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INTRODUCTION

In this article you will find out how to update your Personal Information on your Profile in My HR Services.

Your personal data can be consulted and edited on your Employee profile in My HR Services  , such as: 

Personal information (Names, Marital Status, Gender, Nationality, etc.)
Personal contact Information 
Address
National ID
Work Permit
Bank Account
Dependents

: If you require a Biological information change please open a .Note  ticket through SyRa

: If you need to update your , please open a ticket to the Service Desk through this .Note  E-mail or Business Contact  link

STEP - BY - STEP INTRUCTIONS

Go to My HR Services and click on My profile

 

From there, you can edit the information you need to update. 

2. To update your information, follow these steps:

https://hcm-eu30.hr.cloud.sap/sf/home?bplte_company=syensqo&_s.crb=Jt5OfzQuvTBzpOeI5iENJ66swn4LXa8ayjPeMtWPmfA%3d
https://syensqo-dwp.onbmc.com/dwp/rest/share/OJSXG33VOJRWKVDZOBST2U2CL5IVKRKTKREU6TSOIFEVERJGORSW4YLOOREWIPKBI5DUCRCLGAZUINCMGFHUCUZXJFHTOV2TG5EU6N2XIE4FKURGOJSXG33VOJRWKSLEHUYTSMZREZRW63TUMV4HIVDZOBST2Q2BKRAUYT2HL5EE6TKF
https://syensqo-dwp.onbmc.com/dwp/rest/share/OJSXG33VOJRWKVDZOBST2U2CL5IFET2GJFGEKJTUMVXGC3TUJFSD2QKHI5AUISZQGNCDITBRJ5AVGN2JJ43VOUZXJFHTOV2BHBKVEJTSMVZW65LSMNSUSZB5GEZDEMBGMNXW45DFPB2FI6LQMU6UGQKUIFGE6R27JBHU2RI=
https://hcm-eu30.hr.cloud.sap/login?company=syensqo


Notes :  

Some changes requested will be submitted to the approval of HR Admin Teams. The change will show as “Pending approval” until it’s finally 
approved. You will be notified by email when your request was approved.
 On this tile, you will find your pending requests: 

             

Please  add the proper documentation when prompted by the tool, according to your request, so the HR Admin Teams can review and ALWAYS
approve it. 

FOR MORE INFORMATION CONSULT THE MANUAL BELOW

click here to open the employee manual

For Email Address Change or Concerns, please get IT support or call your regional helpdesk's phone number that you can find .here

https://docs.google.com/presentation/d/1v6cVJzylE_najMpw96ihtBryt3XpYAKjSXtBld1aSG8/edit?usp=sharing
https://syensqo-dwp.onbmc.com/dwp/rest/share/OJSXG33VOJRWKVDZOBST2Q2BKRAUYT2HL5BUCVCFI5HVEWJGORSW4YLOOREWIPKBI5DUCRCLGAZUINCMGFHUCUZXJFHTOV2TG5EU6N2XIE4FKURGOJSXG33VOJRWKSLEHUYTCMBREZRW63TUMV4HISLEHV2HA4DXORTGIMRGONXXK4TDMVKHS4DFHVJUERJGOBZG65TJMRSXEU3POVZGGZKOMFWWKPKTIJCQ====
https://syensqo-dwp.onbmc.com/dwp/app/#/page/42mufjqh
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