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Global Onboarding Guidelines & Policies

me to Syensqo!

page, you can find useful resources for your first weeks and months with Syensqo.

What to expect as you begin
YOUR SYENSQO ONBOARDING JOURNEY
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"TING STARRED

:lf-support kit will help you over the first 30 days at Syensqo and beyond. Learn how to align yourself with the company values and with the entity
2 working for, while also learning how to navigate the Syensqo universe.

follow the weekly steps for a smooth onboarding process.
know our platforms and tools

» Syensqgo One Intranet

» My HR Services

» HR Wiki

» Service ONE

» Collaboration tools tutorials

end of the first week, you should:

* Check if you have any issue with your equipment or the tools. In case you do, please submit a ticket via Service One or contact your local IT.

* Review your MY HR Services profile and check if you have any questions regarding HR or Payroll. If needed, submit a Service One ticket

» Contact your assigned buddy with any questions

» Ensure you have no questions regarding Facility and HSE related requests. Contact your local Facility or HSE resource or Service One for any
query you may have.

:k 2 you should have explored the Global Onboarding Guideline and Policies and started to complete all the auto-pushed mandatory training
ms, while also exploring more online offers available in You Grow, our Learning Management System.

complete the trainings and certifications as soon as possible:

CoBI

Antitrust CCTS

eSecurity Certificate Internals | Externals

Syensqo Confidentiality Training Internals | Externals
Speak-Up Hotline & Booklet

s with your Manager the business priorities and expectations for setting goals. Review with them the Check-in & Snapshot processes.

me to consider the following questions:


https://thehub.syensqo.com/en
https://hcm-eu30.hr.cloud.sap/sf/home?bplte_company=syensqo
https://wiki.syensqo.com/display/HWS/Home
https://solvay-dwp.onbmc.com/
https://thehub.syensqo.com/en/solvay-business-services/get-started-sbs-services-fundamentals
https://solvay-dwp.onbmc.com/
https://docs.google.com/spreadsheets/d/1VSReAwuUjjiOwbgNL4TcqT31-2uW6bA9YKowTOKQ2vw/edit?gid=0#gid=0
https://solvay-dwp.onbmc.com/
https://solvay-dwp.onbmc.com/
https://yougrowsyensqo.sabacloud.com/Saba/Web_spf/EU2PRD0122/app/dashboard
https://yougrowsyensqo.sabacloud.com/Saba/Web_spf/EU2PRD0122/common/ledetail/0000202613
https://yougrowsyensqo.sabacloud.com/Saba/Web_spf/EU2PRD0122/common/ledetail/0000131415
https://yougrowsyensqo.sabacloud.com/Saba/Web_spf/EU2PRD0122/common/ledetail/0000148340
https://yougrowsyensqo.sabacloud.com/Saba/Web_spf/EU2PRD0122/common/ledetail/0000160154
https://yougrowsyensqo.sabacloud.com/Saba/Web_spf/EU2PRD0122/common/ledetail/0000155591
https://yougrowsyensqo.sabacloud.com/Saba/Web_spf/EU2PRD0122/common/ledetail/0000203767
https://secure.ethicspoint.eu/domain/media/en/gui/110823/index.html
https://drive.google.com/drive/folders/1KQxBlCOdPP0Q455yYVwtsRTmNyDNFi1B

* Have | started interacting with people outside of my entity?
* Am | maintaining a solid connection with my manager, colleagues and buddy? Are you sharing with them your learning & experiences?
* How am | feeling about the new role | am responsible for?

end of the first month, you are expected to:

*» Schedule a meeting with your manager to talk about your 1 month onboarding experience

* Leverage, optimise and continue to build on the network that you were able to connect

*» Schedule a call with your buddy on how you both wish to wrap up

» Make a difference by contributing to Syensqgo's Sustainability Mission.

* Participate in making Syensqo inclusive through our Fair & Inclusive Culture (One Dignity) Goals

* Explore and participate in Syensqo's different Employee Resource Groups (ERGs) & Catalysts Groups worldwide
* Know that Syensqo cares about your well-being and has available resources for you explore and access

; refer back to this page for any question you might have regarding your onboarding process.

inished, you can find more information about your path at Syensqo here

ITAL TECHNOLOGY

| your equipment and necessary accesses ready and working is crucial to get onboarded quickly. If your IT onboarding did not happen as expected,
contact the Service Desk and communicate the onboarding ticket number (created by your manager) to them.

JE OF BUSINESS INTEGRITY

yde of Business Integrity is the foundation for how we operate as a Group. It applies to every Syensgo employee wherever Syensqo operates or
its its business, and to all third parties acting on Syensqo's behalf.

rensqo Code of Business Integrity is based on a strong tradition of values that are historically rooted in our Group culture.

K HERE TO ACCESS THE CODE OF BUSINESS INTEGRITY

andatory for you to do the following in your first week:

» Take the Code of Business Integrity Course on YOUGrow, our Learning Management System

)W MORE ABOUT SYENSQO

initiate your journey with us, it's important for you to get to know Syensgo. Here you have easy access to useful global information to get started:

Our Program

Our Strategy

About us

Our Solutions by Markets

Safety is our priority:
© Syensqo Life Saving Rules
O Creating Safety

* IndustriALL Global Union Agreement

’LOYEE PRIVACY NOTICE

1al Data Protection

recently joined Syensqo, welcome! Collecting and processing your personal data, Syensgo must provide you with clear information on the use of
ata and on the exercise of your rights.

read our Employee Privacy notice to learn more about the purpose of data collection and how you can control it.
is the current employee privacy notice, please select your country:

Belgium - DE - FR - NL
Croatia

Czech Repulic

France

Germany

Great Britain

Italy

Luxembourg DE - FR
Netherlands

Poland


https://www.syensqo.com/en/our-impact/sustainability
https://thehub.syensqo.com/en/diversity-equity-inclusion
https://thehub.syensqo.com/en/syensqo-one-dignity/employee-resource-groups
https://wiki.syensqo.com/pages/viewpage.action?pageId=833490698
https://wiki.syensqo.com/display/HWS/Employee+Page+-+SCO
https://docs.google.com/spreadsheets/d/1VSReAwuUjjiOwbgNL4TcqT31-2uW6bA9YKowTOKQ2vw/edit?gid=0#gid=0
https://wiki.syensqo.com/display/HWS/Code+of+Business+Integrity
https://yougrowsyensqo.sabacloud.com/Saba/Web_spf/EU2PRD0122/common/ledetail/0000202613
https://www.syensqo.com/en/about-us/ethics-and-compliance/our-program
https://www.syensqo.com/en/about-us/our-strategy
https://www.syensqo.com/en/about-us
https://www.solvay.com/en/solutions-market
https://yougrowsyensqo.sabacloud.com/Saba/Web_spf/EU2PRD0122/common/ledetail/cours000000000225683
https://wiki.syensqo.com/display/IHS/Creating+Safety
https://syensqo-representation.org/how-we-work-global-network-of-representatives/
https://drive.google.com/file/d/1LqYey2aQgjkbwpfi0Vs3g8kRcn-pF2c8/view?usp=drive_link
https://drive.google.com/file/d/1VJ-cd-cXJSaPZFrwGyDt8yTzhxF3Yks_/view?usp=drive_link
https://drive.google.com/file/d/1dJRHlTP_Er5JDUqOKAF_vR88BMbbvuuD/view?usp=drive_link
https://drive.google.com/file/d/12z4UTUB3GJ5l2EGQVOACTwC_Xn9lt8LU/view?usp=drive_link
https://drive.google.com/file/d/1XFXlnDeL8wkF5Wcb10WreumRE194q8tI/view?usp=drive_link
https://drive.google.com/file/d/1SbmqADeceYW_Ztu_qnat3dq1EXLp1Omg/view?usp=drive_link
https://drive.google.com/file/d/1R2l5bHygirHsuQ_M9d1swGsBDp6zbttj/view?usp=drive_link
https://drive.google.com/file/d/15XWMdi_0_YF6Y6xaufhwNy2ZSIfzSggt/view?usp=drive_link
https://drive.google.com/file/d/1doPQ1RfVeNf2EriaDrWHbhcJFbpq8KER/view?usp=drive_link
https://drive.google.com/file/d/103HA-U1OG1rttlK1fq1ghwQDi5EnffHQ/view?usp=drive_link
https://drive.google.com/file/d/14062g7nOOTID7W8LQ0wvt18UZTDwVVLL/view?usp=drive_link
https://drive.google.com/file/d/1-6iwsrRAvchPsoap96wZlBL0z0i5dBQn/view?usp=drive_link
https://drive.google.com/file/d/1KotBfa3JfEVojsX8EMTv0ihrzTzJT8LW/view?usp=drive_link

» Portugal
* Romania
» Spain

* Specific Regulations (APAC, Brazil, China)

» generic Employee Notice in English, please click here

formation above concerns all global information, processes and tools. If you have any country or site specific questions, check out the re
onboarding section or contact your Manager.

1 have any feedback on how we can improve this page for you? Please click on this feedback link.

st updated: 21 Jul 2025

Policies & Practices

Speak-Up

HR Wiki Articles



https://drive.google.com/file/d/1uc4bLp_gqHOu-3pNTMAbggZADBSnEqvU/view?usp=drive_link
https://drive.google.com/file/d/1ocG2EAHFbpha0kZZwUV44D0ebtvXiTuO/view?usp=drive_link
https://drive.google.com/file/d/1-jCEWQ4FvBnChWl2CgZLRh4tAwUn7dCD/view?usp=drive_link
https://drive.google.com/drive/folders/1lNctZKPERJIWSzfvh0x0zRHyzonFohgT?usp=drive_link
https://drive.google.com/file/d/1vaAtuHu27-34QNgQYL9enIBNaMcXkw47/view?usp=drive_link
https://wiki.syensqo.com/display/HWS/My+Onboarding
https://wiki.syensqo.com/display/HWS/My+Onboarding
https://wiki.syensqo.com/display/HWS/HR+Wiki+Feedback+Form
https://docs.google.com/presentation/d/1Os3C6RvdYB_oE8wO15OTYJC24KK_vvH6X5A0jUGNGrw/edit?usp=drive_link
https://docs.google.com/presentation/d/1jINwn3O0iMLLhZLAcBppr9iqNC9YAhX2H8O6F3xH9bs/edit#slide=id.g2a57adaca5d_935_1
https://docs.google.com/presentation/d/1BPIE3dbpZVSeqGK05dTNLo-OPerXAftbgK1HWtfD2R8/edit?usp=drive_link
https://one-sco.solvay.com/en/government-affairs/group-security
https://one-sco.solvay.com/en/human-resources/about-dei-solvay
https://wiki.syensqo.com/display/HWS/Mobile+Working
https://wiki.syensqo.com/pages/viewpage.action?pageId=833489959
https://wiki.syensqo.com/display/HWS/My+Variable+Compensation
https://wiki.syensqo.com/display/HWS/Company+Car+Program
https://drive.google.com/drive/folders/1uL39EhXzETE3N3jW1M-eD6Jqkbvd0Mmt?usp=sharing
https://solvay.ethicspoint.com/
https://drive.google.com/drive/folders/1aBIJAyfZbcC63wA1B_u6lIzYc1T_RErI
https://drive.google.com/drive/folders/1TGd5JLJbFrvZs6sKYAZWqPGm0kT8jLpp?usp=sharing
https://wiki.syensqo.com/pages/viewpage.action?pageId=833490857
https://wiki.syensqo.com/pages/viewpage.action?pageId=833490394
https://wiki.syensqo.com/pages/viewpage.action?pageId=833489948
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