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2. Objective and Scope

This operational procedure (OP) demonstrates processes and procedures to execute Accounts References
Receivable activities for All APAC legal entities. This OP provides instruction for users to perform
recurring activities and reacting expected scenarios.

This operational procedure (OP) applies for Accounts Receivable activities of entities: Attachments

All entities in APAC Process Flow version1.50 (shown in
the process)

3. Definitions

SBS: In the current document, "Solvay Business Services" will be replaced by its abbreviation
"SBS".

® AR BO: Accounts Receivable Back Office
® OP: Operating procedure
® CSR: Customer Assistant Representative

4. Process Flows

4.1 AR Clearance — Incoming Payment
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4.1.1 AR Clearing — F-28 Posting incoming Payment

Step: After retrieving Bank Statement
on daily basis

1. Check corresponding AR in RCS by

entering transaction FBL5N to display
customer open items

2. Use transaction F-28 to clear related
open items

Fill in all the details requird

De nit Dat: Dats :

Post Incoming Payments: Header Dats
=

[

Currancy/Raw: Racsiving sxchenge Rats
Company Code: 4 Digitswhichis
raprasantative of Company

Company Code

Document Date 30.01.2018] Type 3
Currency/Rate

Pasting Date 30.01.2018] Period 1

=3

Document date — Payment
Receiving Date

Type — DZ

Fill in Company code, Period,
Currency/Rate, Reference,

Document Humber
Reference

Transiatn Date

CrossCC no.

ference: CustomerName

Doc.Header Text

Clearing text
Bank data
Account
Amount
Bank charges
Value Date
Text

[ECO PLASTIC CORPORATION | ...
[ECO PLASTIC CORPORATION

Trsding Part.BA

Busness Area

| Doc. Header Text: CustomerName

LC bank charges
Proft Canter
Assignment

Account
sepeasentative sscaiving Benk
Amount: Incoming smount
Value Date: Statement Date
Taxt: Customar Nams

Doc. Header text, Clearing text

Open item selection

| Account: Cust

® Bank Data o e Shiors | et g
o _ Account Type D] | Other accounts Amount | our syst
Account G/L account Special G/L ind +|standard Ols Document Number =
No. of incoming bank Pt advice no. Posting Date
Dstbute b Dunaing A
© Amount - payment et o

Invoice Summary

amount in Local /
foreign currency

© Amount in L/C —
payment amount in
local currency (if any)

© Bank Charge —
amount charged (if
any)

© Value Date — similar
as posting date and
document date

O Text- similar to
clearing text

® Open Item selection

© Account — customer
code

© Account Type — D
(for customer
incoming transaction)

3. Click "Process Open items" after
filling in all the details.

4. Select invoices that match with
incoming payment by double clicking
on the amount.

Post Incoming Payments Process open items

2 [F aetrbute Dfference  Charge off dff. 7 Baeng ootions @ Cash Dec. Dt Create Dacuti Case

Standard | Partal Peri. | Restems | Withhidg tax
A L . ) Szlact itams and Save !
5. If transaction contains bank charge Accaurt; Eas 82714 ECD PLASTIC CORPORATION **1ftherais a discrepancy. snter |
or withholding tax, “Not assigned” box Documert... 0. Dotum.. P e Da.. | WEwGAm  cu L to postdiscrepancy. ;
ill show remaining amount WaTRD RVolea.0n as-  pedaaoee | Bank Charge: 98300702
wi [¢] . MATHAL RV 05,099,201 28- 15, 313, 000 Bank Discoummt/Intarast:
MATMAZ BV 25.09.2.01 29= 18,313, 000 AES46200
6. To process “Bank charge” or MiBOTE0 RVOR.10.2.01  0- | 1s312,000 Withholding Tax:
“ H H ” H FARDTEL &0~ 15,311,000
'Withholding Tax”, Click button. Go to o e
PstKY, then Enter G/L account. s so- 15,912,000
FABIISS 90- 14,553,000
PE4EL9E0 0= 14,553, 000
pseEae 10- 14,953,000
FABLTED 30~ 14,583,000
PRABL9EY 0= ¥, 702, 000
1e 34,295,000
ARG 121~ 14,582,000
FRLRLAP 131~ 14,553,000
= Should be “Zarn="
AE Bl &7 ¥ If there is discrepancy, would assign
o T &L account to postthe expansa
Frocessing Status
Marber of tems 16 Amount enbered
Duglry from Rem Asgned
Regson code Difetence poftrgs -
Dsplay in ceanng cumency ot mmgned Ll 505

** Bank Charge — GL 98300702



Please specify cost center to bank
charge GL by cost center should
belong to GBU'’s invoice.

® Checking GBU's cost center ,
go to original document of
invoice >look at Sales
Organization and Division then
check cost center against
GBU as table below.

Appedix : File cost center of
Bank Charges account for
each entities.

7. Click "Save" for verifying and
posting [Get the document number]

3 os  Em
< B S O

o4 ¥ 4% &% 0 [ e

= -

3 o> o
Frormt e
N Process opan gems  Choose opan gems & §Decley Currancy  Acct model I8 Taxes
Document Dace  [56.04, 5618 Tympe oz Company Code Taas
36,01, 2018  Fencd i Cumrancy wrw
IHTERIAL Fmcal vaar 2018  Transistn Date 0.01.5618
Crass-£E na.
FEG BLASTIE Come o 110 Tradmg Part_ A
TEaTa I JOLUIMANE SUmenTy
Buma Moot e T—— Tan amnz
co1 a0 coscoscLee SHINNAN - INC TR MR s, 312

: Thara's diserepancy about bank charga
Posting Kay: 40 “Dabit™

D is.3a

2 fe o
otnar
— g“w

i Account: 98300702 Bank Chacge

(I ina | | Trvee

Post Incoming Payments Add G/L account item

L @ B M choose open rems

28300702
6745| Sohvay Slca Korea Co.

GJL Account
Company Code

Item 2 f Debit entry / 40
Amount 9.64 uso
Tax code

Busness Plce
Cost Center Order
WES Element
RedlEstate 08 | & |
Sakes Order
Assat
Purchasing Doc.
Quantity
Assgnment Asst retrement
Text
Hext Line Item
Pstky Account 56L Ind

Process open Rems &' More data

FC BANK CHARGES

Amount in LC
Cakoulate G

Jmaz - 1 Lne tems

[T———

Acet model

KRW

5 More

{2 Long Teus

Mew co.code

Document 1400001633 was posted in company code 7525

4.1.2 AR-Advance posting — F-29 Post customer Down payment

Step:

After receiving Advance payment
amount notification from related person,
or statement.

1. Enter transaction F-29 to post
incoming advance payment

Fill in all the details requird

® Document date — Payment
Receiving Date
* Type —DZ
® Fillin Company code, Period,
Currency/Rate, Reference,
Doc. Header text, Clearing text
® Customer
© Account — customer
code
© Special G/L Ind — Put
“A (Down payment)”
® Bank Data
© Account -G/L account
of incoming bank
© Amount- payment
amount in Local
[foreign currency
© Amountin L/C —
payment amount in
local currency (If any)

Post Customer Down Payment: Header Data

2 (o) Rocueses dmm Clckaher pat ll e

Document Date: Bank
Statamant Dats
Currency/Rate: Racsiving

Customer Name

Documant Date [ 1 2] Company Code 1525]
Postng Date 01 Currency/Rate R
Document Number Transatn Date
Reference e
Trading Part.8A Tax Report Date Nams
Customer

Aceount [E2ex0 | Specal G/L nd G
Atem.comp.cie

Bank

Account 50050126 Busness Area

Amount Lciﬂmu":r T
Bank charges "L bank eharges

Valse Date 15.01. 2018 Profit Center

Text :wums POLYMER :ﬂ sgnment.

Doc. Headar Text: Customar

Account: Customer
Cods raprasantative customar
nams in our systam
Special GLInd.: A

Account: GL Bankaccount

representative receiving Bank
Amount: Incorming smount
Value Date: Statament Date
Text: Customar Nams




© Bank Charge —
amount charged (if

any)
© Value Date — similar

as posting date and
document date

O Text- similar to
clearing text

2. Click “New Item”
Fill in all the details requird
®* Amount — Payment Receiving

Amount
® Text - similar to clearing text

3. Click Document Simulate

4. Click "Save" for post [Get the

document number]

5. Create Dispute by reason "Advance

Payment"

Post Custo, Down Pay t Add Customer item
A Proedasn  EH B @ newrem Ewrhhoking tax
Customer 82630 DAJUNG POLYMER G/L Ace [41100600

Company Code |7525
Sobvay Chemicals Korea Co GUNPO
Item 2 / Down pmnt received [ 19 A

10000000 ;

Amount
| Calculate tax

Discount. %

Purch.Doc,

Contract /
Assgnment

-
Text DAJUNG POLYMER

1717 SANBONCHEON-RO 62

Amount: Racaiving amommt

Bus.[sectn
Invest. 1D
Disc. Amount
Real estate
Profit Ctr Flow Type

jﬂ [ Long Tets |

I:' Edt Gote Extns Settngs Envgronment  System  Hep
( Wwdomnt S l@@@ DMEI DD OO @O
nent Add Customer item
d E eem  Elwenhoing tx
! o POLYMER GiL Ace (4110065
€ Bewt CrteS  IBONCHEQHRRD 63
4
n
# o
Ext Shift+F3 B pactn
Trvast. I
Post Custi Down Pay t Display Overview
G &ipisplay curency [l Taxes ZdReset
Document Date  |15.01.2015]  Type bzl company Code  [7525
15.01.2015 -
Posting Date 15.01.2015 Periad ] Currency [mw |
INTERIAL | M5.01.2015
Document Number | INTERNAL Fiscal Year 2015|  Transltn Date 15.01.2015
1 1
Reference Cross-CC no.
haune poLYMER |
Doc.Header Text  DAJUNG POLYMER Trading Part.BA
| Tterns in document currency
PK Busk Acct KRW  Amount Tax amnt
001 40 0050050186 SHINHAN - INC TR KR 10,000,000
002 192 0000082630 DAJUNG EOLYMER 10,000, 000-
D 10,000,000 € 10,000,000 [ 2 Line items

Document 1400000139 was posted in company code 7525




4.1.3 Clear AR Advance
payment - F-32 Clear Customer

Step: After Billing has been issued for
advance incoming payment

1. Use transaction F-32 to clear
advance payment received posting with
related AR open item.

Fill in all the details requird

® Account — Customer code

® Clearing date — Payment
Receiving Date

® Fillin Company code, Period,
Currency/Rate,

® Open item Selection

© Special G/L Ind — Put
“A (Down payment)”

2. Click "Process open item"
| Process open items |
3. Select invoices that match with

advance incoming payment by double
clicking on the amount.

4. Click Document Simulate

[#® .| Display Document: Line Item 002

P 2 EH B & &addtonaiData [l Withholding Tax Data

326793

Customer EVERRISE PLASTICS INDUSTRIES G/Lacet [2360000000]
R L L= PR1(2)/020 Select
VINYTHAL
Line Item 2 / Dot
Amount
Tax Amount
Tax code

Doc. no. |2510018682]

| Addttional Data
Due on

[B==al)

Reason” Descriptin of Reason of Dispute Cse
Purch.Doc.
Sales Doc.
Assgrment | TD 4341)

reate Dispu

Attrbutes

Reason C003| Advance Pmt

Category

Priority [ hd Extemal Ref. 326793
Processor CHL0474 Amount

Person Respons. WJ-35AR ‘Coordinator

Process. Deadine [ Closing

@ Contact Person .

‘Contact Person
Contact Person Fax number [n)
e-mail Telephone no.

18,5¢5.00-] [UsD |

Case Type 200C
Status Open -

Root Cause Code

Clear Customer: Header Data

e Click after put all info.

Process Open Items (Shift+F4)

Account 2007455 Clearing Date 15.01.2015| Period
Company Code 7525 Currency UsD
Open Item Selection

[¥INormal OI

specal/Lind (2] ol

Additional Selections
*)None
Amount

Account: Customer Code representative
Customer name in our system

Clearing Date: Bank Statement Date
Period: Accounting Month

Company Code: 4 Digits which is
representative of Company
Currency/Rate: Receiving exchange Rate

() Document Number
(O Posting Date ;
() Dunning Area
(OReference
()Reference Key 3

() Payment order Special G/L: “A”

O Collective invoice

(O Document Type
() Business Area
) 0Others

Clear Customer Process open items

A2 [Z oDstrbute Difference  Charge off diff. o” Editng options & Cash Disc. Due  Create Dispute Case

Standard | Partial Pmt | Res.items | Withhidg tax Select items and Save

Account items 2007455 NEW LEAF (H.K.) LIMITED : *“If thereisa
Assgnment Document...|D. P.. Posting ... Docum.. |  USD Gross” |cashpg  UisCTepancy. enter GL to
00944768 94476283 RV 01 06.07.2. 06.07.2- 1 i postdiscrepancy.
1400001483 DZ 19 26.06.2- 26.06.2. 1 Bank Charge: 98300702
¢ Bank Discount/Interest:
i 98546200

i Withholding Tax:

Should be “Zero=0"

“»
i If there is discrepancy, would assign
E H 2
EE EE i G/L account to post the expense

| Processing Status

Number of items 2 Amount entered 0.00 |
Display from item 1 Assigned 0.00 |
Reason code Difference postings ]
Display in clearing currency Not assigned [ o.00]



5. Click "Save" for post [Get the
document number]

Clear Customer Display Overview
(< | Bl Taxes  #)Reset

Document Date  |17.09.2014)  Type /28|  company Code  [7s25
Posting Date 17.08.2014  Period [e]  cumeney [osp [ 1,020.51
Document Number | INTERNAL Fiscal Year  |2012]  Translatn Date 17.09.2014
Reference Cross-CC no.
Doc.Header Text Trading Part.BA [
| Items in document currency
PK Busk Rcct USD  Amount Tax amnt

001 17 0002007455 NEW LEAF (H.K.) LIM 10,050.00-

002 09A 0002007455 NEW LEAF (H.K.) LIM 10,050.00

003 50 0092622004 GAIN ON X REALI 0.00

004 40 0098622000 LOSS ON X REALI 0.00

D 10,050.00 € 10,050.00 0.00 * 4 Line items
| Other line item

PstKy count S6LInd | | TType "] New co.code




	Incoming Allocation

