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Policies & Forms
Benefits

    
CYTEC KOREA INC KOREA BRANCH
SYENSQO KOREA CO., LTD

     · 
Korean Title Change Policy

Forms and Procedures)   (
      
Employee Award Request Form

(   )Letter of Confirmation Reinstate
(  )Letter of Temporary Retirement
(   )Letter of Resignation

  (Company Car Policy and Form)
 ( )Car Accident Report

(    )Vehicle Request Form
Fuel Mileage Calculation Alignment

 (   )Company Car Policy

  (Employment Rule and Benefits Plan)
(    )Application for Congratulation & Condolence Money

  
(     )Application for Subsidy of Child Education
(    )Application for Subsidy of Home Loan Interest

 (Congratulations and Condolences Policy)
 (Wage Policy)

(     )Educational Expense Assistance Employees’Children Policy
(  )Housing Loan Interest Assistance Policy
(  )Employment Rules
(  )Retirement Benefit Plan Policy

SOLVAY SPECIALTY POLYMERS KOREA

  (Employment Rule and Benefits Plan)
Application Form Assistance of School Fees of Employee's Children
Application Form Congratulations and Condolences Program
Application Form Housing Loan
Application Form Medical Expense
  

   

FORMER SOLVAY KOREA (ex Special Chem)

  (Employment Rule and Benefits Plan)
_·()
Local Benefits

https://drive.google.com/file/d/1kXW_vDeLUkvyS0PFOepClRRaxdCW8v4d/view?usp=drive_link
https://docs.google.com/presentation/d/1_cMRrE4PatAHtxLGBRDT_OB23YdaieczgGPcC29fBZ8/edit?usp=sharing
https://docs.google.com/presentation/d/1-RN8InqA5mShFR4msO7PE9-31T5zueXF/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1p7Cloo2GL9WHdu_Wpqn-9hxn9ZCjMrsXnz4XM-SDmcA/edit?usp=sharing
https://docs.google.com/document/d/1NJYQx4T4k0Q6Txq1X-RBuZAwpTi4B5cm/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1NJYQx4T4k0Q6Txq1X-RBuZAwpTi4B5cm/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1hnRH3hMlwM4WGdJDjNd3BefQZ8aFizWS/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1hnRH3hMlwM4WGdJDjNd3BefQZ8aFizWS/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1CxScsI80qT_8ruZ5XsnQSfGBPPSB6ZaEGf2cVATo6XQ/edit?usp=sharing
https://docs.google.com/document/d/1CxScsI80qT_8ruZ5XsnQSfGBPPSB6ZaEGf2cVATo6XQ/edit?usp=sharing
https://docs.google.com/document/d/1mbBW0lMJ5Raj1t06UfdqKJa_wXX6G47a/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1hcvYFbwYHXVCdjurYOXR01G5-N2SONn_/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1_nRIjuum2lZB49ICNPvDE3PAGr8FHpLgjfEyU1Zouls/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1_nRIjuum2lZB49ICNPvDE3PAGr8FHpLgjfEyU1Zouls/edit?usp=sharing
https://docs.google.com/presentation/d/1xnK_wB_bMDPSlzwwRRzijAjFVNh4GrbqXNVlKeXBNuc/edit?usp=sharing
https://docs.google.com/document/d/1sTW9o4tFHyERu_JvabDrX2D-i41qD7kJL4F8tl_W4d8/edit?usp=sharing
https://docs.google.com/document/d/1sTW9o4tFHyERu_JvabDrX2D-i41qD7kJL4F8tl_W4d8/edit?usp=sharing
https://drive.google.com/file/d/1Bai1HuA1jbyFaOu2sNBYib9ka3PzK73d/view?usp=drive_link
https://drive.google.com/file/d/1Bai1HuA1jbyFaOu2sNBYib9ka3PzK73d/view?usp=drive_link
https://docs.google.com/document/d/16CJLMmZypqENgTfepNRoZGznE9JsoEoQ/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://drive.google.com/file/d/1O9hoZ5noICw-y1-HcvusGGbrr920Xsee/view?usp=drive_link
https://drive.google.com/file/d/1O9hoZ5noICw-y1-HcvusGGbrr920Xsee/view?usp=drive_link
https://drive.google.com/file/d/1hKyBekhzq8G_Lyb29MyzjdnvfL1JoGjo/view?usp=drive_link
https://drive.google.com/file/d/1hKyBekhzq8G_Lyb29MyzjdnvfL1JoGjo/view?usp=drive_link
https://drive.google.com/file/d/1G0_rend-Kp2ye-2hXB_BpBSqYDh8yhsp/view?usp=drive_link
https://docs.google.com/document/d/1f64IKAgX2hg6K-MXqvW6o4FycUekEJog/edit?usp=share_link&ouid=103501649547079942901&rtpof=true&sd=true
https://drive.google.com/file/d/16laTp9TrgBv9ES5Pkj2GC2SYTkTsYFno/view?usp=sharing
https://drive.google.com/file/d/16laTp9TrgBv9ES5Pkj2GC2SYTkTsYFno/view?usp=sharing
https://drive.google.com/file/d/16mGZOPNKFu3H3myEH-Dk1CdZPJYIQFOn/view?usp=sharing
https://drive.google.com/file/d/16mGZOPNKFu3H3myEH-Dk1CdZPJYIQFOn/view?usp=sharing
https://docs.google.com/document/d/1aadAzZQ76OEz7Hi1fNiSDepepEDUcJj4GYUqwV8QAXw/edit?usp=drive_link
https://docs.google.com/document/d/1aadAzZQ76OEz7Hi1fNiSDepepEDUcJj4GYUqwV8QAXw/edit?usp=drive_link
https://drive.google.com/file/d/171m6yjB1gV-XWqz7-U6pbCMzY6XxfIno/view?usp=sharing
https://drive.google.com/file/d/171m6yjB1gV-XWqz7-U6pbCMzY6XxfIno/view?usp=sharing
https://drive.google.com/file/d/1Y6sO87XI9zLbjgXxzJNNmxkMx2SdQT-d/view?usp=drive_link
https://drive.google.com/file/d/1Pp6ctKPJjnD_16Y-GeAKpwMJabNPiRTA/view?usp=drive_link
https://drive.google.com/file/d/1S9lbcTZ-sG_7wIs5Gl3t9l0iaYHEk4F8/view?usp=drive_link
https://drive.google.com/file/d/1KsT8L68gERM9XHlga_Y-HB9fqS2ydU6R/view?usp=drive_link
https://docs.google.com/document/d/13xYHeD31KOG95b2xSjeXhkrWzJ8Mnvh3/edit?usp=sharing&ouid=112782323288932972980&rtpof=true&sd=true
https://docs.google.com/document/d/1wnWQQ0ic-q5shZl0gRnadrYNW6bFztGJcx06v6VbBdo/edit?usp=drive_link
https://drive.google.com/file/d/1IH5jRbQ4rVYuQvp6lg0wvZYKZmpiy0Ht/view?usp=drive_link
https://docs.google.com/presentation/d/1t218VjPXWAqMVhgd1gd-DL0b-W0sZsEEfOS61ND1bv4/edit?usp=sharing
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SOLVAY KOREA (ex Solvay Chemical Services Korea)

  (Employment Rule and Benefits Plan)
  
  
-(  )
__20190710  
  ()
     

Site Legal 
Entity

Benefit 
Category

Benefit Type Benefit Description Eligibility

All Sites All Entities Traditional 
benefits

Death Death due to disease: the plan differs by entities - Please contact Site HR All 
Employees

All Sites All Entities Traditional 
benefits

Disability 80% disability due to disease: the plan differs by entities - Please contact Site HR All 
Employees

All Sites All Entities Traditional 
benefits

Personal Accident Death or disability due to accident: the plan differs by entities - Please contact Site HR All 
Employees

All Sites All Entities Traditional 
benefits

Medical (including dental
/optical/ hospitalization
/critical illnesses/ etc)

Medical Insurance: the plan differs by entity - Please contact Site HR All 
Employees

All Sites Former SKC
(ex. special 
chem. R&I)

Retirement Pension / Savings Plan DB plan & DC plan
Monthly average salary × years of service × *multiple
 *The multiple applies only to executives and varies depending on their Korean title.

All 
Employees

All Sites Former 
SCSK

Retirement Pension / Savings plan DB plan & DC plan
Monthly average salary x years of service x *multiple
*The multiple is determined based on the cumulative table in the employment policy.

All 
Employees

All Sites Cytec Retirement Pension / Savings plan DC plan
Monthly average salary x years of service x 1.5

All 
Employees

All Sites SSPK Retirement Pension / Savings plan DB plan & DC plan
(Only DC Plan applies to employees who joined in 2021 or later)
Monthly average salary x years of service

All 
Employees

All Sites Former 
SCSK

Traditional 
benefits

Medical (including dental
/optical/ hospitalization
/critical illnesses/ etc)

Medical check-up
200,000 every year
 35 ages, support spouse's medical check-up 200,000

All 
Employees

All Sites Cytec Traditional 
benefits

Medical (including dental
/optical/ hospitalization
/critical illnesses/ etc)

Medical check up
200,000 every year

All 
Employees

All Sites Former SKC
(ex. special 
chem. R&I)

Traditional 
benefits

Medical (including dental
/optical/ hospitalization
/critical illnesses/ etc)

1. Provide medical expenses (over 30KKRW) within 4 months
Limitation: Employee(No limit),Spouse, children (within 2MKRW/person)
For spouse, cancer, heart disease, blood vessel is supported till 5 MKRW

2. Medical check up
2-1. Local
-Every year : 1,400,000 for executives and spouses / 300,000 for employees and spouses 1. Provide medical expenses (over 
30KKRW) within 4 months
Limitation: Employee(No limit),Spouse, children (within 2MKRW/person)
For spouse, cancer, heart disease, blood vessel is supported till 5 MKRW

2. Medical check up
2-1. Local
-Every year : 1,400,000 for executives and spouses / 300,000 for employees and spouses  40 (However, if the spouse is under  
40 years old, it is enforced every other year)
-Biennial : 300,000 for Employees and spouses over 30 years of age with more than 3 years of actual service (However, career 
recognized)
2-2. Expat
-As from S23 : Male 2300 KKRW, Female 2600 KKRW (flexible every year depending on the inflation) for every year and 700 
KKRW for spouses and children (Children until the age of 25 years/ Once when they arrive or leave the country)
-Up to S22 : 700 KKRW for every year and 700 KKRW for spouses and children(Children until the age of 25 years/ Once when 

40 (However, if the spouse is under 40 years old, it is enforced every other year)they arrive or leave the country)
-Biennial : 300,000 for Employees and spouses over 30 years of age with more than 3 years of actual service (However, career 
recognized)
2-2. Expat
-As from S23 : Male 2300 KKRW, Female 2600 KKRW (flexible every year depending on the inflation) for every year and 700 
KKRW for spouses and children (Children until the age of 25 years/ Once when they arrive or leave the country)
-Up to S22 : 700 KKRW for every year and 700 KKRW for spouses and children(Children until the age of 25 years/ Once when 
they arrive or leave the country)

All 
Employees

All Sites SSPK Traditional 
benefits

Medical (including dental
/optical/ hospitalization
/critical illnesses/ etc)

1. Medical exp.
Applied to employees(coverage to direct family members excluded) based on his/her service year at SSPK
- from 1 years : up to 1M KRW/year
- from 3 years : up to 2M KRW/year
- from 5 years : up to 4M KRW/year
• medical expense over 100,000 KRW can be claimed
• 50% coverage for dental treatments
• upto 300 K KRW/year for optical correction

2. Medical check up
300 KKRW/every year for employees and spouses( 40) over 1 year of service

All 
Employees

All Sites
Cytec

Mobility / 
commuter 
benefits

Personal car allowance KRW 100,000/mth/person for the employee without a company car Non-
commercial 
employees 
below S19

who joined 
before 2021

https://docs.google.com/spreadsheets/d/1fcNHeouheFjv_M5DbvFFoflqZ50I7DvhlpmfWu_tt6A/edit?usp=sharing
https://docs.google.com/document/d/1LK7Y3Tz8Wp7C0AWnhygojMdcMK74q2HY/edit?usp=drive_link&ouid=103501649547079942901&rtpof=true&sd=true
https://docs.google.com/document/d/1DopjFiEKWsqZ67Plt48AHLDnychhNs7iZtCKOmYjrpw/edit?usp=drive_link
https://docs.google.com/document/d/1Rn-akd21gFllK1hYM8hIfhdlJhDd4W9R1AyryBXXvCQ/edit?usp=drive_link
https://drive.google.com/file/d/175d-hIL_8CDRDOAqbSzBFcauEmMxfF2Y/view?usp=drive_link
https://docs.google.com/document/d/1am759tgTAjCgAjH-xv5gNw3vrBi2bcqL/edit?usp=drive_link&ouid=103501649547079942901&rtpof=true&sd=true
https://docs.google.com/document/d/1Q-fQOZVOO-CC-dxILgzbjz3DtKbNXE0T2SardCE5rtE/edit?usp=drive_link
https://docs.google.com/spreadsheets/d/1fcNHeouheFjv_M5DbvFFoflqZ50I7DvhlpmfWu_tt6A/edit?gid=754970936#gid=754970936&range=A1:M1
https://docs.google.com/spreadsheets/d/1fcNHeouheFjv_M5DbvFFoflqZ50I7DvhlpmfWu_tt6A/edit?gid=754970936#gid=754970936&range=A1:M1
https://docs.google.com/spreadsheets/d/1fcNHeouheFjv_M5DbvFFoflqZ50I7DvhlpmfWu_tt6A/edit?gid=754970936#gid=754970936&range=A1:M1
https://drive.google.com/file/d/175d-hIL_8CDRDOAqbSzBFcauEmMxfF2Y/view
https://drive.google.com/file/d/175d-hIL_8CDRDOAqbSzBFcauEmMxfF2Y/view
https://drive.google.com/file/d/175d-hIL_8CDRDOAqbSzBFcauEmMxfF2Y/view
https://drive.google.com/file/d/171m6yjB1gV-XWqz7-U6pbCMzY6XxfIno/view
https://drive.google.com/file/d/171m6yjB1gV-XWqz7-U6pbCMzY6XxfIno/view
https://docs.google.com/document/d/1_KqlnkrsSdcIthvKj5T0ZHKq5UjvIHXN/edit#bookmark=id.2lqfqo4djw3j
https://docs.google.com/document/d/1_KqlnkrsSdcIthvKj5T0ZHKq5UjvIHXN/edit#bookmark=id.2lqfqo4djw3j
https://docs.google.com/document/d/1_KqlnkrsSdcIthvKj5T0ZHKq5UjvIHXN/edit#bookmark=id.2lqfqo4djw3j


All Sites SSPK Mobility / 
commuter 
benefits

Personal car allowance KRW 80,000/mth/person for non-commercial employees Non-
commercial 
employees 
below S19

who joined 
before 2021

All Sites Former SKC
(ex. special 
chem. R&I)

Mobility / 
commuter 
benefits

Personal car allowance For employees without a company car
Commuting allowance
(As from S16)
- S18: 250KKRW / month
- S17: 200KKRW / month
- S16: 150KKRW / month

S16 and 
above

All Sites All Entities Mobility / 
commuter 
benefits

Company car (may include 
fuel)

Access the table here Cadre  S19
Sales

All Sites All Entities Perquisites Lunch/food allowance/tickets
/subsidised cantine/ etc

Cafeteria All 
Employees

All Sites Former 
SCSK, SSPK

Perquisites Children-related benefits 
(birth allowances /tuition/ 
vacation/entertainment/day-
care benefits/ etc.)

Children(No limitation in number)

For children taking Middle / High school :
 - 100% of Entrance/Tuition fee

For children taking College / University :
 - 100% of Entrance/Tuition fee
 - In case of Study Abroad: The average of Entrance/Tuition fees in 4 local Universities

All 
Employees

All Sites Cytec Perquisites Children-related benefits 
(birth allowances /tuition/ 
vacation/entertainment/day-
care benefits/ etc.)

The assistance shall be applicable to the children of current employees only. The number
of beneficiaries shall be limited to 2 children at the same time for high school and 1
child for university which must be located in Korea. The expenses for attending classes
at the university will only be reimbursed for the first 4 years of education.
This Policy does not apply to employees having a fixed term (temporary) contract.

The amount of assistance shall be limited to KRW 1,500,000 per year for
children attending high school and KRW 4,000,000 per year for children attending
university.

All 
Employees

All Sites Former SKC
(ex. special 
chem. R&I)

Perquisites Children-related benefits 
(birth allowances /tuition/ 
vacation/entertainment/day-
care benefits/ etc.)

For employees who are requesting support in their children’s studies costs. 

Kindergarten : 
  - Max. 100K KRW/month
  - Children aged 5 to 7 in Korean age for 3 years
  - Limits to 3 children
  - Not retroactively applicable

Middle/High School : 
  - Eligible for employees with 3 years of service or more
   - Aactual cost Max. 500K KRW/quater
   - Studay abroad : 2M/year

College/University : 
  - Eligible for employees with 7 years of service or more
   - 100% of entrance/tuition fee
   - Max. 8 semesters
   - Studay abroad : 10M/yr

All 
Employees

All Sites Former SKC
(ex. special 
chem. R&I)

Perquisites Other benefits/perquisites 50% of entrance/tuition fee
College/univ. : For regular semesters
Master,Dr. : For regular semesters + One more semester

Employees 
with at least 

1 year of 
service

All Sites Former SKC
(ex. special 
chem. R&I)

Perquisites Jubilee/Service Award 5, 10, 15, 20, and 25 years anniversary
Continuous service for long terms
- 5 years of service: 2 holidays and 200,000 trip expense
- 10 years of service: 4 holidays, gold medal(5-don), 300 KKRW trip expense
- 15 years of service: 7 holidays, gold medal(10-don), 500KKRW trip expense
- 20 years of service: 10 holidays, gold medal(15-don), 1 MKRW trip expense
- 25 years of service: 10 holidays, gold medal(20-don), 1 MKRW trip expense

All 
Employees

All Sites Former 
SCSK

Perquisites Jubilee/Service Award 10, 15, 20,25 and 30 years anniversary
Continuous service for long terms
- 10 years of service: Gold (10-don) and cash 100K KRW
- 15 years of service: Gold (1-don) and cash 300K KRW
- 20 years of service: Cash 2M KRW and special leave 4 days
- 25 years of service: 50% of monthly base salary
- 30 years : Cash 3M KRW and Support for overseas travel with couple (Limit: 2M KRW)
- Retired employee : Gold (10-don)

All 
Employees

All Sites SSPK Perquisites Jubilee/Service Award 10, 15, 20,25 and 30 years anniversary
Continuous service for long terms
- 10 years of service: 1.5M KRW
- 15 years of service: 500K KRW
- 20 years of service: Cash 2M KRW  + 4 holidays
- 25 years of service: 2.5M KRW
- 30 years  : Cash 3M KRW    
- Retired employee : Gold (10-don) and  an appreciation plaque

All 
Employees

All Sites Former SKC
(ex. special 
chem. R&I)

Perquisites Other benefits/perquisites Family Allowance (Max. 80K KRW)
  - Single : 25K KRW / month
  - Married : 50K KRW / month
  - 10K KRW / month per children 

All 
Employees

All Sites Cytec Perquisites Other benefits/perquisites Subsidy for employee’s share of National Health Insurance premium All 
Employees
who joined 
before 2021

https://docs.google.com/document/d/1sTW9o4tFHyERu_JvabDrX2D-i41qD7kJL4F8tl_W4d8/edit?tab=t.0


All Sites Former SKC
(ex. special 
chem. R&I)

Perquisites Loans Loan type
 - Type 1 : for employees who did/do not stay in the company house
 - Type 2 : for employees who stay/stayed in company house
 - Type 3 : Lending medical/deposit money/wedding/funeral expenses

Redemption period
 - Less than 20MKRW : 5 years
 - More than 20MKWR : 7 years

All 
Employees

All Sites SSPK Perquisites Loans Employees more than 3 years service 
    - 10 M KRW per case with 3 years maturity
    - Max 2 times per employee
    - No interests borne by employees but income taxes 

All 
Employees

with at least 
3 year 
service

All Sites Former 
SCSK

Perquisites Loans Employees more than 1yr service 
    - 1st : Max 20M KRW / 2nd&3rd : 30M KRW
    - Max 3 times per employee
    - No interests borne by employees but income taxes 

All 
Employees

with at least 
1 year 
service

All Sites Cytec Perquisites Loans Interest support
Employees more than 1yr serivce
  - Half of Home loan interest
    - Subsidy : up to 5% for loan amount up to 30,000,000KRW with 10% interest and it is taxable.  Max 1.5M KRW/year per 1 
employee
    - Period : up to 3 years (renewable for max. 2 times)
    - Max 1 time per employee

*Not eligble for employee who own 2 or more houses & who assume the actual burden for the interest payment due to the 
interim payoff of the housing loan.
*Subsidy Pool : 6M/year (The aggregate housing loan interest assistance provided by the Company shall be limited to 6,000,000 
KRW per year.)
*Per year, the aggregate housing loan interest assistance for new applicants
shall not exceed 3,000,000 KRW while the number of applicants shall not be limited.

All 
Employees

with at least 
1 year 
service

All Sites SSPK Perquisites Wellness/ Fitness allowance 
or other similar 
arrangements

Fitness allowance for legal entity executives
- upto 300 KKRW per month for GM(Sajang)
- upto 200 KKRW per month for KAM(Jeonmoo)

K 
grade_Sajang

& Jeonmoo

All Sites Former SKC
(ex. special 
chem. R&I)

Perquisites Wellness/ Fitness allowance 
or other similar 
arrangements

Self development support : Gym, book, language etc.
 - Actual Cost within 50K KRW/month

Refreshing support (Condominium allowance)
 - Actual Cost within 50K KRW/1night 
 - Max 6days/year (=300K KRW/1year)  

All 
Employees

All Sites Former SKC
(ex. special 
chem. R&I)

Perquisites Gifts/medals/dinners/etc Lunar New Year, Chuseok : Cash 200K KRW
Foundation Day: Cash 50K KRW
Labor’s Day: Cash 50K KRW
Children's Day: Cash 20K KRW per child

All 
Employees

All Sites SSPK Perquisites Gifts/medals/dinners/etc Lunar new year, Chuseok, and Company foundation day:
Cash 100K KRW

All 
Employees

All Sites Former 
SCSK

Perquisites Gifts/medals/dinners/etc Lunar new year, Chuseok : Cash 500K KRW
Summer vacation : Cash 500K KRW
Foundation day : Cash 150K KRW
Birthday : Cash 100K KRW

All 
Employees

All Sites Cytec Perquisites Gifts/medals/dinners/etc Birthday: Cash 50K KRW
Chuseok, Lunar New Year : 100K KRW

All 
Employees
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