WW - FCC (Financial Closing Cockpit) Release

Tasks to be completed when documenting an operation (from creation to publication)
1. Enter the Title of the operation / page
2. Add the following Labels:

» Scope of applicability: ww, country _accounting

o Country or group of countries (if applicable): belux, china, france, italy, lam, nam,uk
_ie, bulgaria, dach, netherlands, iberia, poland, latvia, australia, india, japan,
south_korea, thailand, singapore, new_zealand, emea_transversal,
apac_transversal

o Unit and Domain according to the List of labels to be used in the Finance Service
Line space

® E.g. 1: WW Operation in Financial Accounting under domain "Central Finance Processes & Compliance":
® Labels to be used: ww, financial_accounting, central_fin_proc_compliance

® E.g. 2: France Operation in Financial Accounting:
® |abels to be used: country_accounting, france, financial_accounting
(for country operations, the Domain is always country_accounting)

3. Fill in all fields as described above

4. Name the title of each section using OPD methodology naming convention - Infinitive verb
without the “to”, mainly action verb...something) -" | do something..."

5. Once the description of the operation is completed, ensure it is approved and published by
launching the SBS-Finance approval workflow

Domain: Responsibility area:
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1. Objective and Scope

1.1. Objective of this Operation

The purpose of this document is to assist on the execution of the release in the FCC Task List (e.g.: Z_FSL_CUR). FCC is a tool used by Finance SL
to carry out the proper execution of activities. Every D-7 we have to do the release on FCC regarding the next month.

1.2. Scope



WW. Applicable for WBP environment on SAP BW - Production.

2. Definitions

See Finance Glossary:

* SAP

3. Tasks description

3.1. Release of the task list

3.1.1. | Check the Request Form and the corresponding days for the next month

On D-8, check requests file FCC - Update Request Form (Responses) and complete requested changes for the next closing.

On D-7, confirm with the team that there really are no further changes to be made. If there is, request the submission through the form and perform it
before the procedure below.

3.1.1.2. | Check the corresponding days for the next month

Before the release, verify how many working days the team will have scheduled (always basing on Brussels calendar). If there will be less days than
18, you can select all the items from the files regarding the extra days and, with the right bottom of the mouse click on "Deactivate Task".

Customizing: Change Template Z_FSL_CUR

2 99 BT " & @@ 88CET

ZR|H2.]|a]V]Z VB ENIE B EMNEEY
Closing Structure [+ Type Task ID Task Description Planned Duration Inactive Long Text Offset Def.Offset”
vy 027 FSL_CUR ~ ) 13153 6401 Settlement of COand PM Orders 0 00:10: Pepe— 17 02:00
i 9114 DALY ~ ) 13209 4290: Settlement of CO and PM Orders 0 00:10:
> I 9116 DAY 45 &) 13237 4291: Settlement of CO and PM Orders 0 opigy  EdETesc.
> [ 9119 DAY +6 ) 13181 5782: Settlement of CO and PM Orders 0 00:10:  Edit Long text 4
> I 9117 DAY +7 ) 13265 3384: Settlement of CO and PM Orders 0 00:10:  Change Fields »
7 [ 9118 DAY +8 ) 13293 4045: Settlement of CO and PM Orders 0 00:10:
7 [ 8120 DAY +0 ) 11540 US: Settlement of CO and PM Orders 0 00:10:00 € 17
7 [ 9121 DAY +10 ) 13154 6401 Settlement of WBS 0 00:10:00 17 17 02:30
i 9122 DAY +11 13210 4290: Settlement of WBS 0o00:10:00 € 17
" ziz: SQI i; ) 13238 4291: Settlement of WBS 001000 17
B a1zt DAY 113 ) 13182 5782: Settlement of WBS 0 00:10:00 € 17
> B 9176 DAY +15 : 13266 3384: Settlement of WBS 0 00:10:00 € 17
oyt 2 om e s 0 i @ ;
> [ 9128 DAY +17 : L
4l 9129 DAY 418 12866 7722: Daiy Cash Closing Balance 0 00:30:00 ) 17 17 07:00
> 12878 MX WPL ., 12873 7725: Daily Cash Closing Balance 0 00:30:00 € 17
> | 12855 MX PFL ) 12909 US: Settlement of PM orders 0 00:30:00 €@ 17
> B 11493 US PFL ) 12004 §392: Settlement of PM orders 0 00:30:00 @ 17 17 07:30
> 12850 AR PF1 ., 12905 6392: Orders & WBS check 0 00:30:00 € 17
> B9 10231 BR WPL 12913 US: Orders & WBS check 0 00:30:00 € 17
> [ 12864 PE WPL 11496 6401: Orders & WES check 0 00:30:00 € 17 17 08:00
> B 0277 CA WPL 11ERY 4mARL Aedare 8 MR chad. A naosan =
> W 126871 CLWPL S
> [ 9143 US WP1 —— E—

@ WARNING

Please, for the next Release, if the calendar has more days than the previously task, you must activate this tasks (do the same that you did
to deactivate, just clicking on the button "Activate Tasks").

3.1.2. 1 do the Release

Open the WBP environment on SAP, transaction FCLOCOC.

In the menu bar, click on “Template/Task List” -> “Open”


https://wiki.solvay.com/display/CostOP/Finance+-+Glossary
https://wiki.solvay.com/display/CostOP/S
https://docs.google.com/spreadsheets/d/1oUmhIVP_NxuzQDbpHPDxBVMFUW9ncfM39PJhG38DMfk/edit#gid=885022915
https://docs.google.com/forms/d/e/1FAIpQLSc7GTiZ_-OnTyC6lthi7WGJ1MHcPpqF-ZwaU7QRf0PeW2D8Gg/viewform

?_[ Template/Task List | Edit Goto  Utities  System  Help

4 Create » @ @ e
Import Template »
‘ Export Template bﬂdﬂlcﬁmﬂﬂ Cockpit

| Open = o
1 g | $ECET

. Save
B sawes » FLEEL @E]
C Create Periodic Task List ] I El Type Task IDiTask Descriptiol
Create Multiple Task Lists
Transport »
Uelete...
Exit Shift+F3

Choose Closing Task: (e.g.: Z_FSL_CUR)

Customizing: Display Financial Closing Cockpit
) BT E Blald]| Ber

| = ope
ID System Task Variant for Jol
T )/ L | 5. | Pe...  Fsca... Description Closing Type | Org. Hiera... | Resp. ... | Responsble |
» ) Z_FO_BKK Z_FO_BKK Company code
» ¥ Z_FO_CUR Z_FO_CUR Company code %
« ¥ Z_FO_IVBE FO JVBE Wjo Hierarchy
» ¥z Fo LIS Finance Operations Lsbon Company code
+ Y z_Fo_RIG Z_FO_RIG Company code
+ ¥ 2_Fo_RIG2 Z_FO_RIG Company code
+ § Z_FO_SEPT Fin. Operations Lisben Wjo Hierarchy
» 8 2_Fo_ww Fin. Operations Wo Hierarchy
» &z Fo_ww3 Fin. Operations Test Wio Heerarchy
U Z_FSL_BKK, ACP + MAC (Bangkok) Company code
» Sz FsL_CUR, ACP + MAC (Curtiba) Company code
U7 Z_FSL_FGL GL Taskist Wjo Hierarchy -
» ¥ Z_FSL_Iad FSL Intercompany Wjo Hierarchy
v B Z FSL_LIS AP + MAC (Lishon) Company code
» &) Z_FSL_MAC FSL SU MAC Tasklst Wjo Hierarchy
» ) Z_FsL_RIG AP + MAC (Riga) Company code
» &) Z_FSL_TRE Z_FSL_TRE Wjo Hierarchy
¥z Z_Pll WJo Hierarchy
» 47 7_5U_MA FSL 5U MAC Taskist Wjo Hierarchy
» 87 Z_su_MA_04 Spot to run during Apri Clo Wjo Hierarchy
+ &7z suMAS FSL 5U MAC - May Spot tas Wjo Hierarchy =
(5[5

In the menu bar (in edition mode), click on “Create Periodic Task List”

S| Template/Task List | Edt Goto Utiities System Help
e Create » @ @ .a

Import Template »

Export Template *mlala Z_DW_CUR

Open

(o, 30

o a] | §ceT

Save As ’ (¥ [2l=]] (K] &][F]
Create Periodic Task List || B} Type Task ID Task Description Pla
Create Multiple Task Lists

Transport »
De
Extt Shift+F3

| ol el |

For closing:

- Key Date: corresponds to the first day of the following month
- Closing Type: M (for monthly closes) / Q (for quarterly closes)
- Posting Period: month corresponding to the closing

- Fiscal Year: year corresponding to the closing

- Status: Released



[E Create Task List Using Template Z_FO_CUR X

Task List Z_FO_CUR Closing Hierarchy Company code v
Key Date 01.05.2020 Description Z_FO_CUR
Closing Type M Fiscal Year 2020
Posting Period 4 Status Released v
Factory Calendar s0 Responsble User v ®
Destination Authorization Group
Isolation Group Time Zone
Not#. Confg. Ext. Job Scan Range 10
Master Language
Copy Logs
Custom Variables Standard Varables |
B Name Description C... Type Option Lower Limt Upper Limit M...
=
|~
<> <>
Ok
= Scheduling p

Do you want to schedule the tasks?

Just click “Yes”

[ Dependent Tasks Found

For your selected tasks not all predecessor
0 tasks are completed. Do you still want to
schedule the tasks you have selected?

Yes No
110 " Neneandanriee  © Darnimanfe 7 Chanase |

Click on “No”.

The screen below related to the success of the operation will appear:



Ty Hismge Test

Remate flow defintion ZWE_T4240RND scheduled Sor task MA; Crantury Oeters -
B Rarmate Mow galrtios T _8032_PLE schedulad for task S012: ralfrusy S Chack "
1B Remate flow efinkion ZVWF_6230_PLK schedubed for fsk 6230: Fralminary FL Check B

"I Remate flow defntion ZWF_7424_PLK schedulad for task 7424; Prebminary FL Chaeck B

Rirmate Mow Safirition FWF_T651_PLK scheduled far task PES1: Bralemnasy B Chack &

/B Remate flow cefinkion ZVF_7E5LCANO scheduled for task 7651; Cambnry Onders

VI Remate flow defintion TWF_7051_CDW scheduled for task 7651; Manufactusreg Dydes -

[ Rirmate Mow S4frtios TWE_TESICOPA schidulsd Sor task 7651: CO-PA Aisesamant Cp

-mmmmm_m_nep for task 7723 Aun
I Remate flow defrtion TWF_7722_CTR schaduled for task 7722 Standand Cost Estimate
| B Rimate Mow galrtios FWF_1732_DEP e Lok 7732 Rt
-mmmumm_w for task T4 Aun
"I Remate flow defrtion TWF_8350_DEP scheduled for task 8352: Run

B Remate Mow calingion TWF_E362_COR scheduled fof sk 6300: Sandaed Cost Eqtimate
-MMMM_NH_CIIMM For ok 7A24: Standard Cost Estimoke
" B Remate flow defntion TWF_7533_CTR scheduled for task T323: Standard Cost Estimate
| B Remate Mow gafingion TWF_7725_C0R schedulied for ek 7725: Sandand Coet Eqtimate
Remate flow definkion ZWF_7723_CTR scaduled for taek 7723: Standard Cost Extimate
" I Remate flow defntos TWF_7732_CTR scheduled for task T722; Standard Cost Estrmate
-MMHMM_HM_MMH Tor ek 7424z Sandand Cost Eftimats
Remate flow defintion TWF_E350_CTR schaduled for tek 5392 Standand Cost Extimate
Remate flow defrton DWF_7570KE] scheduled for task F323: Standacd Cost Estrmat -

) Remate faw dalnicios ZWF_7735_CIR schadiiked for Tk 7726 Sandand Cost Emimate G
()5S Tecnial intarmratsen |[T1(2¢]

‘B eae

The action must be done by the end of the D-6

To save

3.1.2.1. If | need to assign a Task Group to a Tasklist?

A taskgroup is where the yearly activities are. We can have different activities depending on the month that we are opening.

Before doing the release of the new month tasklist, you must assign the taskgroup.



-
v 1 0 Financia}-A==auntins

9

e 1 YPE 1ash v

N > [DJ10 Mon
O > [0 2875 Q|

Cut

Copy

Paste

Delete

Rename

Change Folder
Create Task
Create Subfolder
Display Details
Display Tasks in Selection
Export to Files

Assign Task Groups

fend

Update from Task Groups

Copy to All Organizational Units

Replace in All Organizational Units

Delete from All Organizational Units

Automatic Time Determination

Change Values

And you should assign the month pretended (each month can have different activities)

For example (FSL_FA_GLY):



MICVEY

Task Groups Assign
v 15 FSL_FA_GLY
~ 19 Service Unit Finance Accounting
~ 15 General Ledger
v 19 Yearly Tasks
~ 5 JANUARY
» [ Balance Carryforward
> [J1AS19
» [JMARCH
~ 19 APRIL
» [ Bonus accounts clearing

&I & IS

|

» [ Interessement France

» [ Bonus accrual cycles

> [JGPS cycles

> [ PSU cycles (yearly in April)
> [ SEPTEMBER
> [J NOVEMBER

After you assign the month pretended in the taskgroup, you can do the release of the tasklist as you normally would.

I If it is necessary to assign a taskgroup after a month in which a taskgroup had already been assigned, you will need to delete the taskgroup
assigned in the previous month, and then assign the new month.
3.1.3. What can | do if | made a mistake with the Release?

On transaction FCLOCOC, enter in to the wrong task that you've created:

Customizing: Display Template Z_FSL_CUR
599 =TE M & 8o

=M EY [PL.| @) [§] &= H][5]5.]
Closing Structurd Varant for Job Job Name Jot
v\ 0Z_FsL,
> 5130 ) [ ] 55.= [= Foe
: ;’;‘;Z S.. Pe.. FsG.. Descrption Closing Type  0rg. Heera... Resp. ... Responsble
> 8770 DALY TASK TEST /o Herar... =
Z_FO_BKK Company c... v
Z_FO_CIR Comparny c...
FO JVBE W/o Hierar...
Finance Operations Lisbon Company ...
2_FO_RIG Company c...
7_FO_RIG Company c...
Fin. Operations Lisbon Vi/o Hierar...
Fin. Operations /o Herar...
Fin. Operations Test Wo Hierar...
ACP + MAC (Bangkok) Comparny c...

ACP + MAC (Curitiba) Company ...

(® 9 2022 ACP+MAC(Curtba)  QuarterEnd ... Company c...

(O 8 2022 ACP+MAC(Curtba)  Month-End Cl..

[ ] 7 2022 ACP + MAC (Curitiba) -

[ ] 6 2022 ACP +MAC (Curitiba)

[ ] 5 2022 ACP + MAC (Curitiba) -

[ ] 4 2022 ACP + MAC (Curitiba) Month-End Cl... Company c...

B 3 2022 ACP+MAC(Curtba)  QuarterEnd ... Company c..

u 2 2022 ACP+MAC(Curitba)  Month-End Cl... Company c...

[ ] 1 2022 ACP + MAC (Curitiba) Month-End Cl... Company c... -~

B 12 2021 ACP+MAC(Curtba)  QuarterEnd ... Company .. )

ole]

Sapgd » | FeLococ

In edition mode ( ), go to the button "Edit" > "Basic Data..."



= Template/ Task List Goto  Utilities  Systern Help
Display or Change Chri+F1

0 Basic Data...

Customizing: Cha| Cancel F12 0.2022

2 5 5% T E "M & g 88cE

EERMNENEIrNLAAE
Closing Structure
' DZ_FSL_CUR
> I 9114 DAILY
> B9 1 MONTHLY
> [ 2460 QUARTERLY ACTIVITIES
> B 8770 YEARLY ACTIVITIES

A ERIETN S

L EL Type Task ID Task Description [

_I

Change the Status from "Active" to "Completed™:

B = Change Basic Data about Task List Z_FSL_CUR/01.10.2022
& Task List z_rsi_ciR Closing Hierarchy Company code ~ b
Key Date 01.10.2022 Description ACP + MAC (Curttiba)
Closing Type o Fiscal Year 2022 9
Posting Period s status ]
Factory Calendar 50 Responsble Hot Released
clease
Destination Authorization Group Actie
Isolation Group Time Zone N ted
Notf. Confo. Ext. Job Scan Range Paused
Master Language
Copy Logs
Standard Varizbles
Name Description C... Type Option Lower Limit Upper Limit M...
<> <>
Last Change
Created By coLABBL BRUNA SANTOS COLACO
Created On 23.00.2022 19:11:17 °
(@],

| |-I
[ (x|
save

Go to the button "Template/Task List", and the option "Delete..." will be available.

Edit Goto
Create »

Utilities

QO

Systern  Help

ke

Import Template b
Export Template 5t 7 FSL_CUR/01.10.2022
s} _ .
i &pveen Shift+F4 N of @ 88 CET
sawe o g MW BRENMEBRENTEREN

Create Periodic Task List
Create Multiple Task Lists
Transport 4
Delete...
Exit

(n’m

L [EL Type Task ID Task Description Planned Duration Statu

J

Shift+F3

Just click "Yes" and the release will be deleted.



3.1.4. | update the task list status to "completed”
Since the next task has started, it is time to change the status to "Completed" for the previous month's task list that was released.
To do it, on D-4, open the WBP environment on SAP, transaction FCLOCOC.

In the menu bar, click on “Template/Task List” -> “Open”

?_[ Template/Task List | Edit Goto  Utities System  Help

€ Create L ere
| Import Template 4
| Export Template Fﬂdﬂ[m w
- Q"e" 51| S2ceT
@ Save As b l?_,]@' aH ||| @”E[-
C Create Periodic Task List | B} Type Task ID Task Descriptiol
[ ask Lists
Transport »
Delete...
Exit Shift+F3

Choose Closing Task: (e.g.: Z_FSL_CUR)

- Click in the month you want to do the Complete.

®2) @ .. &)F) (B eond

Template/ Task List Status | Pe... Fisca... Description | Closing Type | Org. Hiera...  Resp. ...  Responsi...

» ) Z_FO_SEPT Fin. Operations Lisbon W/o Hierarchy ‘
» ¥7 Z_Fo_wWw Fin. Operations W/o Hierarchy .
» f}‘ Z_FO_WW3 Fin. Operations Test W/o Hierarchy

» 7 Z_FSL_BKK ACP + MAC (Bangkok) Company code

U7 Z_FSLOR ACP + MAC (Curitiba) Company code

ACP + MAC (Curitiba) Month-End Closi Company code
ACP + MAC (Curitiba) Month-End Closi Company code
ACP + MAC (Curitiba) Quarter-End Clo Company code

ACP + MAC (Curitiba) Month-End Closi Company code
ACP + MAC (Curitiba) Month-End Closi Company code

v B7 01.03.2022 ® 2 2022
v B 01.02.2022 1 2022
v @7 01.01.2022 12 2021
v ©7 01.12.2021 11 2021
v B7 01.11.2021 10 2021
In edit mode , on the menu bar, click on “Edit” — Basic Data...

= Template/Task List gdit| Goto  Utilties

o [ | Display or Change
| Basic Data...
Customizing: q Cancel

Ctrl+F1

System  Help

F2  UR/01.02.2022

AW TE B &g
Frlae/e-==

- Change status to: Completed

SHCET

®L[2



[E Change Basic Data about Task List Z_FSL_CUR/01.03.2022

Task List 7_rsL_cm Closng Hierarchy Company code -
" 5
Key Date 01.03.2022 Desarption ACP + MAC (curtb2)
Closing Type ¥ Fiscal Year 2022]
Posting Period 2 Status Completed -
Factory Galendar 50 Responsble User - =]
Destination Authorization Group
Isolation Group Time Zone
Not¥. Conf. Ext. Job Scan Range 0
Master Language
Standard Variables |
Name Description C...| Type|Option |Lower Limk Uppertimte M. [0
“» ap
Last Change
Created By COLAB811 BRUNA SANTOS COLACO
Created On 21.02.2022 20:33:01
Changed By COLA8811 BRUNA SANTOS COLACO
Changed On 21.02.2022 20:33:01
8]]

e Qe

To save

The action must be done by the end of the D-5

3.2. Notes regarding Key date

The key date used in the release is the first day of the month (Example: 01.01.2025). The working days are based on this key date and the calendar
used by the task list. In case there is the need to start the closing later than the first working day, for example due to specific project, we can use a
different key date for the release. The calculation of the working days will be done based on the Key date and the calendar. The calendar will define if
we considered the weekends or the holidays. By default we are using calendar 50 (Closing D4) that follows Belgium Public Holidays and only working
days.

In case the working days of closing need to be updated after the release, we have two options:
= Cancel the release previously done and perform a new one

= Update the working days in the released task list but in this case for the tasks already scheduled, the schedule needs to be deleted, update
the working day and then schedule again the task

End of document.
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