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INTRODUCTION

When an employee accepts a new position or has a change in his or her work condition. This Data Change procedure is to be followed when there are 
changes such as:

Change from Full Time to Part Time
Change from Part Time to Full Time
Change in the Work Schedule
Change in the Contract Dates

OPERATING PROCEDURE FOR SITE HR

CLICK HERE TO ACCESS OPERATING PROCEDURE

Date last updated:  13 Jul 2022

USEFUL LINKS

https://docs.google.com/document/d/17qyVwBDysgad1O_HMZHJ0IYC3EriTr13-wFaLYK7TI4/edit?usp=drive_link
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