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Time Management & Time App - HR

Time Management & The Time App
As HR staff, the Time APP will be used for you to enter or approve leave and/or time events (depending on the profile), or to run time reports and maintain 
time master data (Payroll Team).

Change and/or cancel a Leave of Absence
How to perform a Leave of Absence
Management of Delegation 
TimeKeeper Management

HOW TO PERFORM THESE ACTIVITIES ON THE TIME APP

Below you will find the procedures for each of the activities you can perform on the Time App as HR:

Change and/or cancel a Leave of Absence

CLICK HERE TO ACCESS OPERATING PROCEDURE

How to perform a Leave of Absence

CLICK HERE TO ACCESS OPERATING PROCEDURE

Management of Delegation 

CLICK HERE TO ACCESS OPERATING PROCEDURE

TimeKeeper Management

CLICK HERE TO ACCESS OPERATING PROCEDURE
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USEFUL LINKS

https://docs.google.com/document/d/1qisfN-L-aRs4YwXSZKkrofeZgJw0beGU0zYEDP5mR24/edit?usp=drive_link
https://docs.google.com/document/d/10XsS7SuXm4I1VhQZclnzww-f1rLhao3ogj2qBLxW6FE/edit?usp=drive_link
https://docs.google.com/document/d/1gx55JuFu8qdgovDKjHW4WRPLmK0G65AlPIt1krjrYCQ/edit?usp=drive_link
https://docs.google.com/document/d/1cMayW3MZCHggB_h7ZSnrFoI32_mMeo1tzhkHFQ24vpA/edit?usp=drive_link
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