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1. Objective and Scope

1.1. Objective of this Operation

The purpose of this document is to describe the procedure for extracting and preparing the file with all contracts for cars WW and send it to the
Accounts Payable team.

This file is used by the Accounts Payable team to correctly identify and process the invoices received for the car leases WW.

1.2. Scope and Timeline
All companies under Syensqo that follow the IFRS16 accounting rules.
Car contracts only.

This activity is performed monthly, until D+20.

1.2. Responsibility
SU MAC is responsible for:

® Preparing the extractions
® Creating the file for the current month
® Sending the file to the Accounts Payable

2. Extractions and file preparation

Open the BW query CAPEX Lease B/S by Flows -> query ending in 0016



Search My Documents Raole

4 [Description
E:] CBS - Functions costs
@ Cost Transprancy
E- CX- CAPEX Analysis
B0 CAPEX Invest. Projects
El[h CAPEX Lease Contracts
CAPEX Lease BIS by Flows (Core Workbool)
CAPEX Lease BFC Interface (Core Waorkbook)
CAPEX Lease Colmar check (Core Workbool)
CAPEX Lesse Debt'Roll based on RE Act./Flan. Cash flow (Core

Technical Name

ZR_RCS_CA_M23
ZR_RCS_CA_M73
ZR_RCS_CA_MSD
ZR_RCS_CA_MSD
ZR_RCS_CA_M50
Bw/_\WBK_CX_0016
Bw/_\WBK_CX_0015
Biw/_WBK_CX_0023
B WBK_CX_0019

0000000014
0000000015

Run the report by informing the Scope of the report and the current period

: E Prompts

] @ Usze VYariant Select o variant or enfer a name and choose save to create a new user varignt

“[E]

Prompt Summary Specify Value for Prompts

«||sca

|002.2025

Auth. scope based on Comp. Code (Selection option,... | =
Auth. scope based on Comp. Code (Selection op #

* Fiscal year/Period (Single value, Mandatory): FE#

* Fiscal year/Period (Single value, Mandatory)
* Leg. PRS Comp. % reval, -» 0=No/2=ECO/3=51 a

Leg. PRS Comp. Cade (Selection option, Optiona # * Leg. PRS Comp. % reval. -> 0=No/2=ECO/3=5C0 2

. 3oy . =
Leg. PRS Comps: only conso? {X=VYes): * Leg. PRS Comp. Code (Selection option, Opticnal) N

1 - BFC GBU (Selection option, Optional): a

Leg. PRS Comp: only conso? (X=Yes)
Target Curr. for conversion (Single value, Option: #

Exchange rate type (Single value, Optional): Exch #

# for Posted AA entries only (X for Planned): # &

1 - BFC GBU (Selection option, Optional) = B

Tarnat e fnr camsercinn (Sinale value Oindinnall

Go to Analysis Design - Crosstab - Repeat Members so that all lines are filled out with the relevant information



@ Autosave )« (' 5 CAPEXLeaseB/S by Flows (Core Workbook)xlsx = Saved to this PC P search
File Home  Insert  Page Layout Formulas Data Review View  Automate  Developer  Add-ins Help  Analysis  Analysis Design

II g.%. E[m] [y @ E' 3 ﬁ £ Smart Copy

Chart Conditional MNew Format| * APPly Default Formats onvert to Launch Query
v i Formatting ~ Lines~ Cells~ | Display Symbols for Parent Members Formula Designer [ Save View
Insert Actions Format X X X Tools View
~ Optimum Cell Width/Height
D12 V)t ft v Repeat Members
A B C D E F G H 1
1
2 |Query Created By FEPONTON Fiscal year/Period (Single valu 002.2025
3 |Logged On User BRBC4354 Leg. PRS Comp. % reval. -= 03
4 |Query Last Changed By FEPONTON
5 |Query Technical Name BW_QRY_MWFICX01_0016
6 |Data Source Mame CAPEX Lease B/S by Flows - Debt/Receiv. (Core Query)
7
8 Struct. Source Syst. |CO Area |Co s code (Aff.) BFC Account Chart of accts |GL Account Contract Tyf
9 |L16830 Long Term Lease Debt PF1_020 CHEF 2002 L16830 COCA 5102100010 (LT LEASE DEBT-IFR516 |#
10 LADZ
11 Lan4
12 I

Click on Pause Refresh to prevent BW updates.

Put a filter in the file. On column J, filter Cars only

] K L P

- Asset Cla ~ T Conl

P EQUIPMTS ZLE23401 Leasing - Cars 4000
P EQUIPMTS FLE23401 Leasing - Cars 4000
P EQUIPMTS FLE23401 Leasing = Cars 4000
P EQUIPMTS ZLE23401 Leasing = Cars 4000
P EQUIPMTS ZLE23401 Leasing - Cars 4000
F EQUIFMTS ZLE23401 Leasing - Cars 4000
F EQUIFMTS ZLE23401 Leasing - Cars 4000
F EQUIPMTS ZLE23401 Leasing - Cars 4000
P EQUIPMTS ZLE23401 Leasing - Cars 4000

On column G - GL Account, filter the Lease Debt accounts only: 5102100010 and 16830100



A

Query Created By
Logged On User

Query Last Changed By
Query Technical Mame

Data Source Name

C D

FEPONTOMN
BRBC4354
FEPONTON

BW_QRY_MVFICX01_0016
CAPEX Lease B/S by Flows - Debt/Receiv. (Core Query)

E F

G

Fiscal year/Period (Single walu 002.2

Leg. PRS Comp.

% reval. -= 03

Struct. ¥ |Source Sys * |CO Art ¥ |Company code (Aff ¥ |BFC Accou ~ |Chart of acc ¥ |GL Accou| ™

L16830 Long Term Lease Debt PF1_020 CHEF 2002 El SortAtoZ LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 7 LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 "“l' SortZto A LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 Sort by Color > |LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 Text Filters > |LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 | Search LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 A |LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 LT LE
L16830 Long Term Lease Debt PF1_020 CHEF 2002 LT LE
L ArARA e T e La [ - mann e

Transfer the filtered data to a new excel file, from column A to W. It is not necessary to copy any of the columns with amounts as they will not be

needed.

Eliminate the columns that are not needed. Keep the following columns:

A E
Source Syst. |[CO Area

i
C.Code

D
Contract

E
Start Date

F G
End of Term |Prob./Absol. End Date

H

Vendor

Vendor Description

J
Vendor Contract ID

K
1 - BFC GBU

PF1_020 CHEF

2002

400003

18.08.2017

17.02.2025 17.02.2025

702706379

AXUS SA

#

CcB

2002

400004

01.06.2013

31.05.2024 31.05.2024

702706379

AXUS SA

CcB

PF1_020 CHEF

CO Area

Contract
Start date

Vendor

BFC GBU

Source system
Company code
End of term
Probable end

Vendor Name
Vendor contract ID

All other columns can be deleted.

Add a new column after column D and concatenate company code + contract

#




E2 v fx =CONCATENATE(C2;D2)
A E C D E F
Source Syst. | CO Area C.Code Contract |Concatenate |Start Da
2 |PF1_020 CHEF 2002 400003 2002400003 IIE.UE.ZD]
3 |PF1_020 ZHEF 2002 400004 2002400004 01.06.201
4 |PF1_020 CHEF 2002 400006 2002400006 10.07.201
3 |PF1_020 ZHEF 2002 400007 2002400007 19.06.201
A lPF1 NN THFF N7 ANNnnNGg 2NN74ANNNNG n1 Nn= 2n1
On Column H, select everything that ended in the previous months/years and delete
Example:
H5 v Jfx~ '18.06.2024
A B C D E F G H |
Source Sy: * |CO Ari * |[C.Code |~ |Contra * |Concatenat ~ |Start Da ~ |End of Ter ~ |Prob./Absol. End Dal-T|Vendor ~
68 |PF1_020 CHEF 5835 400037 5835400037 29.11.2016 (28.02.2019 28.02.2019 406191489
14|WP1_400 Z006 7794 400002 (7794400002 30.10.2017 |30.06.2019 30.06.2019 302315233
15 WP1_400 Z006 7794 400003 7794400003 31.08.2017 (30.06.2019 30.06.2019 302315233
16 WP1_400 Z006 7794 400004 (7794400004 30.10.2017 |30.06.2019 30.06.2019 302315233
17 |wP1_400 Z006 7794 400005 [7794400005 22.12.2017 |31.08.2019 31.08.2019 602602359
18/ WP1_400 Z006 7754 400006 7794400006 20.03.2017 (30.06.2019 30.06.2019 302315233
A1)
After that, filter column H for all contracts with an end date 31.12.9999.
Check column G to see if the contracts are still valid or not. If not, delete them as well
A B C D E F G H |
Source Sy: ¥ |CO Ari * |C.Code ~ Contra * |Concatenat * Start Da * |End of Ter * |Prob./Absol. End Dal-T |Vendo
1| PF1_020 ZHEF 2002 400181 2002400181 01.01.2024 |25.06.2028 31.12.9999 702706
"|PF1_020 ZHEF 3383 400060 3383400060 01.07.2022 |30.04.2028 31.12.99499 460524
| PF1_020 ZHEF 4233 400006 (4233400006 01.12.2023 |31.05.2028 31.12.99499 702717
"|PF1_020 ZHEF 4233 400006 (4233400006 01.12.2023 |31.05.2028 31.12.99499 702717
{|PF1_020 ZHEF 5782 400027 5782400027 16.02.2018 |15.04.2022 31.12.9999 210211
HPF1_020 ZHEF 5782 400077 5782400077 26.03.2013 |29.02.2020 31.12.9999 210211
HPF1_020 ZHEF 5782 400101 5782400101 23.11.2013 |22.01.2023 31.12.8959 210211
HPF1_020 ZHEF 5835 400298 5835400293 19.04.2023 |19.04.2027 31.12.9999 406191
1 PF1_020 CHEF 5835 400299 5835400299 20.03.2023 |20.03.2027 31.12.9999 406191
i PF1_020 CHEF 5835 400300 5835400300 14.02.2023 |14.02.2027 31.12.9999 406191
"leF1 n7n THFF SR=5 annzn? SARSANNZINT n? Nz 20?32 ln? N2 2027 21 17 Qaq ANAR191

Add a new column after the Vendor Name for the contract description.

Open transaction REISCN. For both systems, we need to extract worldwide (all companies) and search for these contracts’ descriptions and add them
to the file. Do a VLOOKUP with the concatenates.



fx ‘400003
e D E F G H | J

( 7 |C.Code ~ |Contra = Concatenat ~ |Start Da ~ |End of Ter ~ |Wendor |~ |Vendor Description ~ |Lease Description

2002 400003 2002400003|18.08.2017 (17.02.2025 702706379 |AXUS SA AODOCS 0001-0011 - CAR_ALD 933527 |

2002 400016 2002400016|01.04.2019 |30.04.2025 702701862 |LEASEPLAM FLEET MANAGEMENT NV Car Lease Plate No#1WCW314

2002 400057 2002400057|01.07.2021 [13.02.2025 702701862 |LEASEPLAM FLEET MANAGEMENT NV CAR LEASE _ vehicle plate ID #1¥DV300

2002 400058 2002400058|01.07.2021 |03.06.2025 702701862 |LEASEPLAM FLEET MANAGEMENT NV CAR LEASE _ wehicle plate ID #1X¥UE596
[ List Edit Goto Settings System Help

Q| CKIE @00 SHE NDDD TN 0%

Info System: Contracts [Unlimited]

—h = - =l El. Ed Ly § I

Ce § =FTY EadBT BESE U K 4P )

CoCd| Contract |Contr.type text Contract name Contr.con. |TenlwDes| CCrcy| Industry | SDpTy | 2ndSig
20021400003 TRANSPORTATION EQUIPMENTS (RODOCS 0001-0011 - CRE ALD 533527 Plate $# 15XK332|21.04.2017 EUR

20021400016 TRANSPORTATION EQUIEMENTS |Car Lease Plate No#lWCW31l4 2%.04.201% ETR

2002] 400057 TRANSPORTATION EQUIPMENTS (CAR LERSE _ wvehicle plate ID #1YDWVa00 14.08.2020 ETR

2002] 400058 TRANSPORTATION EQUIBMENTS (CAR LERASE _ wehicle plate ID #1XUESS96 04.06.2020 ETR

2002 4000646 TRANSPORTATION EQUIFMENTIS|CAR LERSE _ wehicle plate ID #1YDF733 25.08.2020 ETR

2nn2l annnaT TRINSPORTLTTAN FOTTTEMFNTS [FIR TFLSF  wehirle nlats TN #1¥SNTAT 11 12 202N FTTR

Add two more columns at the end, one for the monthly rent amount and one for the currency.

]

2 Description

K L M

*|1-BFCGE™

M

Monthly Value - Crcy -

- |PO Number

To get this information, open transaction RECESH with all Company codes.
Valuation Rule: IFRS16

View: Cash Flow

A A

s



Display Contract Valuation
(B [T = (1] [E)Selection via Sets
Period/key date

Contract Validity

Filter

[¥Status Selection Active Status

Person Responsible

Identification

Identification

Restriction

Valuation Rule [ifrs1e |

Output Options

View |2 cash Flow

[ 1Use Fiscal Year

Parallel Processing

[ IParallel Processing

Server Group [JLocal Server

Number of Tasks
Number of Objects per Task
\__+ Cash Flow Data Is Being Read (Contract 249 of 3317 )

Once it runs, filter the current month and year and extract it to Excel.

Cash Flow Data for Valuation

—=

[ 'RECESH =

=) h A=A [P
Valuated Contract © Mo.” ValRule ® * Calendar Year * Period Contr.Val.” Pres.Val.® = Assets Opening Balance
REC 2002/400003 1 IFRS16 2023 12 815,48 814,69 80247 802,47
2024 1| 4.31040 4,222 81| 3.725.26 4,215 08
2 32.904.39
3 3.593.69
Determine Values for Filter Criteria
Select.
Calendar “Year 2025 to o
Period 2 to 0

Perform a VLOOKUP using the concatenates to pull the expected rental amount for that month and the currency (columns Clearing and Currency of

the RECESH extraction)



ﬁnm EﬂnsilgﬂdamE'Repa}!mﬂliE'iiid Eg;:égamg %n

3010095 161746 23508786  238.287.51 0,00 000 2634767 INR -
18.434 36 668,48 108.922,95  17.656,85 0,00 0,00 17.25398 INR i
17.570,00  2.981,91 834.836,33  14.548,30 0,00 0,00 18.830.05 THB U
h24.51 81,13 14.692,73 443,38 0,00 0,00 h33.22 GBP ..
462,90 77,06 13.950,48 385,84 0,00 0,00 473,84 GBP E,t

Perform the VLOOKUP for both the PF2 and WP2 extractions.

Remove the formulas and check column N to see if there are any contracts with an expected amount of 0 or N/A for the month. If so, check and delete
the lines from the report

K L M N 0
1 lcription | ~ |vendor Coni - |1-BFC GBU
91/AQ72KUP # CB 0,01 GBP
925801LL (renewal) DUPLICATED CANCELED # CB 0,01 EUR
19;73BJV N/A CB #N/A GBP
29
30

Save the file and send it by email to the Accounts Payable team.

Syensao - RE-FX Leasing Cars WW 03.2026 i

to emea-ap-team, me, ANNA, Euclides, Goncalo, Lidia, LUCAS, Pareena, Pedro, Pedro, Ménica, Vasco -

Dear Team,

Please find attached the file for this month, with the new contracts created
Please note that, for monthly amounts that don't match, please send us the information so we can check.

Thank you and Best regards,

MAC Analyst & IFRS 16 EMEA

”n Management Accounting Service Unit

N

R IDB Lishon Building - Praga José Queirds 1, Block A, Office 4.3 -Moscavide
'I‘ k\\ﬁ 1800-237 Lisboa

SYENSQO | 9@000 semoen
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]
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