
I create a cost center
 Domain: Finance Data & Reporting Responsibility area: Maintain Costing Master Data
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1. Objective and Scope

1.1. Objective of this Operation

The aim of this procedure is to provide clear, step-by-step instructions on how to create a cost center. This ensures consistency, accuracy, and 
compliance with Syensqo’s internal processes.

1.2. Scope

The scope of this operation is worldwide and includes all tables associated with company codes in the PF2 and WP2 SAP systems. 

2. Definitions
See Finance - Glossary

3. Tasks description

https://wiki.syensqo.com/display/CostOP/KS01+-+Create+a+Cost+Center
https://docs.google.com/spreadsheets/d/1BGCZaiPuiCuEQeilcyTz08AAfUq8lltN8ZZdoI-F-Iw/edit?gid=1760337778#gid=1760337778
https://wiki.syensqo.com/display/CostFAQ/Cost+Center+-+Master+Data
https://wiki.syensqo.com/pages/viewpage.action?pageId=232226885
https://wiki.syensqo.com/pages/viewpage.action?pageId=232226885
https://wiki.syensqo.com/display/CostOP/Finance+-+Glossary


3.1. I receive the request to create a cost center

Requests must be submitted to the Data Management Finance Operations entry point through the Finance Master Data Workflow in PRS (PF2_050) 
using –   transaction ZZF_MDWF_REQUEST or via SyRA.

3.2. I confirm that the request is made by an authorized requester

Confirm that the requester is listed as an “authorized requester” in the document . This list is maintained by the Process Expert Costing

In addition to those on the list, the following individuals may request Reporting (not at “PIF level”) and certain “auxiliary” cost centers:

FSL (Finance Service Leader)
Country Manager
CAM (Customer Account Manager)

This exception also applies to small companies that do not have a Controller.

3.3. I analyze and validate the information provided in the request

3.3.1. I validate the need of a new cost center

 Before proceeding, ensure that creating a new cost center is necessary and justified. Follow these validation steps:

a) Confirm the Need for a Cost Center

Assess Alternatives:
Ensure the request cannot be fulfilled with another cost object, such as a project (WBS) or an internal order.
Verify that an existing cost center cannot be used to meet the need.

b) Cost Center Uniqueness

Each cost center in SAP must be unique in terms of:
Codification
Short and long description
Object within a plant

c) Special Cases

Asset Involvement:
If the cost object is to be linked to an asset, only a cost center can be used.
Payroll Accounting:
Payroll must be assigned to a cost center; no other cost object is permitted.

3.3.2 I analyze the Request

 Before proceeding, analyze the request and question:

What is the purpose of the requested cost center?

Is the cost object required for asset or payroll purposes?
If yes, this validates the need for a cost center.

Is the cost object only for reporting costs linked to a project?
If yes, suggest using a WBS (project) instead.

Is the yearly foreseen amount above the threshold defined by PE Costing?
A significant amount increases urgency and priority for processing.
For non-significant amounts, challenge the need for a new cost center and consider suggesting an internal order.

3.3.3. I validate that all mandatory fields are informed

a) Check for Existing Cost Centers

Search SAP to ensure that no suitable cost center already exists within the same plant.
Use   to review similar cost centers.KS13 - Cost center: Master data report

b) Validate required fields

Before creating a new cost center, make sure all mandatory fields are completed:

https://wiki.syensqo.com/pages/viewpage.action?pageId=338657346
https://syensqo-dwp.onbmc.com/dwp/app/#/page/w9ph6wjq
https://docs.google.com/spreadsheets/d/1gbV5_Zy5PZGQf-AitmVumQuh2zz6luHqPm_BJsDsPgQ/edit#gid=0
https://wiki.syensqo.com/display/CostOP/KS13+-+Cost+center%3A+Master+data+report


company code
valid from
Cost center category
person responsible 
profit centre
Hierarchy area
Alternative hierarchy (ZCBS)
name (short text)
description (long text)

3.3.4. I perform the controls

An useful reference to the codification of the cost centers is the Assessment cycle rules file for  or for . This file is particularly helpful  WP2 PF2
in identifying the codification for  technical cost centers. 

Production cost centers

Standard codification

The codification of an 
organizational cost center used for 
production is the combination of :

Establishment code
Cost section
Code Prix de Revient 
(=CPR) that can be found 
with PF2 - Table 
ZZRT179V - Product 
hierarchies

 Finance workflow is checking Note:
if the "Cost section" code is valid, 
reading table "ZZK_SECTION" in 
PF1_050; it should be maintained 
when required.

Example

Codification of a cost center used 
for the workshop F2 in the plant 
OSF Onsan 

Other cost centers

Cost center master are 
displayed with KS03 - 
Display cost center

The codification of cost centers is different in WP2 & PF2. Depending on the type of request, you must follow the corresponding 
rules.

https://docs.google.com/spreadsheets/d/16zNt6h4-QUvTv8j9_9vx1u6u5Lv4Kn9XFl0Xy0jQOR0/edit?gid=0#gid=0
https://docs.google.com/spreadsheets/d/1CQgzIpHIWUBLnmTaIs7quHNlVTa-JDMlIey9XlQbUog/edit?gid=1066431920#gid=1066431920
https://wiki.syensqo.com/display/CostOP/PF2+-+ZPRI+Display+table+ETAB
https://wiki.syensqo.com/display/CostFAQ/Rules+-+PF2+-+Cost+Center+Cost+Sections
https://wiki.syensqo.com/display/CostOP/PF2+-+Table+ZZRT179V+-+Product+hierarchies
https://wiki.syensqo.com/display/CostOP/PF2+-+Table+ZZRT179V+-+Product+hierarchies
https://wiki.syensqo.com/display/CostOP/PF2+-+Table+ZZRT179V+-+Product+hierarchies
https://wiki.syensqo.com/display/CostOP/KS03+-+Display+cost+center
https://wiki.syensqo.com/display/CostOP/KS03+-+Display+cost+center


Standard codification

The codification of an 
organizational cost center not used 
for production is the combination of :

Establishment code
Cost section
Free (for utilities it 
depends on the utility type 
listed )here

Example

Codification of a cost center used 
for Finance & Corporate 
Development in the plant OSF 
Onsan 

Production cost centers

Standard codification

The codification of a cost center 
used for production is the 
combination of :

The plant code (4 digit)
"-"
4 digits, the first digit 
depends on the use of the 
cost center

Example

Codification of a cost center used 
for the workshop "Compounding" in 
the plant 7822 Belle-Etoile

Other cost centers

Standard codification

The codification of a cost center not 
used for production is the 
combination of :

Company code
"-"
4 digits, the first digit (or 
the first 2 digits) depend 
on the use of the cost 
center

Cost centers starting with 8* are 
technical cost centers. If the 
codification range for 83* is 
completed, 85* codification should 
follow. An helpful resource is the 
file Assessment cycles rules for 

.WP2

https://wiki.syensqo.com/display/CostOP/PF2+-+ZPRI+Display+table+ETAB
https://wiki.syensqo.com/display/CostFAQ/Rules+-+PF2+-+Cost+Center+Cost+Sections
https://docs.google.com/spreadsheets/d/1PrVq4O0l2yD3TkPb3rqvYPvY0orpIL1fy3NFjorwN0c/edit?gid=338552231#gid=338552231
https://docs.google.com/spreadsheets/d/16zNt6h4-QUvTv8j9_9vx1u6u5Lv4Kn9XFl0Xy0jQOR0/edit?gid=0#gid=0
https://docs.google.com/spreadsheets/d/16zNt6h4-QUvTv8j9_9vx1u6u5Lv4Kn9XFl0Xy0jQOR0/edit?gid=0#gid=0


Example

Codification of a cost center used 
for Strategic Marketing in the 
company ZFR3 Rhodia Operations

Valid from

Normally, the “valid from” date of a cost center must follow the following criteria : 

be the first of a month
be the current month until D-5 [to allow the closing test being performed D-3]
be any month in the future
for implementation project : date to be determined with the project – and validated by DMR

Reminder : cost centers creation requests for the current month are not processed during the closing period (from D-5 to D+3), except for 
urgent cases to be specifically validated by PE Leader Costing, via the workflow function “Ask the Process Expert for Validation”.

Action to undertake : during closing period, if   is in the month being closed, inform the requester that the creation will be date « valid from… »
processed next month.  If the requester insists to get an urgent creation, validation from PE Leader Costing is needed, before proceeding.

Valid to

by default it is valid to “31.12.9999”.

If it is different from 31.12.9999, it must be justified

When creating a new cost center, you need to select the correct code using the following matrix . 

Usually the name & description of a cost center is free but in some cases there can be special needs listed below

Regarding the name and description is important that, whenever the language of the country where we are creating the cost 
center is different from English, we add a description in the local language. There are several users that are using SAP in their 
local languages and not English.

Note: The countries that have a non EN language are properly customized when using the PRS workflow for the cost center 
creation/update. If there's any specific situation where it has been identified that the PRS workflow can not be used, the non EN 
languages have to be manually entered by entering in SAP in the required non EN language and update the name and description 
though  accordingly.KS02 - Update a Cost Center

The person responsible of a cost center is accountable for the elements allocated in the cost center

The companies using SRM7 for purchasing should have a SRM7 user ID (=BIP user ID) entered in this field, starting with 5, such 
as 50000000

https://wiki.syensqo.com/display/CostOP/KS02+-+Update+a+Cost+Center


in SYENSQOList of codes to be used 

=> You can filter by GBU/Function, name or position to find the code to be used. 

 if the link is not working you can also use the file (same data source)

Category WP2 PF2

F Direct production cost centers - all cost centers 
related to workshops - codification : PPPP-1xxx

Plant  related to direct production costscost sections

H Other cost centers started with the plant code but 
not direct production

Plant cost sections related to indirect production costs, such 
as:

Other fixed costs not included in inventory value (e.g.: 
warehousing, commercial shipping, engineering,…)

Variable costs not included in inventory value (e.g.: 
tolling on raw materials).

W All cost centers starting with the company code All other cases

E Exceptional category used in the USA for tax purpose "Vertex" (thus limited to companies in the USA and duly 
justified by the controller)

[  ] [  ]Cost center hierarchy in PF2 Cost center hierarchy in WP2

Cost center hierarchy in PF2
The code of the standard hierarchy in PF2 is KCHEF_HIER and it 
is structured in 2 main sub-groups:

CC_ORGANIS
CC_CHEOPS

The group CC_ORGANIS is only harmonized until the plant level, 
afterwards it is free for every site.

CC_ORGANIS

Find out more about SRM7

Rules - Cost Center Responsible - FAQ

The category is a letter, it depends on the type of cost center.

Other categories are historically present in SAP. They can no longer be used

The group CC_CHEOPS was used for reporting cost 
. These cost centers are not used anymore.centers

In other words the group CC_CHEOPS should not be 
used anymore and all active cost centers should now 
be included in the group CC_ORGANIS.

https://view-awesome-table.com/-NjTCES7XLAsrNWOMr_6/view
https://docs.google.com/spreadsheets/d/1lfFYiXQewBK1K2mUrduWOnV6HML8HIksfreH4kTDclE/edit#gid=599405058
https://wiki.syensqo.com/display/CostFAQ/Rules+-+PF2+-+Cost+Center+Cost+Sections
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+Center+Responsible+-+FAQ
https://wiki.syensqo.com/pages/viewpage.action?pageId=11468846
https://wiki.syensqo.com/pages/viewpage.action?pageId=11468846


XX - Country
E_CCCC - Company

CCCC_PP - Site
PPP - Plant 

Cost center 1
Cost center 2

XX = Country code

CCCC = Company code

PPP = plant code 

PP = First 2 digits of the plant code

Cost center hierarchy in WP2
In WP2, there is one standard hierarchy per Controlling Area

The structure must follow the standard rule:

Zxxx = Controlling Area

PPPP =  codePlant

CCCC = Company code 

GB =  code GBU

CB - Corporate Business Services
CM - Composite Materials
CS - Novecare
OG - Oil & Gas
PA - Aroma Performance
SP - Specialty Polymers
TS - Technology Solutions

The group PPPP-FUNCT is only used by the GBU 
Novecare

https://wiki.solvay.com/display/CostOP?pageId=162136305#term-1824
https://wiki.solvay.com/display/CostOP?pageId=162136305#term-1824
https://wiki.solvay.com/display/CostOP?pageId=156042198#term-2009
https://wiki.solvay.com/display/CostOP?pageId=162136309#term-36


The codification of the Business area 
is:

1st digit : Rules - PF2 - 
Sector code
the 2 middle characters : Rul
es - PF2 - Activity 1
last digit is always "0", 
except for German 
companies

It's not possible to change the business area field during a fiscal year once there are already postings or planned postings in that 
fiscal year.

The Business area is used in  only and is used to identify the business involved in each transaction.PF2

https://wiki.syensqo.com/display/CostFAQ/Rules+-+PF2+-+Sector+code
https://wiki.syensqo.com/display/CostFAQ/Rules+-+PF2+-+Sector+code
https://wiki.syensqo.com/display/CostFAQ/Rules+-+PF2+-+Activity+1
https://wiki.syensqo.com/display/CostFAQ/Rules+-+PF2+-+Activity+1


[  ] [  ]Profit center to be used in PF2 Profit center to be used in WP2

Profit center to be used in PF2

Standard codification

The codification of an 
organizational profit center 

Letter C
Plant code

Profit center to be used in WP2

Two controls must be performed when assigning a profit center to a cost center :

1. The GBU & the value stream

The profit center that is assigned to a cost center is used to identify to which GBU & value stream the cost center belongs. The profit center 
used must be included in the right value stream & GBU.

SAP t-code

PF2 - Table TGSB (view 
ZZRTGSBV) - Business 
area

The profit center to be used in the master data of a cost center is the organizational profit center of the plant.

The profit center to be used in the master data of a cost center in WP2 must be chosen carefully as it is used for several purposes :

Fixed costs dashboard
Industrial dashboard
Working Capital

All profit centers must be attached to a node in the standard hierarchy
In WP2, there is one standard hierarchy per Controlling Area. Its structure must follow the standard rule 

https://wiki.syensqo.com/display/CostOP/PF2+-+Table+TGSB+%28view+ZZRTGSBV%29+-+Business+area
https://wiki.syensqo.com/display/CostOP/PF2+-+Table+TGSB+%28view+ZZRTGSBV%29+-+Business+area
https://wiki.syensqo.com/display/CostOP/PF2+-+Table+TGSB+%28view+ZZRTGSBV%29+-+Business+area


The profit center hierarchy can be displayed in SAP with: 

KCH3 - Display profit center hierarchy
WP2 - ZWFAI052 - Display profit centers
table ZWFAT186

Value stream

The value stream (VS) is the lower level of the profit center hierarch in WP1 system, where the profit centers are assigned 
through the "Profit Ctr Group".

Historically, the value stream nodes in the profit center hierarchy were used for some Industrial reporting on specific 
production lines but currently this reporting level is no longer used, unless there's a justified request for it. Nevertheless, we 
need to maintain the value stream node at a standard level.

Most of the value stream codes are already defined for a certain GBU and geographical zone and just need to be extended to 
a particular company code. It has to be always checked before creating a new code.

 

VALUE STREAM CODIFICATION in the profit center hierarchy: 

X X X X - V Z Y M N

XXXX - Stands for the company code

V - Standard for all the VS codes

ZY - Is used to define a specific GBU code as follows (the currently active GBU's are the ones highlighted):

https://wiki.syensqo.com/display/CostOP/KCH3+-+Display+profit+center+hierarchy
https://wiki.syensqo.com/display/CostOP/WP2+-+ZWFAI052+-+Display+profit+centers


•ZA for a VS under GBU ACETOW

•ZB for a VS under GBU PEROXIDES

•ZC for a VS under GBU COATIS

•ZD for a VS under GBU SODA ASH

•ZE for a VS under GBU ECO SERVICES

•ZF for a VS under GBU FIBRAS

•ZG for a VS under GBU ENG PLASTICS

•ZH for a VS under GBU SPECIAL CHEM

•ZI for a VS under GBU EMERGING BIOCHEMICALS

•ZJ for a VS under GBU TECHNOLOGY SOLUTIONS

•ZK for a VS under GBU COMPOSITES MATERIALS

•ZL for a VS under GBU SOLD ACTIVITIES (2003-2010)

•ZM for a VS under GBU SPECIALTY POLYMERS

•ZN for a VS under GBU NOVECARE

•ZO for a VS under GBU AROMA PERFORMANCE

•ZP for a VS under GBU POLYAMIDE & INTERMEDIATES

•ZQ for a VS under GBU Oil & Gas

•ZR for a VS under GBU CBS (former NON REPARTI RHODIA)

•ZS for a VS under GBU SILICA

•ZT for a VS under GBU RARE EARTH SYSTEMS

•ZY for a VS under GBU ENERGY

M - stands for the geographical zones, as follows:

EU: 0, 1, 2

NA: 3, 4

LA: 5, 6

AP: 7, 8

WW: 9

N - it's a serial number

Note: The value stream codes have to be included in table  to be able to define the related descriptions in several ZWFAT187
standard languages.

For this, the codification has to be converted to an 8 digit code as follows (some of the digits are already defined when 
establishing the VS node in the profit center hierarchy):

C G U Z Y 0 M N

CGU - Standard for all the standard VS codes

ZY - Is used to define a specific GBU code, as per list above

https://wiki.syensqo.com/display/CostOP/ZWFAT187+-+RCS+Value+streams+descriptions


2. The department of the profit center

ex:

The cost center 7512-
1022 is assigned to the 
profit center 7512-I0449
The department of the 
profit center 7512-I0449 is 
7512

=> The cost center is assigned to 
the plant 7512

Depending on the type of profit 
center the department code can be: 

a plant code = a code 
maintained in table T001W 
in WP1 or PF1 (1) 

a generic plant code (only 
in WP1) created by GBU 
(2). This code doesn't exist 
in the table T001W. 

0 - Always zero 

M - stands for the geographical zones, as per list above

N - it's a serial number

Link to the old .WP2 Codification Value Streams Master (OBSOLETE)

Usually a specific value stream is used for production cost centers (PPPP-1xxx & PPPP-2xxx) and a non allocated value stream is 
used for other cost centers.

A profit center with a department = plant code is assigned to production cost centers (PPPP-1xxx & PPPP-2xxx)
A profit center with a department = GBU plant is assigned to other cost centers especially for SG&A, R&I...

The field "Department" 
of the profit center is a 
critical field that is used 
in BW to assign a cost 
center to a plant and 
then to a . site

https://wiki.syensqo.com/download/attachments/11468811/WP1%20Codification%20Value%20Streams%20Master.xlsx?version=1&modificationDate=1745833463103&api=v2
https://wiki.syensqo.com/display/CostFAQ/Co%24ta+-+Site+update


Rule by ERP + type of profit center

ERP Type of profit 
center

Department Example

PF1 Reporting profit 
center

= "blank"

https://wiki.syensqo.com/display/CostFAQ/Rules+-+PF2+-+Profit+Center+Reporting+codification
https://wiki.syensqo.com/display/CostFAQ/Rules+-+PF2+-+Profit+Center+Reporting+codification


Organizational 
profit center 

= plant code 

By default the department 
code = profit center code 
without the letter C

However the rule is to have 
one department code by site 
even if for historical reasons 
there can be several profit 
centers in the same site. 

ex: in Tavaux, all profit centers 
are assigned to the 
department TAU: 

Profit 
center

Department

CTAH Slvf
r-Fr 
/Tavaux 
(Spc)

TAU Tavaux

CTAU Slvf
r-Fr 
/Tavaux 
(Pvdc)

There is one exception when 
there are several 
management units / GBU in 
the site (only in GBU Soda 
Ash).

In the GBU Soda Ash, there 
should be one dedicated 
department for Soda Ash 
another one for Bicar. 

ex: in Torrelavega

Profit 
center

Department

CTOS 
Slvq-Es 
/Torrelave
ga (Su)

 TOSA
(management 
unit )Soda Ash

CTOSA 
Slvq-Es 
/Torrelave
ga (Sod)

CTOSB 
Slvq-Es 
/Torrelave
ga (Bir)

 TOSB
(management 
unit )Bicar

https://wiki.syensqo.com/display/CostFAQ/Rules+-+PF2+-+Profit+Center+Organizational+codification
https://wiki.syensqo.com/display/CostFAQ/Rules+-+PF2+-+Profit+Center+Organizational+codification


WP1 Profit center used 
in the master data 
of production cost 
centers (the 
codification of the 
cost center starts 
with the plant 
code  )

= plant code 

= first digits of the profit center 
code 

ex: department of profit center 
= 7512   7512 -I0449

Profit center used 
in the master data 
of SG&A / CBS / 
Financial cost 
centers (the 
codification of the 
cost center starts 
with the company 
code  )

= generic GBU code 

=  + 00BFC GBU code

ex:  Novecare = CS00 

Last update:   13 Oct 2021

Generic 
code

CB00 CB Corporate 
Business 
Services

CH00 CH Special 
Chem

CM00 CM 
Composite 
Materials

CS00 CS Novecare

CT00 CT Coatis

GY00 GY Energy 
Services

NB00 NB New 
Business 
Development

OG00 OG Oil & Gas

PA00 PA Aroma

PE00 PE Peroxides

SD00 SD Soda Ash

SI00 SI Silica

SP00 SP Specialty 
Polymers

TS00 TS 
Technology 
Solution

https://wiki.syensqo.com/display/CostFAQ/Rules+-+Business+structure


These 
profit 
center
s are 
used 
in cost 
center 
that 
could 
be 
shared
betwe
en 
several
plants
/sites. 

Ex: in 
Rhodia
Operat
ion, 
there 
can 
be 
people
workin
g in 
the 
same 
team 
locate
d in 
Paris 
or 
Lyon. 
Then 
the 
cost 
center 
is 
allocat
ed 
neither
to the 
Paris 
site 
nor to 
the 
Lyon 
site 
but to 
a 
generi
c site.

By 
default
this  
rule 
applies
to all 
cost 
center
s that 
are 
not 
used 
on 
produc
tion 
plants. 

The 
only 
excepti
on is 
the 
facilitie
s cost 
center
s in 
CBS. 



Exception: 
Facilities cost 
centers included 
in the group ZCBS-
FFAC of the ZCBS
hierarchy

= plant code 

= first digits of the profit center 
code 

ex: department of profit center 
= 7925  7925 -I0569 

 For historical reasons, there may be exceptions to the codification

ZCBS is the code of the alternative cost centers hierarchy that is mainly used for reporting purposes (ex:     Co$ta - Reports ,  Fixed costs ).

You can display the ZCBS hierarchy:

in SAP using the transaction  KSH3 - Display cost center hierarchy  

You can also use the report   to display all cost centers with their assignment in the hierarchy ZCBS. FC - Cost centers master data

1. There is a direct link between the first level of the ZCBS hierarchy and the Activity 1

CBS cost centers

All cost centers included in the groups   SCBS-CORPO
 Corporate Function &  SCBS-FUNCT  FUNCTION 

  SERVICES are assigned to the  Activity 1  CBSS in WP2 
(=IECRA00569) and PF2 (=DIV 50 or =BA 8500).
Cost centers included in the group SCBS-ICO INTERCOM
PANIES are assigned to the  CBSS in WP2 Activity 1
(=IECRA01148) and PF2.

All active must be assigned to the lowest level in the hierarchy so that the full ZCBS levels are properly shown for the related cost 
center.

A cost center in included in ZCBS according to the following principles: 

1. There is a direct link between the first level of the ZCBS hierarchy and the Activity 1
2. There is a direct link between the first (or second) level of the ZCBS hierarchy and the P&L
3. There is a direct link between the lowest level of the ZCBS hierarchy and a BSA

https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+Center+ZCBS+hierarchy
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+Center+ZCBS+hierarchy
https://wiki.syensqo.com/display/CostFAQ/Co%24ta+-+Reports
https://wiki.syensqo.com/display/CostFAQ/Fixed+costs
https://wiki.syensqo.com/display/CostOP/KSH3+-+Display+cost+center+hierarchy
https://wiki.syensqo.com/display/ISAPPSUP/FC+-+Cost+centers+master+data
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Business+structure
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Business+structure
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Business+structure


Non allocated cost centers

All cost centers  included in the group  CBS SCBS-OTH
are assigned to the  NON FUNCTION COSTS  Activity 1 CB

NR in WP2  and (=IECRA00450) PF2 (=DIV 59 or =BA 
8590).

GBU cost centers

All cost centers included in the group   ENTRP  ENTERPRIS
are assigned to a GBU.E 

Other groups

The group   TECHNICAL COST CENTERS is used RHXXX
for technical cost centers (not reported in fixed costs 
report) 
The group  DISCONTINUED is used for cost centers DISC
that are blocked 
The group   NON SOLVAY - FUNCTION ZNS-FUNCT
SERVICES can be used for entities sold when they want 
to keep working with a fixed costs report with their own 
groups

2. There is a direct link between the first (or 
second) level of the ZCBS hierarchy and the 
P&L

CBS cost centers

All cost centers included in the group SCBS-CORPO Corp
 arorate Function & SCBS-FUNCT  FUNCTION SERVICES 

e allocated to   Shared service function expenses R33400
(origin)
All cost centers included in the group   SCBS-ICO  INTERC

are allocated to OMPANIES   Shared services R33200
function costs invoiced

There can not be cost centers allocated to CBS included 
in the group ENTRP. 

Group ZNS-FUNCT

Currently, the group ZNS-FUNCT does not exist in WP2 
or PF2 because it doesn't need to be maintained.

https://wiki.syensqo.com/display/CostFAQ/Rules+-+Business+structure
https://wiki.syensqo.com/display/FRG/S03.03-IS-01-R380-I.2#S03.03-IS-01-R380-I.2-R33400
https://wiki.syensqo.com/display/FRG/S03.03-IS-01-R380-I.2#S03.03-IS-01-R380-I.2-R33400
https://wiki.syensqo.com/display/FRG/S03.03-IS-01-R380-I.2#S03.03-IS-01-R380-I.2-R33200
https://wiki.syensqo.com/display/FRG/S03.03-IS-01-R380-I.2#S03.03-IS-01-R380-I.2-R33200


Non allocated cost centers

Cost centers included in the group  SCBS-OTH CBS NON 
FUNCTION COSTS :  they will be allocated to 
corresponding BFC headings depending on its destination 
(ie:  Administrative or Commercial expenses, Other 
recurring operating income/expenses, etc)

GBU cost centers

The allocation of cost centers included in the group ENTRP 
depends on the type of costs:ENTERPRISE 

ZCBS 
group

Definition

EPRD All production cost centers should be included in the 
group EPRD: 

Indirect production cost centers (PPPP-2 in 
WP2) should be included in a group 
EPRD1=>EPRD6. 

Utilities cost centers should be included in 
the group EPRD4Y in PF2 only. In WP2 
they are included in the group ECP)

Direct production cost centers (PPPP-1 in WP2, 
EE32xxxxxx in PF2) should be included in the 
EPRD0: 

EPRD0X when the production cost center is 
not  (all cost centers in WP2 and mixed
some cost centers in PF2)
EPRD0Y when the production cost center is 

 (only in PF2) mixed
EPRD0Z can be used to manage 
underactivity (only in very specific cases)

=> Definition of Period non-proportional costs of 
production (R25460)

EADM This group is used for cost centers allocated to the 
BFC account Administrative expenses (R33310)

A GBU can request the creation of sub-groups to 
detail its own organization. 

https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+Center+Mixed
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+Center+Mixed
https://wiki.syensqo.com/display/FRG/S03.02-IS-01-R112-I.4#S03.02-IS-01-R112-I.4-R25460
https://wiki.syensqo.com/display/FRG/S03.02-IS-01-R112-I.4#S03.02-IS-01-R112-I.4-R25460
https://wiki.syensqo.com/display/FRG/S03.03-IS-01-R380-I.2#S03.03IS01R380I.2-R33310


EMSV This group is used for cost centers allocated to the 
BFC account Commercial expenses (R33320)

A GBU can request the creation of sub-groups to 
detail its own organization. 

RDD This group is used for cost centers allocated to the 
BFC account Research and Development (R360)

A GBU can request the creation of sub-groups to 
detail its own organization. 

For other groups you can look at the file by ERP in Assessment 
cycles Rules

 Technical cost centers  are not allocated to BFC

3. There is a direct link between the lowest 
level of the ZCBS hierarchy and a BSA

The ZCBS hierarchy is used for the allocation of cost centers to a  using. BSA

The assignment of cost centers to a BSA is done with the cost center hierarchy =  which is built using the last level of the ZCBS ZCBS_BSA
hierarchy

a) All the production cost centers (cost center category F) must have the "Record Quantity" field flagged:

https://wiki.syensqo.com/display/FRG/S03.03-IS-01-R380-I.2#S03.03IS01R380I.2-R33320
https://wiki.syensqo.com/display/FRG/S03.03-IS-01-R380-I.3
https://wiki.syensqo.com/display/CostFAQ/Assessment+cycles+Rules
https://wiki.syensqo.com/display/CostFAQ/Assessment+cycles+Rules
https://wiki.syensqo.com/display/CostFAQ/BSA+Report
https://wiki.syensqo.com/display/CostFAQ/BSA+Report
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+Center+ZCBS_BSA+hierarchy


b) Cost centers Cost of goods sold - Statistics (codification CCCC-9200 in ) must have the "Actual revenues" and "Plan revenues" fields not  WP1
flagged and

the "Record Quantity" field flagged:

 

 

 



3.3.5. I challenge the creation of the cost center

“Return” the workflow request with your comment:

suggesting another cost object, 
suggesting an existing cost center, 
informing that his/her need does not seem a cost center
asking for further information.

If mandatory information is missing, or inconsistency is found:  ask for further information. 

3.4. I create the new cost center - KS01

STEP 1

tart with the Log is in English to s
creation of the cost center in 
English. 



1.  

2.  

3.  

Start the transaction using the 
menu path or transaction code 

STEP 2

Start the creation of the new cost 
center

Enter the code of the new 
cost center
Enter the date of the 
beginning of the validity of 
the Cost Center (usually first 
day of the current month)
Use these fields only if I want 
to use an existing Cost 
Center as a model.

Create cost center: Initial 
Screen

Make sure that you are in 
the right controlling area



1.  

2.  

3.  
4.  

5.  
6.  
7.  

STEP 3

Enter information gathered 
previously

Short & long description of 
the Cost Center
Person responsible = SRM7 
position
Category
Hierarchy area = standard 
hierarchy
Company code
Business area (only in PF1)
Profit center

STEP 4

Go to the next tab “control” to lock 
or unlock the cost center 

Tabs “Templates” “Address” & 
“Communication” are not used in WP1 
& PF1

The History tab is generated by the 
system to facilitate the identification of 
the user and the respective changes 
made by him in the master data of the 
Cost Center.

STEP 5

Save the cost center by clicking 

STEP 6

If you want to update the 
description in another 
language, you must log 
in the language requested



STEP 7

Next Actions

Everytime a new CC is created, some other actions have to be taken in order to guarantee that it will 
be correctly balanced in the closure.

Details  (3 sheets depending on the type of CC).here

STEP 1

In SAP PRS 050 go to transaction 
ZZF_MDWF_REQUEST. Select "Cost 
center" in category field and "Create" 
in action field. Populate the title and 
the system landscape. 

 

STEP 2

Open the tab  

 , c  lick 

"append row" button  (1) and  cr
eate as many rows as cost centers 
you want to create / update (2). 

STEP 3

Fill mandatory fields listed below and 

press check .

Company code
Cost center Code
Valid from
English short name & long 
description
Person responsible
Cost Center Category
Standard hierarchy area
Alternative hierarchy
Business area (in PF2 only)
Profit center 
Foreseen amount
IECRA (for WP2 only)

 PF2                                                                                                                                                           
                         

WP2

As the processes differ 
depending on the type of 
action (create, update, lock, 
unlock) and the ERP 
system involved, a 
separate request must be 
submitted for each system 
and each specific 
operation. 

Never use the yellow line to 
enter your request, it is a 
technical line used for 
mass changes only.

https://drive.google.com/drive/folders/1S9DiBbDl_D_MGkykGymtDMLVeXx4-FKd
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+center+Codification
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+Center+Validity+date
https://wiki.syensqo.com/pages/viewpage.action?pageId=18022735
https://wiki.syensqo.com/pages/viewpage.action?pageId=18022735
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+Center+Responsible
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+Center+Category
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+center+Standard+hierarchy
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+Center+ZCBS+hierarchy
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+Center+Business+Area
https://wiki.syensqo.com/display/CostFAQ/Rules+-+Cost+center+Profit+center
https://wiki.syensqo.com/display/CostFAQ/Rules+-+WP1+-+IECRA


STEP 4

Correct any errors identified by the 
system, save and submit the request. 
SAP will generate a ticket number. 

STEP 5

Return to the transaction 
ZZF_MDWF_REQUEST, insert the 
ticket number and press "Take in 
charge" followed by "Approve". 

Create from reference

You can use an existing 
cost center to pre fill the 
information and replace the 
existing cost center codes 
by the ones to be created 
and adapt the information 
to your requirement.

Use Excel

When you are dealing with 
a larger number of entries it 
might be more efficient to 
use Excel: 

Prepare 
an Excel 
document
with the 
list of 
cost 
centers 
you want 
to 
process.
Copy and 
Paste it 
into the 
request.
Press the 
<check> 
button. 
As a 
result the 
data are 
loaded.
<Submit> 
the 
request 
when it is 
complete
d.

You can only submit a 
request once you have 
corrected all errors [red 
border around the cell]



STEP 6

In Master Data Tab, click "Check" 
button followed by "Call transaction - 
Force call transaction on errors". 

STEP 7

Approve the creation of the cost 
centers by clicking "Approve" button.

This should be the expected result. 
The cost centers are created.



3.5. I check if it is necessary to perform the next actions (depending of the type of cost center 
created)

3.6. I communicate that a new cost center has been created

I notify the Assessment Cycle Owner maintenance

I notify the requester

 


	I create a cost center

