| perform the upload of CBCR

Domain: Finance Data & Reporting
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1. Objective and Scope

1.1 Objective of this Operation

The objective of this procedure is to describe the process to perform the quarterly checks on Actual 0.

1.2 Scope

The scope of this procedure is for Consolidated Companies.

2. Definitions

See Finance Glossary.

Deadline proposal: The publication must be done until D+6 and review by CAM until D+7.

Responsibility area: Ensure consistency of Actual 0

Scope
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e. Year

References

ACTUAL 0 Instructions
ACTUAL 0 Working Files
CBCR Revenues

Forms

Attachments

8. Add the link to attachments or
external links


https://docs.google.com/presentation/d/1OH-vVvboqvKUZoJN2VEVpwm69snEGgMB_BH2LXeKd9A/edit#slide=id.g7756938c0f_0_102
https://drive.google.com/drive/folders/16DEM3UBElz6tL0xaH_9Sbzs0x5mamuSf
https://docs.google.com/spreadsheets/d/1EZpH4MTwm760TsuJ5-GxAQmmn1qqvL1XqjyBDZZAfN8/edit#gid=2119330779
https://wiki.syensqo.com/display/CostOP/Finance+-+Glossary

Description of the task: Collect for each consolidated company:
® Detail of revenues (broadly speaking, so not only sales of products) included in the IFRS
income statement;
® The headcount.
We are responsible for uploading it to the BFC to facilitate filling, as for some companies there is no

change in the amount, however it is the responsibility of the CAMs to verify that the information contained
in the BFC Headings are correct.

3. Tasks description

3.1 | run the ERP interface for all WP2 / PF2 companies

STEP 1

) ) BFC/BOIC interface - Update collecting tables - Dynamic Versi
Login SAP and run transaction ZZF_BF /BOIC Interface - Update collecting tables - Dynamic Version

C_Collective, mark the options: oL
Interfaces
A/P line item [Y]
A/R line item [X]
B ¥ G/L balance [B]
Select variant: /G line item [V]
G/L line item-special flows[W]
Varant “BoR_K0
Envronment
Created By
Changed By
Crignal Language
w9 Main options.
BFC Consolidation Perimeter SYEW
Family %0
PF2 - SyensqoCBCR_X0 . 2035
WP2 - SyensqoCBCR_X0 Posting Period 6
P12 - SyensqoCBCR_X0 S 7008 b =

® Specific Family: X0

® Origin: Accounts Line items /
Accounts totals

® Current Period

® BFC Consolidation Perimeter:
PF2 - SYEP / WP1 - SYEW

! Always check with the GAR list that
no company is missing in both variants.
Only IG - Fully Consolidated.

The variant is ready for execution in
background: Overall for each ERP
consider time to execute in background
(it will take +/- 2000 seconds).

Result of ZZF_BFC_Collective: Toco - Uptee onke
Is it not necessary to export or sapve S e B A P
any files, only execute the transaction. )
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STEP 2

Run transaction ZZF_BFC_Conversion.



BFC/BOIC interface - Control, Conversion and Roundin

B Select variant: @ &
Main options
Varar o 0 BFC Consolidation Perimeter
Environment Family
g‘:;:::‘ Fiscal Year
Orignal Language Posting period 6
] Company Code 7008
PF2 - SyensqoCBCR_X0 Options
WP2 - SyensqoCBCR_X0 /! Step 1 - Control
P12 - SyensqoCBCR_X0 W Step 2 - Conversions
* Specific Family: X0 +/ Step 3 - Rounding Amounts
® Current period
® BFC Consolidation Perimeter: Output
PF2 - SYEP / WP1 - SYEW +/ Output data to ALV
+/ Output data to database
Log
Logger Threshold 3
+' Log to display
+' Log to database
Executed by Schedule manager
Result of ZZF_BFC_Conversion: L
Is it not necessary to export or save 568 50 i3 075 R0 S 4 €070 o Lt 0T G 7 U i o 0D
any files, only execute the transaction. n
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STEP 3 BFC/BOIC interface - File Transfer/List
) @ @™
Run transaction ZZF_BFC_Transfer.
Main options
|'_‘ BFC Consolidation Perimeter SYEW
Select variant: Family 0
Fiscal Year 2025
Posting period ‘
Varant ..'n..'u_xo ODmpany Code 7008 to
Envronment Headlng to
Created By
Changed By BOIC Partner to
Crignal Language
7o Output

+ Output data to ALV

+/ Output data to file(s)

=/ PC destination folder
Destination folder
SAP destination folder

PF2 - SyensqoCBCR_X0
WP2 - SyensqoCBCR_XO0
PI2 - SyensqoCBCR_X0 C:\Users\vict8379.0x0\Desktop

® Specific Family: X0

. iod Destination folder /exploit/Tagetik/Data
Current penq . . +/ Several companies in one file
® BFC Consolidation Perimeter: /
Change company in file name by 4

PF2 - SYEP / WP2 - SYEW
® Destination folder: save the

file in your Desktop or in the
folder you prefer Save the file
in CSV.

Log

+'Log to display
Log to database



Once salve, the
file should no be opened as
it changes the formatting of
company code, always
follow the next procedure to
edit the file extracted.

STEP 4

Open in Notebook to adapt the date by:

Select Edit --> Replace or Ctrl H:

Then replace the ACTUALO to
ACTUALO:

3.1.2 l upload the data in BFC

STEP 1

Login BFC with your User and
Password and click on Package
Import in Local Data Collection.

Before uploading, check that ACTUAL
0 packages are not locked or protected,
otherwise unlocked the package or ask
BFC-Admin for unlock.

STEP 2

Upload your file saved in your desktop
by clicking on Upload your file to the
local server.

|& Share
Open wiith

‘ Excel

a Notepad

Give access to

Restore previous versions . Search the Microsoft Store

Choose another app

Send to

Cut

Copy

Create shortcut
Delete

Rename

Properties
—
7ZF BFC X0

3 775 BrC X0_2075.06 w2
e et Format View Felp

Notepad

€ ndo Culrz {D_AU;D_T1;D_T2;D_MARK;D_CGU;D_PHARK; D_MVTCA;D_ZADM;D_BKAC;D_PAYS;D_MO;D_SITE;D_CU;D_YEAR;P_ANOLNT
AcT CBCRS00; F99;0LIAOL; 33555555533 EUR; 5435
20 crlex

act culic

AT pae culsv

AT pate Ddl

act - -

act  Searchvith ing cus

acT  Find culse

ACT  Find Next E

ACT Find prvious. ShiftF3

AcT

yal culsH

a1 Golo culiG

ACT  Select il cen

AT Tmuae s

ACTomey

ACTUAL1;2825.86;2625 .06,60327 CBCRS80;£99;0L1A01;040443
ACTUALL} 2025862025 06 60327 CBCRS00; F99,0LIAGL; 59998 15541115
ACTUALL;2025.06; 202505, 60591 CBCR100; P99, OLTAOLS 3535555 TWR; 3772769
TSI 2875 AR~ 2875 0R-AA%a1-CRCRIAA-Faq.al TaaT R

228 sc
e it Fomat View Help
D_CA;D_DP;D_PE;D_RU;D_AC;D_FL;D_AU;D_T1;D_T2;D_MARI

WP2 - Notey

ACTUALL;2625.08;3028 o 31t cacnion; Fossol o1

5D_PHARK;D_HVTCA]D_ZADNSD_BKACSD_PAYS;D_HO3D_SITESD_CUSD_YEARSP_AHOUNT

acTuALY .
fcTuAL Feplace
acruaLy
acTuaLa Fravest | FEIED
ACTUALL oo [rciua Bopcs
acTuaLl
acTuALY Repzca
acruaLy o
ACTUALL Jhttencase
AcTUALY
2| CJvtap seuna
ACTUALL;2025.06; 2025 06; 60327; CBCRS00; F99;0LTAGL; 5 51515 5USD; 19389
ACTUAL} 2025062025 06} 60327; CBCR300, F93} 0L TAR1 ;0578231 §
ACTUALL 2025, 061202506, 60327 CBCR300; 799 0L 401070083
TUALL ;
L1;2025 06; 2025 06 60327 CBCR300; F99, 6L 1461 ;64020;
ACTUALL, 202506, 2025, 06, 68327,COCR0D, P00, OLTAGT 7424 111111 USDS 1805
ACTUAL1;2825.06;2025 .06, 60327 ; CBCR50B; F95; 8L TA01 ;04044
TUALL: 2025862025 06 60327  CBCRS0A:F99 0L TAB

Local Data Collection

Packages Package Import



https://sco-financialconsolidation.solvay.com/FCPROD_SCO/login?NoSso=true

Do not change the other fields and click
on Data preview to check that all the
lines loaded correctly.

SR ~ Import Settings

Only select Replace Data. ¥ e
®) Replace data
$ NEVER USE THE OPTION "ERASE Add dats
THE PACKAGE AMOUNTS BEFORE
IMPORTING", otherwise you will
deleted data included in the other Iy s
ACTUAL 0 document. 7] impert comments

Delete existing smounts before importing

Delete existing comments before importing

~  After Import

Run package rules
Run controls

Publish packsges

STEP 4 .
o

Click on Import.

® Follow up on the error
messages if they exist.

® To check if values were

imported, access the BFC COUNTRY BY COUNTRY REPORT (CBCR) - REVENUE S AND HEADCOUNT
Heading L4060 - CBCR -

Revenue and headcount - F99 L4060 - CBCR - Revenues and headcount |
Closing.

3.2 | request the Country by Country report **FTE**

At the beginning of June, send an email to Payroll Accounting requesting the Country by Country report
by FTE.

Annually, we also need to upload in BFC the values regarding the number of employees per company.

Attach the previous year's file to be easy to identify the reporting we need.
Country by Country report **FTE** 08. Actual O/CBCR x

to Inés, Tamires, Delphine +

ﬁ Reis, Ana karoline <anskaroline reis@solvay.coms
Hello Dear Inés,
Concerning the CbCR report for 2023, which should be done based on the information from Y-1
Can you provide us with a similar file with the 2022 data?
Thank you in advance for your brevity asap.

Thank you and best regards

As soon as they send, save the file in our Google Drive.


https://docs.google.com/spreadsheets/d/1HtSwRZYdzArKSKFzHlyGVPw5IeMUd3NE/edit?gid=1360006421#gid=1360006421
https://drive.google.com/drive/folders/1wmMqOoawkp7IMOjBP35lsgd6T24XoII6

Runa, Inés <ines runai@solay.coms
Lo in me TAmee af Bar | Delolne =
Diear Ana

Please see the fla shared with EY last January

Best regards

an

One attachment - Scanned by Gmail (O

PBC Hr_1 2022 12 r
3.2.1 | prepare the FTE data to load

ST E FTE File 2023 (22_06_23) & &
Download the official file, rename (FTE File Edit View Insert Format Data Tools Help
File 202* (update - 22_06_23)) and

create a new tab with the year that will Q © 2 & '-f' 100% =~ $ % 0_ .00 123
be imported in BFC.
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STEP 2

Open the file sent by HR and copy the
full information from columns A and B

regarding the code of companies and

name.


https://drive.google.com/drive/folders/1rlSlzBsMjAPL6QkX1hRVS7NGxBAYBafy

2

<l

a AutoSave I. Off ) K-) ";N

File Home Insert Draw Page Layout

flj & |Verdana V||8 v| A

i

Pafte 5 B I U~ v Do |
Clipboard (] Font

C15 AV fx v "ZHUHAI SYE!

A B

|

2 |Country of Company Company Code (HR)

3 | ARGENTINA 5686

4 |AUSTRALIA 7786

5 |AUSTRIA 7013

6 |BELGIUM 2002

7 |BELGIUM 2004

8 |BELGIUM 5978

9 |BRAZIL 6409

10 |CANADA 7752

11 |CHILE 7725

2 |CHINA 5876

I3 |[CHINA 5991

Paste the information copied in the new

tab downloaded in Step 1 in in tab Data FTE File 2023 (22 0& 23) m @

from HR File in columns A and B. . ] _
File Edit Wiew Insert Format Data Tc

g, Menus 5 ¢ & 5 100% - | §

524 - | i 198
A B
1
2
3 Calendar Year/Month 12.2024
4 Company Code (HR)
¥ | Company Code (HR)
8 |sgme SOLWAY QUIMICA [AR)
T 7786 CYTEC AUSTRALIA HLDS
2 7013 CYTEC - HR AT
2 2002 SYENSQO 54
0 | 2004 SOLWAY 54 - DIV SC0
1 |sg7g SOLWAY SPOL BE
12 g4n8 QUIMICOS E SOLUCOES
13 |7732 CYTEC CANADA
4 |7725 CYTEC CHILE
15 | 5876 SYENSQ0 SHANGHAI LTD
15 |5591 SOLWAY SPEC POLYMERS
T | g526 SYENSQ0 ZHANGIIAGANG
12 |g577 FHUHAI SYENSQO SP CH




STEP 3 e [

Open the file sent by Payroll team and
copy the full information from from Y-1.

1. Example:
- We received from Payroll the
amounts from 2024 and we'll
upload into BFC in 12.2025.

For this example, column AX: 12.2024.

Paste the information copied in the new FTEFile 2023 (22 06 23) EEQ @ * m & |
. S _Uo_. -
tab downlo_ade_d in Step 1inin _tab Data File Edit View Insert Format Data Tools Help
from HR File in column C: Active
Internal Workforce. Q, Menus 5 ¢ & F wox v~ | $ % 0 00 2| cal
524 - 194
A B c
1
2
3 Calendar Year,/Month 12.2024
4 Company Code (HR) Active Internal Workforce
3 | Company Code (HR) 9
@ sees SOLVAY QUIMICA [AR) 24
T 7788 CYTEC AUSTRALTA HLDS 1
& 703 CYTEC - HR AT 363
9 2002 SVENSQO 54
10 | 2004 SOLVAY SA - DIV 5C0 134
1 sa7g SOLVAY SPOL BE 234
2 408 QUIMICOS E SOLUCDES 152
1?7752 CYTEC CANADA 32
" 7725 CVTEC CHILE 135
8 5876 SYENSOO SHANGHAI LTD 289
1® | s@51 SOLVAY SPEC POLYMERS 471
T e526 SYENSQO ZHANGITAGANG 50
8 577 ZHUHAI SYENSQO SP CH 366
% 7728 SYENSDO CHINA
20 7734 CVTEC IND SHANGHAT &7
21 7776 CYTEC ENG MAT SH /CN 204
2 7810 SOLVAY-HENGCHANG ZHA 278
2 7811 SOLVAY ZHENJIANG CH 11
M 7a1a SOLVAY COLOMEIA 2
STEP 4 e e (108 R e (G
QU ocB§w0%- s %% Wm A - -[n]+ B 75ANE E-i-p-A- 0o @@ Y @
Paste a new GAR List updated in tab G o g g 5 E 5 g
AR List. S et =y s oporte a1 100 Soay - orpor Head E-Setgr
: 00003 - Syoms Parcpatons Beigave & 100 Syonat Partcpaions 8l B olgu
0000 - vy Chmicas ernalonsi S8, 8 100 Sy hemicr Inmati 5. Belgu
: 3 00007 - Hesta . Brctes ; 100 Hosa Sh Bnaces . BE-Belgur
. . . 14 0001 - Sy Hoting Noderand Y. Wee 13 5 Soway Hling esrtond 5 L Nt
Only import values for active 7 1 00019~ Povom Y, Hecsp w © Povom Y, eeep Nt
companies and IG - Fully Consolidated.
16 0016 = Stlersh o 100 sover sh FrFrance
o 1 00020 - Sovay P France SA 2 o Soay Fance Farce 54 FRfrance
i © 0005 - oy v om0 i 2. 62 100 Soey Vi FodingAG, 5 Ch Swzer
In tab Data from HR File, make a B 0 = oy e s P13 D e B e e
. " 5 00t - Ptondos do bt e Soo P 164 664 Petotacs do rah L, S0 6 6ar
VLOOKUP with the Group company o i 00145 - Sovay Cremicas Fand O vok 145 00 Soay GhemcatsFnand O Py i
status of GAR List. - 7 00170+ S Finare O, ety ) 3 Sovay Fiarce . Wersy N

0 = Produtos Quimicos Makay Lica, Sa 190 40 Produtos Quimicos Makay Lt BR Brazi
Solvay Inerox Ply L, Barksmead 192 100 Solvay Inlerox Ply LI, Bank: AU-Austraii

> |If Deactivated or Non conso: do not -

import any value and delete from our
data base.

STEP 5

In the new tab created for the currently
ear, fill in the columns as below: .
y * Perform some quality checks such as:

¢ D_CA: ACTUALO
* D_DP: Current period where Make sure you included in the report all companies from the file provided by Payroll team.

the values will be imported, for
the example it is 2023.12
¢ D_AU: OLIAOL Check if all companies are Active.

Check if the companies are IG - Fully Consolidated.

Make sure that you have the correct BFC code in column D_RU.

Confirm if the Functional Currency of the company is correct.



®* D_RU: BFC code of
companies (copy from Data
from HR File, tab Company
Code (HR)

® D_CU: Functional Currency of
the company, make
VLOOKUP from GAR List.

* D_AC: CBCR990

* D FL:F99

® P_AMOUNT make VLOOKUP
with tab Data from HR File an
d get amount from Column C:
Active Internal Workforce.

Leave the next available fields blank:

*DT1
D_MO
D_T2
D_MARK
D_CGU
D_PMARK
D_MVTCA
D_ZADM
D_PAYS
D_BKAC
D_SITE
D_YEAR

STEP 6

Open a new excel file and copy with
values the information from the data
base treated in Step 5 so we'll be able
to convert to CSV and upload in BFC.

STEP 7

Save the file in your Desktop or in the
folder you prefer Save the file in CSV.

Once salve, the file should not be
opened as it changes the formatting of
company code, if any change is needed
open with Notepad.

@ Auosave (@ off) L

File  Home

fﬁz&

Paste

Clipboard
Al
A

10 ACTUAL1

11 ACTUAL1
12 ACTUAL1
13 ACTUAL1
14 ACTUAL1
15 ACTUAL1
16 ACTUAL1
17 ACTUAL1
18 ACTUAL1
19 ACTUAL1
20 ACTUAL1
21 ACTUAL1
22 ACTUAL1
23 ACTUAL1
24 ACTUAL1
25 ACTUAL1
26 ACTUAL1
ACTUAL1
28 ACTUAL1
29 ACTUAL1

Z

@~
<

Insert  Draw

|Aptos Narrow

B I U-~

v fe
B C

2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06

2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06
2025.06

v ZZF _BFC_X0_2025.06... = Saved to this PC v /O Search
Pagelayout Formulas Data Review View Automate Add-i
Ji oA A |General v| [l cond
T e A @ % 9 [HFom
- - @ 58 [ cells
Font 1 Number 1
D_CA
D E F G H J
'02002  CBCR120 F99 0LIAOL  $9999
02002 CBCR200 F99 oLiaol 05782
02002 CBCR300 F99 oLiao1 00003
02002 CBCR300 F99 oLino1 03383
'02002  CBCR300 F99 oLiAoL 04044
02002 CBCR300 F99 o0LIA0L 04045
02002  CBCR300 F99 oLnol 04233
02002 CBCR300 F99 oLino1 05642
'02002  CBCR300 F99 oLinoL 05782
02002 CBCR300 F99 oLiA0L 05835
02002 CBCR300 F99 oLino1 05846
02002 CBCR300 F99 oLiro1 05955
'02002  CBCR300 F99 oLino1 05978
02002 CBCR300 F99 oLiA01 05983
02002 CBCR300 F99 oLiao1 05991
02002 CBCR300 F99 oLiro1 06044
02002 CBCR300 F99 oLiao1 06294
02002 CBCR300 F99 oLiA01 06397
02002 CBCR300 F99 oLnol 06423
:ozooz CBCR300 F99 OLIAOL :06424



~ 4 Il > ThisPC » Deskiop » v D Search Desktop

rganize New folder E - (7]

~  Name D:

# Quick access
B Desktop

¥ Downloads

# Documents

GL Data 22

Macros & VBA Excel 08

LSRN

& Pictures
GL Data
ISCAL Mestrado
Macios & VBAE ,, o 3

File name: | FTE 2023 - OK v

Save as type: |Excel Workbook »
Excel Workbook

Excel Macro-Enabled Workbook
Excel Binary Workbook

Excel 97-2003 Workbook

XML Data

[Single File Web Page

\Web Page

Excel Template

Excel Macro-Enabled Template
Excel 97-2003 Template

Text (Tab delimited)

Unicode Text

IXML Spreadsheet 2003

Microsoft Excel 5.0/95 Workbook

[& mma delimited)

Authors:

Hide Folders

Formatted Text (Space delimited)
|Text (Macintash)

Text (M5-DOS)

ICSV (Macintosh)

3.2.2 lupload the FTE data in BFC

STEP 1

Login BFC with your User and
Password and click on Package
Import in Local Data Collection.

Before uploading, check that ACTUAL
0 packages are not locked or protected,

otherwise unlocked the package or ask
BFC-Admin for unlock.

STEP 2

Upload your file saved in your desktop
by clicking on Upload your file to the
local server.

Do not change the other fields and click

on Data preview to check that all the
lines loaded correctly.

STEP 3

Only select Replace Data.

. NEVER USE THE OPTION "ERASE

THE PACKAGE AMOUNTS BEFORE
IMPORTING", otherwise you will
deleted data included in the other
ACTUAL 0 document.

Local Data Collection

Packages Package Import

¥

Package Import

=
=

~ Dota Soroe

~ Import Settings

] Import amounts
@) Replace data
Add data
Delete existing amounts before importing
Import zero balances
] Impont comments

Delete existing comments before importing

~  After Import

Run package rules.
Run controls

Publish packsges


https://sco-financialconsolidation.solvay.com/FCPROD_SCO/login?NoSso=true

STEP 4 N

Click on Import.

STEP 5 Actuall - 2025.06 - CBCR Upload s « (et
0 Vic‘hwi-, Michaela <michacla ict jonsc . - ’ )
Send and email to all CAMs and CADs Dewras
informing that the CBCR report
information for the Actual O has been e e

uploaded into the BFC and save the
working files in Google Drive.

Best Regards,


https://drive.google.com/drive/folders/1rlSlzBsMjAPL6QkX1hRVS7NGxBAYBafy

	I perform the upload of CBCR

