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1. Objective and Scope

1.1 Objective of this Procedure

This document is a complement to Standard Operating Procedure "Article Creation and Management", adapting the process to North America.The Material
Master Data management includes the material’s creation, modification and deletion flags, as well as the Storage, MRP and Purchasing Views and PIR
creation. These items will be presented in this procedure.

Requests can be performed by the Stockroom Coordinator or the Buyer, in this case, the request is auto-approved, as the Buyer is responsible for reviewing
and approving the requests.

All requests are sent to Master Data via e-mail or Webform
E-mail: general.3s-codif@solvay.com
WebForm: https://sites.google.com/a/solvay.com/solvay-buyer-portal/

The PtP Portal User’s guide can found at: https://docs.google.com/a/solvay.com/presentation/d/1rin_Sp30adG6nZUJLrd7VTJjYBUvCallsiPfYh7BNNk
[edit#slide=id.p

The referral material mentioned in this procedure, such as ZHS Material Code List and Languages List are contained in the Main Master Data file.

This document’s objective is to provide a guide to managing Material Master Data.

1.2 Scope

Under Master Data’s scope, is the management of Industrial Supplies for NAM region.

2. Main Part

2.1 Roles and Responsibilities

Requester | Prior to submitting a new request, it is the requester’s responsibility to ensure the material does not exist in SAP already, so no duplicates
are created in the system. If the material was not found, the ZERS form must be filled and submitted for the Buyer’s review and approval.
Once the authorization is obtained, the form and approval must be sent to Master Data team.

Master Requests are received by the team, who will check if the form was filled correctly and if the required approval was obtained. A second

Data search in the system is performed by the team, to ensure no duplicates are created. After the material and views are created, the request is
forwarded to the site’s Controller, who will create the Accounting View and finish the material creation process.

2.2 Creating Material

Description Requests for material creation can be performed by the Stockroom Coordinator or the Buyer, in this case, the request is auto-
approved, as the Buyer is responsible for reviewing and approving the requests.


mailto:general.3s-codif@solvay.com
https://sites.google.com/a/solvay.com/solvay-buyer-portal/
https://docs.google.com/a/solvay.com/presentation/d/1rln_Sp3OadG6nZUJLrd7VTJjYBUvCa1lsiPfYh7BNNk/edit#slide=id.p
https://docs.google.com/a/solvay.com/presentation/d/1rln_Sp3OadG6nZUJLrd7VTJjYBUvCa1lsiPfYh7BNNk/edit#slide=id.p
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ZERS Form The standard form used for material creation and modification is called the ZERS form, and contains all information necessary to
create the material and also add the MRP, storage, purchasing and accounting views.

Material
Creation
Workflow

Request complete

Checking duplicates

The resquester is responsible for
checking if the material is already created
in the system, however, Master Data
performs a final check, as explained
below:

Go to SAP MM03

® Click on

® Click on to open the menu

® Select the option Material by
Material type, Plant and long text

® Material type: ZERS

ZERS is the material type used for
industrial supplies

Material description: Information available
in the requester’s form, under Material
Short Description

Use * between words to search a range of
words. For example: V*LV will bring as
result the words VALVE and abbreviation
VLV

If the material has been found, it means it
is possible that the request is a
duplication, so contact the requester for
verification. Inform the RCS material
number and description for reference.

If the material was not found, continue the
material creation.

Creating Material MMO1
Go to SAP transaction MMO1

® [ndustrial Sector: Chemical
industry

Requester : Approval

Master
Data

Controller

Display Material (Initial Screen)

Select View(s) Org. Levels Data '

Material _|||

_@m [eer—r—
/ety Wakera e, Pantand ong foxt | Materal n storage ocaton by | (41[2] watrsi by o materal uer

- - Materal by bl of materal

(R U 0 Materal tansferred from CAD system

Pant Production Resources/ Tools by Descrotion/PRT Grouping
Materal descrotion Sales materal by general product hierarchy

Materal by vendor's material number
Materal long text
Materas for class

Language Key En Materal by material group
Materal S Materal by EAN (Intemational Artce Number)
Materals by several csses
Materal by product hierarchy
Materal by task st
Matera by Materal Type
Wateral by Supply Area
Materal by Materal Group and Materal Type
st of materia/description with flag for deletion
Waterals/sales org/ditrb. channel with flag for deletion
Warketable materias by S0/DC
Wateral by Materal Type and Plant
Materal by Plant and Ok Number
@ _Materal by Materal type, Plant and long text ]
Materal I storage location by descrption/bin
(ZIBIX v o commercat rocuc (orcom)
Search Help for Manufacturer Part Number
Search Help for Manufacturer Part Number with AMPL.
Matera for International Artcle Numbers: Vendor-Spacfic
Excse Duty Materia for Descrption

sy it e, Pt g e et n e o .1
| Material Type | ZERS |
Plant

Material description (%] | EE GRS A2
Material long text |

Language Key @ EN
Material

Maximum No. of Hts 500

g

Maximum No. of Hits 500
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file://curvrs01.eua.solvay.com/SLV_3S_CUR_DA$/MD%20MIGRATION/Templates/ZERS%20Request%20form%20NEW.xlsx

® Material type: /Industrial Supplies

Enter

® Select Basic Data 1 and Basic

Data 2

On Basic data 1, the material number is
filled automatically by the system. The
remaining items, should be completed as
detailed below:

® Short description: available in
ZERS form

Check the ZERS form for the
nomenclature’s rules

® Base Unit of Measure: available
in ZERS form

The base UOM should be the smallest
unit possible. For example, if the material
is requested by case, the base UOM
should be each and the alternate UOM
should be case.

Division for ZERS (Industrial Supplies)

® Material Group: available in
ZERS form

Create Material (Initial Screen)

Select View(s) Org. Levels Data

Material

IIndustry.r sector | Chemical industry 'I
IMateriaI Type JIndustrial Supplies 'l

Change Mumber

| Copy from...

Material

[ Select View(s)

View

Basic Data 1 1~
| Basic Dat2 2 v

Classification

Sales: Sales Org. Data 1
Sales: Sales Org. Data 2
Sales: General/Plant Data
Foreign Trade: Export Data
Sales Text

Purchasing

Foreign Trade: Import Data
Purchase Order Text

MRP 1

MRP 2

MRP 3

MRP 4

Forecasting

General Plant Data / Storage 1 -

["IView selection only on request

| Wreate views selected

[ Org. Levels ” Data J[ Default Setting ]

Create Material 1896919 (/Industrial Supplies)

G} =pAddiionalData &5 Org. Levels &b Check Screen Date

@ Basic data ]@GZ " Classification | Sales: sales org. 1 Sales: sal... ||| [DE]

[vateral— T1zsee10 | [ A6, DANGER, WILSON PART #RTE4 |

| General data
Base Unit of Measure EA

IMatena\ GmuE 0110 ]

Old material number [ | Ext. Matl Group
=
IDrvls\on HAl Lab/Office
Product alocation [ |
—
X-plant matl status [] Valid from

=
GenltemCatGroup
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® Division: WA

On Basic Data 2, follow the instructions Create Material 1896919 (/Industrial Supplies)
bEIOW: F\L} sanrg. Levels @Gt Check Screen Data

Check if the Material Group available in &P Basic data 1/ (@ Basic data 2  Sales: sales org. 1 | Sales: sal... e
the ZERS form is included in the ZHS
. . Material 1896919 TAG,DANGER, WILSON PART #RT84 ‘l
Material Code List. =
i X X Other Data
® Check DG indicator profile Ind. Std Desc.
® Click on Additional Data [C1CAD Indicator
Basic material
The ZHS Material Code List provides all el
material groups that should receive the - =
. . . nvironmen
Dangerous Group indicator ZHS, which -~
R X Environmentally ive
means Supplies subject to Health, Safety e~ e —
and Enviroment requirements, printed in Packaging Code DHighly vcous
the PO.
On the Descriptions tab, complete the Create Material 1896919 (/Industrial Supplies)
fields described below: & 4= Main Data
o Complete the Language field " Descriptions measure -~ Additional EAMs | Document data - Basic data t...
with the information found in the _
Languages list Materil 1896919 (L]
® Copy the first line of the Material
Description to the remaining lines Eausgolll 4t erilf asrp oo
R TAG,DANGER,WILSON PART #RT84 =
" . . T TAG,DANGER,WILSON PART #RT84
The ﬂrst_llne will be populated = TAG DANGER WILSON PART #RTE4
automatically DE TAG,DANGER, WILSON PART #RT84
PT TAG,DANGER,WILSON PART #RT84
PL TAG,DANGER,WILSON PART #RT84
SK TAG,DANGER,WILSON PART #RT84
EN TAG,DANGER,WILSON PART #RT84
KO TAG,DANGER,WILSON PART #RT84
A TAG,DANGER,WILSON PART #RT84
[ZH TAG,DANGER,WILSON PART #RT84
o &
If the base UOM is different from the Change Material 1896941 (/Industrial Supplies)
Ordering UO'M. there should be' an & 4= van Dam
Alternate Unit of Measure mentioned in —
the ZERS form. Complete the Units of Descriptions . Units of messure ~SSAIJJJEN\Ns | Document data | Basic data t... []=1}
measure tab with that information: =
Material 1896941 FILTER, HVAC RETURN 20X20X1 PLT ‘l
® Fill the second line with your - v
Alternate UOM Units of measure/EANS/dimensions
X AUn M. <. Y BUn Len... Width |Height |Un... Volume |Vo... Gross W... A\
In this example, 12 each = 1 case 1 EA Per<..l1 FEA S
0 cs <.z EA | v
L EA
<aen EA
On the Basic Data Text tab: Display Material 1896919 (/Industrial Supplies)
&} 4= Main Data

¢ Add the Long Description —
available in the ZERS form Document data ./ Basic data teﬂgn text  Internal comment [JDIE

® Copy the Material number and

paste it in the ZERS form for |Materil 1896919 | [TAG,DANGER,WILSON PART #RT84 | 5]
future reference Basic data text

I!l' Langs maintained Language English

= [¥JEngish < HEB @i HiE @

TAG, DENGER, WILSON FART #RTg4 |

2.3 Creating the MRP / Create Material (Initial Screen)
Storage Views
Select View(s) Org. Levels Data

MMO1
Go to SAP transaction MMO1
® Insert the material number Material 1896987
* :ggﬂzig sector = Chemical Industry sector Chemical industry -
* Material Type = Industrial Material Type /Industrial Supplies -
Supplies

Enter
Change Mumber

Copy from...

Material



® Select all MRP views
® Select all General Plant Data /

Storage views

When working with more than 1 item, the
Default Setting button can be used so the
views are automatically selected.

® Plant: Info in ZERS form
® Stor. Location: Info in ZERS form

® Plant-sp. Matl status

A block (Z1) can be set in this field so the
material cannot be used until all views are
created.

® MRP Type: Info in ZERS form

® Reorder Point: Info in ZERS form

® MRP Controller: Info in ZERS
form

® Lot Size: Info in ZERS form

® Max stock level: Info in ZERS
form

® Rounding value: Info in ZERS
form (Optional field)

Go to MRP 2 tab

® Prod stor. Location: Info in ZERS

form

® Storage loc. For EP: Info in
ZERS form

® Planned Deliv. Time: Info in
ZERS form

® SchedMargin key: 000
® Safety Stock: Info in ZERS form

Go to MRP 3 tab

[= Select View(s)

View

Sales Text
Purchasing

Sales: General/Plant Data =
Foreign Trade: Export Data

Foreign Trade: Import Data
Purchase Order Text

MRP 1
MRP 2
MRP 3
MRP 4

Forecasting

general Plant Data / Storage 1
General Plant Data / Storage 2

Accounting 1

Warehouse Management 1
Warehouse Management 2
Quality Management -

[IView selection only on request
[ BEreate views selected

I Org. Levels ” Data I Default Setting I

[ Organizztional Levels

| Organizational levels

Plant lo248

Stor., Location STRM
| Profiles

MRP profile

["10rg. levels/profiles anly on request

%1 Select View(s) ” Default Setting J

Display Material 1896987 (/Industrial Supplies)

& = Additional Data 55 Org. Levels

“Purchase order text_/ @PMRP1 | @M 2 | @mRe3 | @mres - &rell [([IE

Materal (1896987 | INSTRUMENT TEE, CS/ATL 8X1 RX 1507 |
Plant 0248 7424 Charleston
| General datz
=] —
Base Unit of Measure EA Per piece MRP group
ABC Indicator M
—
Plant-sp.mat| status Valid from
| MRP procedure
MRP Type Z1] Manual reord.pt.w. all ext. rg
el
IReorder Point 1 |  Pbnning time fence [
]
Planning cycle MRP Controller 007]
| Lot size data
|Lot sze ﬂ Maximum stock level with resenvations
—
Minimum Lot Size o Maximum Lot Size 3
[Maximum stock level i |
Assembly scrap (%) 0,00 Takt time 0
(]
Rounding Profile |Ruund\ng value [ |

Unit of Measure Grp
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® Availability check: Info in ZERS
form

Go to MRP 4 tab

No info is entered in this tab, however it
must be created as well

Go to Plant Data/Stor 1 tab

® Storage Bin: Info in ZERS form
If the information was not provided in the
form, insert NEW ITEM. The plant will
later fill the actual bin reference.

Go to Plant data/stor 2 tab

® Profit Center: Info in ZERS form

After creating the MRP and Storage
views, the next step is to create the
Purchasing View.

2.4 Creating the
Purchasing View

Display Material 1896987 (/Industrial Supplies)

@} =pAdditional Data 55 Org. Levels

GEMRP 1 ®MRP2 | &PMRP3 | @MRP4 | @PPbntdatastor.1 | &P [ E

Material 1896987 INSTRUMENT TEE, C5/ATL 8X1 RX 150# =
Plant [024g] 7424 Charleston d
Procurement

Procurement type [¥| Batch entry N

Specal procurement M Prod. stor. location STRM

Quota arr. usage M Default supply area

Backflush M Storage loc. for EP STR

JIT delvery sched. M Stock det. grp 1

[CJBulk I

Scheduling

GR Processing Time [2 Jaays Planning calendar ]

Net requirements calculation

|safety Stock 0 | Sservice level (%) 0,0
Min safety stock 0 Coverage profile
Safety time ind. Safety time/act.cov. 0 days

STime period profile

Display Material 1896987 (/Industrial Supplies)
O =pAddiional Data &% Org. Levels

&urpz S @MRP3 | &PMRP4 | @PPlntdata/ster. 1 | @Plantdata... | [/

Material 1896987 INSTRUMENT TEE, CS/ATL 8X1 RX 150#
Plant 0248 7424 Charleston

Forecast Requirements

Period Indicator ] Fiscal Year Variant M Splitting indicator
Planning

Strategy group M

Consumption mode M Bwd consumption per. [o ]
Fwd consumption per. o] Mixed MRP [
Planning material Planning plant 1
Ping conv. factor Planning mat! BUnit

Availability check

Tot. repl. lead time 0 |days
Cross-project
Plant-specific configuration
ConfigurableMaterial
[JVariant = Configure varant

Change Material 1 7 (/Industrial Supplies)
&} =pAdditional Data &% Org. Levels ;uChECkiEEH Data

MRP 4 (?Plant data / stor. 1 | Plant data / stor. 2} Accounting1 | Accou... || [+1[2][2]

Material [1856587 | INSTRUMENT TEE, CS/ATL 8X1 RX 1507
Plant 0248 7424 Charleston

Stor. Loc. | STR] Storeroom

General data

Base Unit of Measure [Ea | Per piece Unit of issue [ ]
|storage Bin Ca-Th | Picking area

Temp. conditions Storage conditions

Container regmis [] Haz. material number

CC phys. inv. ind. [ [ec fved Mumber of GR slips

Label type [] Lab.form ] | Appr.batch rec. req.

["IBatch menagement

Sheff ife data

Max. storage period ] Time unit

Min. Rem. Shelf Life [ ] Total shelf life
period Ind. for SLED [p] Rounding rule SLED

Storage percentage

Display Material 1896987 (/Industrial Supplies)
G} =pAdditional Data &% Org. Levels

Plant data / stor. 1 @7 Plant data / stor. 2 } Accounting 1 " Accounting 2 P.. EE@

Material hesese7 [(FNSTRUMENT TEE, CS/ATL 8X1 RX 150%
e L

Plant 0248 7424 Charleston
Stor. Loc. STRM Storeroom
Weight/volume
Gross Weight 0,000 Weight unit
Met Weight 0,000
Volume 0,000 Volume unit

Size/dimensions

General plant parameters

plant Log. handling group
Serial no. profile SerLevel Distr. profile
|Pmﬁt Center uzqa—zuus' Stock determ. group
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MMO1
Enter SAP transaction MMO1
® Enter the material code

Enter

® Select the Purchasing View

® Plant: Information available in

the ZERS form

® Purchasing Group: Search for

the information in the Main

Master Data file, using the plant

as reference
Check the Autom. PO box

GR Processing Time: 1

Critical part box

Purchasing Value Key: 0004

If the material is listed in the
ZERS form as critical, check the

Create Material (Initial Screen)

Select View(s) Org. Levels Data

IMaterial 11896941

Industry sector ' v

Material Type ' v
1

Change Nurmber

| Copy from...

Material

[= Select View(s)

View D
Basic Data 1 -
Basic Data 2

Classification

Sales: Sales Org. Data 1

Sales: Sales Org. Data 2

Sales: General/Plant Data

Foreign Trade: Export Data

Sales Text

Purchasing I

Foreign Trade: Import Data

Purchase Order Text

MRP 1

MRP 2

MRP 3

MRP 4

Forecasting =
General Plant Data / Storage 1 -

iew selection only on request

W reate views selected

I Org. Levels ” Data II Default Setting ]

[ Organizational Levels

| Organizational levels

Plant

[l Org. levels/profies only on request

{ Select View(s) H Default Setting ]
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G} =pAdditional Data & Org. Levels 48 Check Screen Data

El- Sales text @Purmmggn trade import )r Purchase order text ~ MRP 1 EBE
After the Purchasing View is created, the Material 1896941 FILTER, HVAC RETURN 20X20X1 PLT =
next step is to create the Purchasing Info Plant [024¢] 7424 Charleston E
Record.

General Data

Base Unft of Measure  |EA | Perpiece  Order Unit [] var.oun | |
Material Group 0196

Plant-sp.matl status [z1] Valid from

Tax ind. . material [ Qual.f.FreeGoodsDis.

Materil freight grp |‘7‘Autum. PDl

["|Batch management

Purchasing values

purchasing value ke 0004] Shipping Instr.

1st Reminder/Exped. 0 days Underdel. Tolerance 0,0 percent

2nd Reminder/Exped. a days Overdelv. Tolerance 0,0 percent

3rd Reminder/Exped. (1] days Min. Del. Qty in % 0,0 percent
StdValueDelivDateVar (1] days [Junltd Overdeliver [ Acknowledgment Reqd

Other data / manufacturer data

GR Processing Time 1 days ["Post to insp. stock | Critical Part]

Quota arr. usage ["ISource list JIT Sched. Indicator

2.5 Creating a Purchasing Info Record

Description

The PIR is a method for managing the purchase price. An alternate management method is a contract. When a contract exists, then the PIR should not be
used for the same material.

A new PIR is created when a purchase from a new material/supplier combination is needed. Within the PIR there is another unique combination named

Purchasing Org. Data, formed by the combination of the Purchasing Org., Info Category and Plant Code. If one of those elements is changed, this results in a
new record within the PIR.

In the PIR’s General View the WW fields are available. These fields determine the information common to all plants using the material/supplier combination.

The PIR’s maintenance is the buyer’s and LPR’s responsibility. Any information missing in the ZERS form (previously approved by the buyer) and necessary
in the PIR should be completed by them.

Creating PIR Change Material (Initial Screen)
Check if the material has a Z1 Plant-
supplier material status. This code means Select View(s) Org. Levels Data

that the material creation is in progress,
so it blocks the creation of the PIR and
consequently, the PO.

To check and remove the Z1 block, go to IMate rial 1896942 I
SAP transaction MM02

® [Insert the material number
Change Mumber

Enter
® Select the Purchasing View [E Select View(s) x
View
™ i =1
Basic Data 1 -
L - -
Basic Data 2
|| |Purchasing I

Foreign Trade: Import Data
Purchase Order Text

MRP 1

MRP 2

MRP 2

MRP 4

General Plant Data / Storage 1
General Plant Data / Storage 2

Plant Stock
Storage Location Stock -
Label Data -

[ BWiew selection only on request

|| Ora. Levels || Data |[&L

[ Default Setting J
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® Plant Number: Available in the
ZERS form

| Organizational levels

. IPtant l0248 Ij!'

] Org. levels/profies only on request

[ Select View(s) “ Default Setting J

If the field Plant-sp.matl status is Change Material 1896942 (/Industrial Supplies)
popUIated' deleted its contents @} =pAdditional Data &% Org. Levels 58 Check Screen Data
||. “Basic data 2/ @PPurchasng | Foreign trade import | Purchase order text | M... [ HME
= T 1T ]
Material 1896942 FILTER, HVAC RETURN 12X12X1 PLT =
Plant 0248 7424 Charleston
| General Data |
=l —/ m
Base Unit of Measure ER Per piece Order Unit Var. Oun
Purchasing Group GDD! Material Group 0198
Tax ind. f. material Qual.f.FreeGoodsDis. [
—
Material freight grp [v] Autom. PO

[ |Batch management

Go to SAP transaction ME11

vendor 1105634 |
Insert the information below:
. _ Material 13965942 |
® Vendor: Information available in

the ZERS form i
® Material: Insert the material code Purchasmg org. d0i2

created I 1 c-I
* Purchasing Org: 3012 Plant 0248

Info Record ' '

3012: Industrial Supplies North America

® Plant: information available in

the ZERS forms | Info GtEgﬂﬁ"

After all the information is filled in the first

screen, press Enter (%) Standard
() Subcontracting
) pipeline
() Consignment
® Vendor Mat. No.: Information Create Info Record: General Data

available in the ZERS form

A Purch. Org. Data 1 Texts
under column Supplier Part #

* Salesperson: Information Info Record ' |
available in the ZERS form Vendor 105634 HAGEMEYER NORTH AMERICA INC
* Telephone: information available Material 1896943 FILTER, HVAC RETURN 14X14X1 PLT
in the ZERS fOfm Material Group 0196 OTHER INDUS SUPPLIES
® Order_Unlt: Insert the alte_rrnate EE LT | Grign Dt
UOM in case it was provided 1st Rem./Exped. |2 |Days Certif. Cat. M
2nd Rem./Exped. '7_\Days Certificate
Enter 3rd Rem./Exped. | | Days valid to
[Vendor Mat. No.  |14x1aX1FLT ] Ctry of Origin [os]
Vendor Subrange Region [sc]
VSR SortMo. | | Number
Vendor Mat. Grp Manufacturer
Points [ 171
Igalesperson Robbie Pait | | Supply Option
[Telephone 843-860-5992 | Avaiable from [ |
Return Agmt 11 Available to
Prior Vendor [JRegular Vendol

Purchase Order Unit of Measure |

|order unit ks |7
— =
Conversion 1 C5 |<-> |12 EL

ml
Var. Order Unit Not active

® PI. Deliv. Time: Already
populated

® Purch. Group: Check the Main
Master Data file for the Buyer to
the specific plant in use. After
that, check the buyer’s Purch.
Group.

® Standard Qty: 1

® Tax Code: LN

LN: US — AP Sales tax
® Price: information available in

the ZERS form
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® Incoterms: information available
in the ZERS form

Go to Conditions tab

® Update the validity period

The validity period is usually extended to
2 years

&

Go to Texts tab

® Double click in the Purchase
order text field

® |nsert the material’s long
description, available in the
ZERS form

&
=l

OBS: For imported materials, the
following fields must be entered: Country
of Origin, Region, appropriate Tax Code

and Configuration Control (Z003 or Z004).

2.6 Changing a Material

Description

Create Info Record: Purch. Organization Data 1

General Data Condtmns‘

Info Record

Vendor [tosess | HAGEMEYER NORTH AMERICA INC
Matergl [leses43 | FILTER, HVAC RETURN 14X14X1 PLT
Material Group 0196 OTHER INDUS SUPPLIES
Purchasing Org. [3012] Plant l0248 szandard
Contral
Pl. Deliv. Time 14 JDays Tol. Underdl. 10,0% [INo MText
Purch. Group =g | Tol. Overdl. [10,0l2  [WAckn. Rqd
[Standard Gty T Jcs | Oun d Conf. Ctrl
Minimum Qty C5 | [V|GR-Bsd IV
Rem.Sheflfe | || ["INo ERS
Origin Accept. [
Shippg Instr. []
Procedure UoM Group
Max. Quantity [cs] Rndg Prof. [ ]
Conditions
|nst Price 3,39osp |/ 1 Vvalid to
Effective Price 0,000s0 /[T [s | [JHo Cash Disc.
Qty Conv. 1 Jcs |eat lcs] Cond. Grp
Pr. Date Cat. 1] Ppurchase Order
Ilnmterm; FE‘D‘ Prepaid and add, destination| I
Variable key
Vendor Materal POrg | Plant | C Description
105634 1896943 3012 0248 0 Standard
Validity
Valid From 14.05.2014 Valid to 31.12.2016"5‘
Condition supplements
CnTy| Name Amount Unit per U... Deletio... Scales Texts
PEOO Gross Price 3,39 USD 1cs O O

Create Info Record: Purch. Organization Data 1

General Data  Conditions Tem‘

Info Record

Vendor [10s638 | HAGEMEYER NORTH AMERICA INC
Material 1896943 FILTER, HVAC RETURN 14X14X1 PLT
Materil Group [o1s | OTHER INDUS SUPPLIES

Purchasing Org. [3012] Plant [02a8] Standard

General Data  Purch. Org. Data 1 Conditions

Info Record

Purchasing Org. [3012] Plant 0248|/Standard | Language
Info record texts
TxtType Text More text Status
[/Info record note
(]
["IPurchase order text
! 4
File:
=
sap
24 Advanced Find ) Undo - 4, Reset Paragraph Format () Research 8 Set Proofing Language (] Print Layout
53 Copy | 2, Replace Redo - B} Reset Character Formatting 5 Transiate (35 Word Count =l prat
Spelling & |+
@ypaste | [y select~ B stytes - | 5 hesaurus q
Ciipboard Editing Styles Proofing View

l

FILTER, HVAC RETURN 14X14X1 PLT st
|

Requests to update a material can be sent by the Storeroom administrator, Buyer or LPR.
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The information that is setup in tabs Basic Data 1 and Basic Data 2 are common to all plants that use the material. To update information present in those
tabs, approval from all Storeroom personal from the different plants is necessary. Purchasing views are plant specific, so no approval is required.

Changing Material

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s authorization. This
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MMO2
Go to SAP transaction MMO02

® Insert the material number
Enter

® Select the views desired

® Change the information in the
respective tab

=

2.7 Deletion Flags

2.7.1 PIR Deletion Flag

Description

If a new vendor will be used to supply a material or that material is no longer in use, a request to add a deletion flag for a PIR will be received.

Deletion Flag
Go to SAP transaction ME1M

® |nsert the material number

@

® Select the PIR desired

&

Go to Conditions tab

Double click on the Validity period

Change Material (Initial Screen)

Sebctvewts) Omlevek Deta [N

View
[Material 1296941 Basic Data 1 a
Basic Data 2 ~
= Purch:
Change Number LEELE

Foreign Trade: Import Data
Purchase Order Text

MRP 1

MRP 2

MRP 3

MRP 4

General Plant Data / Storage 1
General Plant Data / Storage 2

Plant Stock
Storage Location Stock =
Label Data -

[gifiew selection only on request

Org. Levels

Change Material 1896941 (/Industrial Supplies)

| = Additional Data| &% Org. Levels  G&Check Screen Data

Defauft Setting .

,_/I@Bmc data 1 I } I@Bas\: data 2 | )’ .Puv:hasmg | .Fnrmgn trade import | Purchas... -|; B@

Material 1896941 LFILTER, HVAC RETURN 20X20X1 PLT

General data

Base Unit of Measure EA Per piece Material Group 0196

0Old material number Ext. Matl Group

Division = Lab/Office

Product allocation

¥-plant matl status ] Valid from

GenltemCatGroup

Info Records per Material
|Material 1896981 | o =)
Vendor to =
Material group to =
Vendor material number to =
‘Vendor sub-range to =
‘Vendor material group to L
Purchasing organization to =
Info category B to M =
Plant to »
Purchasing group to =
Purchasing Info Records for Material
Syt ﬂ‘swmulat»on [ simufation
Material 1798456 TIE,CABLE,NYLON,3.62 LG BLK, TY523MX,
Vendor Hame Info Rec. Rule De
P.0Org InfoCat Plnt PGp Plan Time Minimum Qty Un Var
Price Origin Net Price Currency Qty Un Document Item QDp
!113131?9 ROYAL WHOLESALE ELECTRIC 5300249757
|>), s012 Standara 0250 EFO 10 Days 0 PAC
Condition 0,13 usD 1 PAC Wet 31.12.2015
_1loi2s1 SUMMIT ELECTRIC SUPPLY 5300249334
] 3012 Standard 0254 EFN 10 Days 0 ER
Condition 0,08 UsD 1 EL Net 31.12.2015
105634 HAGEMEYER NORTH AMERICA INC 5300288257
] 3012 standard 0248 EFF 10 Days 0 PAC
_ Condition 13,00 usD 1 EAC Net 31.12.2015
] 3012 standard 0263 EFF 7 Days 0 PAC
Conditien 13,00 uso 1 PAC Net 31.12.2016

Change Info Record: Purch. Organization Data 1
General Data  Conditions ‘

Info Record |5300249334
Vendor 101281 SUMMIT ELECTRIC SUPPLY
Material 1798456 TIE,CABLE,NYLON,3.62 LG BLK, TY523MX,
Material Group [0315 CABLES, WIRES, RODS
Purchasing Org.  |3012| Plant [0254][smandard
Control
Pl. Deliv. Time EDaya Tol. Underdl. E% [INo MText
Purch. Group EFN Tol. Overdl. 10,0/% [¥|Ackn. Rgd
Standard Qty 100 [Ea | Cunir Conf. Ctrl

Page 11 of 14
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® Change the Valid to field to a
past date

&

® Change the Purch. Group field to
E00

Purch. Group used for deleted items. EOO
= Corporate

Go to Extras

Go to Deletion Flags

Check Deletion flag box desired

The complete info record box blocks the
PIR from being used by all plants
associated to it. Before checking this box,

make sure to verify with all plants if that is
convenient.

=

2.7.2 Material Deletion Flag

Description

[= Validity Periods: Conditions

Select a validity
period or create

a new time period.

Validity periods

Valid From  |Vali
™ =1
03.03.2009 31.12.2015
L |

Change Gross Price Condition (PBO0O) : Condition Supplements
G8E by BEZ BDEE 2 &

Variable key

Vendor Material POrg| Plant | C| Description

101281 1798456 3012 0254 0 Standard

Validity

vaiid From p3.03.2008 [ vaid to 31.12.2013
= =

& Info Record gdrt‘\ Extras | Enyironment  System  Help

& Conditions F8 o o8 E @ E
Change Info R Administrative Data pn Data 1
General Data  Conditions  Te Deknonligy «
Changes...
Info Record 5300249334 Source List
Vendor 101281 Taxes LY
Material 1798456 |  Vendor Evaluation LG BLK, TYS23MX,
Material Group 0315 Statistics
Purchasing Org. 3012 Tariff Preference A Standard
Contral
Pl. Deliv. Time 10 | pays Tol. Underdl. [10,0]% [INo MText
|Pur(h. Group IWE Tol. Overdl. 10,0ls  WlAckn. Rad
Standard Qty 100 E2 | Dunimited confocel [ |
Minimum Qty [£2 | WIGR-Bsd IV Tax Code ||

Change Info Record: Purch. Organization Data 1

General Data  Purch. Org. Data 1 Conditions  Texts

Info Record 5300249334

Vendor 101281 SUMMIT ELECTRIC SUPPLY

Material 1798456 TIE,CABLE,NYLON,3.62 LG BLK, TY523M}
Materil Group 0315 CABLES, WIRES, RODS

Purchasing Org. [3012] Plant [0254] Standard
Deletion flags

[ Complete info record
=
Purch. org. data

Page 12 of 14

If the material is no longer in use, a request to add a deletion flag to it will be received. The deletion flag can be added to either the material or plant level. In
the material level, all plants using the material will be affected. In this case, the approval from all plants is necessary. The plant level will affect only a specific
plant, so other locations will still be able to request that particular material.

Deletion Flag
Go to SAP transaction MM06

® |nput the material number
® |nput the plant number

If the material is shared by multiple plants,
the deletion flag must be added to the
requester plant only, with exception of
having approval from all plants

Enter

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s authorization. This
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|Materia| 1798458
|Plant 0254|

Stor. Location '

|
Valuation Type
|
Sales Org.
Distr. Channel
Warehouse No.
Storage Type
[ |

Change Number

® Check the material box if the
deletion flag will be added to

Flag Material for Deletion: Data Screen

material level E $rMaterial e Changes
* Check the plant box if the | materal| [1798456 | TIE,CABLE,NYLON,3.62 LG BLK, TY523MX
deletion flag will be added to the — + 4 s g o
plant level LNt |
(v/[0254]| 7424 Houston

| Storage Location
O

=

| Valuation Type
O

2.8 Updating Price and Validity Period

Description

Requests to update the PIRs validity period can be received.

Go to SAP transaction ME1M Info Records per Material
® Insert the material number e
|Material 1792456 Jto | | =
Vendor [ | to [ | =
@ Material group to =
Vendor material number [ |to I | =
Vendor sub-range ] to ] E’

Purchasing Info Records for Material
& & ‘\mulat»on Simulation

® Select the PIR desired

&

Material 1798456 TIE,CABLE,NYLON,3.62 LG BLK, TY523MX,
Vendor Name Info Rec. Rule De
P.Org InfoCat Plnt PGp Flan Time Minimum Qty Un Var
Price Origin Net Price Currency Qry Un Document Item QDp
1100179 ROYAL WHOLESALE ELECTRIC 5300249757
3012 Standard 0250 EF0 10 Days 0 PAC
Condition 0,13 usD 1 PAC Net 31.12.2016
101281 SUMMIT ELECTRIC SUPPLY 5300249334
"] 3012 Standard 0254 EFN 10 Days 0 ER
Condition 0,08 usD 1 EA Net 31.12.2015
105634 HAGEMEYER NORTH AMERICA INC 5300288257
|| 3012 Sctandard 0248 EFF 10 Days 0 EAC
Condition 13,00 usD 1 BAC Net 31.12.2015
] 301z Standard 0263 EFF 7 Days 0 PAC
Condition 13,00 usD 1 EAC Net 31.12.2016
Go to Conditions tab (O BT B D e REEN

® Add price
® Add validity period

This document is the property of Solvay. Any reproduction or communication to third parties is only possible with the company’s authorization. This
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[E Validity Periods: Conditions

Genera @ Conditions  Texts

Info Record [5300248757] Select a validity
vendor [too7e | period or create
Materal R 3 new time period.

Material Group 0315

Purchasing Org. 3012 | Vvaldity periods

Valid From  Valid to.

\COHUD\—- ll.EIB.ZEIEIS[ﬂE.EIS.ZEI]Aj

Pl. Deliv. Time ,lT‘Days 15.05.2014 31.12.2016

purch. Graup [ero

Standard Qty ]

Minimum Qty 1

Rem. shefLfe | |p|

orign Accept. | | s

Shippg Instr. M =

1“0

Max. Quantity 1

% [o7_choose | & new vaidy period [ New with reference |[3¢) 3 (65

b At
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Create Gross Price Condition (PB0Q) : Condition Supplements

E GEE s BHZ BB 2 G EHBB
Variable key
Vendor  Material | POrg Plant C| Description
100179 1798456 3012 0250 0 Standard
Validi
Valid From 15.05.2014 Valid to 31.12.9338 I
Condition supplements
CnTy|ame | Amount Unit |per |U... Deletio... Scales  Texts
EB00 Gross Price 0, 39uso 1PAC O O
] ]
] ]
] ]
O O -
(m] S ~
JI[T [
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