ARA - | prepare the tool for audit

Tasks to be completed when documenting an operation (from creation to publication)
1. Enter the Title of the operation / page
2. Add the following Labels:

» Scope of applicability: ww, country _accounting

o Country or group of countries (if applicable): belux, china, france, italy, lam, nam,uk
_ie, bulgaria, dach, netherlands, iberia, poland, latvia, australia, india, japan,
south_korea, thailand, singapore, new_zealand, emea_transversal,
apac_transversal

o Unit and Domain according to the List of labels to be used in the Finance Service
Line space

® E.g. 1: WW Operation in Financial Accounting under domain "Central Finance Processes & Compliance":
® Labels to be used: ww, financial_accounting, central_fin_proc_compliance

® E.g. 2: France Operation in Financial Accounting:
® |abels to be used: country_accounting, france, financial_accounting
(for country operations, the Domain is always country_accounting)

3. Fill in all fields as described above

4. Name the title of each section using OPD methodology naming convention - Infinitive verb
without the “to”, mainly action verb...something) -" | do something..."

5. Once the description of the operation is completed, ensure it is approved and published by
launching the SBS-Finance approval workflow

Domain: Responsibility area:
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1.1. Objective of this Operation

For the external audit a few reports are include in ARA to facilitated the extraction.

1.2. Scope

All entities defined by Audit time (information send by Joana Nunes)

Scope

WW

?  Unknown Attachrment

ERP

PF1 WP1

?  Unknown Attachrment

Frequency

?  Unknown Attachrment

References
Forms

Attachments

<< ARA - | prepare the tool for audit
>>



2. Definitions

See Finance Glossary:

3. Tasks description

Jobs should be created to run the report to ARA

3.1. | send an email to updated variants

| create a file to send to all accounting platform teams create/update the variants by company

File Model: example

Email Model:

Final Audit Phase - Automatic Reports - Variants updating 2021 Caixa de entrada x

Ramos, Fernanda britto <fernanda.ramos@solvay.com=
para $5BS, Delphine, Olivier, Joana, Tamires v

Dear all

As you did last month, we will need to deliver the following reports again based on 31.12.2021:

+ assets roll forward
+ assels acquisitions
« assets disposals
* Inventories

+ Balance sheet

Please ensure that the variants for each report are updated for a correct exiraction:

Deadline: 30.12.2021

Variants Automated Final Audit Phase 2021

After the companies will be closed in SAP (D3), the jobs will be run and | will send a new email asking to be checked if the reports were attached with the correct data for companies.
Plzase do not close the account items in ARA for the Pbes (you may find in the sheet) before everything is done, otherwise the jobs are not able to attach the reports

If you identify that someene is missing from this email, | ask you to kindly forward these instructions

Please contact me in case of any doubis

We thank you in advance for the support provided

Kind Regards

3.2. | update ZWFAT335 table

On SM30 | need to updated table ZWFAT335 to the jobs run properly:

| need to create as below the rule for every company audited:

ter, 21 de dez. de 2021 10:19

W &


https://wiki.solvay.com/display/CostOP/Finance+-+Glossary
https://docs.google.com/spreadsheets/d/1JdszYzwP0mK2RzIYGAeLa6ivxV-nMIfXeZJ25W_WM-M/edit#gid=0
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BSOOODIGRESS |BECODOL | 2021
MMOOOODLSEP |BEOCOOQL|2021

AN N a

A100-100
GEN-INF-02
A300-100

And include in the table as below:

AA

Display View "Custom. Table to assign Audit file to ARA": Overview

Custom. Table to assign Audit file to ARA

Bl Template ID
Eh}{ﬂ*iz'?*i[)EC
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Custom. Table to assign Audit file to ARA
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Custom. Table to assign Audit file to ARA
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3.2. | program the jobs:

3.2.1 AA

For assets we have 4 jobs to program, the name should follow the rules below:

AUDIT#AACCCCCSEP#ASSETSAQUIS
AUDIT#AACCCCCSEP#ASSETSROLLFRW
AUDIT#AACCCCCSEP#ASSETSTRANSF

AUDIT#AACCCCCSEP#ASSETSRETIREMENTS

To create the jobs there is a macro to be used:
WP1
PF1

| need just update the list of companies and run one macro by tab :

List of Companies ARA ~ El Assets Roll forward ~ El Assets Acquisitions ~ | Assets Retirements Disposals ~ Assets Transfers ~

If the macro does not work | can follow the instruction attached.

3.2.1 MM

For inventory we have 1 job to program, the name should follow the rules below:

AUDIT#MMO0001SEP#MB5L

For inventory there is no macro create | need to follow the steps below:

1.Enter transaction MB5L and choose the variant for the company code:

Please ensure all company codes have a related variant. The variants should have “AUDIT” in the name

2. Schedule a job in background but not o be processed immediately as we have a few changes to perform.

3. In SM37 select your job and choose option “Copy”
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. You will now have to give the new name to the job:

[= Copy Job AUDIT#TEST_MM68114NOV#

| New job name AUDIT#TEST_MM68114NOV# Il

([1 Copy |/ 3¢

5. Important to have “MM” + company code from ARA + PBC number to which it is related (PBC number not relevant for testing)

6. Now choose option “Change”
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7. Click on Spool List Recipient to insert the shared folder in SBWP

(S Recpient determination

—

Recpient SF_3C-AS |[Fihared distribution
General attributes

[ ]1Copy ["]Blind copy

[ JExpress [ JNo Forwarding

8.Click on step now to change the variant’s name (currently a technical name):



& b Edt Goto  System  Heb -

L} l«H age®e SR ew
Change Job AUDIT#TEST_AA68114SEPT#PBCO25

M start condtion 25tep | Sldob Detaks 4" Predecessor job | Successor job(s) il Job selection . Job wazard

| General Data Defne steps _(F6)

Job Name AUDITATEST _AAGEL14SEPTAPBCOZS

e |

Job Cass Lﬁ‘_p

Status Scheduled

Target Spool List Recpent:
Job Seaet Job Frequency
Job Steps.

1 gtepis) defined
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9. Select the job and edit

[ gep Edt Goto st System  Heb -

(/] | « ece SR HTLHDH TR e
Step List Overview

PO GGl O EHAPM
— Change  (Crri+Shift +FT)

No. |Program namefcommand | Prog. type|Spool list|Parameters Usar Lang. =
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SARd b w1 (4) 400 = wolappll NS S -

10. Insert the correct variant name



User [pT63000148

Program values

ABAP program External command
- ABAP program
Name 'RAZUGA_ALVO1
Variant 16811 3s AUDIT _'Fj'
Jos
Language EN

11.Save all changes and execute the job immediately

12. Once it is finished you may check ARA template:

JobName Spool |Job doc|Job CreatedB|Status
UDIT#TEST_ MM NOWV bl PT Finishe
r@ # 68114 # 3;” 63000148 inished

*Summary

Display Template 2018-11 CN68114 A300-100 MM Raw Materials (auto)
[ilLegend  [DJActon st  [2)Purpose of Account L0log  F¥MD Source nfo Al Perods

Balance in Company code currency CNY

= I.d CoCd G/L Acct | GfL Account Desorption Ak, Acct  Acc.Assgnm Acent.Note Croy type Croy Open.Bal TowalD) TotaC) Cum. babnee Rec.Bal. Unrec. Bal
Total 10 CNY 2335200729 Q.00 0.00 2435206709 94.352.06)
OL 6811 31000100 RAW MATERIAL 31000100 10 CNY 2415963080 0,00 000 2415963089 24.159.63(

i@ Status & Assessm... [ Comments | Cheddst - (fyAttachments | v Favartes | (7] Instructions | [i]Information

(e 0 (SR ) (5 ) () JEE R E ) (2 Reresh |

B} Dosplay Category  Status Desa. CF TweSwmAmbuhesDourmmdesuwnCreﬂedby Created date Created ti Fie tide Fie name t

& Tempbte Reconder = [il  Accounting document XLS PT63000148 21.11.2018  00:00:00 AUDIT#TEST_MM68114NOVE_201811211124223aml
&~ Templte Reconcler =h | O [i]l Accounting document X1S PT63000148 21.11.2018  00:00:00 AUDIT#TEST_MM68114NOVE_20181121112445.30ml
e Temsbte  Recnncler J { Ml [T1  Arcourting decument PRF ALAPANA 13062017 00:00:00

3.21BS

For Balance sheet we have 1 job to program, the name should follow the rules below:
AUDIT#BSCCCCCGR55#BS092021

Report GR55 Z4F3

You can use as example the explanation to program AA/MM reports, the logic is the same:

® Recipient defined in the job will be the business workplace folder where the report will be stored so the program transforms it into an excel
format and finally attaches to the defined account item in ARA

PF1 => SF_1A-BE



WP1 => SF_1I-EU

@ After everything ok in ARA you can inform the teams to check the reports extracted and if everything is correct.

End of document.
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