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1. Objective and Scope

1.1. Objective of this Operation

The purpose of this document is to describe the procedure on post the payments in advance for IFRS16 contracts.

The payments in advance procedure is performed to ensure that the rents for the contracts identified for payments in advance are posted in such a
way that the invoices can be reconciled with the rents, thereby releasing the invoice for payment.

The rents are posted via Macro.

1.2. Scope
All IFRS 16 contracts identified as to be paid in advance

The procedure is executed on a monthly basis until D+10 or after BFC Retrieve update and Rollforwards.

2. Responsibility


https://docs.google.com/spreadsheets/d/1nQ65Ks9ONrorHgr8Y0x0sKcOk7DMGjGS/edit?gid=322935602#gid=322935602

SU MAC is responsible:

® For posting the rents of the identified contracts
® Check the posting
® |n case of any error, it needs to be justified the missing posting

3. Procedure

3.1. Macro run

On Closing activities file there is a tab with the Contracts with payments in advance. The contracts have the system information and company code.

The Macro only runs for one system at the time.

The contract information must be copied from the Closing activities file and pasted in the excel file with the macro, one system at the time and as
many company codes as needed for each system. Eac line must be field with System (PF2/WP2), Company Code and Contract Number.
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Go to View > Macros > Chose the SAP System > Run (make sure you have the system open via SAP Logon for example)
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3.2. Check the postings

After Macro runs, it will generate postings in Lease Reconciliation Account (5112100040 for PF2 and 56030120 for WP2)

A check is needed to confirm if all contracts were posted. Through SAP transaction FBL3N, open the account for the correspondent system and chose
the dynamic filter “Assignment” to insert all contracts that the check is needed. The check must be performed by system and by company code. Run
the transaction for all items from the beginning of the next month until the last day of the next month.
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For the contracts that the posting is missing, there is a need to analyze the contract. The missing posting can be due to different issues, such as the
contract has already ended, or it is a quarterly rent.

The tab in Closing activities file must de updated with the status “Posted” or the reason of the missing posting.
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