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2. Objective and Scope

This operational procedure (OP) demonstrates processes and procedures to execute Accounts
Receivable activities for Korea legal entities. This OP provides instruction for users to perform recurring
activities and reacting expected scenarios.

This operational procedure (OP) applies for Accounts Receivable activities of entities:
Solvay Chemicals Korea Co., Ltd (7525)
Solvay Silica Korea Co., Ltd (6746)

3. Definitions
® SBS: In the current document, "Solvay Business Services" will be replaced by its abbreviation
"SBS".
® AR BO: Accounts Receivable Back Office

® OP: Operating procedure
® CSR: Customer Assistant Representative

4. Process Flows

4.1 AR Clearance — Incoming Payment (Domestic)

References

Attachments

Process Flow version1.50 (shown in
the process)



AR (Korea) : AR Clearance - Incoming Payment (Domestic) “Aligned”

Payment Method J Payment Received For Advance Payment

Applicable to regular AR items, Advance Payment, Purchasing Loan Payment (P-Loan) !
= Customers who pay in advance make up 5 - 10 % of transactions |
= P-Factoring Arrangement ~ 90% distributors (~10) & 10% customers (~2) |

|
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4.1.1 Download Bank Statement — Refer to LOP SBS-P-XXXX-00X
Step: Retrieve Bank Statement by Internet banking.
1. Go to website by each bank account

SHINHAN BANK Website; http://www.shinhan.com/

WOORI BANK Website; https://www.wooribank.com/

HANA BANK Website; http://corp.hanabank.com/shttp/install/index.html?url=http%3A//corp.hanabank.com/common/login/index.do
KEB BANK Website; http://online.keb.co.kr

KIUP BANK Website; http://kiup.ibk.co.kr/

KOOKMIN BANK Website; https://obiz.kbstar.com/quics?page=C015661#CP

CITI BANK Website; http://koreacitidirect.citigroup.com/index.jsp

2. Retrieve bank statement on Daily Basis

® Monitoring incoming payment
® Check incoming against Electronic bank slip for P.Loan (If any)

4.1.2 AR Clearing

Step: After retrieving Bank Statement
on daily basis

1. Check corresponding AR in RCS by
entering transaction FBL5N to display
customer open items

2. Use transaction F-28 to clear related
open items

Fill in all the details requird

® Document date — Payment
Receiving Date

® Type-Dz

® Fillin Company code, Period,
Currency/Rate, Reference,
Doc. Header text, Clearing text

® Bank Data



http://www.shinhan.com/
https://www.wooribank.com/
http://corp.hanabank.com/shttp/install/index.html?url=http%3A//corp.hanabank.com/common/login/index.do
http://online.keb.co.kr/
http://kiup.ibk.co.kr/
https://obiz.kbstar.com/quics?page=C015661#CP
http://koreacitidirect.citigroup.com/index.jsp

© Account -G/L account
No. of incoming bank

© Amount - payment
amount in Local /
foreign currency

© Amountin L/C —
payment amount in
local currency (if any)

© Bank Charge —
amount charged (if
any)

© Value Date — similar
as posting date and
document date

O Text- similar to
clearing text

® Open Item selection

© Account — customer
code

© Account Type — D
(for customer
incoming transaction)

3. Click "Process Open items" after
filling in all the details.

4. Select invoices that match with
incoming payment by double clicking
on the amount.

5. If transaction contains bank charge
or withholding tax, "Not assigned" box
will show remaining amount.

6. To process "Bank charge" or

A
"Withholding Tax", Click button.
Go to PstKY, then Enter G/L account.

** Bank Charge — GL 98300702

Please specify cost center to bank
charge GL by cost center should
belong to GBU's invoice.

- s | DocumentDate: BarkStaternent Date
Post Incorming Payments: Header nl’&l Currency/Rate: Receiving exchange Rate
Company Code: 4 Digits whichis
(Brocsss open Remms e lckfrput e epresentaare of Company
Document Date 30.01.2015| Type oz] Company Code |7525]03
Posting Date 30.01.2015] Period 1 Currency/Rate =]
Document Number Transiatn Date
pefeierce Cross CC.no-  Reference: Costomer Name
Doc.Header Text [ECO PLASTIC CORPORATION . Trading Part.BA Doc. Headar Text: Customer Name
Clearing text [ECO PLASTIC CORPORATION :
Bank data

Account S00S0186 Business Area A 1

oot 15322 > pmmoutiEhic repesamtaerecavng Bark
Bank charges LC bank charges Amount: Incorring amount
Value Date 30.01.2015) Profi Center WValue Date: Staternert Date
Text £CO PLASTIC CORPORATION Assignment tomerName
Open item selection Additional selections

Account | CrEr— Siioie epresamtes oot s
Account Type Dl ] Other accounts Amount oursystem

Specal G/L ind Standard OIs Document Number

Pmnt advice no. () Posting Date

[ Distribute by age ) Dunning Area

[ )Automatic search D) Others

[Jinvoice Summary.

Post Incoming Payments Process open items

A2 (B ebue Offewnce  Charge off déf. 2 Edengoptons @ Cash Dec. Due  Create Dipute Case.

Selectitems and Save

**Ifthereisa discrepancy, enter GLto post
! discrepancy.

i Bank Charge: 98300702

{ Bank Discount Interest: 93546200

{ Withholding Tax:

SR parca o Rasitems_{ ey tax

Account Eems 82714 ECO PLASTIC CORPORATION

s mvae0.2. 01 G-

s 15,000
w0 1,553,000
w0 14,583,000
uemise Evaeaz.on - 14,553,000
suerses Evasarz o1 s 5,702,000
ssseny Evo1azzo1  1me 24,255,000
oanss Eviazaon  1m- 1,853,000

ouldbe “Zero
Ifthereis discrepanc:
G/L account to posts

RS EE &/ B0 Av... | B8 cws<.. [ curencr] [1_rems [§_rers] [1_ose. [§_osc | o

Processng Status

Humber of £ams m semount entered 15,311,500
epiayfom e 0 e 15,313,000
Resson code Dffeence postings

Depiy n caamg ey ot assged

Post Incoming Payments Process open items
& (7 vavbuteDffersnce  Charge off ff. 2 Edkng ostons @ Cash Dsc.

Selectitems and Save

**Ifthereis a diserepancy, enter GL to post
 diserepancy.

i Bank Charge: 98300702

SRR parciome_| vosxams_| wewng ox

Account Eems 82714 ECO PLASTIC CORPORATION

0a.., e | Bank Discount/nterest 98546200
=) i Withholding Tax:
S
-
s
| sz
o s
s assa,00
s s
s | aassa,00
owesses wzmaa o s 902,00
sueensy wortza o m- a0
swemss wasriaen i s

Shouldbe “Zero=0
Ifthere is discrepancy, would assign

KB EIE (&) D00 A ] [ cron<... |8 curncy] [1_rare [T e ] [1_vec. [ 05

Processng Status G/L accourt to postthe expense
Mumber of cems ¢ Amourt antared 15,311,500
iy from kem 1 asned 15,332,000
Reason code Dfference postings H
epiay i coag curency Mot assgnod x|

i There y
osting Key: 10 “Debit”
+ e remi Account: 95300702 Bark Charge




Post Incoming Payments Add G/L account item
2 @ @ @ chooss open rems  Process open tems & More data  Acct model

6/L Account 58300702 | FC BANK CHARGES
Company Code 6746] Solvay Siica Korea Co.

Item 2 / Dbkt entry / 40
Amount 9,64 USD  AmountinLC KRW

Tax code Calcubte tax_
|Wie €tk Dscnt
BusnessPace || . e
Cost Center ' i
WBS Element
RealEstate Ob) | &
Sales Order
Assat T

Purchasng Doc.

auanty
::nmﬁnt Asst retrement T e
Next Line Item
Pstiy Account S6L Ind New co.code
Checking GBU's cost center , go to GEU COST CENTER
original document of invoice >look at EF TEOR—4301
Sales Organization and Division then m 5252221
check cost center against GBU as table
below. FO To25-4351
Appedix : File cost center Korea Bank OMC SALICYCLICS & FINE ORGANICS |7525-4331
Charge OMC_DIFHENOLS TH25-4332
OMC RES Th25-4335
IOMC SRED party JRS TH25-4336
OMC SRD SPS Th25-4337
ONC RES AF Thz2a-4341
ONC AXENE — TJTAEEIN ThZo-4342
NOVECARE BUSINESS THh25-4334
Fal COATIS Th25—-4344
NOVECARE C3 Th25-4345
2|SERVICE FEE (INTERCOM) TH25-5800
R&D (INTERCOM) TOZ0-B826
ROYALTY (INTERCOMN) ToZ0-6334

7. Click "Save" for verifying and

7 . i
posting [Get the document number] Document 1400001633 was posted in company code 7525

4.1.3 AR-Advance payment (Domestic and Overseas)

Step: Post Customer Down Payment: Header Data { DocumentDaf Date
» . ! Curency/Rate: Receiving exchange Rate
2 Requests wmm Click after put al info. | Company Code: 4 Digits whichis

- | representative of Company
= i -

Company Code

After receiving Advance payment e
amount notification from related person,

or statement. e i

Tradng Part.8A Tax Report Data

«r | Reference: CustomerName
| Doc. Heade Text: Customer Nams

i - Customer — = = errns e
1. Enter transaction F-29 to post — e 09 e O
incoming advance payment Arem.como.c Ry
i Special GLInd:-A
Fill in all the details requird — — S
Amount L amour Account: G/L Bark account

representative receiving Bank
Amount: Incoring amount

Bank charges

® Document date — Payment vausoms | o120 e cancar g
ReCeIVIng Date Text LDAJ\INGPOLWER J\jmnm‘n( Text: Customer Name
* Type —DZ
® Fillin Company code, Period,
Currency/Rate, Reference,
Doc. Header text, Clearing text
® Customer
© Account — customer
code
© Special G/L Ind — Put
"A (Down payment)"
® Bank Data
© Account -G/L account
of incoming bank
© Amount- payment
amount in Local
[foreign currency
© Amountin L/C —
payment amount in
local currency (If any)
© Bank Charge —
amount charged (if

any)

k]




© Value Date — similar
as posting date and
document date

O Text- similar to
clearing text

Mew item

2. Click "New Item"
Fill in all the details requird

® Amount — Payment Receiving
Amount
® Text - similar to clearing text

3. Click Document Simulate

4. Click "Save" for post [Get the
document number]

5. Advise CSR about advance payment
received to create Sales Order and give
feedback to AR on S/O details. (advise

CSR depend on customer name)

e.g. JIMD CHEMICALS (2023057) mail
to ji-sun.kim@solvay.com

KIIC (2019591) mail to ji-eun.
jung@solvay.com

4.1.4 Clear AR Advance payment

Step: After Billing has been issued for
advance incoming payment

1. Use transaction F-32 to clear
advance payment received posting with
related AR open item.

Post Customer Down Payment Add Customer item
A & More data B @ newrem [Ewihholding tax

Customer 2630 DAJUNG POLYMER GfL Acc [41100600

Company Code [7525 1717 SANBONCHEON-RO 62

Solvay Chemicals Korea Co GUNPO
Item 2 / Down pmnt received / 19 &

Amount 10000000 i

item [l Withholding tax

| Cu OLYMER
Cd Ctr+s BONCHEQN-RO 62
Sa

Shift+F3 Bus./sactn

Post Customer Down Payment Display Overview

@ EEDGptay Currency Taxes ZHReset

Document Date  |15.01.2015  Type Dz Company Code
Posting Date 15.01.2015  Period ] Currency
Document Number | INTERNAL Fiscal Year 2015 Transhatn Date
Reference Cross-CC no.
Doc.Header Text  DAJUNG POLYMER Trading Part.BA
ITtems in document currency
PK Bushk Rcct KRW  Amount

001 40 0050050186 SHINHAN - INC TR KR 10,000,000
002 192 0000082630 DAJUNG POLYMER 10,000,000-
D 10,000,000 € 10,000,000 [

Cakcuite tx Bus.Jsectn
Invest.ID
Discount % Dic. Amount
Real estate
Purch Do
Profit Cur Flow Type
Contract s
Assgnment
Text ToRuriG PoLYMER 10/[@_ong Texs|
@\ Document Edt Goto Extras  Settings  Environment  System  Help
1 ‘ Other document Shift+F5 e @ Q Q Bﬂ [E} 9 08 E
nent Add Customer item

G/L Acc [4110060¢

Invest.ID

7525
HRW
15.01.2015

Tax amnt

2 Line items

Document 1400000139 was posted in company code 7525



mailto:ji-sun.kim@solvay.com
mailto:ji-eun.jung@solvay.com
mailto:ji-eun.jung@solvay.com

Fill in all the details requird

® Account — Customer code

® Clearing date — Payment
Receiving Date

® Fillin Company code, Period,
Currency/Rate,

® Open item Selection

© Special G/L Ind — Put
"A (Down payment)"

2. Click "Process open item"
Process open items

3. Select invoices that match with

advance incoming payment by double
clicking on the amount.

4. Click Document Simulate

5. Click "Save" for post [Get the
document number]

Clear Customer: Header Data

| Click afer put allinfo,

Process Open Items _(shit+£4)

‘ustemernamein our system

Account
Company Code.

Gearng Date
Cureney

eriod:

Open Item Selaction
seatsins @)

Addional Selections

© lone
Amount.
Document Humber
Posting Date
Dunning Area
Reference
Refarence Key 2
Payment order
Colective nvoice
Document Type
Bushess Area
Others

WINormal o1

Clear Customer Process open items

& @ osubuteDfferance  Crarge off OFf. & Edkng optons 9 Cash Dsc. Due  Create Dispute Case.

Standind | PactnlPmt_| Reskame | Wi tox

Account Eams 2007455 NEW LEAF (HK) LMITED,

£400001485 52 18 26.06.2_ 26.06.2.

KE EE @ 080 an-) 8 cos..

Procassng Siatus
Mamber o ke n
Deply from kem

Deply i crng cumency

(88 orency) (1_mems [§_mers ) (1_osc J5_ose]
Amount socerd =y
Aosnes ol
oterence posngs i
fe——

Clear Customer Display Overview

&

Taxes L Reset

of Company

pecial G/L: “A

ccount: Customes Co derepresentative
learing Date: Bank Statement Date
‘ompany Code: 4 Digits whichis

‘umency/Rate: Receiving exchange Rate

Selectitems and Save

**Ifthere isa discrepancy, enter GLto post

discrepancy

Bank Charge: 98300702

Bank Discount Tterest: 93546200
Withholding Tax:

Shouldbe “Zero=0

Ifthere is discrepancy, would assign
{ G/Laccourtto postthe expanse ;

Document Date  |17.09.2014)  Type 28| Company Code  |7525
Posting Date 17.09.2014]  Period 9 | Currency fusp | 1,020.51
Document Mumber | INTERNAL Fiscal Year  |2014]  Translatn Date 17.09.2014
Reference Cross-CC no.
Doc.Header Text Trading Part.BA
Itemns in document currency
PE Busk Rect TUSD  Emount Tax amnt
001 17 0002007455 NEW LEAF (H.K.) LIM 10,050.00-
002 09A 0002007455 NEW LEAF (H.K.) LIM 10,050.00
003 50 0092622004 GAIN ON X REALI 0.00
004 40 0092622000 LOSS ON X REALI 0.00
D 10,050.00 € 10,050.00 0.00 * 4 Line items

Other line item

—
Pstiy L\ 4 count

4.1.5 AR — Purchasing Loan Payment (P-Loan)

Step: After receiving P-Loan Bank Slip
(Electronic copy) from Treasury

P-Loan details as Sample below.

Then we can match from reciving Bank and customer name who pay by P-Loan as Table below.

CUSTOMER CODE

76163

82049

seLInd | | TType " | New co.code
(L Jeri ] L2 Pttt il
B [SNUSEMAH] Hea ZNHZS | - N=DF
102 | R HERS
SR SUHE 20150815200004
EEEEH
NNE R (=) 158186 E LR 13
Sz [LEDTR ]
ANSEHEFTE 0g TSEETI L=
F&EHA LE08 185 EUYS ]
[HERE-EE 00000000 8 YIMEY 2015-06-15
AELSNEEE 198,491,814 # SEZ 03y LR
HeH e ek
CUSTOMER NAME BANK DATE
KECC CITI 20TH
DAESUNG ELECTRONIC HANA 15TH



82211

82666

82004

82026

82689

82690

82191

82156

2007008

2012726

2027345

SHINKI CO., LTD.
OBANG CO,, LTD.
KORYO TRADING
BUROK

CHUN-WOO CO., LTD.

DAJUNG POLYMER

SAMJUNG POLYMER CO., LTD.

OP POLYMER CO., LTD
SAMHAN POLYSIA

DONG-A BESTECH CO., LT

DONGSUNG HIGHCHEM CO., LTD

HANA LAST DAY
HANA LAST DAY
IBK LAST DAY
IBK LAST DAY
IBK LAST DAY
IBK DAY 1
KOOKMIN ' DAY 1
SHINHAN | LAST DAY
SHINHAN | 10TH

D. SHINHAN | LAST DAY
SHINHAN ' LAST DAY

® After we checked the details from P-Loan , we will check the open items by FBL5N
® |f there are open item to process clearing AR item by F-28

Check corresponding AR in RCS by entering transaction FBL5N (if No open item)

® [f there are no open item process by post advance payment F-29 / F-21

1. Use transaction F-28 to post P-Loan
payment received with related AR open
item

® Reference is P (P-Loan)

2. Click "Process Open items" after
filling in all the details.

3. Select invoices that match with
incoming payment by double clicking
on the amount.

4. If they show remaining amount.
(check with bank slip for other financial
amount)

** GL Interest or Discount, To process
with GL "OTH FI CHARGE" 98546200.
Fill PstKY 40 Debit , then Enter G/L
account 98546200.

Text: Put calculation method/ Customer
Name / Bank Charges Amount
(Original amount * interest rate *
Number of Day Discount before net due
Date/365)

5. To process Bank Charge

Post Incoming Payments: Header Data

(Proces open fems ) emmm Click after put all info.

- | Document Dats; Bank Statement Date
| Currency Rate: Receiving exchange
i Rate
Company Code: 4 Digits which is
| representative of Company

Document Date Company Code

15.12.2014] Type Dz 7525
[Posting Date 15.12.2014] Period 12 Currency/Rate =
Document Number Translatn Date v
i == In case PLou, request by GBU
Reference Cross-CC no. Please put as this structure.
Referance: P
Doc.Header Text Trading Part.BA B e Text EP
Clearing text
Bank data
Account BUSMESS ATEE vt | Account G Bauk sccount
Amount . ATIOUNE I LC representative receiving Bank

Bank charges
Value Date
Text

LC bank charges
Profit Center
Assgnment

v 2
15.12. 2014

& i
CUSTOMER NAME -

Open ftem selection

Account *)None

Account Type o
Special G/L ind
Pmnt advice no.

Distrbute by age

Other accounts
|Standard OIs

) Amount

“)Posting Date
DDunning Area

Automatic search DOthers
Post Incoming Payments Process open items
& [ Ostbute Diference  Charge off dff. 7 Edtng options 8 Cash Disc. Due  Create Depute Case.

Standad| paroipme_| Rescems | wahiog tax

Account ems 1069 SOLVAY JAPAN LTD

Next Line Ttem T
Enter Ci Add G/L item

24 @ & More data Acct model ¥ Fast Data Entry [l Taxes

G/L Account
Company Code

98546200
7525 Solvay Chemicals Korea Co

Irem 1/ Debit entry / 40

Amount USD  Amountin LC 99602
Calculate tax
W/o Cash Dsct
Business Place
Cost Center 7525-3411 Order
WBS Element
RealEstate Obj [ = |
Sales Order
Asset
Purchasing Doc.
4 Quanttty
Assignment Asst retiement
Text |655uu.un'1.9%‘27( 141028-141123) *1049.5

Value Date: Statement Date
Text: Customer Name

Account: Customer Code representative
stomer nzme in our system i

Document Number

© Select items nd Save

| =*If there s 2 discrepancy, enter GL1o
post discrepancy.
Bank Charge: $8300702

© Bank Discount Tnterest. 98546200

Posting Key: 40 “Debif”
;  Account 98346200 Discount Interest

New co.code

OTHER FI NO OPERATIONAL-CHARGE ON DISCOUNTED BILLS

KRW

S Mora. . .

Calculation. bank discount Tnterest
Amount*Discount Tuterest Rate® Number of |
Day before Net due Date 363

[2>_vong Texts
|




6. Click Simulate

7. Click "Save" will get document
number.

- PostingKey: 40 “Debit”

+ 52 ( Custoner payment ) Normal documenc

g ece 310,20 zerica 0

| Account: Bank Charge

[cost cer [erey

" (453,513, 00014.343+125/365) 20150510 20w BESTEC|

4.2 AR Clearance — Incoming Payment (Overseas)

AR (Korea) : AR Clearance - Incoming Payment (Overseas)

“Aligned”

Bank notify CA and

Foreign funds received

Payment Method Payment Received For Advance Payment

ﬁ}] Credit Solvay .‘\CEDUIITW

Advance Payment
# Advance Payment

B

Support
Invoices

[2) Foreign

Remittances

= Submit supporting

(100% payvment)

Customer
Service

invoices to Bank to

[ (9) Sales Order 7

* Receive notification on
receipt of Advance Payment

- "
# Shinhan Bank Every ' "
ﬁ “,om? Treasury on foreign . - # Funds are placed in special foreign Hotb account (Bank)
[« [USD, EURO, B2 jnco ming funds for ® Reconcile foreign funds . . . . .
w JPN YEN) = Open A/C, Advance with Supporting Invoices | © FoF advanced 1‘;’3”“9_."_;' Bank _"_9“!1."['\9 ]lJ!o-I.D].'ma tnvaice
Y @ Payment, discounted and credit Solvay account or customer’s PO to “clear” / credit Solvay account
g LC, D/F, D/A = Email Payment Advice to
= l transactions AR BO & Solvay Treasury |
©v = Send physical copies to [
@‘ Email incoming RtR FO Support for filing
payment [excel sheet) —_— I
CA advise AR on I

(" (10) Billing
—_—
| -
® Create Sales Order & advise CM]

|
[
[
|
|
|
I
|
|
I
I
|
|
|
]
[
|
|
|
I
|
I
|
|
|
|
|
|
1

# Check Corresponding AR in
RCS - FBLSN

=" or .ﬁdvanoe?‘-—-—ak Ttem——s-

T Paymens?

# Post related bank
charges and AR
Discount charges

.
@, clear foreign AR on SO details |
remittances — »
I z I
B ! |
3
d
a @ 50 Details s I
2 |
=
= |
1 T
o { (2a) Foreign Remittances H\I @ |
[ * Follow-up with CA on timely : 3
e L4 submission of supperting Payment Advice # File / Archive I
= invoices, as well as related |
e reconciliation of invoices documents
with incoming funds — I
. I
) (" (4) Bank Statement @ (18) Process Advance Payment) | rancearar-)
Ilf’a?uly ' Retrieve Bank Statement | » Push"\;dvance Payment in RCS [ Advance Payment
i —* [Internet ing) - & Clear related AR
—E & Receive Payment Advice Advance & Advise CA on Advance | open item using
o) (1) Advance (Bank Slip) email from Bank Payment |_Payment Received -32 |
=] Payment Advice - | A\ J
# Receive —_—
% Advance p ' - (" [6) Clear AR |
Payment details f (5) Match AR Items in RCS | BlLlingIA 1) @ Clear related AR open |
\_ from CA = tem using F-28 |
|
1

4.2.1 AR - Clearing (Overseas)

Step:

After receiving Bank advice from
Treasury and check against statement
on daily basis

Check corresponding AR in RCS by
entering transaction FBL5N

8. Use transaction F-28 to clear related
AR open items.

Fill in all the details requird

® Document date — Payment
Receiving Date

®* Type-DZzZ

® Fillin Company code, Period,
Currency/Rate, Reference,

Dlowpute Case

3

Doc. Header text, Clearing text

® Bank Data

© Account -G/L account

No. of incoming bank




© Amount- payment
amount in Local /
foreign currency

© Amountin L/C —
payment amount in
local currency (if any)

© Bank Charge —
amount charged (if
any)

© Value Date — similar
as posting date and
document date

O Text- similar to
clearing text

® Open Item selection

© Account — customer
code

© Account Type — D
(for incoming
transaction)

9. Click "Process Open items" after
filling in all the details.

10. Select invoices that match with
incoming payment by double clicking
on the amount.

11. If transaction contains bank charge
or withholding tax, "Not assigned" box
will show remaining amount.

12. To process "Bank charge" or

"Withholding Tax", Click button.
Go to PstKY, then Enter G/L account.
Then, press "Enter"

** Bank Charge — GL 98300702 ,Cost
center need to check GBU of invoice

13. Fill in "cost center" number and
"Text"

14. Click "Document Simulate".

Post Incoming Payments: Header Data
ik ot all .

Document Date: Bank Statement Date
Currency Rate: Receiving exchange Rate
Company Code: 4 Digits which is
tepresentative of Company

Oocumentpate  [15-09.2014] Type 2] companycode  |7s2s
Postng Date [um.zuu period B Curency/Rats [77x
Document Number Transatn Date
Reference Reference: Customer Name
o Doc. Header Text: Customer Name
Clearing text

Bank data

Account so0s0229 Business Area

Amount 7239500 | e A representative receiving Bank
Bank charges LC bank charges: Value Date: Statement Date
Vale Date 15.03.2014 Profic Center Text: Customer Name

Text SOLVAY JAPAN LTD. Assignment

Open tem selection Add

- —

Account Type 0] Other accounts Amount

Specal G/L ind

Prnt advice no.
Dstribute by age
Automatic search Others

) Standard Ols

Post Incoming Payments Process open items

Document Number
Posting Date
Dunning Area

& [ osvbuteofference  Cargs of off. o Edtngoptons & Cash Dsc. Dus

A parolome | esems_| wabtidg tax

Account, Eams 1069 SOLVAY JAPAN LT,
.

STIGOE B¥0.05.2.01 46

B W02 4
swnme W0.05.2.0 46
e mwazesa o 4e
s w0520 4

BB BIE (19 G50 wr.. | (88 cose... 88 curency] ¢

Bers [[§_tems

| Select ftems and Save
“1f there s 2 discrepancy, enter GL to post
| discrepancy.
| Bank Charge: 98300702
| Bank Discount Interest: 98546200
Withholding Tax:

Procassng status
Humber of Kems 5 Armouns entared
sp8y from tem g Assgned

Reason code Dfference postngs
Oy  dearng cumency. ot assgned
Post Y Display

& Process open tems  Choose open tems & Dsolay Curency

Document Date  [15.03.2014]  Type B2 compunycode  [7828]
Postng Date 15.09.2014)  perod o]  cumency i
Document Number [INTERIAL | Fscal Year  [2013]  Translatn Date

Reference GrossCC no.

DocHeader Text |SOLVAY JAPAN LTD.
Rems n document currency
K Bush Asct

Trading Part.BA

JeY meune
7,239,500

001 40 0050050229 SHINE INCO TRAN JP

Post Incoming Payments Add G/L account item
2 8 B @ cwoseopen kems  Process open kems & More data

G/L Account 98300702

Company Code

FC BANK CHARGES

€746] Solay Sika Korea Co.

Iter 2 / Debik entry / 40
Amount 5.6 usD  AmountiLC
Tax code ) Calt 635
T)Wjo Cash Dscnt
Businass Pace
Cost Center Onder
WBS Blement
RealEstate oty [ @
Sales Ordar
Asget
Purchasing Doc.
Quantity
Assgnment Asst retrement
=
Next Line Item
PetKy Account SGL Ind

 Shouldbe “Zero=0"
{ Ifthere is discrepancy, would assign
LG e

Acct model [l Taxes

15.09.2014)

Tax amer

There's discrepancy about bank charge
Posting Key: 40 “Debit”

it
Account: 98300702 Bank Charge

TTvse Hew co.code.

Acct model

Cost Center: upon Lagal ent

{2 _Long Texts

Hew co.code



15. Click "Save" for post [Get the
document number]

Post Incoming Payments Display Overview

G E&Display curency [l Taxes 1#)Reset
Document Date 15.09.2014 Type DZ
Posting Date 15.09.2014 Period k]

Document Number | INTERNAL Fiscal Year 2014
Reference
Doc.Header Text |SOLVAY JAPAN LTD.

Items in document currency

PK BusA Acct

001 40 0050050229 SHINH INCO TRAN JP
002 40 0098300702 FC BANK CHARGES

003 15 0000001069 SOLVAY JAPAN LID
004 50 0098622004 GAIN ON X REALT

D 7,240,000 C 7,240,000

Other line tem

—
Pstiy JJ(uunt

SGL Ind

Company Code 7525

Currency JPY 11.17186
Translatn Date 15.09.2014
Cross-CC no.
Trading Part.BA
JPY  Amount Tax amat

7,239,500

500
7,240,000~

4]

G = 4 Line items

TType New co.code

Document 1400001633 was posted in company code 7525

4.2.2 AR - Advance payment (Domestic and Overseas)

Step:

After receiving Bank advice from
Treasury and check against statement
on daily basis

1. Check corresponding AR in RCS by
entering transaction FBL5N (No open
item)

Advise CSR about advance payment
received to create Sales Order and give
feedback to AR on S/O details

2. Use transaction F-29 to post
advance payment

Fill in all the details requird

® Document date — Payment
Receiving Date
* Type-DZ
® Fill in Company code, Period,
Currency/Rate, Reference,
Doc. Header text, Clearing text
® Customer
© Account — customer
code
© Special G/L Indicator
— Put "A (Down
payment)”
® Bank Data
© Account -G/L account
of incoming bank
© Amount- payment
amount in Local
[foreign currency
© Amountin L/C —
payment amount in
local currency (If any)
© Bank Charge —
amount charged (if
any)
© Value Date — similar
as posting date and
document date
© Text- similar to
clearing text

Mew tem

3. Click "New Item"

Post Customer Down Payment: Header Data
2 Requessmmm Clckater putall .

Document Date Type
Posting Date Perod g

Company Code

Document Number Transatn Date

Reference CossCCao:

DocHeader Text _[[DAJUNG POLYMER e

Tradng Part.8A

Tax Report Date

Customer

Account

Atem.comp.cte

Bank

Account Busness Area

Document Date: Bank Statement Date
Currency/Rate: Receiving exchange Rate
Company Code: 4 Digits which is
representative of Company

Reference: Customer Name
Doc. Header Text: Customer Name

Account: Customer
Code representative customer
‘name in our system

Special GIL Ind.: A

Account: GIL

Amount L amunt—"]
L bank charges.
Proft.Center

b

Bank charges
Vakie Date
Text

representative receiving Bank
Amount: Incoming amount
Value Date: Statement Date
Text: CustomerName




Fill in all the details requird

* Amount — Payment Receiving
Amount

Post Customer Down Payment Add Customer item

A& ®roredata @ B @ Newrem Elwehholding tax

Customer 22690
Company Code (7525
Solvay Chemicals Korea Co

DAJUNG POLYMER
1717 R0 62
GUNPO

G/L Acc [41100600

i Amount

® Text - similar to clearing text

Item 2 / Down pmnt received / 19 A
e

\mount in LC KRW
Calculate tax Bus./sectn
s
Dscaunt % s
Real estate
Profit Ctr Flow Type
Contract. /
o
Tet  lounGronve b

4. Click Document Simulate —
(=" | Document | Edit

£ Qther document

Goto  Extrgs
Shift+F5

Simulbate

o

Post Customer Down Payment Display Overview

G E&Display curency [l Taxes  1#)Reset
Document Date  |15.01.2015|  Type bz Company Code  |7525]
Posting Date 15.01.2015|  Period 1] curency [vso | 1,078.70
Document Number | INTERNAL Fiscal Year 2015| Translatn Date 15.01.2015
Reference Cross-CC no.
Doc.Header Text |DAJUNG POLYMER Trading Part.BA ]
Items in document currency
PK Bush Acct USD  Amount Tax amnt
001 40 0050050186 SHINHAN - INC TR KR 25,000.00
002 182 0000082690 DAJUNG POLYMER 25,000.00-
D 25,000.00 C 25,000.00 0.00 * 2 Line items

5. click B "save” for post [Get the Document 1400000140 was posted in company code 7525

document number]

4.2.3 Clear AR Advance payment
Step:

Clear Customer: Header Data

i Account: Customer Code representative
Customer name in our system

i Clearing Date: Bank Statement Date

i Period: Accounting Month

| < Clck ater put alinfo.

Process Open Items_(Shft+4)

After Billing has been issued for
advance incoming payment

Account 2007455 Clearng Date 15.01.2015] period o1 i Company Code: 4 Digits which is
Company code {2525 G ] : sy
i Currency/Rate: Receiving exchange Rate
1. Use transaction F-32 to clear Soen Nom Seecior - | Special GIL: “A”
svecal6iLind () o ¥ Normal O i Se g

advance payment received posting with
) Addioralecions
related AR open item. otone
Fill in all the details requird BT
e
Reference
Reference Key 3
ol
coketve moke
Document Type
s pra
others

® Account — Customer code

® Clearing date — Payment
Receiving Date

® Fill in Company code, Period,
Currency/Rate,

® Open item Selection

© Special G/L Ind — Put
"A (Down payment)"

2. Click "Process open item"
Process open items

3. Select invoices that match with
advance incoming payment by double
clicking on the amount.



4. Click Document Simulate

5. Click "Save" for post [Get the
document number

4.2.4 AR — L/C Negotiation
Step

After receiving information from
Treasury

® Use transaction F-28 to clear
open items

Fill in all the details requird

® Document date — Payment
Receiving Date

* Type —DZ

® Doc. Header Type — Depend
on GBU.

® Bank Data

© Account -G/L account
No. of incoming bank

© Amount- payment
amount in foreign
currency

© Amountin L/C —
payment amount in
foreign currency

© Bank Charge —
amount charged (if
any)

© Value Date — similar
as posting date and
document date

O Text- LC NEGO —
Ref No.

® Open Item selection
© Account — customer
code
© Account Type — D
(for incoming
transaction)

® Click “Process Open items”
after filling in all the details.

Clear Customer Process open items
R @ Ditrbute Dfference  Charge off ff. ¢ Editng options @ Cash Disc. Due  Creats

(Standad | partolpme_| Restems | Webhidg

Select items and Save
MHf thereis a discrepancy, enter GL to post

Account Rerms 2007455 NEW LEAF (H.X.) LIUITED.

1400001483 D 19 26.06..2.. 26.06.2.

) EE) BT 800 .. 85 come.. |8 Gren] (1o |7 E

Processng Status

Mumber of gems B Amount entered
Depiay from tem B Assgned

Reason code. Ofference postios
Depiay i dearng cumency Not assgned

Clear Customer Display Overview

& R Taxes  )Reset
Document Date  |17.09.2014)  Type [25]
Posting Date 17.09.2014  Period [o]
Document Number | INTERNAL Fiscal Year  |2014]
Reference
Doc.Header Text

Itemns in document currency
PK Busk Rcct

001 17 0002007455 NEW LEAF (H.K.) LIM
002 0%A 0002007455 NEW LEAF (H.K.) LIM
003 50 0098622004 GAIN ON X REALI

004 40 00828622000 LOSS ON X REALT

D 10,050.00 C 10,050.00

Other line item

) —
Pstiy L\J(uunt

Post Incoming Payments: Header Data
< Click after put all info.

SGLInd | |TType

diserepancy
Bank Charge: 98300702

Bank Discount/Interest: 98546200
Withholding Tax:

| Shouldbe “Zero=0"
If there is discrepancy, would assign

.00 ¢

Company Code 7525

1,020.51
17.09.2014

Currency [osp |
Transkatn Date
Cross-CC no.
Trading Part.BA
USD  Amount Tax amnt
10,050.00-
10,050.00

0.00

0.00

0.00 = 4 Line items

New co.code

i Document Date: Bank Statement Date
Currency/Rate: Receiving exchange Rate
Company Code: 4 Digits whichis

Company Code |7525

Document Date [22.10.2014]  Type oz
Currency/Rate _[usD

Posting Date 22.10.2014] Period 10

] Company

Document Number

Reference
Doc.Header Text il |
Clearng text

Translatn Date
.. Srose-€CTis!
Trading Part.BA

Bank data

Account e G
Amount " Amount in LC

Bank charges LC bank charges

Vake Date 22.10.200 Prof Center

Text (L NeGo- 820032063870 Tosonment

Open tem selection

Account
Account Type 1D Other accounts Amount
Specal G/L ind Istandard Ols ber

Pt advice no. Posting Date
Distrbute by age Dunning Area
Automatic search Others

+ | Reference: Customer Name
i Doc. Header Text: Customer Name

Account: G/L Bank account
representative receiving Bank
Value Date: Statement Date

Text: LC NEGO-Bank Reference
Number

representative customer name in our
system

Or

Choose Document Number




Select invoices that match with
incoming payment by double clicking
on the amount.

Fill in the details required

® Company Code
® Account Type
® Invoice number

Press "Enter"

For "Not assigned" amount, process as
following steps

Fill in below required boxes

® Posting Key 40
® G/L Bank Account
® Press "Enter"

Fill in all the details requird

®* Amount — Not assigned
amount

® Amount in LC- amount to be
provided on each receipt [in
case Incoming foreign
currency convert to KRW
account]

® Text—LC NEGO - Ref No.

® Press "Enter"

To process OTH FI CHARGE
Fill in all the details requird

® Posting Key- 40

® Account -98546200 (*use only
this GL for LC’ bank charge)

® Press “Enter”

Fill in all the details requird

® Amount in LC — provide in
receipt

® Cost Center — 7525-9411

® Text:LC - Less Charge

® Press "Enter"

To Process Bank Charge

Post i Enter ion criteria

Other selection | Other account  Process open items

Parameters entered

Company Code 7525

Account

Account Type D|

Specal G/L ind. =

{ Document Number: Put invoice
i number thatneeds to clear

Document Number. .-

Post Incoming Payments Process open items

2 B Dsrbute Ofference g off O, Edtng optons 2 Csh . Due-Ciés Dt Gk

i Selectitems and Save

*4If there i a discrepancy, enter GLto post
i discrepancy.

! Bank Charge: 98300702

ank Discount/Interest: 98546200
thholding Tax: Advise by CAM

ASERGE| vartalprt._| Restems | webhidg tax

‘Account Rems 82509 GHINA SILK NDUSTRIAL AND TRADDNG
Document... D.. 0ocum... P..Bu. Da..| USDGross  CashDscount |CDPer.
a0z RV25.00.2.01  21- €6,600.00

KB EIE BF) 8 An.. ) B cose... 8 cmency] (1 xems [ ¥ rems] (3 _0sc [T osc

Processing Status

- | Shouldbe “Zero=0"

Homber of s f Amount atered 59,540.00
Depy fomem A Assoned es,c0.00 | ¢ Ifthereis discrepancy, would assign
Reason code. Dfference postigs i i G/L accountto post the expense
Dspy n ceamg curency ot asigned G Bl

Fist Ine kem Posting Key: 40 = Debit

pstky [[40/Account Js00s012d] Pitind [1Type Account: G/L Bank account
Tepresentative receiving Bank

*# LC-Nego.. Treasury Team due

with Bank!o separate amount of LC

Like as discountLC

Enter Customer payment: Add G/L account item
AL @ @ O PMoredata  Acctmodel {HFast Data Entry [l Taxes

G/L Account 50050186 | SHINHAN BANK in KRV - INCOMING TRANSFER

Company Code 7525| Solvay Chemicals Korea Co

i Amount
{ Amountin LC: Amount in KRW
i ** Please refer Bank statement**

Item 1 / Debtt entry / 40

Calculate tax
Business Place
Profit Ctrs
Value Date 28.10.2014 r
ot —
Text LC NEGO- 820032063870 p’ Long Texts
Next Line Item
PstKy Account SGL Ind New co.code

i Posting Key: 40 = Debit

et e any = { Account: G/L OTHER FINANCE
PstKy 40 Account 198546200) (VL In New co.code representative Interest / Discount

i amount




Enter Customer payment: Add G/L account item

L@ B @ PMoredata  Acctmodel {XFast Data Entry  [Hll Taxes

G/L Account 98546200 | OTHER FI NO OPERATIONAL-CHARGE ON DISCOUNTED BILLS
Company Code 7525| Solvay Chemicals Korea Co Amountin LC: Amount in KRW

** Please refer Bank advice **

Ttem 2/ Debt entry / 40
Amount USD  Amountin LC krw
W/o Cash Dscnt . - -
BusnessPace [ Cost Center: Department toresponse
T e Expense cost

Cost Center Order
WBS Element ]

Real Estate Obj

Sales Order

- —

Purchasing Doc.

Text: Calculation Interest / Discount

Assignment RS Tbrement -
Text lﬁ&ﬁﬂO.DD'l.9%'27(14)02&101123) 'IMQ.SI 2 Long Texts
Next Line Item

pstky [ |Account SGLInd New co.code |

Fill in all the details requird | Thae's discepancy about bank charge
Posting Key: 40 “Debit

N Account: 98300702 Bank Charge

® Posting Key -40

® Bank Charge G/L Account —
98300702

® Press "Enter"”

Fill in all the required details Enter C Add G/L item
KR @] &Moredata  Acct model SFastDataEntry [EHl Taxes
° Amount . Bank Charge . G/L Account 98300702 | FC BANK CHARGES
amount (KRW), to be provided Company Code _[71525| Sokvay Chemicals Korea Co

in receipt

Item 3 / Debit entry / 40
® Cost Center: Depends on T

Amount USD  Amount inLC [s000 | KRW.
GBU and Sales incharge to Tax code M . upon Legal entity
invoice. ) — KIDEES
® Text—LC Nego Charge e =) o ;
® Click "Document" " Simulate" WBS Element

Real Estate Obj
Sales Order

o —

Purchasing Doc.

Quantity
Assignment. Asst retrement [
Text NEGO CHARGE| [ Long Texts
Next Line Ieem
PstKy Account SGL Ind New co.code
Soc.Type + 52 ( Castones payeent ) Hormal docomen
Do Smer  Moooozezz | Company Come | 7525 et vear 20
o 202008 poseing Date  20.10.2014  Period

Caeutace Tax
Soc. Curseney 13D
Doc. nar Text 3

ccoun shoxe cexe |6/t scee |1e]eoss cex [caey f— J——
30| [sooserer | swnman - 1vc 1 uso uso 59,500.00 1c 1o - saucsaoeaeny
2/u0| - [soosorec | e - 1w 2 oo e sc0.00 16 veco - eznoszossern
30| [sessczo0 |ors 71 caanee rsas-sais (om0 sesoo
4/s0]  [se300702 | rc s consces 7s2sizz1 |uso o canac
5ol [soosoiec | s - 1uc 1x o soosone oo 2o casnce
6[ss|  [sasos s us: 66,600.00 1c 1260 - ez00s2063870
3|s0] [seszzooo |soss on x reaur rsas-a50 oo o
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