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INTRODUCTION

Here you will find the employee policies and forms for USA employees. The information is organised between regional and site specific. 

REGIONAL EMPLOYEE POLICIES & FORMS

Active Shooter Policy
Adoption & Surrogacy Assistance Policy and Claim Form
Bereavement Leave Policy
Disaster Relief
Employee Eligibility Verification
Educational Assistance Policy, Approval Form and Reimbursement Form
Employee Severance Plan
Equal Employment Opportunity and Affirmative Action Policy
Family & Medical Leave Policy 
Furlough Policy
Gift Card Policy
Global Forum Agreement
Global Framework Agreement between Syensqo and IndustriALL Global Union
Global Car and Mobility

 Global Car and Mobility Policy
Annex to the Global Company Car and Mobility Policy – Country Specifics: United States
Company Car and Mobility Catalog
Fleet Operating Guidelines and Practical Details for Drivers

Holiday & Personal Days Policy
Human Trafficking Compliance Plan
Jury Duty Policy
Memorandum of understanding (MOU) for Labor Relations in the USA
Military Leave Policy
Mobile Working Policy
Personal Leave of Absence Policy
Rehire Policy
Relocation

Relocation Policy Foundations For the Future
Relocation Payback Agreement
Relocation Policy Tier 1 - S15 and below
Relocation Policy Tier 2 - S16-S19
Relocation Policy Tier 3 - S20+

Sales Incentive Plan (SIP)
Sales Incentive Plan Rules - Flyer
Global Sales Incentive Plan Policy
Sales Incentive Plan Guidelines
Y2023 SIP Plan Summary
Frequently Asked Questions - SIP 2024

US Short Term Incentive (STI) Plan
Short Term Disability Policy and Met Life Claims Overview
Syensqo Cares Caregiver Policy and Leave Form
Syensqo Cares Paid Leave Policy
Syensqo Cares FAQ
Syensqo Payroll Calendar - 2026
Stipend Policy for Eligible Former Rhodia Employees
Severance Plan FAQ
Syensqo's Reasonable Accommodation Policy
Syensqo Service Award Policy
Substance Use and Abuse Policy 
Substance Abuse Testing Program
Vacation Policy
Workplace
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https://drive.google.com/file/d/1I_Rw6a0aM8941bM799nuiuXmcRsB2EHE/view?usp=share_link
https://docs.google.com/document/d/1r6Ne3kzmSWhwuK_bVKELbJrTRg5LyReuMqkvIO0Spc0/edit?usp=drive_link
https://drive.google.com/file/d/17o7tpS5Wg9Qo5VwiC9ka8qf9Xu80WJki/view?usp=drive_link
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https://drive.google.com/file/d/14-qk9L9ub60Xs8d4OQhgs68nR9b8i6W-/view?usp=sharing
https://drive.google.com/file/d/13wzFfCqB-uXIVM_8cFLljSM9TZNz6g0A/view?usp=sharing
https://docs.google.com/document/d/1poq3QTeZ5AWEy7brmazMqVteTtwmCNachDLLuaCaKOo/edit?usp=drive_link
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https://docs.google.com/spreadsheets/d/15cVnSoMCg3SOettPbOEl7AKBJXgTphWp/edit?usp=drive_link&ouid=103501649547079942901&rtpof=true&sd=true
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https://drive.google.com/file/d/1_g98mHLsknNWmzYzSJKJ3XkCXyWY65VZ/view?usp=drive_link
https://drive.google.com/file/d/1jZvr-ceFcFNZnDvjelahYSJSsU0wnvnb/view?usp=drive_link
https://drive.google.com/file/d/1ym8ee62zAMEul-SdGA7K27Iy9kgy5ToR/view?usp=drive_link
https://docs.google.com/document/d/19-zTw_IXVMlRUjvOQi7tu0Zvnuii9y4U6UjgLkumDdU/edit?usp=drive_link
https://docs.google.com/presentation/d/1AoLCAICtHO8cvl0lTRRRgKKpquJIJl_N/edit?usp=sharing&ouid=109826870374364181258&rtpof=true&sd=true
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https://docs.google.com/document/d/1O0gn7FPBLBe1ZxVSS2CbpQMKPz_laACg/edit?usp=sharing&ouid=109826870374364181258&rtpof=true&sd=true
https://drive.google.com/file/d/170uVgyssx8RQH6wFBcEWW2hyPkfB98vI/view?usp=drive_link
https://docs.google.com/document/d/1-d4pxe8v3U3S5UJ38C1u7ikRfHAaRKau/edit?usp=drive_link&ouid=103501649547079942901&rtpof=true&sd=true
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https://docs.google.com/document/d/1LYMNJJgUDLcj33CgMFtM7mGplAEUNlsz/edit?usp=drive_link&ouid=103501649547079942901&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1CScZSofVWOwIHPSjAD6fiXY1MC2KJc7R/edit?usp=drive_link&ouid=100715014720936906786&rtpof=true&sd=true
https://docs.google.com/document/d/1VL171OvMLsHilS9axmUbBlXlmTUExl_7UhzDo1UrRlM/edit?usp=drive_link
https://docs.google.com/document/d/19fzsSTChOu0KV8ftuCGxlZC3eGG8t8QH/edit
https://drive.google.com/file/d/1SThRlKv3XfqaL6sxzOXQAf72qAWHCfRJ/view?usp=drive_link
https://docs.google.com/document/d/1y-lhSJlQOphGFBl1ldaNXJqJ_Ueis2k-/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://drive.google.com/file/d/1Nm0e6U7VfLHWAP7cl_ph1EXtB2cRcNEC/view?usp=share_link
https://drive.google.com/file/d/1NkHvheJgHRr84G20tDtRg898IrLsrWMO/view?usp=share_link
https://docs.google.com/document/d/1s1YGXRe5W6zjlJwX1NIUYzicfMdPC9mG/edit?usp=drive_link&ouid=103501649547079942901&rtpof=true&sd=true


Firearms, Weapons-Free Policy
Harassment Policy
Violence Policy
 - To change your withhold exemption, a new W4 form W-4 Form should be filled out and submitted in Service Center by opening HR Payroll data 

Request via . this ticket here  You can download W4 form . here
W2 form - You should go https://ipay.adp.com/iPay/ to get your W2 forms. If you face any issue, please contact the ADP W-2 Reissue Line at 
800-422-9410. 

SITE SPECIFIC EMPLOYEE POLICIES & FORMS

DELAWARE - Newark

Process to Serve Legal Documents
Progressive Discipline Policy & Attachments 
Wellness Program

GEORGIA - Alpharetta & Augusta & Winder

Alpharetta - Access Control Policy 
Alpharetta - Community Relations Policy
Alpharetta - Dress Code
Alpharetta - Employment of Relatives Policy
Alpharetta - Inclement Weather Policy
Alpharetta - Flexible Work Hours Policy
Alpharetta - Fitness Reimbursement Form and Policy

ttendance PolicyAugusta - A
Augusta - Employee Extra Bonus Selection Guideline
Augusta - Employee Suggestion Program
Augusta - Employment of Relatives Policy
Augusta - Health Safety Environmental Orientation Policy - New Hires and Transfers
Augusta - Hourly Vacation Scheduling
Augusta - Job Posting and Bidding
Augusta - Material Pass Policy
Augusta - Material Pass - Exhibit A
Augusta - New Employee
Augusta - Open Shift Pay Policy
Augusta - OSHA ETS Policy
Augusta - Pre-Employment - New Hire Exam
Augusta - Probationary Policy and assessment
Augusta - Progressive Discipline
Augusta - Return to Work Policy
Augusta - Rules of Conduct
Augusta - Step Pay Progression Policy
Augusta - Sick Leave Policy
Augusta - Twelve Hour Shift Policy
Augusta - Tobacco-Free Policy
Augusta - Wellness Program
Winder - Attendance Policy

CALIFORNIA - Long Beach

Meals and Rest Breaks Policy
Timekeeping & Off-the-Clock work Prohibited Policy

MARYLAND - Havre de Grace

Attendance Policy
Non-exempt overtime & travel Policy

https://docs.google.com/document/d/1TKiebfMSmilmARTpWXAbsRiT0Dgnitks7LBLzttm0Lk/edit?usp=drive_link
https://docs.google.com/document/d/1XvrsQ02QLRX1cn1t-MaXO_DS66h6vpWre-pYoF8VbCs/edit?usp=sharing
https://docs.google.com/document/d/1GunaGHGgw3BBIhV5a9WPvLpn2rlMSK4mypvmX3-Mqdg/edit?usp=drive_link
https://solvay-dwp.onbmc.com/dwp/rest/share/OJSXG33VOJRWKVDZOBST2U2CL5IVKRKTKREU6TSOIFEVERJGORSW4YLOOREWIPJQGAYDAMBQGAYDAMBQGAYDAMJGOJSXG33VOJRWKSLEHUYTGMBVEZRW63TUMV4HIVDZOBST2Q2BKRAUYT2HL5EE6TKF
https://www.irs.gov/pub/irs-pdf/fw4.pdf
https://ipay.adp.com/iPay/
https://drive.google.com/file/d/10-0vtdNcTNjujOQnb1LSK6UDXaGD2QJZ/view?usp=sharing
https://drive.google.com/file/d/157OE_Bz-VPfdR47OGUqK-BvVE6WX0GOB/view?usp=sharing
https://drive.google.com/file/d/1-liq0tVkGWwU_KbDbyIkgqxYDYBRR_10/view?usp=sharing
https://drive.google.com/file/d/1jOsBnoihJaIPxDqBHovtFzZRDmS_6UNn/view?usp=sharing
https://drive.google.com/file/d/1YV2vK5rRPIWeWROnLZuIWEgBWpg4TWn1/view?usp=drive_link
https://drive.google.com/file/d/1lcbhfVcRr77RFQye5I_jdAOo6lyK8O0v/view?usp=drive_link
https://drive.google.com/file/d/149Ylp9FkECiFiJRw_MXcpNh9TBsy6FzZ/view?usp=drive_link
https://drive.google.com/file/d/1dQNOX58DZGwCXDZHQh_un5nQ3FijvJba/view?usp=drive_link
https://drive.google.com/file/d/1sigGBiNAUi0GpILUgrqLlDvXpN3nJNFI/view?usp=drive_link
https://drive.google.com/file/d/1FOknDtBXXTrbZHvjlOWqchPVwTEsjKGt/view?usp=drive_link
https://drive.google.com/file/d/1ANVwrylB8zOcq8fE53HAw8JGsnU-39wu/view?usp=drive_link
https://docs.google.com/document/d/1uwAaByoGuRYqgXFZuD53KXS5vX8gd9dM/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/12TpxA_RVyb5RjDccEq3biWV0aEV-6KoI/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1XZAG0p_zq8IQBsxtysKUwoYqNTdoD5NJ/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/191vOO9LtAmIMa3lMKXE00peDB_waONL7/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1S8CTg3qQGRkYPI4d898H3fG7exPWRqjS/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1NnKsZtrVyc-eaPxwnLNvmfcBOODFNME3/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1YnYUKyyTeiH6wxYaRf4ZUMEq-x0V0WW6/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://drive.google.com/file/d/11bc8nFNhwnty1Z4h-RsPWv5QVZ3NVHgl/view?usp=sharing
https://drive.google.com/file/d/1eEECGqIJpybx61JKnl0s1UTaUdUcBFyl/view?usp=sharing
https://drive.google.com/file/d/1QW7etCNEkaHxg7LWaW2dgde7jT-1beO7/view?usp=sharing
https://drive.google.com/file/d/11c-pWiQnCt4uc42VKa7zm5jMQCZtZzad/view?usp=sharing
https://drive.google.com/file/d/1YnMtsavb-hleeSGD0RPYw7AVm4l2oJO3/view?usp=sharing
https://docs.google.com/document/d/1RuFzJ1Qq9Oc2o09GVkVYYfsIvgtF8ufF/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1IyedgtCT8XFn0FiV8g6JQMLSozktX8MQ/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1k_iIfml4MhZPLovOFswdM7ZqvdLTzz3O/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/15PB2oP8EWP02phDPMoBd4hqQFQnQ-CW8/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1pxlxCWjFobTNPyOQCzVW3A1AR6iIwcyp/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1jWm-hiMJG_dbmHjnLHl1hzfWjuvE11r0/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1dmas3KeVGN0v4fH8o52xT6Sxhkxq8KlP/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1C80SDQvhvmRwkzo3_aLKiYR_-utwMQrR/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1eM_dfRTnpTji_zbZyDITMQjSwXE9fcZV/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://drive.google.com/file/d/1e8xUua8Ww3yBWEyb3EAV5fdcAz0utq_n/view?usp=drive_link
https://drive.google.com/file/d/1fOMB11sMHwaLqfMgHYt56RyHW5TZgjGU/view?usp=drive_link
https://drive.google.com/file/d/14kzW27lKCNETIbQzoyvrqILUDP8fFdkl/view?usp=drive_link
https://drive.google.com/file/d/11Wtm-mb1YqxSQsTU44l9kH01nc6Sg4I-/view?usp=sharing
https://docs.google.com/document/d/1R-8qyGHX-YNPGhj8046gwkeZG1UsqDzc/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true


MINNESOTA - Winona

Donation and Societal Actions Policy
Removal of Company Property Policy

NEW JERSEY - Princeton

Dress Code Policy

NEW JERSEY - West Deptford

Employee Overtime Meal Allowance
Overtime Meal Allowance Form
Physician Screening Form
Progressive Discipline Policy & Attachments
Rules of Conduct - Attachment B
Site Stakeholder Map
Wellness Brochure
Wellness Policy
Wellness Program

OHIO - Marietta

Marietta - Absenteeism Policy 
Marietta - Email and Internet Usage Guidelines
Marietta - Emergency Shutdown of Security System Policy
Marietta - Positive Discipline Policy Without Exhibits
Marietta - Suspect Package Guidance Procedure
Marietta - Use of Cell Phones-Tablets of SSP Property

SOUTH CAROLINA - Greenville & Spartanburg

Greenville - Absenteeism Policy
Greenville - Employee Extra Bonus Selection Guideline
Greenville - Employee Suggestion Program
Greenville - Employment of Relatives
Greenville - Hourly Vacation Scheduling
Greenville - Job Posting & Bidding
Greenville - Material Pass Policy
Greenville - Pre-employment Exam Policy
Greenville - Probationary Policy
Greenville - Progressive Discipline
Greenville - Return to Work Policy
Greenville - Sick Leave Policy
Greenville - Step Pay Progression
Greenville - Twelve-hour Shift Policy
Spartanburg - Attendance Policy
Spartanburg - Auctions and Activities Fund Policy
Spartanburg - Cellphone and Electronic Devices Policy
Spartanburg - Vending Machine Policy

https://docs.google.com/document/d/12NyY1aXbTZ2bqB7pxbSfXmtNU9eMuCBq/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1FoyEMb46JdBfdhQkTWVrpnU5TdfRLTzU/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1CtGQPO8BpENfmGH6QtKVoLJjIIvrsmyRCBX2wTp5PL0/edit?tab=t.0
https://docs.google.com/document/d/180ehsMKf1gBS0KP7cPxLDd7WynSCodSK/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1J-Y_gYBfabnHugF4ZjiNPflR8oSN4ZzG/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://drive.google.com/file/d/1nxrIn8QgK62FLKNP_MxO4zWR2LG3gRT9/view?usp=sharing
https://drive.google.com/file/d/1uIjSBS8r2GYnThaHkkyPeaWeHNukPrZo/view?usp=sharing
https://docs.google.com/document/d/1SkEliSDLLE7Aq0mrRoHoryKi7FdC5TlY/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1kXTnVZkFC3cHWPPIkgB9DtrutVEFKS1d/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://drive.google.com/file/d/1M0JQBzBuwnfB4Nx7xUG2s85KumN-OEur/view?usp=sharing
https://drive.google.com/file/d/1xP6eDgjasdMpyFnTuBj7AOdyYwruE2zC/view?usp=sharing
https://docs.google.com/document/d/1zqN_GGbn__4lGXoiVC19FBYGZOAmdxxv/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://drive.google.com/file/d/1Ars6EGaQgjoiIwNSLWbJV9A6MEI5G6bZ/view?usp=sharing
https://drive.google.com/file/d/1rrnu5DPKaF7li8dc9qsOsH67rXE8ipMQ/view?usp=sharing
https://drive.google.com/file/d/1y5bD1dQteFTbnIq0Y2MziLKbXTvh7o_I/view?usp=sharing
https://drive.google.com/file/d/1zKMZeLCijn_OkoAgcREakBEvVhqhM4iO/view?usp=sharing
https://drive.google.com/file/d/1deiUF2_o9aVrIi3cHieIqrGvFo4ca_mi/view?usp=sharing
https://drive.google.com/file/d/1rN4lljurSrXYKTvJPI2ZC_bLAfaYIodn/view?usp=sharing
https://drive.google.com/file/d/1ZTotrc2aOQ4Gj4rzulNxpQgCCi4KolMA/view?usp=drive_link
https://docs.google.com/document/d/1uwAaByoGuRYqgXFZuD53KXS5vX8gd9dM/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/12TpxA_RVyb5RjDccEq3biWV0aEV-6KoI/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1XZAG0p_zq8IQBsxtysKUwoYqNTdoD5NJ/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1S8CTg3qQGRkYPI4d898H3fG7exPWRqjS/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1NnKsZtrVyc-eaPxwnLNvmfcBOODFNME3/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1YnYUKyyTeiH6wxYaRf4ZUMEq-x0V0WW6/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/16s6rGk7MjQn_0oHGBKkLtFZ0MczXud0Ww15fwopFuRQ/edit?usp=sharing
https://docs.google.com/document/d/1RuFzJ1Qq9Oc2o09GVkVYYfsIvgtF8ufF/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1IyedgtCT8XFn0FiV8g6JQMLSozktX8MQ/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1k_iIfml4MhZPLovOFswdM7ZqvdLTzz3O/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1jWm-hiMJG_dbmHjnLHl1hzfWjuvE11r0/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1pxlxCWjFobTNPyOQCzVW3A1AR6iIwcyp/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://drive.google.com/file/d/1-JTZwCaC9V49Q1CH2A88lR77RJifKnaD/view?usp=sharing
https://docs.google.com/document/d/1KY_Nywoqf-UG6KWkNNP0hnh6sHVF3xDo/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1zC8_7Nm3ExQCvsvZi_ttAGsjQQiK4Gac/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1wJJMTrFHwyhXsthwD1JNVz4VLG3_dh9n/edit?usp=drive_link&ouid=118443107425084411915&rtpof=true&sd=true
https://docs.google.com/document/d/1TVK9gtO4qdWkBZD_pe3dBDkSIaD3Q_eZ/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true


WEST VIRGINIA - Willow Island

Job Descriptions
Bay 19-20 Field Operator
Central Control Room Operator
Central Packaging Operator
CMU Field Operator
East End Control Room Operator
East End Field Operator
Lead Operator
Miscellaneous Packaging Operator
PA Utility Operator
1790 Field Operator

Date last updated:   16 Mar 2026

USEFUL LINKS
USA Benefit Plans & Programs
USA FAQs

https://drive.google.com/file/d/18X3mxehUoSZpFX1PGet7O4tfhdVVkwse/view?usp=sharing
https://drive.google.com/file/d/18aCojdl87yRtF1dqau5wxc1SEPRc9WTT/view?usp=sharing
https://drive.google.com/file/d/18ddt7slGsSVztY3KUw5L3IaiOuB91aJY/view?usp=sharing
https://drive.google.com/file/d/18jDwu8D6lz8ZuFLx1Dxqd6-wpYMyH23T/view?usp=sharing
https://drive.google.com/file/d/18W6vSvTOJTpxM7Oq7SVkB9tM9a1PS6ZA/view?usp=sharing
https://drive.google.com/file/d/18M5oVEequr8Co2VMZtaS5qnOahRNYjzK/view?usp=sharing
https://drive.google.com/file/d/18LcmqMz6GW7D0aU202QXbDj0t2VIs2bc/view?usp=sharing
https://drive.google.com/file/d/18FqNwXgkUlS9GkWowPHqvA2bEC3xLIVK/view?usp=sharing
https://drive.google.com/file/d/18CEhYDjOGOhf0XPcf1oIcpfvuS8DWbSw/view?usp=sharing
https://drive.google.com/file/d/18RCWI_rSMfj71jFfX66bk6lSO4Y8FNDC/view?usp=sharing
https://wiki.syensqo.com/pages/viewpage.action?pageId=833490883
https://wiki.syensqo.com/display/HWS/USA+FAQs
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