PURE_Fill in delegation Forms (OS, PS, IH, OH)

Numerical data reporting and Monthly, Quaterly and Annual campaigns are done in PURE.

"My Data" Tab

Entering Data on Delegation form
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Completing data Offline

Related articles

"My Data" Tab

You can see a list of all forms you are involved in from My data on your homepage (also located on one of your homepage tabs)

To open a delegation form, click the link in the email or on the form name on the ‘My data’ portal

You can sort your forms by due date, region, period, users or name of the form

There are two tabs, one for questionnaires for which you are entering data and one for the questionnaires where you are approving
data

Overdue forms are highlighted in red

You will receive reminders by email few days before the due date.

® Submitted/approved forms are highlighted in green
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Entering Data on Delegation form

® Clicking on the date of the delegation form takes you to the form itself.

® |t shows you the site, indicators and time period for which data needs to be entered.

® As you enter data in the form it is automatically saved

® Once you have entered all your data, click on “Merge with main”. Data are then incorporated in the database

blocked URL

Notes and files
® To add extra information, click the sheet icon next to a field and select the appropriate tab from the dialog

a. You can use notes to record details/comment about the value
b. You can attach a file to provide evidence (such as a pdf invoice).

® Users at the next level of validation (data approver) can view and edit the extra information added by data providers


https://lh3.googleusercontent.com/7y9-id6IF_Z8p9sDImLILe3HNslouRYoWfLjoLHzkRahJWuE0HmTvrwDht8b-deEj0ZOVAr_C5lzdLwJBudlTkGknIK8Kf1WeZP7oqPSTQ49Lfhr4suA5j6g70kka5RsRzdw-SnWcgI
https://lh4.googleusercontent.com/F9EixkPvMO_4u0a70UgF7swiuYXfr4xm08jSTkYdqx0mO_8gjzv9R-Ws3lGM82xNakCXMJSDCFo00x0-MQt0BWaYgh8ylWXJvj-aLKU0VBT2y8DAhwIZ1-7WQkapzOI-GnWbfVdTkmI
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Additional information
® To open guidance text for a particular question, hover over the information symbol next to it
blocked URL
® Click the chart icon to view values entered for that particular question from previous periods
blocked URL
® Different icons will appear if you have:
- made a note blocked URL
- attached a document blocked URL
- raised a query blocked URL
® For some indicators, if the difference with previous period values is too significant, an explanation needs to be provided
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Raising queries

You can raise a query on a value :
® As a task for yourself

® To get input from another user before submitting the delegation form
® Or to bring something to the attention of users at the next level of the delegation chain
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You can:
® manage users involved in the form
® Change the due date
® Send message
® Resolve or reject task assigned
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Sub-delegating to another user

If you need someone else to enter the data, you can sub-delegate the entire form or only certain indicators to a different user by clicking on the Delegate
button on the toolbar of the delegation form
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Completing data Offline

® Delegation forms can be downloaded to Excel from the system, completed offline and re-imported in to the system when an internet connection is
available.


https://lh3.googleusercontent.com/s__tmWo7zdydTEat6cy6GFjmYgPqyYjxqMS-h1-oJhKL3EmApv6E344R1haH2m4RmdAfQLA9e5mSwO1m6wCMZUKnXrHWIEJ1kRRuOrRAG3rujA0LMtW6P0Ed56BprGV8QqVB9_t6xP8
https://lh6.googleusercontent.com/1bK5N8Ld38D0BCJ6VWCn7gq1AYHip9eX7S_zDroxkymNolmaBf1CQ7PvH6cEUeVCrdxLtSNBVyEawb3m3Zjm22Fggwd7e0XoGjYAzgoox4cHbsKqubJMhfes_3TrN9c-benKavSTgsM
https://lh5.googleusercontent.com/4s8eVTmZ6FVhMPeXUSj8ut7M2dqcFXqDzWLKtYh5wWdD8rT_Sr8F_dAfOLhqs0fGdmmIqLkXXdmEr19Rpch5bSAydUgxoS51ajaPK1vf81yTVFRPl5vsIcM7G4hZlkCnVZT3ECTHqD_R5TeCEA
https://lh3.googleusercontent.com/wDmqXcy7_-KoZjgDLbxyqSumwgUIyc_n58uHApAbK0ls5WcFvuPdP0ZFB16wi_sit_eqBX-KMwzVS6buaa1OB5VHV1fg3BJz41nB_xajebLx-vOewd2zSfrszaUZeWUfluQZZGzcJCI
https://lh5.googleusercontent.com/5f81KtFZs8OQOi7K-U4qa_l9hVvgJTbW2bHpDfTCQgBvmwrUELqA9mybVHNVEIUF4VCQs435Zf41fhprK5IqUO8V12DmL-V6c8w61BQkPt_LmqGEJAC6_cQ8Dar22M4aEK7emCs_vtA
https://lh3.googleusercontent.com/egUkpFqrZBuPu5_iOx1aeKWpS4kWSTXh6QYsMMtWHBSRf1bn1tp0crzI_B52OQxXryDSMUG7XubI88hXiifnKLrs1baKfO7pJ0Mvxq9Zla3Tz0kcaKoDgMhu6WJg4A4jZ_UKwG0MrDY
https://lh6.googleusercontent.com/pdHgqySYBj1mvv8BTuwFOS4DUOcdMt4Fdw0mg9osgm9jxlHb5VQkm4MOrDrEOloqBY6KTx-BrJ4X9I9hGIDbaWgEe2upN3oFLbJfwWSBdNzbngi77K1zMIlNnQqNaMqDv-2lUhr0UXSUhsVepA
https://lh4.googleusercontent.com/wQ5CVBZHJSnKvzBp7T2q3vFVhqBI_w7LmBtQW66JLk8P2Z0KG3hQB4BE90THbA4pxR_GxuxAbDwz4zI1JDRQBdHHz1hQRJSmuztDk_VowJN3lj2DWDnKHIluUN1NBfquxCi6-pHAr3DPOJY05A
https://lh6.googleusercontent.com/0INAy4GGRSnlXct6TxdSzJJtfeAjtcGJ713CeKQqKfvBRv3FxlV8wgVbWvxXV2dm7OR_p04stAvAVrCqNkz3OOMGjRtvehLbTMHblfgySdulc1JtVLRYHDw01gsuzv2ZdPFNOM9aVAU
https://lh6.googleusercontent.com/psVmagAjjrz840jttp0eBJcSEC4HiUp3GXkWN4ch-IvXE4B-Z1kZC6MwLZKn-RPYvpw7piNiePeEaG7cW1xmA0LFe37LIxssko-C2LVZu5QsyRtiHvRBfT6MWNLOTwm8PMJxuYnXyJg

® On the selected delegation form, click the Export button on the toolbar at the top of the Page
® Select For completion offline (Excel)
® Once the Excel file is complete you can import it into the form. This will populate the forms with the values from the excel File
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@ The format of the imported file has to match the file exported from the tool

For any further information contact the Solvay Administrators at hse.reporting@solvay.com

Related articles

Introduction - Moving from old systems

Declare an accident / incident (OS, PS, TS, OH)
PURE_Fill in delegation Forms (OS, PS, IH, OH)
Fill in delegation Forms (SERF)


https://lh4.googleusercontent.com/0vDAilo9PDyXdiy0v4oJe_FeJSi0e8eMpqsV5HBsFiAoS6UNoe0CMovva5gh_dcyBvkzcsbOYWKnMKJTajeNLEzfvA87f3ZjRbiApx1dl_CvnsnQioFngUnoDQTzgOZpnFu6LK_bcQg
mailto:hse.reporting@solvay.com
https://wiki.syensqo.com/display/IHS/Introduction+-+Moving+from+old+systems
https://wiki.syensqo.com/pages/viewpage.action?pageId=829656947
https://wiki.syensqo.com/pages/viewpage.action?pageId=829656945
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