43900400 (1)

Zestawienie do przelewow LUTY 2022 ON

From salary
account BNP 002

AZB00 100 58214975

42500100 o

A3S00400 136

43500400 3735 &

12500400 ’ Zastawanis o
43300400 0 przalawow
43500400 0

SE300702 o

43500101 a

43500101 0

43500100 1,321.82

® File: 'Salary deduction YYYYMM"

delete empty rows |

Copy the file 6268 Salary posting file MM.YYYY from previous month in the current month folder
Use the file "Zestawienie do przelewow" to enter the amounts in 6268 Salary posting file MM.YYYY
First line is the total amount from the Salary account BNP 002. Check if it matches with total from Word document
Post the file

Clear account BNP 002 (51000880)

24012020

24012020
24012020
24012020
24012020
24012020
24012020
24012020
24002020
24012020
24012020
24012020

Payroll 01,2020
Payroll 01,/2020
Payroll 092019
P2U1

PZU 2

PZU 3

KPZ

KPZ

Bank charges
28], SADOWE
Zajecie sgdowe
Zajecie sgdowe

Pay
Pay
Pay
POL

Pay
A5z
K Rz

There are 4 tabs on this file and for all must be done posting. There is an example of posting on every sheet in Jan 2020. Use it for reference. CHECK
THE AMOUNTS and adjust accordingly.

® Tab: Lunch

Type: H1

Posting date: date of the salary payment in the bank

Reference, Heading - Lunch MM/YYYY

Account: 43100100 (skladnik 3311)

Account: 43900400 (skladnik 3350)

P&L

account: 98112300

Tax code: 80

Cost Center 6268-7200

Example: Document 180100004

Use the posting file from the previous month 6268 Lunch benefit posting file MM.YYYY but you need to update the file in case the Skladnik 3350 is

used.



® Tab "Deduction - Other"
Use the posting file from the previous month 6268 Medical ben posting file MM.YYYY
Type: H1
Posting date: date of the salary payment in the bank
Reference, Heading - MED FAM MM/YYYY
Account: 43900400
P&L account: 98112300

Tax code: 3E

Cost Center 6268-7200

Example: Document 180100007

® Tab - Deductions for "Benefits”
Use posting file 6268 Sports posting file MM.YYYY
Type: H1
Posting date: same as previous posting
Reference, Heading - Sports MM/YYYY
Account: 43100100
P&L account: 98112300
Tax code: 80
Cost Center 6268-7200
Example: Document 180100008
_There is an expection: if Skladnik 3350 is used, additional account - 43900400 is needed for respective month. Please verify if appliable. Usually it
is not.
NOTES

Check for exceptions - they are marked in red in the deduction file sent by Agniezska. Check to which account the separate amount should be book.
Example in Jan 2020 for Sports package:

-923.00 |43100100
-76.00 | 43500400

® PPK pension fund

Use the file from the previous month “PPK posting MM.YYYY”. Update the data in PPK posting file based
on the information from “Salary deduction YYYYMM”, tab PPK:

Lunch Deduction - other Benefit | PPK | Lista ON @
]

1.) Employee contributions (1st table) - write in posting file only the totals
2.) Employer contribution (2nd table) - copy in posting file amounts per employee and cost centers per employee.

3.) Additional Employee contribution (3rd table) - write in posting file only the totals



® Clear the salary account 42900100.
Account 42900100 should be 0 after all postings are done, if it is not, investigate what is the reason.
To clear, use T-code F-03.

® PPK payment around 7th day of the month

Around the 7th day of the month, there is a payment for PPK (both employee and employer contributions) from the BNP 002 account (account
50060880 in SAP Wp1).

Use the file 6268 PPK posting file bank MM.YYYY to create the posting.

B 6268 PPK posting file bank 07.02.2022-aviva

3.4. Closing Day -2

3.4.1. Only quarter months
Revenue recognition (IAS 18).

T-code ZWFAB8B8A variant 6268 _POLAND. See details in D-5.

3.5. Closing Day -1

3.5.1. Only quarter months
Revenue recognition (IAS 18).

T-code ZWFAB8B8A variant 6268 _POLAND. See details in D-5.

MAC 3.5.2. BW - Unassigned items in Working Capital

* Need to check if there are no unassigned items in WC report. Open a new Excel file. Go to file - Analysis and select Open Workbook. After
that choose Select Open workbook from the SAP NetWeaver platform.
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® Next press OK, click on Folders and choose WC RCS BFC interface (Core Workbook)
F
‘Open Document =Rl
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View Fil= -
= [Deacriplion Technical Nama
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-3 FC - GBL Fied Coat ZR_RCS_CA_M5I
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- B HEW WC CICEC BFEC interface (Core Warkbook) Bl WBH_WCAP_D0T3
-] W Becounting Selvay Group (Cora Warkbook) B WK WICAP_DO0G
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® Enter the Calendar Day (last day of the closing month) and Company code.
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® When all data is extracted, go to sheet WC
Trrv JPary JRac.|
Loe. curr,
WC Acct type BFC Account Chart of accts GL |3 - BeC = 1,000 PN
ﬁ AZF1000 Irventory: raw materials - Gross k| 2001 J1000100  [RAW MATERLAL & §,074
31000109 |RM STOCK ADD O M8
1000200 | IND SUPPLIES = 10,354
1000235 |SPARES ASSETS = 0
31000300 |RM PACKING = 1,335
I1000309 | RM PACKING ADI - 26
AITO0O yi finished gds Z001 [Fimisken prODUCT |2 26,019
27000109 _|FimisHeD PRODUCT ADII= 2,189
37000300 |GOODS IN TRANSIT __ |# 17,249
AIL00 Irventory: prow. raw matenals 2001 J9100200 [valL ALLOW IND SUPP  |@ =1,854
VAL ALLOW PACKING  [# -7
Rty 61,512
|as01s0 |Advances paid to suppliers 40100400 | AP PAY ON ACC = 49
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-
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| 18
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|5 -488
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[« -4
(40100310  |AR TP TD: GRNMI AUTO |“ =17,526
20100330 |AP TP TD ACCR MANUAL|SINR -12,658
40150310 |aF -TP - SERV MANUAL |CBSS -148
|smn: £7
41100500 _|AR TP TD REBATEADISC|SIMI 28
[s1mm: -4,858
=1L 4,070
 |Result -87,072
441100 [Trade recenables 2001 a1100000 [amTPTDRECACC  [cENR 1
SIFE -1
41,065
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Result 39,184
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® Check postings for which the Profit Center is missing. It needs to be added.

1. BFC Activity 1 - receivable #



2. BFC Activity 2 - payable, inventory #

® Right click on the amount with the missing business - Go To - BW working capital.
®* Then it is possible to see the postings and lines for which the profit center is missing, thus, it will not go to the Business in BFC.
Need to find the correct PC or IECRA. Example:

40100140 - - 3930554 SOLVAY HUNGARY KFT | &

Company code |Fiscal year/pediod  Fl doc, nb | F1 doc. item | Posting date | Clearing date | Account DTyps |Gl acoaun [ GL Acct ext. Mg |G &cet inl. Mag | Custamer
e — I\ " .
LELTY K4/001. 2022 INGOOONA5A | | 31.01. 2022 -

® Choose T-code FBL5N (Customer) or FBL1N (Vendor). Choose some period (several months) with all items, find some invoice where PC or
CC is mentioned and the same should be used for current or if you can not find - ask Tomasz Borowski to advise the correct profit center.
© Profit center for vendor
© |ECRA for customer
® T-code - ZWFAI052 - to see all profit centers for company (to check which profit center correspond to cost center and IECRA)
® To change them in the system, complete manually in t-code ZWFA111 or fill in the correct sheet in the file CA - BW Unassigned items in X
drive, Change PC folder. Save that sheet in CSV format and upload in WP1 using t-code ZWFA111.
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> 3 B B E
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B
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When it is corrected, the report updates in several hours in excel. Check this report also on Day 2 to avoid new unassigned items. Correct if needed.

3.5.3. Accounts clearing

Details

Go to Monthly activities - Clearing

3.6. Closing Day 1

3.6.1. Only quarter months
Revenue recognition (IAS 18).
T-code ZWFAB8B8A variant 6268 _POLAND. See details in D-5.

On Day1 send the report to Tomasz secondly.

3.6.2. AP AND AR DAY 1


https://docs.google.com/document/d/1xtqxThsAI7FmvdU6v-oAivnzddTHKMvi/edit#heading=h.2u6wntf

T-code: F.05
SAVE ALL DATA in GDRIVE for reconciliation purposes:

https://drive.google.com/drive/folders/1VpQJlifixv_CfxtiouGcuzOb8DZUtqq0

AP Dayl

Choose variant:

Company Code
Valuaton Key Data 31.05.2020
Valuaton method

VETEL (= ABAP: Variant Directory of Program SAPFLOO

ST &)E) (=)

Variant Catzlog for Program SAPFL00

to | '

| Varant name  Short Description |Environment|Protected Created By |Craate|:| On |Changed By |Last Char

6268 REVALV_C 6268 REVAL Vendors_Customers A VEINBERGAM 02.07.2018 PT63034585 16.07.20
‘Create| 6268 REVENP 6268 REVAL BNP A DAMBINAM  01.08.2012
Batch inp| 6268 LSD IBA A ASUCHODO  02.05.2018
Docume IEEEE— STAP 16268 51 AP | A DAMBINAM  02.03.2020
— A DAMBINAM  02.03.2020
Pasong p| 6268-0TH AP 6268-0TH AP D2 A DAMBINAM  05.11.2019
6268-0TH AR 6268-OTH AR D2 A DAMBINAM  05.11.2019

Update the information:



https://drive.google.com/drive/folders/1VpQJIifixv_CfxtiouGcuzOb8DZUtqq0

| Foreign Currency Valuation
|$&EH

| General Selections
Company Code E268| to |
Valsation Key Date 3-'..['5.2(!2".1.
Valsation method EVR |
Valuation in Currency Typs 10 or valuztion ares '

im«mm " G/LBalances + Other | FASE 52

[l Balsheet preparation vaksatn

| Create Pastings

Batch input session name [a288-mevEve |
Document date [31.05.2020]
Posting date [31.05.2020]
Postng period

Reversal posting date 01.06.2020
Reverse Post. Period K

| For GfL Account Balence Valuation u

[ Raverse postings

Save to Excel (GDrive), for Day 1 you can just take screenshots and save them in a Word file.

Then press “Postings™
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M A b M postngs | Mesmpes 0 2 F FEEIE =
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Eey date %1.03.15
Valuatinn in Coemany ends moreeney [10)
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T (1o Ronons Croy |Bocussstho| Te fmount: in FC| fen.oin loc.cur. |Reval. Asc 5| Exch.rste Tv|Betng Deos|  00d difference| Hew Differsnce
B [4g1pcion 190000003z 1 2,000, - By 343, 40— 1, 25365 1, ZEL70 | BR|20.03.201% .00 LG5, 40
K [dO1Dc1uD B, daX.5U u.a
B [dg1psion LaoqoncalE]| @ A4, 471,93 4, 233465 4,Z5350 | D[ 1E.10.2017 .20 1an.66-
- K [401DC100 34,371.95- u.ma 150, 46-
] E |491D2100 R a0, 140, 20— 43, 31535 0.0a ZEE. G-
B [4a31%2100 M1710 TR N1 0an0TTAY ¥ 19,50, h- AT, 1R A0- AL FERAN 430130 TA1.03.30TE .01 .71
= B |4015Z100 | Bd210 ETH 15,50, &7, 015,30 0.2
L L5 2 N BT 15,50 . &7, 015,90 0.4 2571
T K £ 43, 721. 82 110, 334,25 u.a FLEN- L
#eUr Turgubt Cosp. Uoudse BIAE B 43, 7il. 82— 110, 354,25~ u.ma I&D.d5-
Prodootioe BES Foraige Corrency Valoatios Tioe 12135043 Dape  OL.Dd.200%
Farinm SRFFIDC JOAHHIRGM Fage Fl
Eey date 51.03.15
Valpatinn in Cownany cnds marrency [10)
Hethod EVG Foreige core. woeloanion ¢ mdeth cpd closing
M|G.-'Z |!Mb'ml: Cray |CocumertHo| Tem rmoune An TC) Aee.in loc.cour. |(Revsl, Bt 5| Exen.rets Tv|Petng Dece| O1d difference)| Hew Differance
Cor 'ECB. &5, Tl B2 L1033k 23— a0 26085

Take screenshots and add them to the saved excel (Google Sheets)
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SAPT120 COAHELHAM Jege

ol.os.2009

1

Cate

Cold DooumsncHo Dooomers Hesdsr Tens Type Baceg Dare CEoy  Tanc
L= 1% /L Al an loc_cur. Teal uzA LCY umcunl <4 umcunl
§ren FS waluardne "HPFCA B BT R I s
147 EEIZIOE Lal.6f 4QDLOIL0d - Valuscdoa on 20040
o 5 dulau_uz 13l.0k alluililg waldalios Sa 2U-S0-
e rZ waluatins SAFFLIA AL.DA.30N9 EIR
1 47 SEIZION 155,87 4DLOILDD - Valustipm —on 20040
£ 51 40120.0% LE. 51 afd0liid - Valuacioa on 0130
E2es Raerms porticg SARFT100 OL.24.3019 EOR
T 0T SNRIFTAD AT.GE ARIATIN - Valuardns on 20040
Z &7 40130.0% AL.6E all0llld - Valuscica on 20130
E2E2 x DL.ID4.20.9 EUR
1 NI AN an Taluarins ~n INCAD
47 AN170L0% L5E Valusrion on 20240
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ik Bovazoo jmoliny Salclll [LEp P Ly AT S
1 %0 ME3Iios 5.7 0 - Yalustios on 20090
L= LR R R L) 2. it 100 - Vwluatinm -n 20040
AR Day 1
.r_ =
~ Generzl Selections
- 1
Company Code G268 to =
Valuation Key Date 31.05.2020
method EVE

Valuation

Valuatio ; Variant Directory of Program SAPF100

Variant Catalog for Program SAPF100

Wariant name Short Description Environment Protected Created By  Created On
6268 REVALY_C 6268 REVAL Vendors_Customers & VENBERGAM 02.07.2018
6268 REVENP 6268 REVAL BNP A DAMBIMNAM  01.08.2019
6268 USD IBA ASUCHODO 02.05.2018
6268- 51 AP 6268- 51 AP DAMBIMAM  02.03.2020

Changed By |Last Char
PT&E3034385 16.07.20

| :5268- SIAR :ﬁlﬁan 51 AR DAMBINAM  02.03.2020

B6268-0TH AP
6268-0TH AR

B268-0TH AP D2
6268-0TH AR D2

DAMBIMAM
DAMBINAM

05.11.2019
05.11.2019

> e >




Foreign Currency Valuation
(& (o [i] )&(

General Selections
Company Code 6268 to | |
Valuation Key Date 131.05.2020|
Valuation method 'EVR |
Valuation in Currency Type 10/ or valuation area [ ]

Items LBalances | Other | FASB 52

[]Balsheet preparation valuatn

[ Create Postings

Batch input session name l6268-AR ST |
Document date 131.05.2020]
Posting date m

Posting period | E

Reversal posting date l01.06.2020]
Reverse Post. Period BiG

For G/L Account Baknce Valuation L |

[ |Reverse postings

Empty because there were no bookings in foreign currency:

Foreign Currency Valuation

W4 » H@B&ﬁﬂﬂi ar = % W HEICE 8o
Broduction BGS Foreign Cacrency Waluation Tim= 13:45:44 Date= 01.04,.2019
Paris SAPF10C [ERIMRNES Fage 1

Hey daze Z0.02.15
Valustion in Company code carrency {10
Method EVR Forelgs cure. valoation / month end closing -

.ﬁ.r_'|ﬂ.fI. |.ﬁ.mm1: |E=r::.r Docrmentha I1::|.| Exoent e FC| Emc.in 1m.|:ur.|l|:ﬂ1. Rac 5| M.m‘n&|'.[r Fazeg Dat= ald differa=nce Hew Mfferepos

Lisc dses mab eancaln any data
Foreign Currency Valuation
H4 P HE 2T TFhOE%M
Frodustion RIS Foreigm CaErency Valuarion Time L3:46:56  Date 01.03.20L%
Paria SASFLCS /ERIMRNES Fago 1

Eoasing propassl

ol Dooamsnkln Documest Hesder Teat Type Fatog Osbe Oroy  Texk
Isx BB &L Ant.in loc.cur. Iext Erash 1LCE amonmt LCH amomns

Liat drss nobk contaic any dats

Process batch using t-code SM35. You can find your batch by your username in the “Created by” field. Select your batch, press “Process” and select
Process/foreground and Dympro standard save, and press “Process” again.



_Imm‘: (GrProcess ) SSStatitics  Dlog BRacoding 7 O 5 M F & B E Q]

Salection criteria
Sass; - From: | | T2 | | crested by: [+ ]
Hew Incomect Processad In Process In Craated Lockad
. |Created By Dste |Tme  Creation Pro.. LockDate |Authorzt. BB Trns. | i B vympros 0. @
OFSPFCONF4 01.03.2019 13:46:21 ZWFFIOOS40 OFSPFCOKE4 1 z [r.—f_ll'! e

22019 153:35:02 EWFAIOS400 L 0 1L 3
OPSCHEDULE 01.03.2019 13:32:18 EWIMIOOZ200 CPSCHEDULE 1 0 i 3 1e
OPSEPCONEFL  01.03.2019 13:30:24 ZWPRIO0S40 CPSEPCOMEL L 1 1] 2 [+ 1%
A AG RATA FALAALAF SIETFRFAR RS AR SR 4 A 4 - Maa

Check “Display errors only” and “Process”

Salaction criara
Sem.: |+ | Frome | | T Created by: [+ |
g Created | Locked |
JAuthorzzt. BB Trane. B (¥ | Dynpros DT
OPSPECONFA 1 o o 2 18 =
| mowes o0 o am (s
BE FSIMMAT 1 o 1 2 (s L
(JEnpert mode OFSCHEOULE 1 [ 1 k| (W E]
(¥ Default Dympeo Size OFSPPCONF4 1 1 o 2 [+]13
CCancel ¥ Log Emor Oceurs ESTHMAT 1 ] 1 2 [lhs
[15mulste Background Mode THLO0S 3 ] 3 i 18
AKERTTY 13 0 18 138 e
AKENTIY 14 0 14 110 he
AKRHTTY 8 i 8 a5 ha
01.02, 2010 13:22:16 SAPFLOO ANRNTIY q [ q 24 s
WE-BATCH  01.03.2019 13:05:59 SAPFLO0O WE-BATCE 1 0 1 LT Ohe
WE-BATCH  01.03.2019 13:05:53 SABFLOO WE-BATCHE 6 o 3 6 Oha
WE-BATCH  01.03.2019 13:05:42 SABFLO00 WE-BATCH 6 o 3 16 Oha
THADO5A 01.03.2018 13:04:16 RFBIBLAL THAO0SS 2 i 2 26 i
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3.6.3. Bank reconciliation
Deadlines - for BNP until 18:00. For CICC until next day 12:00pm

Below are currently active bank accounts for 6268:

SAP GL account GL Description Bank Account
51000879 BNP BANK PLN- 004 BNP PLM
510008280 BMP BANK PLN 1 - 002 BMP PLM
51000881 EMP BAMNK PLHN 2-003 BNP PLM
S1000885 BNP BANK PLN 2-006 BNP PLM
21000903 BNP BAMK USD-005 BHP USD
51000904 BNP BANK EUR-D04 BMP EUR
58PLN100 TREASURY FUND SOLVAY CICC (0231) PLN CICE INHOUSE BANK PLM
SBEUR100 TREASURY FUND SOLMAY CICC (0231) EUR CICC INHOUSE BANK EUR
S8USDA00 TREASURY FUND SOLVAY CICC (0231) USD CICC INHOUSE BANK USD

Bank reconciliation file is located in Gdrive Banks. File 6268 MMYYY_BNP_CICC Bank reconciliation:

BNP

1. For BNP, check if all postings are done using T-code FBL3N, a variant for 6268_BNP. If there are still open items on the bank subaccounts,
post them from the bank statements and clear all accounts.

2. Take screenshots of the balance on every bank account on the last day of the month and copy the reconciliation file. Write the amount in the
table. And download and save the statements for the whole month for each account.

3. Check the balance of every bank account in SAP, using T-code FS10N. Take the screenshot and copy in the reconciliation file, write the
amount in the table (SAP balance at Month End (Doc. Currency).

4. If the amount in local currency differs in EUR and USD bank accounts, perform bank account revaluation. Use the tab "BNP REVAL” from
Bank reconciliation file;

The rate is taken from T-code ZRATE in SAP
Use T-code F-05 to post the revaluation

The following accounts are used:


https://drive.google.com/drive/folders/1SAypxMey7eQpoEkm3-4kWKF730xlhOgj

Posting:

Profit [pmi‘ti;n}: Loss (negative):
40) 51000904,/51000903 50)51000904/51000903
50) 98622005 40) 98622003

Reverse in the next period except if the balance is 0

Cicc

1. Take screenshots of the balance on every bank account on the last day of the month and copy to reconciliation file. Write the amount in the
table.

2. Check the balance of every bank account in SAP, using T-code FS10N. Take the screenshot and copy in the reconciliation file, write the
amount in table (SAP balance at Month End (Doc. Currency).

3. If the amount in local currency differs in EUR and USD bank accounts, perform bank account revaluation. Use the tab "CICC REVAL" from
Bank reconciliation file;

a. The rate is taken from T-code ZRATE in SAP
b. Use T-code F-05 to post the revaluation
c. The following accounts are used:

Posting:

Profit [pmfti\:i}: Loss (negative):

40) 51000904,/51000903 50)51000904/51000203
4 50) 98622005 40) 98622003

Statements for CICC are here:

https://flpnwc-pk1x6uaumo.dispatcher.hana.ondemand.com/sites/solia-cicc#MyOnlineportal-Display

Make use of our online services

Online banking

Display
Account forecast o ik
Account statements o 4
Online banking report o
Online banking report (\ersion 2) o AL
Request
FX Requests and Dashboard o
Internal manual money transfer 5 S
Manual money transfer B3
Online banking 0 3

Account Receivables



https://flpnwc-pk1x6uaumo.dispatcher.hana.ondemand.com/sites/solia-cicc#MyOnlineportal-Display

Upload the Bank reconciliation file in SAP, ARA until Day5:



My Account Overview
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~f Deplay Sgni-off info
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Presentation
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3.6.4. Customer and vendor period closed

Until 18:00 Local Time go to OB52, enter Company Code and close customers/D (sales entries are done in all ERPs) and vendors/K. Variant:6268

Posting Periods: Specify Time Periods

B. A From acct To account From per.1 Year ToPer.1 Year Fr
+[ { 2 2022 3 2022
D ZZZZZZLZZZ 3 2022 4 2022
K ZZZZZZZZZZ 3 2022 4 2022
S/81683019 81683019 2 2022 3 2022
S 83970010 83970010 2 2022 3 2022

3.7. Closing Day 2

3.7.1. AP AR Other — Day 2
T-code: F.05

Variants



DAMBINAM 05.11.2019
05.11.201%9

List - Save - File - In Google Drive

SAVE ALL DATA in GDRIVE for reconciliation purposes:

https://drive.google.com/drive/folders/1VpQJlifixv_CfxtiouGcuzOb8DZUtqq0

AP — Day 2

Accounts: 40100109 and 40150109

(o

L= HE=
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Valuztion Key Date 31,05, 2020|

Vakiztion method BV |

Vakiztion i Curancy Type [10] or veliztion area [ ]
_ostngs | open ems | /L Baances  Other [ FASBS2 |
[ Bal.sheet preparation valatn
[¥| Create Postings

Batch input session name G2EEAR NOTSI

Document dake A1.08.2020

Pcﬂ:i'q:ﬂ;u A1.05.2020

Posting penod

a1.0&.2020
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https://drive.google.com/drive/folders/1VpQJIifixv_CfxtiouGcuzOb8DZUtqq0

" L LinE FLL i LW A, Cal ). E%= LR ac.
=
it LA Ll nh Bl fem EML SN ELALEFRL am ELN S
= Y dTN, -
kR ] jem FCEN TH LS [N 158,03
el
. 243, 2403 P e
=
SR—— Fessaen Bunrsary Filiis Sume SBELIEE  Bene B3 E4L3EE
Paila SAFTINC JCRMSIEAE Pags 2
Emy Smls 11.03.19
Tacdukadb a8 m el DJEEmEEY [35)
et £V frosige curv. VElGALLE  EGACE sSd SI3ELE -
k.L‘ﬂ. ]I_ |Sry Mecura in fC) Mmoo loo.cox. (Revsl. Bet (9| Esca Swcs| 223 ECe
. e B ML 143, B84 Bl [N FLTW 52
= 11, 301 -
Save in the Google drive
Then press Postings:
Farelgn Currency Valuation
M r  HAFTFTEDE %
Frodnocion BLS Farzign Cucecenoy Veluscion Tim= 14101151 Cece 04.03.2013
[JEE] ERFF100 JERMMARHES Fage 1
Poacings in bacch input sedalcn
CoCd Cocurencio Cocurens [Header Text Iyp= PFe=izng Dat= Croy  TExG
I BE &L Fmz.in loc.cur. Text Fask LCZ emounc L1 amount
BI6E EC waluaticn 3ATFL4E IE.OZ_201D EOR
1 50 YHAZZOOS 1,750.19 401C€€16C - Valwatzon an FOI80
2 40 20100109 1,730,1% 40100100 - Valuataon om 20180
2 40 30622003 247,66 A0LOCLOC - Valuation om 20150
& 50 &DlD0l03 347.€€ ACLOCLOC - Waluariom om 20150
2EE FC valuaticn SAPFLOQ 80220100 EIR
1 &0 YHAZZONG 379,38 A01CC1C00 - Valwataom on 20180
Z 50 40100109 173,28 40100100 — Walmatiom om ZD1BD
BZEE EC waluaticn ZAEFLOD ZE.02.2015 050
1 50 9B&2I005 183,80 40lcdlcs 20180
2 40 40100109 184,80 40100100 - 2100
34D HHAZZING 1,298,707 40100100 - F0180
4 50 0100109 1,238,797 A01CC1CC — Valwatiom om 20180
BZEE Beverae peating SARFICC GLl.0%.2015 FOR
1 &0 2E&2I005 1,750.1% 4CiCCicd Faluvarion on D100
2 50 &0100104 1,750,149 40166168 - Valuabion an 20105
3 A0 9BRAZZONG A97 .44 A0ICCICC - Wa it.aom om ZO180
% &0 £0100109 47 €€ A0LOC1ICC — Waluatiom om ZD1BD
G256 Reverse peating SAEFLOC 01.03.2015 ETR
1 50 2B&2I003 473,28 40iCics Valuvarion an 20100-
2 &0 0100109 374,38 46166168 - Valwataon an 20100
GZGE Beverse poating SAFFLOC L0, 2019 250
1 4D 3E&2I005 183.80 dQLOCLCC - Valmariom om ZD1BD
T 50 40100103 183,80 40LOCLOC - Valuation om 0180
% 50 DQE&2I003 1,238.77 4Ei0dicd Valuarion an 20100
& &0 a0100109 1,292,707 401C€100C - Valwatzon an FO180-

AR - Day 2

Accounts: 41100109 and 41150109



Foreign Currency Valuation

B [ (1] )=
| General Selections
Company Code 6268 to
Valuation Key Date 31.05.2020
Valuation method EVE

[E* ABAP: Variant Directory of Program SAPFLOD

= (S ][3I
Var@ant Catalog for Program SAPF100
|Shart Description

| Variant name Ervironment|Protected|Created By  Created On

Changed By  Last Char

6268 REVALY_C 6268 REVAL Vendors_Customers A VEINBERGAM 02.07.2018 PT63034585 16.07.20
6268 REVBNP 6268 REVAL BNP A DAMBINAM  01.08.2019
6268 USD IBA A ASUCHODOD  02.05.2018
6268-SIAP 6268 SIAP A DAMBINAM  02.03.2020
6268-SIAR  6268- SIAR A DAMBINAM  02.03.2020
6268-0TH AP 6268-0TH AP D2 A DAMBINAM  05.11.2019
I “1
Reversal (5268-0TH AR |6268-0TH AR D2 A DAMBINAM  05.11.2019
Reverse
Foreign Currency Valuation
& [T [i] )=
General Selections
Company Code 6268/ to =
Valuation Key Date [31.05.2020
. —— 1
Valuation method EVE
Valuation in Currency Type l10] or valuation area [ ]

A Postings | Openltems | G/LBalances | Other - FASB 52

[Bal.sheet preparation valuatn

[#| Create Postings

Batch input session name
Document date

Posting date

Posting period

Reversal posting date

R
6268RAR NOTSI
e
31.05.2020
[31.05.2020

|

(01.06.2020

B

Reverse Post. Period

| For G/L Account Balance Valuation

[ |Reverse postings



Foreign Currency Valuation
M A4 b M Postings Messages Sr 2 F FERICE S0

SOINRY POLAND S5P. Z 0.0. Forslge Cureeesy Waluaclon i Sl Dace 04.03.2d3L19
MLOCLARER SAFF100 fERCHRKES Page 1
ey dat= 2E.02.1%

Walustion in Company codes cacrency (100

Method EVE Forelge cury. valuatios / month esd clesing -

As|ESL AScouant Crcy | Documentio| Itm Aooucnt io [T| Aob.i=m logc.cas.|Bevsl. Bat|S| Exch.rate|Iy Fatog Date Qld differ=nce Oiew Differ=nce
O |41100108 ETEID FIE 80514710 1 20,053,900 B6,570.50 4,30755 4.51750 RV 28.02.201% 0.l 195.51-
L O |4ilg0loc TEZD ETR 20,952.00 26,570.50 c.og 185.51
O |41lld0loc TEdl i) SD5LAT1T 1 457,062.58 2,102, 795,57 4.307E5 4.3173D0 Hv|28.02.2015 C.0a 4, TaE.BE-
o O |41lo0l0c STEdL EUE 4587,062.50 2,102, T9E. 57 T.00 4, THE.BE~
0 |91l0010c Bl28l EUR BRG] 1 12, 81753 153,992, 64 TR 4.31730 BV 28.02.201%9 C.00 115, 0d-
O |41108108 H1381 EIIR B0514715 1 B33, 658 .40 1,%03,013.11 4,30755 4.51750 RV 28.02.201% 0.l 4,145.03-
O |4il0010c E1181 ElR 80514712 1 207,03%.62 1,235,582.15 430758 4.E175D |WW) 28.02.201% c.og 2,993 83
= O |41ld0loc 612E1 ElE &72,315.55 2,%02,587.92 @.0a &, 555.07-
0 |4il@0loc Z01492% IUER 20514711 1 164,314.00 1 483,21 L. 0TED 431730 |BY¥|Z0.02.201% c.0n 1, «91-
o D |91l0010c 2014823 EUR 64,914.00 1,57, 44321 C.00 d,907.91-
O |41108108 F0AT5R30 EIIR G051 4696 1 25, 763.7T0 111,229,682 4,50755 4.51750 RV 28.02.201% 0.l 251.19-
* O |411d010c ZD2I530 ER 25, 76370 111,229.62 C.od 251.1%
O |41ld0loc Z034z84 EUE SD5L4GST 1 17,623.20 T8,0B4.64 4.3173D0 HW|28.02.2015 C.0d 17L.BZ-
= 0 |4ilo010c 2034284 IR 7,623.20 TG, 0Bd.64 c.Do 171.82-
# D 41100100 ER 1,557,731.33 6,254,712, 46 .00 15, 4800 36—
O |4115010C 55055 EUE S05L4T1E 1 3,424.50 18,7E4.53 4.307E5 4.3172D0 HW|28.02.2015 C.od 331.33-
o O |4115010C SHOsE EUE 3,424.50 14, 7TE4.53 G.0n 33.393-
0 |4113010C FkERLE ] EUE S0ALATLI 1 30T TH 1,311.38 A F0TES 4.31730 BV Z8.02.2013 C.00 2. 98-
LI 50100 |2034864  [EUR 303.75 1,511.38 .00 2.96-]
a] SO10C ThE4z08 ElR W0514714 1 3,567.21 15,400.72 & 4.517E0 7| 28.02.2019 C.0d 34.78-
2 O |4115010C ZDhed4z08 EE 3,567.21 15,400.72 C.od 34.78-
O |4115010C ZDEd 3l IR SD5LAT1Z 1 1,243.38 5,3T0.63 4. 307% 4.31730 BV 28.02.2015 C.0a 12.12-|
J 0 |4113010C 2084318 EUE 1,243.98 89, 37063 C.00 12.12-
L) O |41150106 ElR B,53%.44 36,867.32 C.0d B3.25-
sa= 0 EUE 1,596, 27077 6,E91,573.T8 @.0n 15, 563. 61|
#%%¢ Target Comp. Code 6265 |EUR 1,506,270.77 6,201,574, 78 .00 15, 563 . 61—
Froduoctioe RCS Foreign Carrsncy Valuatice lar0d Dace 04.03.20L9
Faris SAFF100 /ERDHRKES Page 2
Hey dat= 35,02.1%
FEOOOCTLAON bLl EOQES1Qgm LUErency vALLAT1ONn 1102 14IUudidn LATE  ud.Ud.LuLE
Par SAPF100 JERIMANES Page Z
Way dare 22.02.10
Valuacion in Coppapy cods carremcy [10)
Mezbod EVE Foredgn cuIT. valuation f monck =nd closing -
.I.G|E.fI. |m:a:ru.u.t Crey | Do i| Itm Apount ic FC| Amt.in loc.cur.|Bewsl. Rat |5| Exch.cats| Ty |Eetng Dace 0ld differencs Hew Diffsrence
LLh ] EIR 1,506, 270.77 &, B91,579.72 0.00 15, 563.61
Then press Postings:
Foreign Currency Valuation
WA rMASFTYRMAE ST
Forsagn ¢ Valuatiom Taime 14:04:10 Oat= 04.035.2019
SAEF100 FERDMAKET Fage 1
Boscings in batck imgrac s=asion
Gobd Documentfc Docaz=nt Hesder Teat Typ= Fetng Date Croy T=xb
I ER &5 Rat.in log.cur. Iext Trashk LI amoust LGY mEount
[ +11:] FC waloacion JASF1A4 2B.02.3019 ETR
1 &0 98423003 1, 260,34 1 - Vsluation on 2
2 50 411adlos 15, 460,35 - Valussion oo
B2EE EevaEse poacing JARFLOD 0i.03.20149
1 50 98423003 15, 460,34 417000 - ¥sln on on
2 &0 411a40lcs 15,400,358 41 - ¥slussion oo
B26E FC waloacion SARF10C 2B.02.2019 EMR
1 &0 YRAZENC: Hi.25 M1 100 = Vmlustion oo 207080
2 50 4115010% 03,29 - ¥alussion oo 010
B2EE Foweese poacing JATFLCE 01.03.2019 EOR
1 &0 YH&IIOCE H3.25 - Wsluation en 3
2 &0 4115010% B3.29 411 -

SM35:
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02.04.201% 10:02:17 INIHIOOZ00
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Mark one of the just
created lines (cannot

process both al same
time), press "Procsss”

1 a
i a
10 0
2 0
i a

[ =y =
o
=]

[ analysis | GoProcess | Z=sutitis Tlog BERecordng T & &5 M F & B &[]
Selection aera Mark the 2nd
created line, press
5es5.1 [" From: ] Taz [ ] Created by: ["’ ] "Process”
* Sessin Mame St... |Crested By  Date T Creation Pro... Lock Date  Authorizat, |88 Trans, |ED ¥ E pynpros DT
E263RE WOTST B CHHMETHAM 02.04.2019 10:06:13 SREF100 DAMEINAM 12 a 12 102 |:|1§ —

02.04,2019 10302143 RFBIELOL wesHI 1 2 1 35 Oas ™
02.04.2019 10:02:17 2WIMIAO2OG OPSCHEDLTLE 1 a i 3 Diﬁl 1

Final view:

02.09.2019 05:52:57 RFBIBLOL

02.04.2019 05:50:03 IWFAIOS400
02.04.201% 08:47:40 RFRIBLOL

FI63043273
E&D

1
13

LI =T = =)

2 s
1 ]
13 124

(L)
s
(sL]

—ila s




Batch Input: Sassion Overview
[l anatyss  FoProcess  Sostatstics  Lolog  BlRecordng WP o 5 PROT 2 E B G

s : S

. 1
Sass.:  HMark Frarm To: | Creabad bz *

e | Mew | mcomect | Processed I Process | InBackpround | Being Created | Locked

Sesson Mame |St... |Created By  Date Tme  |Crestion Pro.. LockDate |Authormt. B Tens |0 - E oynpros 0. ou[T]
E26EAR HOTSI B DAMBIHAM 02.04.2019 10:06:13 SAPFL00 DRMBIIAM 12 a iz 102 []ig =
SBC201903317 B WBSHI 02.04.2019 10:02:49 BFBIBLOL W33HL 1 a 1 35 [1s :
ZWIMIDOD200_3 |"_"f OFSCHEDULE 0Z.04.2019 10:02:1T7 IWINIOOZO0 OFSCHEOULE 1 a 1 = I_I 1%
G2EEAP MOTSI [q DAMETHAM 02.04.2019 10:01:25% SRPF100 DEHMBTHAM in a ia -1 [(is
IRTATE_T651 IET BEHIMN 02.04.2019 09:52:57 RFBIBELOL REESHAN 2 a 2 i [1s
ZRTAMMAVIOOE |:""'1I FTE30432TE 02.04.2019 09:50:03 ZWFAIOS400 PT63043278 1 a a 2 |_I 1%
PR —— T -man AL S Sass lEa sE sa e s - - - - - laa

MAC 3.7.2. BW - Unassigned items in Working Capital

Just check one more time WC report if there are no new unassigned items in the report. See details in 5.1. BW - Unassigned items in Working Capital

3.7.3. Accounts clearing
Details

Go to Monthly activities - Clearing

3.7.4. Check if Cost centers are cleared
Use t-code S_ALR_87013635 to check that everything is allocated (check just the current period).

All amounts in "Actual in ObjCur" needs to be blank, except Statistics fields
Area: Actual/plan 2 currencies:; Selection

& (W Datasource.. [i]

Selechon values
Controlng Area 2006
Fecal Year 2022
From Period 2
To Penod 2
Plan Version 1]

Select Groups/Vakies
Cost Center Group ]:6:_' 68
Or value(s)
Cost Eement Group
Or value(s)



https://docs.google.com/document/d/1xtqxThsAI7FmvdU6v-oAivnzddTHKMvi/edit#heading=h.rc8k015a82sn
https://docs.google.com/document/d/1xtqxThsAI7FmvdU6v-oAivnzddTHKMvi/edit#heading=h.2u6wntf

Act/Plan 2 Currncies

@ 8y == LS 2 T | (ficoumn 4 4

M

het/Plan 2 Currncies

Date...

02.04.201%

Page...

Cost cencer/group: 62EE

Reporcing period: 3 to 1 20148

Solvay ARdvanced Silicas Poland

Coet Centera/Cost Elements

Actual in ObjCur

Plan in COCur

Plan in ObjCur

BIEE-6574
626E-6001
626E=-6002
626E-8300
E26E-8390
626E-9401
6268-9403
E2E6E-9200
6268-9201
6268-9000
626E-9015

Mgt Fees SILICA
MRU-Poland
Compis=siona SITI
Otherlp.Coatachey
Operatlng Financl
Financial Costa &
Financial - non 5
Cost of goods aol 21,278.66- EUR
Production varian 138,701.22 EUR
Purchase Control 7.01 EUR
Check stock trans

) 0 L ) L L T L
= ok 4 ®¥ & 4 ¥ 5 4 ¥ =

91,003.2%- PLW
574,495.33 FPLN

Just information - below are all cycles for 6268:

Iransaction

SCMA Varianl

Company Cyde Controlling
code T codification Area

6268 6268-A Z006
6268 6268-B 2006
6268 6268-C Z006
6268 B172PA Z006
6268 6268NA 2006
6268 8172C1 Z006
6268 8172C0 2006
6268 6268-5 Z006
0208 b268IN 006
6268 626861 Z006
G268 626882 2006
6268 6268G1 Z006
6268 6268G2 2006
6268 626883 Z006

3.7.5. Period closed OB52

KEU1
KEUL
KEU1
KEUL
KEUL
KSU1
KsU1
KEUL
K31
KSUL
KsU1
KSUL
KsU1
KEUL

SCMA_6268_KEUS
SCMA_6268_KEUS
SCMA_6268_KEUS
SCMA_6268_KEUS
SCMA_6268_KEUS
SCMA_6268_KSUS
SCMA_B268_KSUS

SESEEEE

Around 18:00 Local Time go to OB52 and close all the periods. Ask a colleague from the MAC team if everything is done and you can close.




€% New Entries

Pstng penod variant

CE=

7752

“ B BB

Posting Periods: Speafy Time Penods

B A From acct To account  Fromper.i  Year ToPer. 1
+ 10 2020 10
A ZZEBZZZEZEZ 10 2020 10
o ZZZEZZIEZZI 11 2020 11
E ZZEZEZZZEZEE 11 2020 11
] ZZZEZZZEEEZ 10 2020 10
QB RE . =

A Short Descript.

+ Vald for all account types

A Assets

D Customers

K Vendors
M Materials

S G/L accounts
V Contract accounts

3.8. Closing Day 3

Year From Per.2
2020 11
2020 11
2020 12
2020 12
2020 11

Year To Per. 2
2020 11
2020 11

I,
2020 12|
2020 12
2020 11

MAC 3.8.1. BW - Prepare Working Capital report for upload to BFC

® Open a new Excel file. Go to file - Analysis and select Open Workbook. After that choose Select Open workbook from the SAP NetWeaver

platform. See how to create report in here
® When all data is extracted, go to sheet WC and check if PC or IECRA is not missing.

BFC Activity 1 - receivable #

BFC Activity 2 - payable, inventory #

® If something is missing, need to correct (in SAP and this time also add in Excel because you need to upload WC report to BFC). If everything

is ok prepare WC report for BFC:

O Copy information from all tabs starting from L6725 Pay. & Inv. in new excel workbook

Year
2020
2020

L
2020
4

2020
2020

AuGr

liil

L

O Correct this line to CBCGU182

-44. 858

=20

H WL Crearcuns FA !il.'.||1|. & Assob 0P I"'rp:l.‘l Gl Acct I:I-!:.-"J'a Pay. B Inv. LEF325 R, LEF40 Crrard. LEF2% FA !-.u.'IFIr!r'. LEF2S Azsat 0P LiaFals I'mp;lu‘l Ii_.l
dertlnvhon ~ad nacer CRTEN 25 chanes Onckba -
© Correct these lines to SICGU016
CGLU=-ML
SICGUO16
40100120 |TP-AGENTS V1A SD = =


https://docs.google.com/document/d/1xtqxThsAI7FmvdU6v-oAivnzddTHKMvi/edit#heading=h.rc8k015a82sn

40100109 |AP TP TD REVAL CBNR CBCGU182 -109
40100120 |TP-AGENTS VIA SD = b =20
CBNR

40100140 |[ITR-AGTS COMMISS(SD) 182 -75
18
ACTUAL2 2022.02 62683 L40100 Fo4a SICGU016 2022.02 OLIADL 599499 PLM 20
ACTUALZ 2022.02 62683 L40100 F99 CBCGU182  2022.02 OLIAD1 59999 PLN -18
o Save file in CSV format (see screenshots below)
O Save the report in Gdrive BFC folder as csv file:

DCA DDP DRJU DAC DFL D_MARK D _CGU DPE DAU DTL DT2 DCU P AMOUNT
ACTUAL2 202202 ‘62683  A31000 F99 SICGUO16 202202  OLIAD PLN 18136
ACTUALZ 2022.02 62683  A37000 F99 SICGUD16  2022.02  OLIADL PLN 45457
ACTUALZ '.ZIJZZ.I]I rﬁ!ﬁB! A3S100 F99 SICGUD1G rZUZZ.DZ oLIAD1 PLM -2081
ACTUAL2 202202 62683  Ad0160 Fo9 CBCGU1E2 202202 OLIADI PLN 49
ACTUALZ 2022.02 62683  L40100 F99 CBCGU182  '2022.02 OLIAD1 59999 PLN 243
ACTUALZ 'IUIZ.I]I rﬁZﬁB! L40100 Fa9 CBCGU1821 rZDZ].DZ OLIADY 599949 PLM 67
ACTUAL2 202202 ‘62683 140100 F99 CGU-MI 202202 OLAD1 59999 PLN 9
ACTUALZ 202202 62683  L40100 F99 SICGUO16  2022.02 OLIADL 59999 PLN 86799
ACTUALZ 2022.02 '62683  L40100 F99 & 202202 OLADI  $9999 PLN 20
ACTUAL2 202202 '62683  L40100 F99 CBCGU182 '2022.02 OLIAD1 59999 PLN -18
ACTUALZ rIDIZ.DI rﬁlﬁﬂ] A41100 Fa9 CBMNR rZUZZ.ﬂZ OLIADY 59999 PLN 1
ACTUAL2 202202 ‘62683  A41100 F99 SIFE "2022.02 0LAD1 59909 PLN 86
ACTUAL2 202202 62683  A41100 F99 SITI "2022.02 OLAD1 59999 PLN 39276
ACTUALZ 202202 '62683  A41100 F99 SITI 202202 OLADI 59999 PLN -180
ACTUALZ 202202 62683 0770  E18 SITI 202202 OLIAD1 PLN -555
ACTUALZ 202202 '62683  XO770  E18 SITI "2022.02 OLIADL PLN -180
ACTUALZ 202202 62683  ¥O770  E21 SITI 202202 oLADI PLN a1
ACTUALZ 202202 ‘62683 0770  E22 Sl "2022.02  OLIADL PLN -6
ACTUAL? 202202 ‘62683 w0770 E27 CENR 02202  OLIADL PLN 1
ACTUAL2 202202 ‘62683  L40800 F99 SICGUO16 202202  OLIAD PLM 238
ACTUALZ 202202 '62683  L46940  F59 SINR 02202 oOLADL PLN 322
DCA DDP DRU DAC DFL D MARK D _CGU DPE DAU DTI DTZ DCU P AMOUNT
ACTUALZ '2022.02 rﬁlﬁﬂa A31000 FI9 SICGU016 rIDZZ.U]‘. OLI&a01 PLN 18136
ACTUALZ 'ZI]IJ‘..DZ '6258! AIT000 Fo9 SICGU016 'IDZI.DI OLI&D1 PLMN 45457
actual2 202202 62683  A39100 Foo SICGUD16  2022.02 OLIAD1 PLN -2081
AcTuAL? 202202 '62683  Ad0160  F99 CBCGU182 202202  OLIAD1 PLN 49
ACTUALZ 'ZUIZ.DZ '6258] LA0100 F99 CBCGU182 '2021.[12 OLl&01 S9999 PLMN 243
ACTUAL? 2022.02 62683 140100 Foo CBCGU1821 '2022.02 OLIAD1 59999 PLN 67
ACTUAL? 2022.02 '62683  L40100 F99 SICGUO16 202202 OLIADL 59999 PLN 9
ACTUALZ 202202 ‘62683  L40100 Fo9 SICGUD16  2022.02 OLIAD1 59999 PLN 86799
ACTUALZ 202202 '62683 L0100 FOO SICGUD16  2022.02 OLIADL 59999 PLN 20
ACTUALZ 202202 '62683  L40100  F99 CBCGU182 202202 OLIAD1 59999 PLN -18
ACTUAL2 202202 '62683  A41100 o9 CBNR T022.02 ouAD1 59999 PLN 1
ACTUALZ 202202 ‘52683  A41100 Fog SIFE "022.02 oOUADI  SDOgD PLN 86
ACTUAL? 2022.02 '62683  Ad1100 Foo ST 2022.02 ouADl 59990 PLN 30276
acTuaL? 202202 '62683  A41100  F99 SITI 022.02 oUAD1 59999 PLN -180
ACTUALZ 202202 62683 0770 E18 SITI "022.02  ouAC PLN -555
ACTUAL? 202202 62683 x0770  E18 ST 2022.02 ouan PLN -180
AcTUAL? 202202 '62683 w0770 EZL SITI "2022.02 ouADL PLN -91
actuaL? 02202 's2683 w0770 E22 SITI "022.02  ouADL PLN -6
ACTUAL? 202202 ‘652683 0770  E27 CBNR "022.02 oUACL PLN 1
ACTUALZ 2022.02 '62683  L40BDD  F99 SICGUD16 202202  OLIADL PLN 238
ACTUALZ 202202 ‘62683  L46940 Fo9 SINR "2022.02 ouADL PLN 322

© When the WC report is ready, send it to Sofia Soares and Ines Pais.


https://drive.google.com/drive/folders/1lRKHZBnQJZGtyrfqgZw7kifPw31hWASQ

3.8.2. BW report upload in BFC

The reports have to be uploaded in BFC as csv file with add date (see screenshot)

ACTUALZ - 2021 12 - 62683

o " o
RE
W Diats Soures
L Pl
310 BaE Working capaloge
T Lo
Mare
watatew: 2
o A
- B — -
- — . = 3
— - R
™ el I W =5
- i

3.8.3. BFC Extract and Load

Check if periods are closed using t-code OB52



Pstng penod variant 6Z&E8

Posting Perods: Speafy Time Penods

E-A;ﬂwnaux qToaumuH
+] d
D ZZZZTZIIEIE
E ZZZITIIIIE
S dlag3nls 218B3019
S B5e03019 85803019
S 85613019 85613019
S |@9830087 89830087
3 |A3853139 89853139
S 9100000 S98100450
g ZZZZZZZIZE

Fram per.1
11

11
11

Year

2020
2020
2020
2020
2020
2020
2020
2020
2020
2020

To Per. 1
1z
12
12
12
12
12
1z
12
12
12

¥ear

2020
2020
2020
2020
2020
2020
2020
2020
2020
2020

If there was no approval from Tomasz that we can start BFC upload, we need to ask.

Actual 1 - quarterly

Run all Actual 1 transactions:

v wm BFC

= o ZIF_BFC_LIST - BRFC/BOIC - List colecting tables

* ¥ ZIF_GL_BFC_OVERVIEW - GL/BFC Headings Assgn. Overview

= o ZZF_BFC_FI_FLOW_AN - BFC fiow analysis
» B Actual2_Famiy BF (M)_B2 (Q)
* B ActuaB_Famiy B3_Only Sept+Dec
~ Wil Actuall_Famiy B1_Only Quarterly
* o ZWFASTA - MAGNITUDE - Interface COPA PSL
* o ZZF_BFC_COLLECTIVE - BFC/BOIC - Update colecting tables
* + 7ZF_BFC_CONVERSION - BFC Tool - Handle rounded amounts
= +r 7ZF_BFC_TRANSFER - BFC/BOIC - Fie Transfer

® Actuall ZWFAGB7A: use variant

Variant Catalog for Program ZWFAQO03700

Variant name Short Description Environment Protected Created By Created On
S8004335 21.03.2013
DAMBINAM 23.10.2019
DAMBINAM 23.10.2019

I b
Lﬁlﬁ-ﬂ MGN |

A

SCMA 6268_MGN SCMA 8268_MGN A

SCMA 6268_QUA SCMA 6268_QUA A

From

Changed By Last Changed On
S8004335 04.04.2013



W1.5.8(004) Financial Consolidation - Interface COPA P&L

@ =
Selection critera

Company Code 6268

Reference field of quantity VA4

Ship-to country EL

Default administrative zone B

Periodicby to 'i

Period block/ fiscal yaar 00l.2021 to 0o%.2021 i

Logical file EWFACQO3T00_0010_0560
Update collecting table ZZF_BFC_)000

' Update colecting table ZZF_BFC_000(

Monthly extracton (Family BF)
* Quarterly extraction (Famiies B1,82,83)
Detaled fila
Detzied fie for controls
Rubric in FC to i
Logical file
® Actuall ZZF_BFC_COLLECTIVE: Use variant

Variant Catalog for Program ZZF_BFC_COLLECTIVE
Variant name Short Description Environment Protected Created By Created On  Changec
6268_COLLEC MT 6268_BFC Collective_Monthly A DAMBINAM 23.10.2019
6268_COLLEC_QT 6268_BFC Collective_Quarter A DAMBINAM 23.10.2019

A DAMBINAM 06.01.2021




BFC/BOIC interface - Update collecting tables - Dynamic Version

@ &

Interfaces

AfP ine item [¥]
AfR line item [X]
& G/L babnce [B]
' G/fL ine tem [V]
GfL Ine tem-special flows[W]
G/fL babnce Assets wio AA [M]
G/L Item Assats wio A& [N]
CO-PCA (Only ERP)
CO-PA (Only ERP)
AA Assats (Only ERP)
AA Shares (Only ERP)
PL all from CO-PA (Onby ERP)
Z7F BFC_COGS V2 Variant: DEFAULT
ZZF_BFC_COGS_UPD Variant: |DEFAULT
CO-PA PEL statement [O]

Main options
BFC Consolidation Perimetar S0LW
Family Bl
Fiscal Year 2021
Posting Period ]
Company Code €268 to E
Output
&fl Qutput data to ALV
& Qutput data to database
Log
Logger Threshold 3

& Log to display +f Condensed log

® Actuall - ZZF_BFC_CONVERSION



BFC/BOIC interface - Control, Conversion and Rounding

@ =

Main options
BFC Consobdation Perimeter [=
Family BF
Fiscal Year [#

Posting | (= ABAP; Variant Directory of Program ZZF_BFC_CONVERSION
congan = [ [l]

—
—3 =

Vartant Catzlog for Program Z2F_BEC_CONVERSION

DpHOMS_ \ariant name Short Description Environment Protected Created By Created On
Step I 5268_CONVER_MT 6268_BFC Conversion_Monthly A DAMBINAM 23.10.2019
of step . B268_CONVER_QT 6268_BFC Conversion_Quarter A DAMBINAM 23.10.2019

Step 1 6268_CONV_ACTL 6268_BEC Conversion_Actl_Q A DAMBINAM 06.01.2021

Qutput
»f| Qutpu

BFC/BOIC interface - Control, Conversion and Rounding
& =

Man options

Changed By Last Changed ——

BFC Consolidation Perimeter
Farrily BL
Fiscal Year 2021
Pasting penod 5
Company Code

£268 to s

Dptions

' Step 1 - Control
W Step 2 = Comersions
Step 2 - Rounding Amounts

Output

=f Dutput data to ALYV
+f Output data to database

Lag

Logger Threshold 3
' Log to dsplay
»f Log to database

Executed by Schedule manager

® Actuall- ZZF BFC_TRANSFER
Use variant *6268*

Change the file location



BFC/BOIC interface - File Transfer/List

@ &

Main options

BFC Consolidation Perimeter
Family

Fiscal Year

Posting period

Company Code

Heading

BOIC Partner

Output

SOLW
Bl
2021

6268 to
to
to

i
r_'.'

~/ Output data to ALV
~/ Dutput data to file(s)
Destination folder
Several companies in one file
Change company in file name by

Log

C:\Users\dambinam\Desktop\6268 TASKS\BFC\Actuall .

+/ Log to display
Log to database



ects Financia

Packages = Schedules Ledgers | Controls Publication Other actions Prnt
Home schedubs All schedules Package import Package export

{ ACTUAL1 - 2018.09 - 07752 } > Package import

Select the properies and operations to be apphed to the impod source (file, table, package) 2 andfor package and chck Impont

Select source template
Source type File: Vl [Gal

Sebect file to be imported
Select the file containang the daia to be imporied using the Browse button

File XMGL_FA_ InlercotNAM\TTSZ Canadatfor BECI09 2018WCTUALIWZZF_BFC_B1_07752_2018 Browse... Preview the contents of file @

Type of source data

Select the character type used to delimit the columns andior text in the impaort file
Prevsgwing the contents of the file 1o be imporiad will produce different resulls depending on the sattings saleched

Column separator ® Semi-calon Comsina Tab O Ofher
Taxt identiar cMones W
Starl mporting from row |2 :I: o et sour sastd el S5Tig

~| Import amounts
® Replace data = data in the source will replace (he exis ata in the package
Add data
[[] Erase the package amounts balora smporting

] Import zero balances

[+ Import comments

Erase the package comments before importing

After the import
Define whether one or mone of the following actions must be performed
_7 Generatie file cl:tr'hmlmu i rl,‘:|l,’!|:|¢(! dala
| Run package rules
| Run controls
[ Publish package

Actual 2 - monthly and quarterly

Go to FCC and run 5 jobs, use variant 6268 for each of them. Please note, there are separate variants for monthly and quarterly Actual2 reports

® ZWFAG67A
® ZWFA113
® ZWFATO38A
® ZZF BFC_COLLECTIVE
® ZZF BFC_CONVERSION (FYI B1- family Actuall)
[ Type Task I Tass Desoription _ Plnned Durati Status Tnadive Long Text Dffset Def Offset” Gob. I0 Syste Task Varant for Job Job Mame
:9‘ : 20HIG G268: BFC Colbective M o ozend [l 3 3 10:00; BRCU. WP1_ ZZF  6268_COLLE. Z¥F_BFC
o7 047 676R: AFC TWFATHIRA M o oo il 13 1007 ARCU WP W SCMA_G263_ FWFATD
o 2048 6266: OFC ZWFA113 M o o030 i 1 3 1012 DFCU_ WPL_ ZW_ SCMA E263  ZWFATD
o 2049 G366 HEC Magntude [Lnberf COPA PitL) M o ooseoo i 13 Mkld HRCU. OWPL AW SCMA B26E_ SWEADO.
o 2050 6268: BFC Corwersion M o 003000 i 3 3 10:30; BRCU WPL_ ZFF 6268 _COMVE ZIF_BFC

The last one ZZF_BFC_TRANSFER has to be requested by Robot instead of transaction.

However, before making the request it is necessary to upload BW and IFRS16 reports (check in emails from Vanda Costa about BOIC import and
email from Anna Grande about IFRS16 upload) in BFC to avoid blocking controls that are solved by these reports. When it is done, go to https://docs.
google.com/forms/d/e/1FAIpQLScdBdxOoM38814bEg3chumCf7mpAAPa7jGOnWKXKiboWmzyzw/viewform?c=0&w=1

And fill out the form as indicated below. BFC package should be closed while uploading.

Full execution is for the first time load, SAP vs BFC is used when changes are made.


https://docs.google.com/forms/d/e/1FAIpQLScdBdxOoM388I4bEg3chumCf7mpAAPa7jGOnWKXKiboWmzyzw/viewform?c=0&w=1
https://docs.google.com/forms/d/e/1FAIpQLScdBdxOoM388I4bEg3chumCf7mpAAPa7jGOnWKXKiboWmzyzw/viewform?c=0&w=1

RPA - RtR BFC Upload Request

This form reflects the info to be filled in order to have the activity mentioned above done by
RPA.

PLEASE ENSURE ZZF_BFC_Conversion is completed before submitting the form.

Your email address (maija.dambina@solvay.com) will be recorded when you submit this
form. Mot you? Switch account

* Required

Please select SAP company code *

6268 -

Please select closing period *

08-2020 -

Please select Robot execution *

Full execution -

SAP vs BFC - Ticket number

[J Not applicable for the moment

When the robot confirms execution of transfer, open a package and start job with the blocking controls.

If robot is not working, do the manual upload (run Actual 2 t-codes and upload file to BFC)



Typr of source data

Select the character type used o delimil the columns andior lexd in the import file
Previewing the conlents of the file to be imported will produce difierent resulls depending on the sethings selecled

Columin saparator ® Semi-colon Comma ) Tab ) Other

Taxt identifiar |~=Nnne:v |

Start importing from row |2 IEI‘ T

Import amounts
Replace data
Add data e data £ SOUNT S = sdded to the saisting data in the packags

Erase the package amounts belore imporing = mmounts wisch haeree pre [

10 @ O

L mpan rera balances

import comments

] Erase the package comments balong smporing

Aftar the impaort
Define whether one or more of the followang acbons must be performed

[#| Generats file contaming the rajected data
¥\ Fun packags rulas
[¥ Run controls
| Publish package D you pubes

Actual 3 - September and December closing

Actual 3 guidlines: https://wiki.solvay.com/pages/releaseview.action?spaceKey=CostOP&title=Actual3+Guidelines
Resposibility of Accounting platform:

Create a file and fill these tabs according to instructions:

® L6864 —Net Financial Indebtedness
® L7110 - Transactions with Related Parties (Headings X5040, X5040, X5060)

and then send a file to a colleague (leva Driksna) to check and fill in other parts.

3.8.4. Solving blocking controls

1. When the list of blocking controls is available, take a screenshot and copy it to blocking controls file for the current year: https://drive.google.
com/drive/folders/1_5s0vuHOcGxs2ZDz--M7802liFGfsvEf

2. Compare with the previous months to check if any of them are repeated. If so, follow the previous path to solve the control.

3. If the control is new, check by description which items don’t match and by how much, then go to indicated headings and see what needs to
be corrected.

4. For each step take a snip and add to the file so that there would be a guide for the next months.

5. If there are tax controls (quarter close), let Tomasz (CAM) know when you are done with all the others so that he could correct those.

3.9. Closing Day 4

3.9.1. ARA bank reconciliation

Attach reconciliation file and relevant statements to accounts and certify.


https://wiki.solvay.com/pages/releaseview.action?spaceKey=CostOP&title=Actual3+Guidelines
https://drive.google.com/drive/folders/1_5s0vuH0cGxs2ZDz--M78o2IiFGfsvEf
https://drive.google.com/drive/folders/1_5s0vuH0cGxs2ZDz--M78o2IiFGfsvEf

M2 [P ACC_PLAT GROUPSOLY PLEZGES SOLVAY POLAND 3p. 7 0.0. ASO0-200 Hank Local SI000B79  BNP PARIEAS BK POLSKA SA KEAKOW PLN - 16001463 [ | #
00702 [¥ ACC_PLAT GROUPSOLY PLEIGES SOLVAY POLAND Sp. ¢ 0.0 AS00-200 Bank Local S1000BBD  BNP PARIEAS B POLSKA SA KRAKOW PLNI - 16001462 )
02 ; ACC_PLAT GROUPSOLY PLBZES3 SOLVAY POLAND Sp. 2 0.0. ASD0-200 Bank Local S1000B81  BNP PARIBAS BK POLSKA SA KRAKOW PLNZ - 16001962 I i
M2 [¥ ACC_PLAT GROUPSOLY PLEZEES SOLVAY POLAND Sp. 7 0.0. ASO0-200 Bank Local SID00BRS  BNP PARIEAS B POLSKA SA KRAKOW PLAG - 16001463 [ &
200302 [¥ ACC_PLAT GROUPSOLY PLEZGEZ SOLVAY POLAND Sp. 2 0.6, AS00-200 Dank Local 51000903  BNP PARIEAS B POLSKA SA KRAKOW USD - 16001462 o
v R ] ; ACC_PLAT GROUPSOLY PLEZES3 SOLVAY POLAND 5p. Z 0.0. ASO0-200 Bank Local 51000904  BNF PARIBAS BK POLSKA SA KRAKOW EUR - 16001462 I i
00207 [ ACC_PLAT GROUPSOLY PLEJGEZ SOLVAY POLAND 5p. 7 0.0. ASDO-200 Hank Local S100600  BANKS CASH DEBIT [ ]
00202 [¥ ACC_PLAT GROUPSOLY PLEIGES SOLVAY POLAND Sp. £ 0.0. AS00-200 Bank Local 52000101 SHORT TERM DEPOSITS PLN
v R ; ACC_PLAT GROUPSOLY PLEZBES SOLVAY POLAND Sp. 7 0.0. ASDO-300 GL Bark Interco. SE200000  TREASURY FUMD RHODIA SA TP 57230 CREDIT I
M2 [¥ ACC_PLAT GROUPSOLY PLEZEES SOLVAY POLAND Sp. 7 o.o. ASOO-900 GL Bark Interco. SBEURIOO  TREASURY FUMD SOLVAY CICC (0231) FUR A
200202 [¥ ACC_PLAT GROUPSOLY PLEZGET SCLVAY POLAND Sp. £ o.0. ASDO-400 GL Bark Irterco. SBPLMI0D  TREASURY FUMND SOLVAY CICC {0231) PLN I o
nEz02 g ACC_PLAT GROUPSOLY PLEZEE3 SOLVAY POLAND Sp. Z 0.0. ASDO-400 GL Bark Interce. SUSDL00  TREASURY FUMD SOLVAY CICC (0231) USD e
For sub accounts you can use Bulk certify marking these accounts.
RIS F T . = @[5 (3] | 2| Legend| || £ Retresh | B Bukk Certiy|
B Perod  ExecRespGrp. Mirarchy  Area  Area Descripton Aot Item ACT Descr. G/L Account G/L Account Descripton Reating Mlote Mtachrmen

202302 [¥ WOC_PLAT GROUPSOLY PLA2GAT SOLVAY POLAND Sp. 2 c.o. ASOD-200 Bank Local 50050879  BNP PARIBAS BK POLSKA SA -PLN- TNCOMING TRANSFER

202242 [ ACC_PLAT GROUPSCLY PLG2683 SOLVAY POLAND 5p. 2 ¢.0. ASD0-200 Bank Local 50050650 BNP PARIBAS BE POLSKA 5A -PLN1-INCOMING TRAMSFER I

02202 B ACC_AAT GROUPSCLY PLGRGH3 SOLVAY POLAND 5p. 7 c.0. ASDD-J00 Bank Local SO0S0BE1  BNP PARIBAS BK POLSKA SA PLNG- INCOMING TRANSFER

2022402 [¥ ACC_PLAT GROUPSCLY PLE26E3 SOLVAY POLAND Sp. 2 o.o. ASDD-B00 Bank Local SO0SDEES  BNP PARIBAS BK POLSKA SA -PLAG- INCOMING TRANSFER

202202 g ACC_PLAT GROUPSOLY PLE2683 SOLVAY POLAND 5p. 2 c.0. AS00-200 Bank Local 50050603  BNP BK POLSKA USD - INCOMING TRAMSFER I

202202 [¥ ACC_PLAT GROUPSOLY PLEZEAT SOLVAY POLAND Sp. z c.o. ASOD-H00 Bank Local SO0S0E04  BINP BK POLSKA ELIR - INCOMING TRANSFER [}

2022402 [¥ ACC_PLAT GROUPSCLY PLE263 SOLVAY POLAND 5p. 2 o.o. ASDD-200 Bank Local 50060679  BNP PARIBAS BK POLSKA SA -PLN- CUTGOING TRANSFER

022402 [ ACC_PLAT GROUPSOLY PLE2683 SOLVAY POLAND 5p. 2 ¢.0. AS00-200 Bank Local SO0G0ES0  BINP PARIBAS BK POLSKA 54 PLM1- DUTGOING TRANSFER I

2022402 [¥ ACC_PLAT GROUPSOLY PLERGAZ SOLVAY POLAND Sp. z c.o. ASOD-M00 Bank Local SO0G0ES1  BNP PARIBAS BK POLSKA SA -PLMZ- DUTGOING TRANSFER

202242 [¥ ACC_PLAT GROUPSCLY PLE26B3 SOLVAY POLAND 5p. 2 o.0. ASDD-200 Bank Local SO060E55  BNP PARIBAS BK POLSKA SA KRAK -PLNG-OUTGOING TRANS I

2302 [¥ ACC_PAT GROUPSOLY PLAZGAT SOLVAY POLAND Sp. 7 oo, ASDD-P00 Bank Local SO060R03  BENP BK POLSKA USD - OUTGOING TRANSF

200202 |W ACC_PLAT GROUPSCLV PLE2GEI SOLVAY POLAND Sp. 2 c.o. AS00-200 Bank Local 50060604 BNP BK POLSKA EUR - OUTGOING TRANSF n

3.9.2. Manual entries over threshold

1. Runt-code:S_ALR_87012291. Use variant for 6268

Liree: Them: Jourres
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. Go to: List-export-spreadsheet and save as excel file

. You have to delete doc. types - KG (Vendor credit memo); KR (Vendor invoice); DR (Customer invoice) - posted by AP and AR

. You have to delete lines which are generated automatically by some users: OPSCHEDULE, OPSCHEDULEBR, OPSCHEDULEUK,
ADMSAP, RFC_PF1_WP1, PT300200. Use t-code SU01D to check original user name Location of the file in Gdrive: Manual entries over
threshold

6. Prepare a new tab with a list of postings over threshold 250 k EUR. Use Google rate to convert from EUR to PLN.

|
Show rows where:
Debit/credit amount

.|s reater than | 1124235
I g
El -1124735 =]

Use 7 to represant any single character
Use * to represent any series of characters

[LIFSEANNS

Trand @ ar

. Copy these values to the tab “List over threshold”.

. Then in a separate tab you need to reflect backup for posting, Go to t-code FB03 and check each doc. No. Copy justification from
attachment. Or FD ticket to a new tab named after the doc, no,

10. Once the report is done, you need to upload it : https://aodocs.altirnao.com/?locale=en_US&aodocs-domain=solvay.com#Menu_listDoc

/Libraryld_Qmva9BJ6ZGOgYNTZxA/Viewld_QnOn3RkuZdROtmM2Qi/ViewParams_%257B%2522searchinSubFolders%2522:false,%

2522searchinAttachments%2522:true%257D

© o~


https://drive.google.com/drive/folders/1qxHMQ0A_tU-QKMuO6oTuT2jV8pIItShZ
https://drive.google.com/drive/folders/1qxHMQ0A_tU-QKMuO6oTuT2jV8pIItShZ
https://aodocs.altirnao.com/?locale=en_US&aodocs-domain=solvay.com#Menu_listDoc/LibraryId_Qmva9BJ6ZGOgYNTZxA/ViewId_Qn0n3RkuZdROtmM2Qi/ViewParams_%257B%2522searchInSubFolders%2522:false,%2522searchInAttachments%2522:true%257D
https://aodocs.altirnao.com/?locale=en_US&aodocs-domain=solvay.com#Menu_listDoc/LibraryId_Qmva9BJ6ZGOgYNTZxA/ViewId_Qn0n3RkuZdROtmM2Qi/ViewParams_%257B%2522searchInSubFolders%2522:false,%2522searchInAttachments%2522:true%257D
https://aodocs.altirnao.com/?locale=en_US&aodocs-domain=solvay.com#Menu_listDoc/LibraryId_Qmva9BJ6ZGOgYNTZxA/ViewId_Qn0n3RkuZdROtmM2Qi/ViewParams_%257B%2522searchInSubFolders%2522:false,%2522searchInAttachments%2522:true%257D

3.9.3. Internal control - SAP vs BFC

Add the report in Aodoc here

4. Monthly activities

4.1. BS Reconciliations

Key Legal Entities |ﬂh Risk
R R R A

Other Conso Entities (Non Key) [] | R [
R

on Conso Entities H

G- drive: Reconciliation ARA

Upload the reconciliation file (exact tab) in sap, ARA per account:

My Account Overview

5- | i; H h AL J[ ﬂ.-@C.:-rj-::.::.FmIEI."Emn. ‘zknf-nd'l [, Pudkc Certify
T Rasp . Brar; Ba ST lem Adooink tem Desor. COunt Lo Croban ole MEnt

S Period  Exec Resp G H iy a3 Area De i M I L L D GYL Ac GiL A L Descrob Rating Mote Attach

_'-'.D.Jl}-lq: $ FO_FA GHOUPSOLY PLEZGHI SOLVAY POLAND 52, Z 0.0, ASDC-300 Invoces o be [ssued 41100540 TRADE RECEIVABLES MANUAL GfL

02010 (4 FO_CTRL GL GROUPSCLY PLEZGRT SOLVAY POLAND Su. & uu. LSD0-620 Inieresls Payabke IC 47200100 ACCRUED INTERESTS PAYABLE - LOAMNS -

2010 (5 FO_FA GROUPSCLY PLEZGAZ SOLVAY POLAND Sp. z o.o. L4 B0 Prepad Expenscs AGHONN0  DEFERRED) INCOME 5T i

2020-10 (5 FO_FA GHOUPSOLY PLEZGHI SULVAY POLAND 50, 2 0.0, L300-B40 KR Acoua Manual 40100330 AP-TP-THADE-ACCRUALS MAMUAL |i

A020-10 J} FO_FA, GROUPSCLY PLEZISEI SOLVAY POLAND Sp. £ vou. L2D0-550 Burowigs SE000100 DEBENTURE LOWMNG LT PART 5T -

Reconciliation files and backups are here:
https://drive.google.com/drive/folders/1_6se2QwXJdTA8atxmQLW_yxPLrOGGj_X

Details on how to update the BS rec file can be found in the Guide tab.

4.2. Clearing
Use T-code F-03 to clear the accounts. Clearing date current date or last date of the previous month if clearing done during closing.

T-code FBL3N, check account 40000000-59999999 to see if there are items that can be cleared (Balance 0 or by assignment balance is 0). Variant
6268 Clearing.


https://aodocs.altirnao.com/?locale=en_US&aodocs-domain=solvay.com#Menu_listDoc/LibraryId_Qmva9BJ6ZGOgYNTZxA/ViewId_Qn0n3RkuZdROtmM2Qi/ViewParams_%257B%2522searchInSubFolders%2522:false,%2522searchInAttachments%2522:true%257D
https://drive.google.com/drive/folders/17Ljy4PzVyL65JuYoZD_4-o2H6lgcw15G
https://drive.google.com/drive/folders/1_6se2QwXJdTA8atxmQLW_yxPLr0GGj_X

G/L Account Line Item Display
| & il cats sources

* Dwramic sekicton | -
(v (&) : N
GLAJC Master Recon]

0. Lower bmk Upper imt i

3 %«.ﬂ:{uuu :599?1‘39 _'_ﬁ .
I: j
ssed || .

-
-

i ) PR T 1t seiecion.. | B FE ¢

71 fe 3m1a

Dynamic selection

G/L Account Line Ttem Display
% [ 5l [i] Dets Sources

[ » i) 6L A/C Master Record
- B Phnning Level Accourtk Group [ ] =
* 2 Field stztus group Trading partner &
* [B) Recon. account for acck type | Cormpany code
* [ Tax category Planning group [ ]
* [ Interest mdictor =
* [2) Account currency Planning Level
= B Mark for Deletion ACcount clrmency
= [2 Open tem Management . Open Ikem Management
* [21 Blocked for Posting = Document
| G/L account sekackion
GfL account 40000000 ko 53990999 &
Company code [ez6e] o | =+

| Selection using search help
|

F-03. Choose the indicated items by number, or, select all and unselect all other lines so that balance is zero. Then save.
NOTE: Don't clear account 56030120 and all the other IFRS16 and HR accounts

Charge off Difference

Profit (positive): Loss (negative):

ol 986220045 40) 98622003

Example account 58999900



SEaipind FoEEX EONTEART TRASE-SIHTINSE AOE. SEA HTERSAES

Faw:rans ‘n-'1.5: =1 Docmmarzls T Tmoe P¥ Vasrfwr=- Feent Tare Do Tare Threcy Teep Aoweee *n Locwl oo [0orr Meomms 4T Sec. ooTr. ":— Texr.
|_ ALY el eI u Y | e | I [N X 5| I iie | P A ¥
ITELIIN FReG | AnEREATE | WSAARSAYS | R AW L | ] 1,3 e R A, . A0 (IR 23 AASY 116 AR
& £, e 7% e
| - soe | tressate amatera mn v o meeaa P | S
T1sIn s2on| i seeasane | amomnet | Ms | &F W ATEETA [} 2,047, 70000 |TR A
S 3 coen| N sReassne  |amatetiy | mS A N FTIET A a | e 1,282, ¥ =
N
| 1EaRY Phoh | W 1eeaERTE SRASESNL ME W L] o, Bl B, 58 BP0 h, a1 30 I -- i = i3 oMok
| ———
Post to 40, GL 98622003:
Clear G/L Account Add G/L account item
D E"I |_'$ 0] Choosa open kems Process Open Items & More data Account Model
GfL Account 58622000 | LOSSES ON EXCHANGE/REALISED
Company Code 6263 SOLVAY POLAND SP. 7 0.0,
Ttem 1/ Debk entry / 40
Armount 5138.39 FLH
Caloubte fax
Wi/o Cash Dscnt
Cost Canter E268-8390 Order
\WBS element
Real astate obj =
Sales Order
Agzat [ More
Purchasing Doc.
Quantity
Asgignment Agst retiremant
= S
Tet Forex chaaring E Long Texts |
Hext Ling Iiem
Pty Account S6L Ind TTypa New co.code

4.3. Bank postings

Bank for 6268 should be checked on a daily basis. Currently there is only BNP bank that should be checked, 6 bank accounts as indicated below:

SAP GL account GL Description Bank Account
51000879 ENP BANK PLN- 001 BNP PLN
21000880 BNP BANK PLN 1 - 002 BNP PLN
51000881 ENP BANK PLN 2-003 BNP PLN
21000885 BNP BANK PLN 2-006 BNP PLN
51000903 BNP BANK USD-005 BNP USD
21000904 ENP BANK EUR-004 BNP EUR

BNP Login page Identification details are personal.

To check the pending unposted/uncleared items in SAP, go to FBL3N and use variant: 6268_BNP-C



https://ssologin.bnpparibas.com/cib/LoginForm.aspx?TYPE=33554433&REALMOID=06-419f3738-02c6-100f-9711-8099304e0000&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=-SM-otp%2bYTo5QvysuYXsMXrGIQnE1vYsRok2j6Xqk6b7%2fQxISA8BRYnuKFat4wlDwlNL&TARGET=-SM-https%3a%2f%2fcentric%2ebnpparibas%2ecom%2fhome

Open Items as of Today.

You will see all BNP subaccounts (incoming and outgoing transfers) based on above SAP bank accounts that are not cleared.

4.3.1. Example account 50060879 (outgoing payment for bank account 51000879)

The postings with type “ZP” are done by the Lisbon Purchasing team. They will match with outgoing vendor payments from the BNP bank account on
the respective date. If everything matches, type “SK” and “ZP” should be cleared against each other. In case it doesn’t match, you need to check with
the payments team.

In case, there are additional outgoing transactions that don’t match with ZP postings, we need to perform the postings. The transactions can be
related to Employees, Payments to government (CIT, PIT, VAT), payments to vendors or others. The date, beneficiary and reason should be checked
on the bank statement.

Data in posting file:

Company code: 6268

Transaction code: FBO1

Doc type: ZP (vendor) or DZ (customer) for bank postings

Doc date: Date of transaction on the bank statement

Posting date: Date of transaction on the bank statement

Posting period: Month of transaction on the bank statement

Currency: PLN, EUR or USD depending on the bank account currency

Header Text: Identify the account, e.g. BNP 006 DD/MM/YYYY (date of transaction)

G/L Aocoount SOE0ET & BNP PARIEAS BE POCSEA BA =PiN- DOTGOING TRANGFTR
SOOEDETS BESP DOL DLE-OUT TRE
Commany Toss 626831, 12,9599
8t |Rasigement Docamsntio| Bush | Type t| mmourz ir locsl cur. |%Sorr| fx|2lmeg doc. |Texs
010608 5160037 LI0B00IBLE 4 17,208.66 |om 1033297934 SOODLSTRAY/ OUTCOING BETA TRANMSIERS S OCMTS
oL BENE &1 BB03E IABBAIEH17 E 3,841 5% oLy OEEFSTSEY JCOUES PRFSDUPEOING SERA TRARSFERS/OCME
(10604 SO0 LAGBO0AGLE = 4 10FIIFTE FOODESTRF/ OUTGOING HEFA TRANSTERS S OOHT/
01 DE0E 5150040 13000801 . 10ANZITIN /OO0 PIF/ DUPGOING SERA TRANSFERS S DOME/
V10 EUE P1ERUEL LI DI = 3 A0FIERYSHM JORCESTRESOUTGOENG BEFA TRANSFEES S OOMI/
T T sammnpanet - TERITSTOR OO0 PRSP R FRARERRRS
010604 S100043 LI0e003e22 - 3 1033297904 FOODESIRESOITOOENS BEFA IRANSFERSSOCHMETS
IR TR 3 DS Fd )
20201119 ZOGBOUEETD = 26, 208 9= | oom
2301114 3 Bt B Y4 ) IR TR O
fI:::f!'.'TE" ::f::‘:ﬂ:::::':_; z':: e :__'" ;.;_ :‘;‘H |‘1|,n.- I pestings we vore by Liston, The:
Sk .‘. : L al £ .- - SV I T e rerignng
: dUauLLiy it 2 [T, (T
BT F MR TR e LASE, TS P ATEURE SN B ey
HUZULLLY FIRETHEE P A | Uemel
E T IRIL 3 (R BB P
FTULLLY TOUDOULELL =
2301 11% 3 B OAGSRE e
dRIULLAN 1 RS RUCEEd =
INI0LLLT IN0EONGURA e
[ JEHGEAL) 2RSS L]
.
*% Aocourt SO00G0O07F 71 L6 556, 75=| pTm
Reoeur EOHIE 00 BENF BE POLSFEA UGD - OUTEIIRG THANDT
LOSB0SON  EHD DOLSHA USD OOF T
Company Cods EIEETL. 13, WO
5:|M5:i.:|'rnen.1: |D0ﬁ.mr.'.-h| Bl.;5.'||'["rpe IDQG-.D!.'.B ]P‘F sours in local cur. |2Swmrr| rs|clmg doc. |Texs
.ll.'..l.-.::--l..l.-.. |..l..l.l..'...'| |::?. |_-_. .;..l..:.-ldl.- 5, B85, 53 |t | 10A32S0026 /CODESTRE/ FOREION TRARSFER/S/CHO& VA0, §

Examples of posting files can be found here in respective year folder.

4.3.2. Example account 50060885:

There is a Split payment procedure for 6268. The bank account 51000885 is used for split payments and usually matches with 51000879.



https://drive.google.com/drive/folders/1SAypxMey7eQpoEkm3-4kWKF730xlhOgj

G/L Account SHBE0AEBS DHEF FARIBAE BF FOLERA EA ERAE -FLNI-OUTGOIRG TRAMNS

SO0040085 ENPP PO PLEI-OUT TAF

Company Cods EJBHEIL. 12 . 9999

:':—‘, | Buaa | Typs Doe..Dats |P® Ancunt in lecal eue. LOure Tx Clrng dac.|Saxt
: D364 8000001 1336003690 m 21.12.3000(480 184, 471.35 |TLE MOHRFF /ODDE/ TRF/EPLIT PYMT VAT TRANAMIT//O0MT/PIN
Ol3E4l8000002 1330003691 am 11.12_Zo2O0|40 98, 451.00 | FLR HOREEF [OODE/STRF/SPLIT PENT VAT TRANSMIT/ /OCWTSFLN
. IB0, BI6. 25 | LN
4 ]
*+ Roooust S0060885 280, 52835 | LN
&/L hecewnt LOOSOATS  HHE PARIBAS BE POLEEA BA -PLE- INCOMING TRANEFER
SOUE0ETH  BAPE BGL PLA-INC TR
Company Cods EIEAIL. 13,5599
Bz | kesigrmant Doromanthio |Buch Type Doc..bate |PR|&mount in local cur. Lfurr Tx| Clreg doo.  Text
ul DL041 TROD0S 1300003680 a8 11.12.2020] 40 184,473 25— | BLE MOMREF SCODESTREVSFLIT FYMT UAT TRAMSHIT//OCMT/PFLN
10841 TR0A008 1300001683 8K 11.12.2020) 50 36, 451 00~ | FLE HONREF £CODE/TRF/EPLIT FYMT VAT TRAMEMIT//OCMT/ LN
. 200,936 35- | PLy
## Account RO00S06TH 200976, 35~ | PLE
Update the posting file:
w - w n | 2 . 1 - v n .-..
oCode - |Po 0 - - |G sccount - | & Do o - |maount Cy Cu - [Walun date - |Cost conte - | Asslgmont - |Tout
BSEG-SAKNR |BSEG-WRETR _ |BSEG-OMBTR |BSEGVALUT |BSEGKOSTL | BSEG-ZUINA |BSEG.SGTaT
6268 40 SOO508TY 18447335 11122070 SPLITPYMAT  deddar achs 11-2020
50 SO060A35 18447335 11122070 SPLITPYMAT  deddar acha 11-2020
LFL 40 HO508T P6,453.00 11123070 SPLITPYMT  TI/NSP93164TRA/OKR, 20M1 L/ /5FPITA
50 SOO6R0635 6 453.00 11123070 SPLITPYMAT  TI/NSS93164TE3//0KR, 2001 1//5F mITa.
4.3.3 Example account 50060879
Open items as of 11.12.2020
G/L Account SO0E0ETE NP FARTBAF BE POLEEA EA -PFLN- JUTGOTEG TRAMEFER
300€0E7S BNPE ML PLE-DUT TRF
Company Cocs 638851, 13, 9509
| Amsigrment -u-‘n-.-l!— Bioc, .bats |FE|Amousc in local cur, |LSure (T Clrng doc. Texs
[m} DL0EELTAOO00L 1300003620 R 11.12.2020|40 4,075,231 |rox AL17090001 /OCOESTAF/COBNEX. TRANDT . OENT/ /CHGES FLA0
OLOBELTEGOO0Z PETTER T EH 11.12 383040 BLE. B8 | LN AL1EGSOO8L SRANSF . SENT/ SCHES/ FLAD
D106 TR0 1300003633 FE 11.13.2030]|40 34,50 |row AZ15090001 /ODDETAY/ COMNEX . TRANGT . BEHT/ FCAGE/ FLAD
O 010881 TEOO004 1300003683 s 11.12_Ze20|40 7,923.00 |FT AL1mOe0001 TRANET . SEMT/ fCHGAS LA
OA0641 TROGNNE 1500003684 £ 11.13.2030)40 184,475, 35 [Fm AL1S080001 /CODE/TAF/COMNEN . TRANSF . SENT/ /CHGS/ FIM0
010842TE0O00T 1300003685 == 11,13.3020|40 5,147,080 |PIH ALI1090001 /COOE/TEF/CONNEY. TRANSY . ENT/ /CROS/ BIND
OLO6£1TR0000% 1300003686 &K 11,12.2020|40 26,453, 00 |ELH ALEO00001 /COOESTHE/CONMEN, TRANSY  ENT/ FCHGS/ ELA0
L ] 290,920, 06 |ris
=+ Account SO0E05TH 200, 920.06 |Fn

Check BNP statement:



DAILY STATEMENT 11/12/2020

Account set SOLVAY POLAND 5P 200
Bank name BNF PARIBAS BANK POLSKA 5.A
Account PLSS1E001462181 2390810000001
Currency PLM
Book date Value date , Description Type . Amount Balance
1111WH20 Opening balance & 242 . il
Custormer reference: AL19000001
Bank reference: CEN2012110991154
Additional ion:
1111WAH020 111272020 MCODETRF/CONNEX TRANSF SENT//CHGS/P 18//REMIF  TRF -184473.35

deklaracja 11-20 20/BENM/ZUS SkdadkifSikorskiega
A2Gorzow Wikp APLYINFO/19E000
0002026001 16478

Customer reference: ALA0O0001
Bank reference: CEN2012111000358
Additional in| o
11122020 111272020 JCODETRF/CONMNEX TRANSF SENT//CHGS/PLNO, 18//REMIY  TRF -96453.00
TWNSS9316478% JOKR20M1LISFP/PITA/BENM Urzad
Sk iCentrum Rozliczeniowe!!
INFOU3R10100071 2725993164 TEI00/

Customer reference: ALLBO00001
Bank reference: CEN2012110804692
Additional ign:
1171272020 111272020 MCODEMRF/COMNEX. TRANSF SENT//CHGS/PLND, 18//REMI,  TRF -7923.00
185/200 510000 415572020 450350780/ LI/BENM/Agencia
Celna AS/Wloclawek!/PLVINFO/
731020517000001 800019062 70/

Customer reference: ALZ1000001
Bank reference: CEN2012110991157

Additional rrgwmﬂ on

11123020 111272020 JCODETRFICONMEX, TRANSF SENT/CHGS/PLNG, 1B/REMI  TRF -5147.00
DEK-1-0 / 0BV04T 414 / 2020-1LVBENM/Pfrondana Pawla
Il P3YPLAINFOMTE 130100 700 19936190

Custormer reference: ALLIO00001
Bank reference CEN?ﬂuuule
Additional FEJ’ENTN'U
11122020 1111272020 JCODE/TRF/CONMEX TRANSF SENT//CHGS/PLNO, 18//REMI,  TRF -4079.21
Other costs 09,1 2/BENM/BOROWSK
TOMASZ/ APLINFO/T 2234000056 76040 1000000631/

Customer reference: ALLEOO0001
Bank reference: CEN2012110135259
Adeitional infoermation
11132020 1111272020 FCODETRF/CONNEX. TRANSF SENT//CHGS/PLNO, 1B//REMIY  TRF 810.00
1B08/F/17 35,30, 1608/F/ 17700 30//BE NMISERAF ICKI
KAROLS /PLAINFOUS511602202000000 0288516282/

Customer reference: ALSO00001
fark reference CEN2012110139263

AR a0 JCO0E/TRF/CONNEX TRANSF SENT//CHGS/PLNO IB//REM  TRF "4.30
5927/2020//BENM!
330880/ //PLI/INFO/242490000500004001001 28441/

Update the posting file based on information given in the statement:
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Always when posting to vendor (also employee) outgoing payments use Posting Key 25 and put Payment block B.

In case of doubts of the correct account to be used, please check previous postings or check the Bank reconciliation Coding cheat sheet (sheet Coding
on the file). If no account is found, ask Kinga Kasprzycka or Tomasz Borowski.

Check Vendor and employee number (account) in T-code FBL1N.

Clear the GL accounts after postings are done.



NOTE:

50060880 - salary account (cleared after the salary posting)

4.4. Standard journal entry (posting file)

1.
2.

3.
. Upload file in ZZF_POSTING_FILE, change date format to dots.

~ou

Ticket received in Freshdesk. Put yourself as an agent; see if there are any additional comments from the requester.

Open file, sheet Template, check the dates, copy ticket number in the case field, check if PnL accounts (9xxx) have CC or WBS, click Run
Controls or press F9 for the older version of the file.

Open sheet Posting file, check if ticket number is indicated in Reference, if all is fine, Save As as Excel Workbook.

Upload a file for posting

Fle name Microsaft Excel Flas (=35 XL5X* HL5M) Text F.. -
Decimal Format

® A entered in fie
Correct decimak point, number

Diate fanmat

Date Format YvYYHHDD

= | DMK |

. Execute
. If posting is a reversal, change S8 to SB. Other errors, click Enter. For flow types F50, F60, F61 - there will always be a doc. type error.

Copy posting file to a new Excel and change the doc. type to Z4.

. Then close Freshdesk ticket. In the reply indicate the document number of the posted Journal Entry, indicate if any adjustments were made

that could be relevant in case anyone checks the ticket and the posting. Fill out the properties field as indicated below, taking into account

that it is not possible to close the ticket if fields RTR-Subprocess, RTR Category, Nr of Posting Files, as well as fields Ticket without
evidences and Ticket with errors sent to SC are not filled.

4.5. Recurring entries

4.5.1.

Check recurring entry documents - transaction F.15

W] Entry Documents
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And press “execute”

4.5.2. Create new recurring entries FBD1



Enter Recurring Entry: Header Data

o GIL item fast ety S Acrount et Model (] Post with Reference
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4.5.3. Change recurring entries FBD2
4.5.4. Run recurring entries F.14
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4.5.5. Process batc
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End of document.
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