Creating a non-solvay user account
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Steps Screenshots

1. Go to the User Management interfa
ce on top right corner of Confluence
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CONFLUENCE ADMINISTRATION

General configuration

Add-ons | Add or invite users, and ma

2. Click on the Add Users tab

Users

List Users | Add Users | Invite Users | User Signup Options

Find User

Find User ||

Search for users by their user details eq: bob, Bob Smith, bob@example.com

m Show all users



3. For non-solvay user account, ensure
that the username has the prefix "ext-",
follow by the name of the user.

Fill up the full name, email address.
Tick on the send an email to the user.

For the password, put a generic
password: Solvay2017.

Click Add

4. Now, send an email to the requester
by providing the USERID created and
the PASSWORD.

Let user know that they can change the
password when first connected to
Confluence.
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